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THOOPMAIIIMHA KAPTKA
aAMiHICTPAaTHBHOI MOCJIYIH 3 Jep:KaBHOI peecTpauii NPUNHHEHHNA IOPHAHYHOT
ocoOu B pe3yabTarTi ii JiKkBigauii (kpiMm rpomaacbkoro ¢popMyBaHHSA Ta
peJiiriiHoT opranizauir)
Biaais 3 nuTaHb Aep:kaBHOI peecTpauii OpHAHYHHX 0Ci0, pi3HUHHX 0Ci0-
nianpuemuis Ileyepcnkoi pafionnoi B micti Knesi nep:xxaBnoi

Indopmanis npo lenTp HagaHHA aAMIHICTPATHBHHX NOCJIYT

1:
. KonrakThi Tesiedponn,
HaiimenyBanns Anpeca eNICKTPOHHA ATpeca
VYnpaeninus (LleHTp) HanaHHs 01010. m. Kuis (044) 202-60-38, 202-60-39
aZIMiHICTPaTHUBHUX MOCITYT C o e-mail:
Ileuepcrkoi paitoHHOT B MiCTi . l}dlagltiizﬂ?guqa cnap_pechrda@kmda.gov.ua
Kuegi nepxxaBHoi aqmiHicTpawii 2
* Indopmanis mono pexumy | Ionexitok—cydora 9:00 - 18:00
2. poboru LlenTpy Haxauus
aAMiHiCTPATHBHHX NMOCJIYT Heaing ..

* ¥V nepion BoeHHOTO cTaHy rpadik
3MIHIOBATHCh

poOOTH LIEHTPY HalaHHA aIMIHICTPATHBHUX MOCIYT MOXKe

HopMaTHBHI aKTH, AKHMH perjaMeHTYE€ThC HAJaHHSA aJAMIHICTPATHBHOI MOCJYIH

3. | 3akoHu YkpaiHu

3akon VYkpainu «IIpo nepxkaBHy peectpaliio
IOPUAMYHUX 0Ci0, (Di3MYHHMX OCI0 - MiANpHEMLIB Ta
rpoMaJChbKux GopMyBaHb»

4. | Aktu Kabinety
MisictpiB Ykpainu

IToctanoBa Kabinery MinicTpiB VYkpainu Bix
04.12.2019 Ne 1137 «IIutanus €auHOTO JEepkKaBHOIO
BEOMopTaNy e1eKTPOHHHX MOCIYT Ta
PeecTpy aqMiHICTpaTHBHHX MOCITyD»

5. | AKTH LeHTpaJIbHUX
OpraHiB BUKOHABYOIi
BlaaU

Hakaz MinicrepctBa roctuuii  Ykpainu  Bix
18.11.2016 Ne 3268/5 «Ilpo 3arBepmxeHHs (opm
3a8B y cdepl JeprkaBHOI peecTpallii IOpUAHIHUX 0Ci0,
GisM4HMX oci6 — miANpHEMIIB Ta IpoManCLKUX
dGopmyBanby, 3apeecTpoBaHuMii y  MiHicTepcTi
toctuuil Ykpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MiHnicrepcTBa rocTulii Ykpainu Big 09.02.2016
Ne 359/5 «Ilpo 3ateepmxkenHs Ilopsaky nepxasHoi
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peectpauii IOpHAMYHUX 0Ci0, Gi3UYHUX o0CiO —
MANPHUEMIIB Ta IPOMAaJChKUX (OpMyBaHb, IO He
MaroTh CTaTyCy IOPHAHYHOI 0OCOOM», 3apeecTPOBAHHM
y MinicrepctBi toctuiii Ykpainu 09.02.2016 3a
Ne 200/28330; .
Haka3 MiHicTepcTBa roctuuii Ykpainu Big 23.03.2016
Ne  784/5  «lIpo  3arBepmkenHst  Ilopsaxy
(QyHKIIOHYBaHHS TMOPTaly eJeKTPOHHHUX CEepPBICiB
IOPHIMYHUX 0CI0, (Pi3HYHUX 0Ci0 — MANPHEMLIB Ta
rPOMajICBKUX (QOpMyBaHb, IO HE MAaKTh CTATYCY
IOPUAMYHOI 0cOOM», 3apeecTpoBaHuil y MiHicTepcTBi
tocthlii Ykpainu 23.03.2016 3a Ne 427/28557

