3ATBEP/DKEHO
Poznopsykennia IlepuctikiBepkol
paiionnoi B MicTi Kuesi nepxaBHof
agMiHicTpanii

L7 10 AOLY N JSBG)

THOOPMANIIMHA KAPTKA
axMinicTpaTHBIO] MOCJIYFH 3 AcpKaBHOT peecTpanil 3MiH 10 BigoMocTeil mpo
BiJOKpeMJIeHHH HiApo3aiJ IpHaARYHOl ocodH
(xpim rpomaacbkoro GopMyBaHHS Ta peJiriiiHol opraunisamii)

Biagin 3 nuTaHe gep:raBHOT peceTpanii WPUAHYHMX 0Ci0, Gi3HYHHX 0Ci6-
ninnpuemuip IllesuenkiBebkoi palionsol B micti Knesi nepsxaBaoil
afgMinicTpauii
(vafiMenypanHa cy0’eKTa HANAHHS &/ IMIHICTPATHRHOT TOCTYTH TA/a60 UEITPY 1AIais
AMMIHICTPATHRHHX TIOCTYT)

Indopmanis npo cyd’exra Hajgauust ajmvinicrparusHol nociyry
Ta/a60 HEeHTPY HAJAHHS AAMIHICTPATHBHHEX MOCIYT

HailimenyBaHHS nedTpy| YnpasmieHA (LleHTp) HamaHHA aAMIHICTPATMBHHX
HaJaHHsi anMidicTpatuBHUX |rocayr IllesuenkiBebkoi paitonnoi B wmicti Kuesi
TOCITYT JIepXaBHOI aMiHICTparil

1 |Micue3HaxopKkesHs 01054, m. Kuis, Byn. bormana XMelsHHAITEKOIO, 24
01054, m. Kuis, 0yies. Tapaca lleBuenka, 26/4
01135, m. Kuis, mpocm. BepecTeiicpkuit, 5

2 |lndopmanis woxno| Iloueninok — cybora: 09:00 — 18:00
pEXKUMY poboTH Heznins: BuxigHui

(V 3B’43Ky 3 BBEIEHHAM BOCHHOrO CTaHy B Ykpaiui, pexxum poGoTH
LEHTPY HAAAHHS afMiHICTPATUBHHX MOCAYT MOYKE 3MIHIOBATHUCH)

3 | Tenedon/daxc ten.: (044) 202-60-38,
(noBioKHM), anpeca (044) 202-60-39
eNeKTPOHHOT [I01TH  Ta|e-mail: cnap(@shev.kmda.gov.ua
BeO-caliT BeO-calit: kyivenap.gov.ua

HopmaTHBHI aKTH, AKAMH PerjIaMeHTYEThCA HAAAHHA AAMIHICTPATHBHOT
' IOCIYTH

4 |3axoHu Ykpaiau 3akoH VYxpaian «[Ipo JIepxkaBHY peecTpallito
IOPUAMYHUX  0ocl0, (I3MyHuX OCIO-MANpHEMIB Ta
rpoMaachkux (hopMyBaHbY

5 |Axru Kabinery ITocranoBa KaOinery MinicTpiB VYkpaiuu Big
MinicTpis Ykpaluu 04.12.2019 Ne 1137 «Ilutanns €nuHOro Iep)aBHOTO
BeOIOpTally €IeKTPOHHHX HOCIyr Ta Peecrpy
aJMIHICTPATHBHUX IOCILYT




[IpojorXKEHHS NODATKA

AKTH LEHTpallbHUX
OpraHiB BUKOHABYO1
BIIaH

Haxaz MinictepctBa roctunii  Yxpaimu  Big
18.11.2016 Ne 3268/5 «IIpo 3arBepmxeHHA DOpM 3adB
y coepl OepxkaBHOI peectpauil IOpUAMIHHX OCi0,
GI3MYHEX  OCIO-NIOUPHEMINBE  Ta  FPOMAICHKHX
GopMyBaHbY, 3apeecTpoBaHuil y MiHicTepcTsi 1ocTHiT
Yxpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MiHicTepcTBa  FOCTHIII  YKpalHm  BiX
09.02.2016 Ne 359/5 «IIpo sareepmxenns [lopsoxy
IepxxaBHOl peecTpanil IOpUIMYHUX ocid, (izmuHux
OCIO-TIIANPUEMIIIB Ta TPOMaACEKUX HOPMYBaHb, 0 HE
M&IOTh CTATyCy IOPHAHIHOT 0COOM», 3apeecTPOBAHUN ¥
Minicrepersl roctunii Ykpainu 09.02.2016 3a Ne
200/28330;

