Inpopmaniiina kapTka
aIMIHICTPaTUBHOI IOCIYTH

3ATBEP/I)KEHO
PosmnopsmkeHHS
Conom’sHCBKOT paitoHHOT
B MmicTi Kuesi nep:xaBrol
anMiHictparii

Bin_3p 407 Ne K23

HaganHs apxiBHUX AOBIIOK Ta KONiil TOKYMEHTIB,

AKi 30epiraroThesl B apXiBHOMY BT

(Ha3Ba aaAMIHICTPATHBHOI TOCTYTH)

ApxiBHUH BN

Conom’stHCbKOT paiionnoi B MicTi Knesi geprxaBHol aaMinicTparii

(HaliMeHyBaHHs Cy0’€KTa HalaHHs aAMIHICTPATHBHOT OCTYTH)

[ndopmanis npo HeHTpU HallaHHS aMiHICTPATHBHUX IOCTYT

HalimenyBanHs

Apnpeca

Kontaxtai Tenedonu,
eJIEKTPOHHA aapeca

1.1

Henaprament (Llentp)
HaJaHHA
aaMIHICTPATUBHUX
TIOCJIYT BUKOHABUOTO
oprany KuiBcbkoi
MICBKOT paau
(KuiBchKOT MiChKOT
JlepyKaBHOT
aZMiHiCTparii)

02081, m. Kuis,
ByJl. JIHIMpoBCEKa
HabepexHa, 19-6

(044) 202 60 38, 202 60 39
e-mail:
cnap@kyivcity.gov.ua

1.2

Ynpasninua (LleHTp)
HaJlaHHA
aJIMIHICTPaTUBHUX
nocityr I'onociiBebKol
palioHHO1 B MmicTi Knesi
JeprKaBHOT
aaMiHicTpalil

03039, m. Kuis,
npoci. ['onociiBCeKuH,
42

(044) 202 60 38, 202 60 39
e-mail:
cnap.golos@kmda.gov.ua

1.3

Ynpagninns (LleHTp)
HaJaHH:
aAMIHICTPATUBHUX
nocityr JlapHUIBKOL
paiionHoi B Micti Kuesi
IepsKaBHOI
aaMiHicTpaLil

02068, M. Kuis,
ByJs1. OniliHuka, 21

(044) 202 60 38, 202 60 39
e-mail:
darn_cnap@kmda.gov.ua




IIponosskenHs iH(popMaliiiHOT KapTKy

1.4 Yupasninng (Lentp) 02225, m. Kuis, (044) 202 60 38, 202 60 39
HaaHHs pocIl. YepBOHOT KaJluHH, e-mail:
aIMiHICTPaTUBHUX 29 cnap_desnrda@kyivcity.gov.ua
nocIyr JecHsIHCBKOT
parionnoi B micti Kuesi 02166, m. Kuis, (044) 202 60 38,202 60 39
IeprKaBHOT npocnekr JIicoBuH, e-mail:
anMigHicTparii 39-a cnap_desnrda@kyiveity.gov.ua
1.5 Ynpasiiaas (LlenTp)
HaJlaHHs 02160, m. Kuis, (044) 202 60 38,202 60 39
aIMIHICTPATUBHUX XapkiBcbke mwoce, 1 8 e-mail:
nocnyr JIHIIpOBCEKOT cnapll@kmda.gov.ua
pationHol B micTi Kuesi
JEPKABHOL
aJMiHIcTpail
1.6 |  VYmpasninus (Llentp)
HaJIaHHS
anMIHICTPATHBHUX 04205, . Kus, (044) 202 60 33, 202 60 39
nocinyr O600HCEKO] ; e-mail:
N . . ByJ. JleBka JIyx’saHeHka, 16 4o g
pationHoi B MicTi Kuesi ocnap@kyivceity.gov.ua
JIepIKaBHOL
agMiHicTpauil
1.7 Yupasninas (Lentp)
HaJaHHs
aIoMIHICTPaTUBHUX 01010, m. Kuis, (044) 202 60 38, 202 60 39
nocnyr [leuepcpxoi Bys. M. OMensiHOBUYA — e-mail:
pationHoi B MicTi Knesi [TaBnenka, 15 cnap-pechrda@kmda.gov.ua
JIepIKaBHOT
ajaMiHicTparil
(044) 202 60 38, 202 60 39
04071, m. Kuis, e-mail:
ByJs1. KocTanTuHiseeka, 9/6 | cnap_podilrda@kmda.gov.ua
1.8 Ynpasninua (Llentp)

