3ATBEPAXXEHO

Po3nopagpkeHHs MonociiBcbKoT
.)F;algl OHHOT B MicTi KuneBi aep>xaBHoOI
iiHicTpauit
26.09.2024 Ne 501

=5 *N ,
IHhopmaLiiHa kapTka agMiHiCTpaTMBHOT nocnyru
3 Aep>XaBHOT peecTpallil MPUNUHEHHS PUANMYHOT 0cobM B pe3ynbTaTi i peopraHisayii
(Kpim rpomagcbkoro hopmyBaHHS Ta peniriiiHoi opraHisawir)

Bigain 3 nuTaHb Aep>XaBHOT peecTpauii, HpUAMYHMX 0cib Ta (isnyHuX ocib-nignpremuis
["onociiBcbKoi paitoHHOT B MicTi KneBi aep>xaBHOT agMiHicTpaLil
(HalimeHyBaHHs Cy6’eKTa HaflaHHS agMiHICTPaTVBHOI MOCAyr Ta/abo LieH TPy HafaHHs
aIMiHICTPaTUBHMX MOCAYT)

YnpaBniHHa (LleHTp) HagaHHA aAMiHICTPaTUBHUX MOCNyr
["onociiBCbKOT paitoHHOI B MicTi KUWEBI aep)kaBHOT agMiHicTpauii
I Micue3HaxomkeHHs 03039. m. Kuig, npocw. MonociiBcbkuii, 42
03028, m. Kuis, npocu. Hayku. 43
2 IHdhopMaLlisi oo pexumy MoHeginok - cyboTa 3 09:00 go 18:00

po6oTn
3 TcnedoH/akc (foBiakn), Call-ueHTp: (044) 202 60 38, (044) 202 60 39
ajipeca eneKTPOHHOT MOLLTK email: cnap.golos@kyivcity.gov.ua
Ta Beb-caiT
HopMmaTuBHI aKkTu, SKUMU pernameHTyeTbCa HaflaHHA aAMiHiCTpaTUBHOI mocnyru
4 3aKoHW YKpaiHu 3akoH Ykpaitu «[1po gepXKaBHy peecTpayito
HOPUANYHMX OCi6, (i3nYHMX OCI6 - NigNpUEMLIB Ta
rPOMafCbKMX (hOpMyBaHb»
5 AxkTn KabiHeTy MiHicTpis MocTtaHoBa KabiHeTy MiHicTpiB YKpaiHu Bif
YKpaiHu 04.12.2019 Ne 1137 «[MnTaHHA EAUHOIO [epXKaBHOI0

BebnopTany eneKTPoHHWX Nocnyr Ta PeecTpy
afAMIHICTPaTUBHUX MOCAYM»

6 AKTU LeHTpabHUX OpraHis 1laka3 MiHicTepcTBa tocTULii YKpainu Big 18.11.2016

BMKOHABYOI B/1aau Ne 3268/5 «[Mpo 3aTBEPAXKEHHS (hopM 3asB Y cepi

[lep>KaBHOT peecTpaLlii opUaNYHMX 0Cib, i3NYHNX
0cCi6 - MignpreMLiB Ta rPOMafCbKMX (hOpMYBaHb»,
3apeecTpoBaHuiA y MiHiCTepCTBI FOCTULIT YKpaiHn
18.11.2016 3a Ne 1500/29630;
Haka3 MiHicTepcTBa rocTULiT YKpainu Big 09.02.2016
Ne 359/5 «[po 3aTBepmpKeHHs MopsaaKy AepXaBHOT
peecTpauii opuanyHmX ocib, isnyHmnx ociob -
nignNpreMuiB Ta rpoMagcbkux hopMyBaHb, L0 He
MaroTb CTaTyCy HPUANYHOT 0CO6U», 3aPEECTPOBaHNI
y MiHicTepcTai rocTuuii Ykpainn 09.02.2016
3aNe200/28330;



>

Haka3 MiHicTepcTBa toCTULIT YKpaiHu Bif 23.03.2016
Ne 784/5 «[IMpo 3aTBepmKeHHs MNopsaky
(hYHKUiOHYBaHHS MopTany eneKTPOHHMX CepBiciB
HOPUANYHMX OCi6, Pi3NYHKX OCib - nignpuemMuiB Ta
rPOMaLCbKMX (hOpMyBaHb, L0 He MatoTb CTaTycy
HOPWANYHOT 0COBU», 3apeecTpoBaHWin y MiHicTepcTBi
rocTuLii YkpaiHn 23.03.2016 3a Ne 427/28557