maxas  Mimicreperna  rocTtauii  Yipaiimm  Big
23.03.2016 Ne 784/5 «IIpo sursepikenus TTopsjky
(yHKUIOHYRAHHS TOPTAMy eNeKTPOHHUX — CePRICiR
opuIEiIX - oclh,  Qivmaimx ocid niAnpUCMIB g
rpOManchkux (OpMyBaHb, IO HE MAalOTh CTaTyCy
ropuauyHoi ocobu», 3apeecTpoBanuil Yy MiHICTepCTBI
roctunii Ykpainm 23.03.2016 3a Ne 427/28557,;

Hakaz MiHicTepcTBa IOCTHLIl  YkpalHu  BiA
05.03.2012 Ne 368/5 «IIpo 3aTRepmxeHHI Bumor mo
HanuCcaHHA  HafiMeHyBaHHS  IOpHUAMYHOT  0COGH,
BIIOKPEMIIEHOTO IIPO3MINY IOpHINYHOI oco0H, Y
TOMY YMCHi yTBOPEHOI BINIMOBIAHO IO 3aKOHOAABCTBA
1HO3eMHOI Hep:KaBH, TPOMAJCEKOTO (POPMYBaHHA, IO
He Maec CTaTycy IopmIauMyHoi ocoOH, KpiM opraHisanii
OpOQCIINKW», 3apeecTpoBaHuit y  MinicTepcTsi
roctHiil Ykpainu 05.03.2012 3a Ne 367/20680

YMoBn oTpuMAanus aaMilicTpaTUBHOT NOCAYTH

IMincrasa misa
OTpUMaHHS
alMIHICTPaTMBHOT
IIOCIYTH

3BEepHEHHS YIIOBHOBAKEHOTO
ropuauaHoi ocobu (mani — 3asBHHEK)

TIpeCTaBHUKA

Buuepninuii nepenik
JNIOKYMEHTIB, HeOOXITHUX
IUIsL OTPUMAaHHS
afgMIHICTPATHBHOT
TIOCIYTH

3asgBa PO JEpKABHY peecTpalitd 3MiH [0
BiZIOMOCTe! PO BiTOKPEMIECHUH MiAPO3RLT IOPHIAAIHOT
0co0H, 100 MICTATECS B COUHOMY Ziep)KaBHOMY peecTpi
IOPUAWYHAX 0c10, GI3UYHHX OCIO-NIANPUEMIIIE Ta
TPOMaCEKUX HOPMYBaHb.

SIKImo DOKYMEHTH TOHAIOTHCs OCOOMCTO, 3asiBHMK
Ipen’aBise AOKYMEHT, LI0 BIAMNOBIAHO 0 3aKOHY
IIOCBIT4yE 0c00Yy.

Y pa3l 1nomaHHA

JOKYMEHTIB  IIPEACTABHHUKOM




HpO,I[OB)ICeHHH JoOaTKa

IOAAaTKOBO  IOJAETBCA  IIPHEMIpPHHUK OpHUTIHATY
(HoTapiansHO 3acBimdeHa KOINisA) OOKYMEHTa, IO
MIATBEP/PKYE HOTO IOBHOBaXKeHHs (KpiM BHIAIKYy,
KOMH  BiIOMOCTI NpO  IIOBHOBaXEHHS  I(EOTO
IpefCTaBHUKa MICTAThCY B CAUHOMY JEpPKaBHOMY
peectpl IopumMgHMX  0cib, ¢izmunMX oCci6 -
IIAIPHEMINB Ta TPOMaJCEKHX (POPMYBAHb).

JAnsg  mineld  IpoBemeHHS — peecTpalifHMX
TOKYMEHTOM, o 3aCBIAIYE
TIpesICTaBHHKA, MOXe OyTH:

1) HOoTapianbHO NOCBIAUEHAa JOBIPEHICTE;

2) JOBIPEHICTB, BHAHA BIAIIOBIAHO 110
3aKOHOIaBCTBA IHO3EMHOT JCPIKaBH.