HaaHHs
aIMIHICTPaTUBHUX
nocayT [TominbepKol
paifonHoi B micTi Kuesi
JIePIKaBHOT
aaMiHicTpanii

04071, m. KuiB
ByJI. fpocnaBchka, 31-b

(044) 202 60 38, 202 60 39
e-mail:
cnap_podilrda@kmda.gov.ua

04123, m. Kuis,
By IlepemMunnberKa,
14/14

(044) 202 60 38, 202 60 39
e-mail:
cnap_podilrda@kmda.gov.ua




3 ITponopskenns iHGopMaUifHOT KapTKK

1.9 | VYpasninusa (Iestp) 03115, m. Kuis, (044) 202 60 38, 202 60 39
HAJAHHS npocn. bepecreiicbkuii, 97 e-mail:
a/IMIHICTpaTUBHHX cnapsrda@kyivcity.gov.ua

nociyr CBATOMIHHCHKO]

paiioHHO1 B MicTi Kuesi (044) 202 60 38, 202 60 39

JepKaBHOT 03148, M. Kuis e-mail:
aZMIHICTpail ByJ1. 'nara IOpu, 146 cnapsrda@kyiveity.govia
1.10
Yrupasninas (L{entp) 03020, m. Kuis, (044) 202 60 38, 202 60 39
HaTaHHS POCIL. e-mail:
aIMIHICTPaTHUBHHUX [loBiTpodorchkuii, 41 cnap_solor@kyivcity.gov.ua

nocityr CosnoM’ SHCEKOT

paiionnoi B micti Kuepi
JepKaBHOT 03087, m. Kuis, (044) 202 60 38, 202 60 39
aaMiHiCcTparil OynpB. YokomiBerkui, 40 e-mail:
cnap_solor@kyivcity.gov.ua

1.11 | Vrpassisss (Llexrp) 01054, m. Kufs, (044) 202 60 32.3, 202 60 39
AT A ByJ. bornana e-mail:
A MIHICTPATHBHIX XMeJIbHUIBKOTO, 24 cnap@shev.kmda.gov.ua
nocityT IlleBueHKiBCBKOT
paﬁOHHOI B MicTi Kuesni 01030, M. KI/IYB, (044) 202 60 38, 202 60 39
,I[Bp)KaBHOT 6yﬂbB. e'maﬂ:
anMiHicTpanii Tapaca [llesuenxa, 26/4 cnap@shev.kmda.gov.ua
(044) 202 60 38, 202 60 39
01135, M. Kuis, e-mail;
npocr. bepecreficpkuii, 5 cnap@shev.kmda.gov.ua
Indopmartis momo _ ['padik mpuitomy:*
el ] il o R — 09:00 — 20:00
HaaHHs _
aIMiHiCTpaTHBHUX I’ ITHULIS 09:00 — 16:45
IOCIyT cybota 09:00 - 18:00