YMoBH oTpHMaHHS aAMiHICTPaTHBHOI MOCJIyrH

[TincraBa st ogepkaHHA
a/IMIHICTPaTUBHOI
MOCTYTH

3BEpHEHHsI TOJIOBH KoMicii 3 mnpunuHeHHsA, abo
nikBifaTopa, ab0 YNOBHOBaXKeHOI ocobu (mami —
3a51BHUK) ‘

BuueprniHuii nepenik
JOKYMEHTIB, HEOOXITHUX
ISl OTPUMAaHHS
aZMIiHICTpaTHBHOI
MOCITyTH

Jlns nepkaBHOI peecTpauii NPUIMHHEHHS HOPUIHYHOT
ocobu B pesymprati ii JikBigamii (kpiM MicueBoi
paaM, BHKOHaBYOIO KOMITETY MICLIEBOI paju,
BMKOHABUYOI'0 OpraHy MicLIeBOI paJii) MOJal0ThCA:
3adBa [P0 JepXkaBHY pEECTpallilo MPHUITHHEHHS
IOPHAUYHOI 0COOU B pe3ynbTari 1i JTiKBigaLii;
JI0BlAKa apXiBHOI YCTAQHOBH TMPO  INPUIHATTS
JOKYMEHTIB, 110 BiAMOBIAHO [0 3aKOHY IiJIArar0Th
JOBrOCTPOKOBOMY 30€piraHHIo.

2. ]Jlna pgepkaBHOI  peecTpauii  NPUIMHEHHS
FOPUIMYHOI 0COOM — MICLeBOi paau, BHKOHABYOIO
KOMITETY MicLeBOI paaM, BHKOHABYOrO OpraHy
MICLIEBOI palM TONAETHCSH 3asiBa MPO JepXKaBHY
PEECTpallil0 TNpUINHUHEHHS IOPUIUYHOI 0cobu B
pe3ynbTarti il JiKkBigawii.

3. lna nepxaBHOI peecTpalii NPUNHHEHHS GaHKy y
3B’A3KY 3 NPUHHATTAM DilEHHS OO BiAKJIMKaHHS
GaHKIBCBKOI JiLIeH3il Ta JTiKBifarito 6aHKy MOJaeThCs
pimieHHs @OHIY rapaHTyBaHHA BKJIadiB (i3MUHHX
0Ci0 mpo 3aTBep/DKEHHS 3BITY NpPO 3aBepIIECHHS
NiKBijauii 6aHKy.

SIKIIo MOKYMEHTH MOAalThCs OCOOUCTO, 3asBHHK
Npej’sBIsi€e JOKYMEHT, WO BiANOBIZHO 10 3aKOHY
IOCBIT4Y€E 0c00Yy.

Y pa3si TNOJaHHS JOKYMEHTIB MpeJCTaBHHKOM




JIOIAaTKOBO  TOJAEThCS  MPUMIPHHUK  OpPUTiHATY
(HOoTaplanbHO 3acBig4€Ha KOMis) OOKYMEHTa, IO
NiATBEP/KYE WOTO TOBHOBaKEHHS (KpiM BHIANKY,
KOJIM  BIJOMOCTI TPO  TOBHOBA&XEHHS  ILLOTO
NpeJlCTaBHUKA MICTATbCS B €IHHOMY [Iep>KaBHOMY
peecTpl IOpHAMYHHUX ©0¢i6, Oi3HYHMX oci0 —
HIANPUEMIIIB Ta TPOMaJICBKHX (DOPMYBAaHB).

Jins  mined  npoBeleHHS — peecTpauiiiHuX  [ii
JOKYMEHTOM, IO  3acBi4ye  TOBHOBa)KEHHs
npeacTaBHUKA, MOXe OyTH:

1)  HoTapiasbHO MOCBiAY€HA MOBIPEHICTS;

2)  noBipeHiCTh,  BHAAHAa  BIANOBIAHO 10
3aKOHOJAaBCTBa 1HO3EMHOI
JepKaBH
8. | IMopsmok Ta croci6 1. V nanepoBiii ¢opMi DOKYMEHTH MOHAKOTHLCS
MONAHHS T0KyMEHTB, 3aBHUKOM 0cobucTo abo MOLUITOBUM
; BiJMpaBIeHHSAM.
HEOOX1THUX IS - ;
2. B enexkTpoHHiil GopMi JOKYMEHTH MOJAIOTLCH 3
OTPHUMAaHHS B
BUKODHUCTaHHAM EIMHOTO Jep)KaBHOTO BeOroprany
aIMIHICTPAaTUBHO1 €JIEKTPOHHHUX MOCIYT, a IOA0 MOCIYT, HATaHHS AKUX
MOCITyTH 3a3HauYeHHH BeOmopran He 3abe3nedye, — 4epes
[opTal eNeKTPOHHUX cepBiciB*
9. | IlnaTtHicTe besomnarHo
(6e3omnaTHICTE) HANAHHA
aJMiHICTPaTUBHOI
HOCIYTH
10. | CTpok HamaHHs JlepkaBHa peecTpallis NPOBOIAMTBLCA 3a BiJCYTHOCTI

aJIMiHICTpaTHBHOI
HOCITyTH

MiACTaB Uil BIIMOBH y JepKaBHiil peecTpauii
nporarom 24  rogMH  MmCAA  HAOXOJDKEHHS
JOKYMEHTIB, KpiM BUXiTHUX Ta CBATKOBUX JHIB