OlH
MMOBHOBAKEHHS

9 |Cnocié nomanuA 1. Y namepoBiii ¢QopMi IDOKYMEHTH TOHAIOTHCS
DOKYMEHTIB, HEOOXITHUX |3aIBHHKOM OCOOMCTO ab0 MOIITOBHM BiIIPaBIEHHAM.
AJEs1 OTPUMAtLIsE 2. B enexrponuiil QopMl HOKYMOUTH LHOABIOTLCS 3
ANMIHICTPATHRHOL BUKOPUCTAHHAM €'TMHOTO JIePXARHOTO RebnopTamy
TIOCTYTH CNEKTPOHHMUX IOCHYT, @ II0J0 ITOCHYT, H4JaHHS SIKUX

3a3HavYeHUH BeOIopTan He 3abe3ledye, — depes3 MopTar
eIeKTPOHHUX cepBicip™

10 |ILnatHicT BezomnartHo
(Oe30mIaTHICTD)

HaJIaHHS
aIMiHiCTPaTHBHOT
FIOCIYTH

11{Ctpox HagaHHA HepxxaBHa peecTpallisl IPOBOAUTHECS 3a BLACYTHOCTI
a7MiHICTPAaTHBHOL miACTaB JUIS BIOMOBH Yy HepaBHIN peectparii
[IOCIIYTH TIPOTATOM 24 TOJMH IICHsA HaAXOKEHHS NOKYMEHTIB,

KDPIM BUX{THUX Ta CRBITKOBUX JTHIB
12 |Iepenix mizcrag mis JoxyMeHTH monaHo o0co0oro, sfKka He Mae€ Ha IIe

BIIMOBH Y HepKaBHIM
peecrpanil

IIOBHOBA)KEHb;

y €oMHOMY JepXaBHOMY peecTpl OpUAUMYHUX 0Ocib,
OBHYHAX o0Ci0 — MANPHEMINB Ta TPOMANCHKUX
(dbopMyBaHb MICTHTLECS BIIOMOCTI IIPO CYZOBE PILIEHHA
11070 3a00pOHH NPOBEACHHS peecTpaliiHo]l aii;

IOKYMEHTH TIIOJIaHl A0 HEHaIeXHOT0 Cy0’exTa
JIepPKaBHOI peecTpaliii;
MIOaHHA TOKYMEHTIB abo BITOMOCTEH,

nepegbadenux 3akonoM VYxpainu «[Ipo zepxapny
peecTpanifo IOpHIUYHHX 0cCi0, ¢i3uuux oci6 —
TNIITPHEMIIB T4 TPOMAACEKHX (QOPMYBAaHE» HE B
MIOBHOMY 00Cs31;

JMOKYMEHTH Cynepedyarh BuMoraM KoOHCTHTYii Ta




HpO,[[OB)KeHHSI A0JaTKa

3aKOHIB YkpaiHy;

HEBLINOBIAHICTE BIAOMOCTEH, 3a3HAYEHMX V 3afBi
Ipo AeprKaBHY peecTpaliio, BIAOMOCTIM, 3a3HaYeHUM
y HIOKyMeHTaX, IIOJaHMX NN JepkaBHo! peecrparlil,
abo BiZOMOCTSM, IO MiCTATECS B E€auHOMYy
JEPXKaBHOMY peecTpl OPUANUHUX 0¢i0, (hI3UIHUX 0Cih
— TATPHEMIIIB T2 TPOMAACHKUX (HOpMyBaHb UH HITHX
inpopmaniiiuux  cucreMax, BUKOPHUCTAHHA  SKHX
nependaueHo 3axoHoM VYikpainu «[Ipo mepxasHy
peecTpalio IOpUAMYHHX o0ci0, ¢izmyHMX oci6 —
IIATPHEMUIB Ta TPOMaAChKHX (DOPMYyBaHbY,

HEBIJIIOBIAHICTD  BigOMOCTe#,  3a3HAYEHHX v
JOKyMEHTax, IOJaHUX IS JepXaBHOI peecTpaiil,
BIZOMOCTSM, II0 MicTATLCS B CHUIIOMY I@KADIIOMY
peectpl  opyauuiix  ocid,  Qlumunuk  oci0
MANPHEMIIR TA TPOMAACHKAX (OPMYRAHB UM 1HIITHUX
IQOPMALIITIHIK  CHCTeMIX,  BUKOPUCTALLSL  SIKHX
nepenbauyeHo 3JaxkoHoM Ykpaiau «lIpo gepxapmay
peecTpalio IOpUAMYHHX oci0, (isuyHux oci6 -
HIATIPUEMINR Ta TPOMAICHEKUX (GOPMYBaHb.

