3ATBEPKEHO

Poznopamxenus [lleBueHKiBCHKOT
paifonnol B micTi KueBi nepxasnoi
aaMiHicTparii

FE IS Ne SEF

IHOOPMAIIIHA KAPTKA
aAMiHiCTpAaTHBHOI NOCIYTH 3 AePKABHOT peccTpalii CTBOPEHHS BiOKpeMaeHoro
HiApo3aLTy 1I0pHAHYHOL 0co0H (KpiM rpoMaichbKoro GopMyBaHHs Ta peniriiinol
opraxizauii)

Bingin 3 nuTans aepxaBHol peecrpauii lopuanaHnx ocib, GizmunRX 0Ci6-

nianpuemuin Hlepuenginerkol paiionnoi 8 micri Kueri geprapuoi
apminicTpanii

(waiiMenyBamng ¢y’ cKTa Najaist 0AMItICTPaTHBIO! NOCHYTH T0/aB0 HCHTPY HAZAHHS
aIMIHICTPATHBHUX TIOCHYT)

Indopmaniss npo cy6’exTa HanaHHA AAMIHICTPATHBHOT MOCAYTH
Ta/a00 HeHTpPY HAJAHHA aAMIHICTPATHBHUX HOCIHYT

Haiimenypammns ueHTpy| YmnpasnigHas (LenTp) mamanHs aaMiHicTpaTHBHHX
HaJaHHs  aamiHicTpaTHBHEX |mochyr llleBuenxiscpkoi padiomHoi B Micti Kuesi
OCTYT Jep>KaBHOI afMiHiCTpamil

1 [MicuesHaxoKer s 01054, M. KuiB, Byn. bornana XMeapHHIBKOTO, 24
01054, m. Kuis, 6ynes. Tapaca Illesuenka, 26/4
01135, m. Kuis, npoci. Bepecrelicbkuii, 5

2 |Iudpopmanis mwono| IToreninox — cy6ota: 09:00 — 18:00
pexuMy poboTu Hemins: suxipuuii

(Y sB’a3ky 3 BBeIeHIIIM DOCIIHOrO cTaity B YKpaiuli, peskum
poBOTH LEHTPY HajaHiis aAMIHICTPATHBHHX TMOCIYT MOXKE
3MIHIOBATHCH }

3 |Tenedon/thake (nosinkw), | rein - (044) 202-60-38,

aapeca CICKTPOHHOI (044) 202-60-39

TIOITH Ta BeD-caiiT e-mail: cnap@shev.kmda.gov.ua
BeG-caitT: kyivenap.gov.ua

HopmaTHBHI aKTH, IKHMH periaMeHTYETHCSI HAJAHHSA AAMIHICTPATHBHOY
HOCJIyTH

4 |3axonu Ykpainu 3axon VYxpainun «[Ipo gmepxaBHy peecTpalliio
IOPUOMYHUX 0CI0, (I3MYHMX OCiO-MignpueMmIlB Ta
IpOManCHKUX HOPMYyBaHb

5 |Axru Kabinety Ilocranosa Kabinetry MinicTpis VYkpainn Big
MiHictpis Ykpainu 04.12.2019 Ne 1137  «llutauus  €jxunoro




IlponosxenHs DoxaTka

JAEPKaBHOTO BeO-IOpTaly eNeXTPOHHMX MOCIYI Ta
CAHHOTO HEep:KaBHOIO IOPTally aAMIHICTPaTHBHUX
TIOCIYT»

AKTH IeHTpalbHUX
OpraHiB BUKOHABYOT
BIIAJ(U

Haxaz MinictepcTBa foctulii YxpalHH Bifg
18.11.2016 Ne 3268/5 «IIpo saTBepmxeHHs (opm
3asB Yy cdepl ZepiKaBHOI peecTpamil HOPHIHUHHX
0ci0, QI3UYHMX OCIO-TATPUEMINB Ta TPOMAACHKHX
dopmyBanb», 3apeecTpoBaHHid y MiHicTepcTsi
1octanil Ykpaign 18.11.2016 3a Ne 1500/29630;

Hakaz MiHicTepcTBa rocTHUil YKpaldgu  Bif
09.02.2016 Ne 359/5 «IIpo 3atBepmxenHs [lopsaky
JepsaBHoi peectpanili HOpUAMUHUX ocld, Qi3UIHUX
ociO-miaupPHEMITIB Ta TPOMAJCEKHX (GOPMYBaKL, L0
HE  MawTh  CTaTycy  IOPUAWYHO!  oco0u»,
sapecclpopubuil y Minicrepersl ocruuii Yrpaluu
09.02.2016 3a Ne 200/28330;