YMOBU OTPUMaHHS agMiHiCTPaTMBHOI MOCyrK

MigcTaBa Ans OTPUMaHHA 3BEPHEHHS FO/10BM KOMICIT 3 NPUNUHEHHS, abo

aAMiHICTPaTUBHOI NOCNyru nikBigartopa, abo ynoBHOBaXXEHOT 0co6M (pani -
3aBHWK)

BuuepnHuii nepenik 3asBa Npo Aep>xaBHY PeecTpaLito NPUNUHEHHA

[IOKYMEHTIB, HEOOXIAHUX ANA  HOPUANYHOT 0cO6Y B pe3ynbTaTi i peopraHisauit;

OTPUMaliHA agMiHieTpaTh BHOT NPUMIPHYK OpuriHany (HoTapiaibHO 3acBigyeHa

nocayru KOnis) po3noAinbyoro 6anaHcy -y pasi NpUNUHEHHS

HOPWANYHOT 0C06M B pe3ynbTaTi Noainy;

NPUMIPHWK opuriHany' (HoTapianbHO 3acBigyeHa
Konis) nepefaBasibHOro akTa - y pasi NPUMNUHEHHS
HOPUANYHOT 0COBM B pesy/bTaTi NepeTBOPEHHS, 3/UTTA
abo npueSHaHHS;

[l0BifIKa apXiBHOI YCTaHOBW LL,OAO0 NPUIAHATTS
NPaBOHACTYMHNKOM [JOKYMEHTIB, LLO BiAMoOBiAHO A0
3aKOHY MifNAraloTb OBrOCTPOKOBOMY 36€epiraHHIo. - y
pasi NpUMNMHEHHS IOPUANYHOT 0CO6U B pe3ynbTari
noginy a6o 3nmuTTs;

[0BifKa HopUANYHOT 0co6Y - NPaBOHACTYMHUKA NPO
NPUIAHATTSA JOKYMEHTIB, WO BiANOBIAHO A0 3aKOHY
nignsaratoTb 4OBrOCTPOKOBOMY 36epiraHHIo, - y pasi
NPUNUHEHHS FOPUANYHOT 0CO6Y B pe3ynbTari
NpWeSHaHHS;

[IOKYMEHTM N5 AepXXaBHOT peecTpalii CTBOPEHHS
HOPUANYHOT 0CO6M, BU3HAYEHI YaCTUHOKO MEePLUIOD
cTatTi 17 3akoHy YKpaiHu «1po aep>xaBHy
PeeCTpaLito KPUANYHKX 0Cib, (isnyHUX ocib -
nignpreMuiB Ta rpOMaacbKMX (hopMyBaHb», -y pasi
NPUNWUHEHHS FOPUANYHOT 0CO6M B pesynbTaTi
nepeTBOPEHHS;

[IOKYMEHTV ANA [epXXaBHOT peecTpauii 3MiH 4o
BIIOMOCTEl MPO HOPUANYHY 0COBY, L0 MICTATLCA B
€0MHOMY [IepXXaBHOMY PEECTPI FOPMANYHMX OCib,
i3MYHKX OCi6 - NiANPMEMLLIB Ta rPOMafCbKNX
(hopMyBaHb, BU3HaYeHI 4aCTUHOK YETBEPTOIO CTaTTi
17 3akoHy YKpaiHn «[Ipo fep>xaBHY peecTpaLito
HOPUANYHUX 0Ci6, (i3nyHKX ocib - nignpuemuis Ta
rPOMafICbKMX hopMyBaHb», - Y pasi NPUNUHEHHS
HOPUANYHOT 0CO6M B pe3ynbTaTi NpUESHAHHS;

pO3MopsAAKEHHs HawioHanbHOT KOMICIT 3 LjiHHMX
nanepis Ta ()OHAOBOI0 PUHKY MPO aHy/tOBaHHS
CBIfJOLTBA MPO PeECTpaL|it0 BUNYCKY aKLil - y pasi
NPUNWUHEHHS aKL,iOHePHOro TOBapMCTBa.
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Cnoci6 noaaHHA JOKYMEHTIB,
HEOOXiAHUX AN OTPUMaHHS
afMiHiCTpaTMBHOI itocnyru