11,

Ilepenik migcras ais
BIIMOBH Y HaJlaHHi
aJMIHICTPaTUBHOL
MOCIYTH

JlokymeHTH mnofaHo 0co00l0, siKa He Mae€ Ha Le
TIOBHOBA)XEHb;
y €IMHOMY Jep)KaBHOMY pPEECTpi HOPHUAMYHUX OcCiO,

¢isnuHMX oci6 — miANpHEMLIB Ta TPOMAICHKHUX
GopMyBaHE MiCTATBCS BiZOMOCTI mpo  cygoBe
pilleHHS 10/10 3a00pOHH POBE/ICHHS

peecTpaniiHol ail;

JAOKYMEHTH TOAaHI OO0 HEHAIEeXKHOro cy6’ekra
JIEPXKaBHOI peecTparlii;

NMOJaHHA JIOKYMEHTIB abo BIIOMOCTEH,
nependadennx 3akoHoM Ykpainu «[Ipo aepiaBHy
PeECTpaliio FOpUAMYHMX 0cCi6, (i3uyHux oci6 —
MANPUEMIIB Ta IPOMAACBKMX (OPMYBaHb» He B
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MOBHOMY 00cCs3i;

NOKYMEHTHU cynepeuatb BuMoram Kouctutyuii Ta
3aKOHIB YKpaiHH,

HEBIJNMOBIAHICTH BiJIOMOCTEH, 3a3HAYEHUX Y 3asBi
po JlepKaBHY peecTpailito, BIIOMOCTSIM,
3a3HaueHUM Yy JOKYMEHTaX, MOJaHuX JJIA JeprKaBHOT
peectpauii, abo BIZOMOCTAM, W0 MICTATECA B
€aMHOMY [ep)KaBHOMY peeCTpi IOPHAWYHHUX OCi0,
¢13UIHHX 0Ci0 — MiATPUEMILIB

Ta  IpOMaJACBKMX  (OpMyBaHb  YM  IHIOUX
iHQopMallifHUX CHCTEMax, BHKOPHCTaHHSA SAKHX
nepenbayeHo 3akoHoM Ykpainu «[Ipo gepxaBHy
peecTpalilo OPHAWYHUX 0ci0, (i3UYHMX ocid —
MIANPHEMLIIB Ta TPOMaICBKHX (DOPMYBaHbY;
HEBIAMNOBIAHICT  BIIOMOCTEH,  3a3HaYeHHX Y
JIOKyMEHTaX, MOJAaHUX s JepXKaBHOi peecTpauii,
BIZIOMOCTSIM, IO MIiCTATbCS B €IMHOMY JepKaBHOMY
peecTpi IOpHUAMYHHMX oOci0, ¢i3udHUX o0cib —
MiANPUEMIIIB Ta TPOMAACEKUX (POPMYBaHb YH IHIIMX
iHbOpMaLiitHHUX CHCTEMAX,

BUKOPHCTaHHS AKHX NepeadayeHo 3aKoHOM Y KpaiHu
«IIpo nepxaBHy peecTpaulil0 OPHIHYHHX OCIO,
Gi3M4HUX 0ci6 — MIANPUEMIIB Ta TPOMAICHKHMX
bopMyBaHbY;

MOKYMEHTH Il [epXKaBHOI peecTpauii MPUITHHEHHS
IOPUIUYHOL 0COOM IMoJaHi:

paHille CTPOKy, BCTaHOBJIEHOTo 3akoHOM YKpaiHu
«[Ipo nepxkaBHY peecTpaulil0 OPUAHYHHX OCI0,
¢Gi3uYHMX 0ci0 — MIANPUEMLUIB Ta TIPOMAICHKUX
bopMyBaHbBY;