Hakas Minicteperea  roctuil  Yipaiag  Bin
23.03.2016 Ne 784/5 «IlIpo 3arsepmxenHs [lopsaxy
(GYHKLIOHYBaHHS NOPTaly EJIEKTPOHHHMX CEepBICIB
IOPUIHIHIX 0cCi0, DI3MYHHUX OCIO-TiZNpHEMITIB Ta
IrpoMaachKUX (PopMyBaHB, IO HE MalOTh CTATYCY
FOPHUAHIHOI 0coou», 3apeECTPOBAHUH v
Minicrepetsi roctumii Ykpainu 23.03.2016 3a Ne
427/28557,

Haka3 MinmicTepcTBa locTHLl YKpalHM Bif
05.03.2012 Ne 368/5 «IIpo 3areepmxents Bumor ao
HaIlMCaHHI HalWMEHyBaHHA [OPUAMYHOI 0co0H,
BIJIOKPEMJICHOTO MiAPO3AUTY IOPHUANYHOI 0CobH, ¥
TOMY  YHCJII  YTBOPEHOI  BIANOBIHO 70
3aKOHO/ABCTBA IHO3EMHOI JepKaBH, TPOMaJICEKOI0
GopMyBarHs, WO HE MaE€ CTATyCy IOPHIHYHOT
ocodu, KpiM oprasnizanii TIPOGhCIITKIY,
3apeectponalliil y Mimicrepersl 1octauii Y kpainu

05.03.2012 3a Ne 367/20680

¥YMoBn orpuManHs aaMiHICTPATHBHOI MHOCTIYTH

ITincrasa [ oTpUMaHHL
aIMIHICTpaTHBHOI
ITOCITYTH

3BepHEHHS  YIIOBHOBaXKEHOTO
IOpUAMYHOT ocoOu (Fani — 3aABHUK)

NpeaCTaBHUKa

Budeprianii nepenik
JOKYMEHTIB, HeOOXITHUX
JUIS OTPUMAaHHS
agMiHICTPaTHBHOT
IOCITYyTH

3asBa PO JIEPKaBHY PEECTPallil0 CTBOPEHHS
BIJOKPEMJICHOTO MiAPO3ALILY FOPHANIHOL 0co0u;

IPUMIPHHK OpHTIHATY (HOTApiallbHO 3acBigdena
KOMis)  pINIEHHd  YHOBHOBAXEHOI0  OpraHy
YIPaBIiHHA IOPUAMHHOI 0codM abo BIAMOBITHOTrO




IIponomxeHHs JomaTKa

oprafy IOpHAMYHOI  ocoOH,
BIJOKPEMIIEHOI'O L ApO3aiLY;

IpUMIPHUK OpuriHany (HOTapialbHO 3acBifueHa
KONif) JOKYMEHTa, IO 3acBIMYye MOBHOBAXKEHHS
IIpeACTaBHUKA 34CHOBHMKA (YJYacHHKa) IOPHIUIHO]
ocobu — y pasi ydJacTi NpeAcTaBHHKa 3aCHOBHHKA
(yuacHHUKa) IOPUANYHOT 0COOK ¥ NPUAHATTI PireHHs
YIORHOBAKEHNM OPTAHOM YNPABMIHHA HOPUIAYHOL
0COOH.

SIKIO HOKYMEHTH IOAaI0ThCA OCOOHCTO, 3aSBHIK
upen’aBiaie JOKYMEHT, L0 BIAMOBITHO IO 3aKOHY
nocBigaye ocoby.