MnatnicTb (6e30MNaTHICTb)
HaflaHHs afMiHiCTpaTUBHOI
nocnyru

CTpoK HafjaHHs
afMiHicTpaTUBHOT Nocnyrm

3

[ep>xaBHa peecTpavis npu peopraHisawii opraHis
MiCLIeBOr0 CaMOBPSIAYBaHHS AK KOPUANYHUX OCi6 nicns
[06POBINLHOr0 06’°€AHAHHSA TEPUTOPIANbHUX rPOMag,
30iiCHIOETLCA 3 ypaxXyBaHHAM 0COB/MBOCTEN,
nepenbayeHnx 3aKoHOM YKpaiHu «[Mpo f4o6poBiNbHe
006’ejHaHHS TepUTOPIaNIbHUX FpOMay».

[ep>xaBHa peecTpauis npy peopraHisadii paioHHUX
[lepXKaBHMX aaMiHICTpaLlili, opraHiB MicLeBOro
CaMOBPSAYBaHHA SK HOPUANYHMX OCiB, Y 3B’A3KY i3
3MiHamM1 B afMiHICTPaTVUBHO - TEPUTOpiaibHOMY YCTPOT
YKpaiHu, 3aiACHIOErbCS 3 ypaxyBaHHAM
0C06/1MBOCTEN, BU3HAYEHNX 3aKOHOM YKpaiHu «[1po
MicLieBi AepKaBHi agMiHicTpaLii», 3aKOHOM YKpaiHu
«[Mpo MicueBe caMOBPSAYBaHHA B YKpaiHi».

FAKLLO JOKYMEHTU NOJA0TLCA 0COOMCTO, 3aABHUK
npes’aBnse JOKYMEHT, LU0 BiANOBIAHO 40 3aKOHY
nocBigyye ocoby.

Y pasi NofaHHA AOKYMEHTIB NPeLCTaBHUKOM
[0LaTKOBO MOAAETLCA NPUMIPHUK OpuUTiHany
(HoTapianbHO 3acBifyeHa Konis) JOKYMEHTa, WO
NiaTBEPAXKYE NOr0 NOBHOBAXKEHHS (KPiM BUNAAKY,
KON BiZOMOCTI MPO MOBHOBAXEHHS LibOr0
NpeACTaBHMKA MICTATLCA B EAVHOMY iepXXaBHOMY
PeeCTpi ropUANYHMX 0Ci6, i3nyHKX OCib -
nignNpreMLiB Ta rpOMafCbKMX (hopMyBaHb).

[na uinein npoBefeHHsA peecTpayiiHnX aii
[LOKYMEHTOM, LU0 3aCBif4y€e MOBHOBAXKEHHS
NPeACTaBHMKA, MOXeE ByTu:

1) HoTapianbHO NOCBiAYEHa [OBIPEHICTb;

2) AOBipeHiCTb, BMAaHa BigMoBiAHO A0
3aKOHOJaBCTBa IHO3EMHOT AepKaBu
1 Y nanepoiii hopMi JOKYMEHTU MOAAHThLCS
3a5IBHUKOM 0CO6MCTO ab0 MOLUTOBMM BifnpaBfeHHAM.
2. B enekTpoHHiit hopmi AOKYMEHTM NOAatoTbCA 3
'BUKOPUCTAHHAM EAMHOIO0 fiepXKaBHOro BebrnopTany
€MIeKTPOHHMX MOCAYT, a LoA0 NOCAYT, HafaHHsA AKNX
3a3HaueHunii BebnopTan He 3abesneuye, - Yepes noptan
€NeKTPOHHUX CepBiciB*

BesonnarHo

[epxxaBHa peecTpallis MPOBOAUTLCS 3@ BiACYTHOCTI
nigcTas 4na BiAVMOBM Y flepXKaBHili peecTpauii
NpOTArOM 24 roAuH NicNs HafXOMKEHHS LOKYMEHTIB,
KpiM BUXiJHMX Ta CBATKOBWX [AHIB