HopmaTuBHi akTy, IKUMU pPerIaMeHTYEThCS HaJaHH aIMiHICTPaTUBHOT [TOCIYTH

3 | 3akoHHU YKpaiHu -

4 | Axtu Kabinery
MinictpiB Ykpainu




4 ITponoskenns inpopmaniiHoi KapTKu

AKXTH LIEHTpaIbHUX
OpraHiB BUKOHAaBYOI
BJIaJA

Haxkas Minicrepersa roctunil Yxpaiau Big 08 ksitaa 2013
poky Ne 656/5 «Ilpo sareepmkeHHs [IpaBui poGoTu apxiBHuX
YCTaHOB YKpaiHu», 3apeecTpoBaHo y MiHicTepeTBi rocTHIil
Yxpainn 10 xBiTHs 2013 poky 3a No 584/23116

Hakas Minictepcta roctuuil Yxpainu Bim 02 Oepesns
2015 poxy Ne 295/5 «IIpo 3atBepmxents [Topsaky BUKOHAH-
HSl apXIBHMMM YCTAHOBAMH 3aIIUTIB IOPUANYHUX Ta (PISUUHUX
0ci0 Ha mijacTaBi apXiBHMX IOKYMEHTIB Ta OQGOpPMIECHH:
apXiBHMX JOBIZOK (KOIiM, BHTSATIB)», 3apPEECTPOBAHO Y
Minicrepersi roctuuii Yxpainun 04 Gepesusa 2015 poky 3a
Ne 251/26696 '
Haxaz MinictepcTBa rocTunii Ykpainu Big 18 uepsus 20135
poxy Ne 1000/5 «IIpo szarBepmxenns IIpaBun opramizauii
IIJIOBOJCTBA Ta apXiBHOro 30epiraHHs JOKYMEHTIB Y
JEpIKaBHUX OpraHax, OpraHax MiICLIEBOrO CaMOBPSAIYyBaHHs,
Ha MIANPHEMCTBAX, B  YCTaHOBaX 1  Oprasizaiigax»,
3apeecTpoBaHo y MinicrepeTsi rocTuil YKpainu 22 yepBHs
2015 poxy 3a Ne 736/27181

AKTH MICIIEBHX
OpraHiB BUKOHaBYOI
BJIaJ¥/ OpraHiB
MICLIEBOI'0
CaMOBPSIYBaHHS

YMoBu

OTPUMAaHHS aJIMIHICTPATUBHOI [TOCIYTH

[lincraBa s omeprkan
Hi  aaMIHICTpaTUBHOI
TIOCTYTH

3BEPHEHHS (DI3UUHUX Ta IOPUAUYHUX OCi0

ITepenik HeOOXIAHUX
TOKYMEHTIB

1. 3Banuty opuauyHUX Ta  Qi3UYHUX 0Ci0, B SAKHX
3a3HaYar0ThCA HaiMEHYBaHHS oprasisarii, 11
MICIE3HaX0DKEHHS (baxTruna MOILITOBA anpeca),

KOHTAaKTHUH HOMep Telne(oHy, aipeca €JEKTPOHHOI IMOIUTH
(nng ropumauyHoi ocobu), Npi3BUINE, BIACHE IM’sd, JaTa Ta
Mmiclle HapokeHHs (AKkmo iHbopMaligs HeoOxigHa IUIs
BUKOHAHHS 3aluTy), Micue (akTUYHOTO IPOKHBAHHS,
MOLUTOBUM 1HAEKC HalLIOHAJIBHOIO OIepaTopa IMOIITOBOTO
3B’43Ky ab0 HOMEp IIOWITOBOIO BiAMIJIEHHS OIeparopa
MOIITOBOrO 3B’SI3KYy, 3a HAasABHOCTI ajapeca eJIeKTPOHHOL
[OIITH Ta KOHTAKTHUHA HOMmep Tenedony (mnsg ¢izudHol
ocobu), TeMa (3amUTaHHA), XPOHOJIOTIUHI pAMKH 3alIUTyBaHOI
iH(bopMaLii.

s MiATOTOBKH apXiBHMX HOBIAOK PO MiATBEPIIKEHH:
TPYIOBOTO CTaXy Ta Ipo 3apoOiTHY IUIaTy /A0 3aluTy
JOJJAETBCSL KOs TPYNOBOI KHIDKKHM (3a HAsABHOCTI Ta 3a
3ro010 GizuuHoi 0co0u).