IOJ0 IOPHAWYHOI OCOOM, 110 TPUIHHAETHCS B
pesynbTaTi ii JiKBijamii Ta € 3aCHOBHMKOM
(yyacHHKOM) IHIIMX IOPHUAMYHHX OCIO Ta/abo Mmae
HE3aKpHUTI BIJOKpeMJIEHI MiApo3dind, Ta/abo €
3aCHOBHHUKOM TPETEHUCHKOTO Cyay;

IIOJ0 AaKLIOHEPHOr0 TOBAapHCTBA, CTOCOBHO SIKOTO
HaJIHIIIM BIZOMOCTI MPO HAsABHICTH HECKACOBAHOT
peecTpauii BUILYCKY aKIIiif;

IIOJI0 IOPUIHYHOI 0COOH — eMiTeHTa LiHHMX Mamepis,
CTOCOBHO SKOI HaIiHIIM BiIOMOCTI MPO HASBHICThH
HECKaCOBaHMX BUITYCKiB LlIHHHX IaIepis;

IOA0  OPHAMYHOI OCOOM, IO  JIKBiAy€EThCH,
CTOCOBHO AKOI HaJiHIIM BIZOMOCTI MPO HASBHICTbH
3ab0proBaHocCTi i3 crulaTH moxaTkiB i 360piB Ta/abo




HasBHICTb 3a0OproBaHOCTI 13 CIUIAaTH €IUHOTO
BHECKY Ha  3arajJibHooOOB’S3KOBe  JiepKaBHE
colllaJibHE CTpaxXyBaHHS, KpiM OaHKIB, CTOCOBHO
AKHUX mpouenypa  JIKBiJawii  3M1HCHIOETHCA
BIAMOBIAHO A0 3akoHy Ykpainu «lIpo CHCTemy
rapaHTyBaHHs BKIaAiB (pi3HUHUX 0CiO»;

OO0 FOPUIUYHOI 0COOM, CTOCOBHO SIKOI HaIiAILIHA
BIZIOMOCTI MPO HasBHICTh 3a00ProBaHOCTI i3 crijiaTu
CTpPaxoBUX KOILTIB J10

ITenciiinoro gouny Ykpainu Ta GOHAIB COLIaTEHOTO
CTpaxyBaHHS;

00 FOPUIUYHOI 0COOH, CTOCOBHO fAKOi HaIlWILIM
BIZIOMOCTI TPO BiAKPUTE BUKOHABYE MIPOBAKCHHS;
1100 IOPHAMYHOI OCOOH, CTOCOBHO SIKOT BiJKPHTO
MPOBaKEHHS Y CpaBi Mpo 6aHKPYTCTBO

12. | PesynbTaT HajaHHs
aIMIHICTPaTHBHOI [TOCIYTH

Bhecenns BiamoBimHoro 3amucy 1m0 €aUHOTO
JIEp)KaBHOTO pEECTPY KHOPUAMYHHX 0Ci0, (IZUYHHX
0c10 — MANPUEMIIB Ta TPOMAICHKUX (hOpPMYBaHb;
MOBIIOMJIEHHS IIpO BIIMOBY Y JiepKaBHil peecTpaliil
13 3a3HAYeHHSIM BHUKIIIOYHOTO IMeEpeNiKy MiACTaB Ui
BIIMOBH

13. | Cnocobu oTpumaHHs
BiANOBII (pe3y/bTaTy)

Pe3ynbTatn HagaHHS aIMiHICTPAaTHBHOI MOCIYTH Y
chepl mepxkaBHOI peecTpauil B eNeKTPOHHIH (opmi
ONPHUIIOJHIOIOTECA  HA  MOPTAli  eNEeKTPOHHHX
CEepBICIB Ta JOCTYNHI I iX MOUIYKY 3a KOIOM
JOCTYILY.

Y pasi BiAMOBH y JiepKaBHiil peecTpallii JOKYMEHTH,
MOJaHi A JepXaBHOI peecTpalii, MOBEPTAIOTHCS
(BHmarOTHCH, HaJICUJIAIOThCS HOLITOBUM
BIATIPABIEHHAM) 3asBHUKY He Mi3Hillle HACTYNHOIO
poGodoro nHs 3 AHA HAAXOMKEHHA BiJ 3asBHMKA
3asiBH IIPO 1X MOBEPHEHHS

* Iicas noonpauroBanns €MMHOro IePKaBHOTO BEOIOPTATY €EKTPOHHHX MOCTYT Ta/abo mopTany
CICKTPOHHHX CEPBICIB, AKi Oy1yTh 3abe3MmeuyBaTH MOXK/IMBICTD MTOJAHHA TAKUX JOKYMEHTIB B

€JIEKTPOHHIi hopmi

KepiBHuK anapary

Onena JIOHELID |