Mepenik nigcTas A4na BiAMOBM  [JOKYMEHTU NOfAaHO 0COBOLD, sika He Mage Ha Lie

y AepXKaBHili peecTpauii

NMOBHOBAXEHb;
y €aMHOMY AepXXaBHOMY PEECTPI FOPUANYHKX OCib,
(i3nMYHMX OCi6 - MiANPMEMLIB Ta FPOMaACLKMX
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(hopMyBaHb MICTATLCS BiJOMOCTi MPO Cyf0Be PileHHSs
LL|0A0 3a00pOHY MPOBEAEHHS PEECTPaL,iHOT AaiT;
[LOKYMEHTV NMofaHi O HeHa/leXHOro cy6’ekTa
[lep>KaBHOT peecTpauit;

BCTaHOBNEHHS (haKTy 3aCTOCYBaHHS CaHKLil
BIANOBIAHO A0 3aKOHY YKpaiHu «[Mpo caHKUii», AKi
YHEMOX/IMB/IHOIOTHL MPOBEAEHHS AEPXKaBHOT peecTpauit;
nofaHHs AOKYMEHTIB abo BifjOMOCTeil, nepeadadeHnx
3akoHOM YKpaiHn «Ipo AepXkaBHY peecTpaLlito
opUANYHUX 0Ci6, Pi3nYHKX 0Cib- NignpuemuiB Ta
rpoMagcbkux hopMyBaHb» He B MOBHOMY 06CS3i;
[IOKYMEHTU cynepeyaTb BUMoram KoHcTutyuii Ta
3aKOHIB YKpaiHu;
HEBIANOBIAHICTb BIIOMOCTEN, 3a3Ha4€EHNX Y 3asBi Npo
[lepXXaBHy peecTpaLito, BiJOMOCTAM, 3a3Ha4eHUM Y
[OKYMeHTax, NoflaHnx [/1s iepXaBHOT peecTpauii, abo
BiJOMOCTAM, LLO MICTATbCA B EAVUHOMY AePXXaBHOMY
PEECTPI HOPUANYHIKX 0Ci6, (hi3nyHUX ocCib -
nignp1eMLiB Ta rPOMaACbKMX (hopMyBaHb UM THLLINX
iH(hopMaLiiHNX cCTEMaX, BUKOPUCTAHHS AKUX
nepenbayeHo 3akOHOM YKpaiHu «[po fepxasHy
peecTpaLito PUANYHMX 0Ci6, (i3nyHUX ocCib -
nignNpyeMLIB Ta rpoMagcbKnx opMyBaHb»;
HEBiANOBIAHICTb BiJOMOCTEN, 3a3HAa4YEHNX Y
[OKYMeHTax, NofjaHux ans fep>xaBHOT peecTpauii,
BIJOMOCTAM, LLO MICTATbCA B EANHOMY AepXKaBHOMY
PEECTPI HOPUANYHKX OCiB, (hi3nuHMX 0OCib -
nigNpreMLB Ta rpoMagCbKnMX POPMYBaHb YK THLLNX
iH(hopMaULiiHNX cucTeMax, BUKOPUCTaHHS KX
nepea6adeHo 3akOHOM YKpaiHu «[1po Aep>xaBHy
peecTpav,ito pUANYHUX 0Ci6, (i3nyHUX ocib -
nignpreMLiB Ta rpoMagCbKnx POopMyBaHb»;
[OKYMEHTW [/151 iepXKaBHOT peecTpauii NpunuHeHHs
HOPVANYHOT 0COBU NoAaHi:
paHille CTPOKY, BCTAHOB/IEHOr0 3aKOHOM YKpaiHu
«[Mpo fep>xaBHY peecTpavito PUANYHKX OCib,
(hi3nyHMX 0Cib - NigNPUEMLIB Ta FPOMaACbKMX
(hopMyBaHb»;
y EAMHOMY Aep>KaBHOMY PEECTPI HOpPUANYHUX OCi6,
(i3nyHKX 0cib Ta rpomMaacbkmx (hopMyBaHb BiACYTHil
3anuc Npo fepyaBHy peecTpaLlito PUANYHOT 0cobK,
YTBOPEHOT LLSIXOM peopraHisayii B pe3ynbTarti 311Ta,
NpYeaHaHHS, Noginy abo NepeTBOPEHHS;
LLI0/10 aKLiOHEPHOr0 TOBapMCTBa, CTOCOBHO IKOTO
HagiiLWM BIAOMOCTI NPO HasBHICTb HECKAcOBaHOT
peecTpauii BUNYCKy aKuii;
LLL0A0 HOPUANYHOT 0COBK - eMiTeHTa LiiHHMX narnepis.,
CTOCOBHO SIKOT HafifLLAM BiOMOCTi NPO HasBHICTb
HECKaCOBaHMX BUMYCKIB LiHHUX Nanepis;