VY pa3i nomaHHS OOKYMEHTIB IIPeACTABHHKOM

TMOJATKORO  TIOMAETRCS  TIPUMIPHHK — OPUriHAIY
(HoTapianbHO 3acBiMNMEHA KOMIf) MOKYMEHTd, Lo
THATBEPIKYe HOTO TOBHOBaXEHHS (KPIM BULAJKY,
KOTH  BIIOMOCTL  [OPO  TIOBHOBAXKCHHA  I{ROTO
IIpeACTaBHUKA MICTAThCS B COMHOMY JEpiKaBHOMY
peectpl ropugudHuX ocil, dizugHEX 0ci6 -
HIATPUEMIIB Ta TPOMaACEKUX DOPMYBAHE).
Mg mimed  mpoBeleHHS — peecTpaliMHHX
JOKYMEHTOM, HI0  3acBimuye
TIpeACTaBHMKa, MOXe OyTH:
1) HoTapianbHO IIOCBimYeHa XIOBIPEHICTE (KpiM
IPOBEACHHS peecTpallifHrx Iif M0N0 AepKaBHOTO
OpraHy, OpraHy MiCUEBOTO CaMOBPSIYBaHHS ),
2) NOBIpeHiCTE, BUJaHA BIIIOBIIHO
3aKOHOJIaBCTBa 1HO3EMHOI JePKaBH.

IIpO  CTBOPEHHA

i
[TOBHOBAXKEHHS

pILY)

9 |Cnocib momanHs 1. V pameposiit ¢opMi IOKyMEHTH TNOAMOTHCS
JOKYMEHTIR, HEOOXITHUX |3aIBHUKOM oco0HCTO abo IIOITOBHM
IVl OTpUMaHHS BIATIpaBIEHHIM.
afMIHICTPATUBHOL 2. B enextponHi# (HopMi JOKYMEHTH IIOGAIOTHCS 3
[LOCIYTH BUKOpHCTAIIIAM €100 JePKaBIoro ned moprany

eJISKTPOHHUX HOCIYT, a INOJO IIOCIYr, HaIaHHs
AKX 3asHayeHW#d Beb-mopran He 3abe3medye, —
yepes opTai eneKTPOHHUX cepBici™

10 |ITnaTHiCTH bezomatao
(GezonnaTHICTH) HalaHHA
aIMIHICTPATHBHOI
HOCTYTH

11 |Crpox Hamanus HepxaBHa peecTpartis IIPOBOIUTHCS 3a

aZIMIHICTpaTHBHOI
IIOCIYTH

BIACYTHOCTI HiJCTaB M BIAMOBH Yy JepiKaBHIii
peecTpauii npoTaroM 24 rOAuH ITICHS HaIXOMKeHHs




TIponosxkeHHss nomaTka

JOKYMEHTIB, KpiM BUXIJIHUX T4 CBATKOBHX IHIB

Iepemnik miacTas s
B1JIMOBH Y JCp>KaBHiit
peecTpariii

HoxyMcHTH monaHo ocoboro, sika HC Mae Ha Ue
IIOBHOBAYKEHE;

y €OVHOMY JEpKaBHOMY pPeecTpl IOPUIHIHHX
0cib, (QizuYHMX Oci6 ~ HiANPHEMIIB Ta TPOMAICHKHX
(opMyBaHb MICTATBCS BIZOMOCTI ITIPO CYIOBe
pitneHHs o0 3a00poHH [pOBEACHHS
peecrpaliibol it

MOKYMEHTH IOAaHI OO0 HeHalexXHoro cy6’ekra
IEepKaBHOI peecTpallii;

MIOOAHHS JIOKyMEHTIB abo BiHOMOCTEH,
nepeabaucHux 3akoHoM Ykpaluwm «IIpo mepxasmy
peecTpauilo OpHOUYHUX ocib, (iznyHuX oci6 —
OiINPHEMIIB Ta TPOMANCBKHX (OPMYBAHBL» HE B
110BHOMY 00Cs3i;

HOKYMeHTH cyuepeuars sumMoram Koucruryuii ta
AKOHIR YKpaiHWK,

HEeRIINOBIAHICTD BiIOMOCTeH, 3a3HaUEHUX V 3adBi
OIpo  JAepxXaBHY  pPEecTpallilo, BIIOMOCTSIM,
3a3HAYEHUM y JOKYMEHTaX, OJAHNX ISl AepKaBHOL
peecrpanii, aGo BiIOMOCTSIM, II0 MICTATECS B
€OvHOMY [NepXaBHOMY peecTpi IOPHIMYHHX 0cCi0,
GismyHMx 0cl® — DiAnpUEMIB Ta TIPOMAICBKHUX
dopMyBatb uu iHmMExX 1HGOPMAIWHMX CHCTEMax,
BHKOPHCTAaHHA AKUX Nependadeso 3aKk0HOM Y KpalHi
«IIpo nHepxaBHY peecTpalio HOPUIMYHEX oOCib,
GizuyHMX 0ci0 — miAnpHEMUIB Ta TPOMAICHKHX
hopMyBaBbY;