13

PesyapTaT HamaHHA
aZMIHICTPaTHBHOT
TOCITYTH

Brecenns BigmoBigHOro 3ammcy 10 CIOHHOTO
IOEepXKaBHOIO peecTpy IOPHAMYHUX o0cib, Gi3nyHmx
OCiO-ITANPUEMIIB Ta TPOMAJICEKHX (POPMYyBaHb;

BUIIICKA 3 €IMHOTO  JepKaBHOTO  PEeecTpy
IOPUIUYHAX 0Ci0, GI3SHYHHX OCiO-TiANpHEMIB Ta
rpoOMafCbKUX (GoOpMyBaHb— Yy pa3i BHECEHHS 3MiH J0
BilOMOCTEH, 10 BiTOOpaXKatoTHCs Y BHITHCIT,

FIOBIZOMJIGHHA IIPO BIIMOBY B AepXKaBHiHM peecTpauii
13 3a3HAYEHHSAM BHKIIOYHOTO IIEPENiKY MiACTaB IS
BIJIMOBH.

14

Crocobu oTpuMaHHa
BignoBini (pe3ynapTaTy)

Pesynerath HamaHHS aAMIHICTPAaTHBHOI NOCIYTH Yy
cepl geprxasHol peecrpauil (y TOMY YMCIl BUIIMCKA 3
CIOWHOTO [IepXXaBHOI'O0 peecTpy IOPUAMYHUX OCib,
Gi3IHEX  OCIO-IIATPHEMIB  Ta  IPOMAJACHKHX
(opMyBaHp) B eNeKTpOHHIH (hopMi OTPUITIOTHIOIOTHCS
Ha JIOpTaJll eNeKTPOHHUX CepBICIB Ta HOCTYIHI AJs iX
IIOLIYKY 33 KOJOM JTOCTYILY.

3a OaxawHsIM 3aiBHHKA 3 CHUHOIO AEpPIKABHOTO
peecTpy  IOpUAWYHHX ~ oci0,  dizmuHMX  0ciO-
HIAOPUEMLIB Ta TPOMAACHKHX (GOPMYBaHb Hama€ThHCS
BUIMKCKA Yy TamepoBil ¢opMi 3 MPOCTABICHHIM
IIANKUCY Ta NedaTKH JAepXXaBHOIO peecTpaTopa Ta
IIe4YaTKyd, BH3HayYeHol 3akoHoM VYxpaiuu «lIpo




[IpojorxkeHHs momaTKa

HoTapiaT» (Y  BUIAOKy, SfKIO  JEPIKaBHHUM
peecTpaTopoM € HOTaplyc) — y pasi NOoJaHH: 3asdBH Ipo
JepXKaBHY PEECTpalliio y narneposiit popmi.

VY pasi BIAMOBH B JiepaBHiil peecTpallii JOKyMEHTH,
IOJaHl A JAepXxaBHOI peecTpanii, IOBEPTAHOTHCS
(BUIaIOTECH, HaJICHIIal0ThCS TIOLUTOBUM
BIAITIpaBNEeHHAM) 3asBHUKY He HI3HIIUE HACTYIIHOrO
poGoyoro nHs 3 OHS HAAXOMKEHHS BLI 3aSBHUKA 3aiBU
PO IX IIOBEPHEHHA.

* Tlicna AoonpailloaHHa COHHOTO AepskaBHOro BeGlOpTANY CNEKTPOHHUX NOCHyr Ta/ao noprany eIeKTPOHHHX
cepsiciB, gk OyayTh 3abe3neyyBaT MOMITUBICTE MONAHHS TaKUX JOKYMEHTIB B €JICKTPOHHI QopMi;

Kepisrux anaparty

C Bitamit [[APAH