2. JIOKyMEHT, WI0 TIIOCBiNYye o0c0o0y, YHIOBHOBaKEHOIO
MpeICTaBHUKA, IPEICTABHMIKA 38 JOBIPEHICTIO.




5 [IponosixenHs iHpopmaliiiHoi kKapTKu

9 Ilopsamox Ta ciociG JIOKYMEHTH HaJatoThCs ¢y6’ €KTOM 3BEpHEHHS 0COOHCTO, a0
NOJIaHHA JOKYMEHTIB, | yIOBHOBa/KEHOI 0CO00K0, B IOBIPEHOCTI AKOT Mae 6yTH UiTKO
HEeOOXIIHUX IS 3a3HAYCHO, Ha AKUM caMe BHJ aAMiHICTPATUBHUX MOCIYT
OTpUMaHHs MIOAAKTEC JOKYMEHTH a00 HaJICHUIIAIOTECS [TOLITOIO
aIMIHICTpaTUBHOI JIO UEHTPY HaJaHHA aAMIHICTPATHBHHMX IIGCIYT.

OCJIYTH
10 | [Inatuicts (6e3omnar - | besomarao
HICTb) HAJIAHHS aMiHi-
CTPaTHUBHOI MOCIYTH
11 | Crpox HamaHHs 30 xaneHgapHUX OHIB**
aJIMIHICTPaTUBHOT
HOCJTYTH
12 | ITepenik migcrap st 1. BiacyTHICTE 3aIIUTyBaHUX BiIOMOCTEH.
BIZIMOBU y HaJaHH] 2. 3BepHEHHsI HEHAJIEXKHOT 0COOH.
aIMiHICTPATHBHOT 3. IlonmaHHA HEMOBHOTO MAKETY JNOKYMEHTIB.
HOCJIYTH
13 | Peaynbrar HagaHHA 1. ApxiBHa JOBifKa, apXiBHa KOIis, apXiBHHH BHTIT 3
aJMiHICTPATUBHOI JIOKYMEHTIB.
IIOCIIYTH 2. HeratnpHa BiAIIOBIb.
14 | Cnocobu  orpumanHs | OcoOHCTO, YHOBHOBAXXEHOI 00600 a0 HaACHIAEeThCA

BIATIOBLAL (PE3yNBTATY)

MOLITOIO (3@ BUMOIOK CyO’€KTa 3BEPHEHHS) Yy BHIIAIKAX,
nepe0ayeHuX YUHHUM 3aKOHOIaBCTBOM

* Ha mepion xii BOEHHOTO CTaHy pexum poGOTH MOKE OYTH 3MIHEHO.

#¥*  TlepuioyeproBo

3aKOHOJABCTBOM IIJIBTH.
CTIpoK BHUKOHAHHS 3alMTY He MOKe mepeBuinyBatd 30 AHIB 3 MOMEHTY #oro
peectpauii. Y pa3l BUKOHaHHS 3amuTy 0e3 MNEperyisay apxiBHHX [JOKYMEHTIB (3a
JOOBIOHMKAMH, Y TOMY 4ucClIi 0€3 [OBIHUKIB) CTPOK HOTO BMKOHAHHS CTAHOBUTE
I’ ATHAJILATE JHIB 3 1aTH peecTpallil.

CTIpOK BHKOHAaHHS MpPOAOBXKYIOTH 3a pIIIEHHAM KepiBHUKA apxXiBy, Mpo IO
000B’A3KOBO 1HOOPMYIOTE 3asIBHHKA.

3araqpHKMi CTPOK BMKOHAHHs 3allUTy HE IIOBMHEH MNEPEeBHILYBATH COpPOKa I STH

JIHIB.
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BUKOHYIOTBHCS 3anuTH ocid, £gKi MarTh BCTAHOBIIEHI
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