HeBIATIOBIMHICTE  BigoMocTel, 3a3HAYEHUX ¥
JOKyMEHTaX, MOJaHWUX IS AepKaBHOI peecTpariii,
BIIIOMOCTSM, IO MIiCTATHCS B CAMHOMY IepXaBHOMY
peectpl IOPUOWUYHHUX ocid, GizuyHEx ocid —
NiANPHCMINB TA rPOMAICLKHX (HOPMYBAIIDL TTH ITITITHX
iHpopMariifHX cucTeMax, BUKOPHCTAHHS SKUX
nependaueHo 3akoHoMm Ykpaiuu «[Ipo nepskaBHy
peecTpaniio IOPUAHIHUX o0ci0, (QI3UUHUX 0Cid —
HMiAIPUEMIIB Ta TPOMaIChKHX (POpMYBaHEY.

13

Pe3yneraT HagauHs
anMIiHICTpaTHBHOI
MOCTYT'H

Brecenns BimmoBifHOro 3anmcy x0 CIUHOTO
JEPKaBHOTO peecTpy IOPHMAMYHUX 0ci0, ¢izugnmx
OCI0-IIANPHEMLIB Ta TPOMAACHKUX (POPMYBaHb;

BUOMCKa 3 €OUHOTO JEepPXKaBHOTO  PEECTPY
IOpUAHYHEX 0ci0, Qi3mdHuxX ociO-mianpueMIiis Ta
IPOMaICHKUX QOPMYBAHE,




[IponosxeHHs H0aTKA

IIOBIIOMJIEHHA IIPO BIAMOBY B JIepiKaBHiil
peecTpanii i3 3a3HAYEHHSIM BHKIIOUHOTO IEPEIiKy
IigcTaB AiA BiIMOBH.

14 |Cnocobu oTpuMaHHS
BIZITIOBif1 (PE3yABTATY)

PesyneraTy HangaHHs agMiHICTPAaTUBHOIL TIOCITYTH Y
cthepl peprxaBHOI peecTpanii (Y TOMY YHCHI BHITHCKA
3 €OUHOTO JIEePIXKABHOI'O PEECTPY IOPHUANYHEX 0OCi0,
pizuuHEX  OCIG-TIZNPHEMIUIB Ta T'POMALCHKHX
GopMyBaHb) B CJICKTPOHHIH dopmi
ONPHIIONHIOIOTECA Ha  IIOPTali  eXeKTPOHHMX
CepBICIB Ta MOCTYMHI A IX HOIIYKY 34 KOZOM
OOCTYILY.

3Ja GaxaHHIM 3adBHHKA 3 COHUHOTO HEPIKABHOTO
peecTpy IOPMOWYHHX  oci0, Gi3myHMX  0cib-
WAUPMEMIB T4 [poMagcbkux  (hOpMYyB4Hb
HaJae€ThCd BHIMCKA Yy marcpoBif  dopmi 3
HPOCTABJIOHILIM MIAMNHCY Ta [CUATKH JOPIKaBHOIO
peecTpaTopa Ta INEYATKH, BH3HAYCHO! 3aKOHOM
Vxpaian «lIpo HoTapiat» (y BHIAAKy, AKIIO
JEpPKaBHUM DPEEcTpaTopoM € HOTapiyc) — y pasi
MIOJIaHHs 3asgBH IIpO JEpXaBHY peecTpauino y
aneposii Gopmi.

Y pa3l BIAMOBH B JepXaBHIH peecTparlii
NOKYMeHTH, NOJaHi Ml JepxaBHOI peecrtpaull,
IIOBEPTAOTHCS (BUIIArOTHCS, HaICUJIAIOThCS
IIOIUTOBUM BIANPaBIeHHAM) 3asSBHUKY He IIi3Himre
HAaCTYIHOro pododoro AHS 3 JHS HATXOMKEHHS Bif
3asBHMKA 3a5BH PO X MOBEPHEHHS.

* Tlican poonpawopalis C€IHHOTO AEPXaBHOTO BeGNOpPTANY ENEKTPOHHHX NOCHYr Ta/afo nopTany eneKTPOHHHX
cepBicis, axi OyZyTE 3a0e3NeuyBaTH MOXIIMBICTE TOZAHHS TAKUX

AOKYMEHTIB B eICKTPOHHIH (opmi

KepiBruK anaparty

Bitaniitt HAPAH