LLIOA0 OPUANYHOT 0CO6U, LLIO PEOPraHi3yeTheA.
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CTOCOBHO IKOT Haf iAW BiAOMOCTI NPO HasBHICTb
3aboproBaHoCTi i3 cniaTh NogaTkis i 36opis Ta/abo
HasiBHICTb 3a60proBaHOCTI i3 CNATK €ANHOIO BHECKY
Ha 3aranbHO060B'A3K0BE [iepXKaBHe CcoLjiaibHe
CTpaxyBaHHS Ta BiACYTHI BiAOMOCTI NP0 Yy3rogKeHHs
NnaHy peopraHisavii opuanyHoi 0cobu, Kpim
BMNAaLKIB, BCTAHOB/IEHUX 3aKOHOM;
LL|OAO FOPWANYHOT 006K, CTOCOBHO AKOT HagiLwIn
BiJOMOCTiI NP0 HasBHICTb 3a60proBaHOCTI i3 cnnaTtu
CTpaxoBmx KOLWTiB A0 MeHciliHoro oHay YKpaiHm Ta
(hoHAIB COLjianbHOro CTpaxyBaHHS;
LL|OAO0 HOPWANYHOT 0C06M, CTOCOBHO AKOI BiKPUTO
NPOBaYKEHHS y Cnpasi NPo 6aHKPYTCTBO
13 PesynbTaT HagaHHA BHeceHHs BinoBigHOro 3anucy fo €41Horo

afMiHiCTpaTUBHOI nocnyru [lepXXaBHOr0 PeeCTpy HPUANYHKUX OCi6, (i3UUHIX
0ci6 - nignpreMLiB Ta rPOMafCbKUX (hOPMYBaHb;
NoBiJOM/NEHHS NPO BiAMOBY Y iepXKaBHili peecTpauii i3
3a3HayYeHHAM BUK/IFOYHOTO Nepeniky nigcras Ans

BigMOBY
14 Cnocobu oTpUMaHHA Pe3ynbTaT HagaHHA afMiHICTPaTUBHOT MOCNYTN Y
BiANOBIgi (pe3ynbrarty) cthepi fep>kaBHOT peecTpaLlii B eNeKTPOHHIN (opmi

OMPUIIOAHIOKTLCA Ha NOpTani eNEKTPOHHMX CepBICiB
Ta fOCTYNHI AN1A X NOLWYKY 3a KOLOM LOCTyny.

Y pasi BigMOBW Y AepXKaBHiil peecTpavii JOKYMEHTH,
nofaHi Ans fep>XaBHOT peecTpauii, noBepTaroThCA
(BnaaroThCAa, HafCMNaTLCA MOLUTOBUM
BiJNpaB/ieHHAM) 32BHUKY He Ni3Hille HaCTYMHOro
poB0YOro AHS 3 AHA HAAXOMKEHHS Bifj 3asBHVKA 3asBU
Mpo X NOBEPHEHHS

* MMicna foonpaltoBaHH €AWMHONO JepXXaBHOro Be6GMopTany efneKTPoHHUX Mocnyr Ta/abo
nopTasy efeKTPOHHMX CEPBICIB, SKi OyAyTb 3a6e3MneyyBaT MOX/MBICTb NMOAAHHS TaKUX AOKYMEHTIB
B €/1EKTPOHHIl hopmi

BukoHyBay 060B’43KiB

Haya/lbHMKa BigAiny 3 NTaHb

[lep>aBHOI peecTpauil opugnyHnx

0cib, isnyHMX ocib-nignpucmuis AHnxena FOLWEHKO



