3ATBEPJXXEHO
Po3snopsijkerHs JlecHAHCBKOT
pajionnoi B micti Knesi nepxaBHOT
afMiHicTpaLil

,/éﬂﬂemmaﬂv’lo@% Ne 957 )

IHOOPMAIIIHHA KAPTKA

a/IMIHICTPAaTHBHOT MOC/IYTH 3 ePKaBHOT peecTpauil BKJIKYEHHS BizOMOcCTeii

npo disnuny ocoGy-nmignpuemus, 3apeecrposany 10 01 qunus 2004 poky,
BiZOMOCTI PO AIKY He MicTATbes B €AHHOMY /1ePKaBHOMY PEECTPI IOPHIHYHHX
0ci6, (pizmunuX 0ciG-NiANPHEMUIB Ta rPOMaJCLKHX (POPMYBAHD

Binin 3 nuTaHb AepKaBHOT peecTpalii FOPHANUHUX 0CiD, GisHuHHMX 0Ci0-
ninnpuemiis JlecHsiHCHKOT palionnoi B micTi KieBi aepxaBHoi a/iMiHICTpaLii

(naiimenyBants cy0’ eKkTa HaJlaHHS aIMIHICTPATUBHOI OC/YTH Ta/abo 1eHTPY HANaHHS

aJIMIHICTpATUBHHX TIOCITYT)

Inopmanis npo cy6’eKTa HAJAHHS aAMIHICTPATHBHOI N10CJIYTH
Ta/260 HEeHTPY HAAAHHS AAMIHICTPATHBHHAX MOCAYT

HaiimenyBaHHs LEHTPY
HaTaHHS aAMiHICTpaTHBHUX
MOCITyT

Vrpapniaus (Llentp) HagaHHA —aaAMIHICTPATHBHMX
mociyr JlecHsHchkoi padonHoi B MicTi  Kuesi
JlepIKaBHOl aJMiHicTpaLii

1

MiclLie3HaX0HKeHHSA

02225, m. Kuis, npocnext Yepsonoi Kanuuu, 29
02166, m. Kuis, npocrniext JlicoBuit, 39-A

Indopmariist L1010
pesxxumy poboTH

[Toneninok — cy6ora: 09:00 — 18:00

Hening: Buxiauui
(Y 3B°513Ky 3 BBEACHHSIM BOEHHOrO CTaHy B YKpaiHi. pexcum poboru
LEHTPY HAAAHHS aAMIHICTPATHBHHX MOCAYT MOYKC 3MIHIOBATHCS )

Tenedon/bakc
(oBIIKH), ajpeca
@NIeKTPOHHOI IOLITH Ta
BeOCalT

ten.: (044) 202-60-38,
(044) 202-60-39
e-mail: cnap_desnrda@kyivciti.gov.ua

seOcaiT: kyivenap.gov.ua

HopMaTHBHI aKTH, IKHMH PerJaMeHTyeThesi HAAHAS AAMiHICTPATHBHOI

. MOCJYTH
4 |3akoHH Y KpalHU 3akon VYkpainu «[Ipo jiepkaBHy — peecTpailiio
lOpUJIMUHKX  0oci6, ¢isnuHMx ocib-nianpuemuiB Ta
rpoMaacLKUX (hopmyBaHbY
5 |Axtu Kabinery [Tocranoa KaGinery MinictpiB  Ykpainu  BiJ
MinicTpiB Ykpainu 04.12.2019 Ne 1137 «lluranHs €aUHOrO AEPKaBHOIO
BeGriopTany  €JEKTPOHHUX — nocayr Ta  €auHOro
JIEPIKABHOTO MOPTATY aAMIHICTPATUBHHUX MOCITYTY
6 | AKTH LIEHTpaJIbHUX Haka3 MinictepcTsa toctiuil Yxpainu sia 18.11.2016

OpraHiB BUKOHABYOl

Ne 3268/5 «llpo zarBepmkeHHs ¢dopm 3asB y chepi




HPOHOB}KCHHS JoaaTtka

BJ1aaH

JlepkaBHOi peecTpauii IOpUAMYHUX 0ci0, (i3nYHHX
oci6-nignpuemilis  Ta rpoMajichbkux  (HOpMyBaHb,
3apeecTpoBanMii  y MiHicTepeTsi tocTHLi  YKpaiHu
18.11.2016 3a Ne 1500/29630;

naka3 Minictepctsa octuuii Ykpaiuu i 09.02.2016
Ne 359/5 «Ilpo 3artBepokenns Ilopaaxy AepxaBHOl
peecTpanii  ropuAMYHHX  ocib,  QismyHMX  OCiO-
MiANpUeMUiB Ta TPOMAACBKMX (OpMyBaHb, IO He
MalOTh CTATYCy FOPHAMYHOT 0COOH», 3apPEECTPOBAHHHA Y
Minictepersi 1octuuii  Yxpaimu 09.02.2016 3a Ne
200/28330;

naxa3 MinicrepcTsa toctuuii Ykpainu Big 23.03.2016
No 784/5 «Ipo 3aTBEPKCHHSI [opsiaxy
dyHKLiOHYBaHHS  MOpTAly ENeKTPOHHHWX  CEPBICIB
OpUANYHMX 0cCi6, (isuynnx ocib-mianpuemuis Ta
rpoMazicbKux (OpMyBaHb, 110 HE MaloTh CTaTycy
fopuMuHOT 0coBM», 3apeecTpoBaHmii y MinicTepersi
focTuLliil Yxpainu 23.03.2016 3a Ne 427/28557.

YMoBH OTpHMAHHS aAMiHICTPATHBHOT MOCJIYTH

[TigcraBa ans
OTpPUMaHHS
aJMiHICTPaTUBHOI
OCTYTH

3BepHeHHsT  (i3uuHOi  ocoOM-TampueMust — abo
YIOBHOBaXKEHOT HEIO 0COOHM (J1ani — 3as1BHUK)

Buuepnuuii nepenix
JIOKYMEHTIB,
HeOOX1AHUX AUIs
OTPUMAHHS
aZMiHiCTpaTUBHOI
MOCIyTr!

3asgBa INpo JIEpXKaBHY pPeecTpailiio  BKIIOYCHHA
BigomocTeli mnpo (isuuHy ocoly-mijnpueMus 10
CIMHOTO IEpKABHOIO DEECTpY IOPHUIAMYHMX  OciO,
dismunmux  oci6-miampuemuis  Ta  IPOMAJCHKHMX
dbopmyBaHb.

SIKIO JIOKYMEHTH TOJAIOTLCS OCOOMCTO, 3asiBHUK
npea’aBase JOKYMEHT, IO BIAMOBIIHO JI0 3aKOHY
nocBiaye ocody.

Y pasi TnomaHHS JIOKYMEHTIB  MpPEJICTABHUKOM
JOJIATKOBO MOAAETHCS PUMIPHHK  OpHIiHaly
(HoTapianbHO —3acBiflYeHa KOMisA) JIOKYMEHTa, IO

MiTBEPUKYE HOro NOBHOBAXKECHHS.

Jiis mitelf  NpOBelEHHS — PeecTpauidHuX UM
JIOKYMEHTOM, 110 3acBiuye MOBHOBAYKEHHSI
npeJCcTaBHIKa, MOXKe OyTH:

| ) HOTapianbHO MOCBIIYCHA IOBIPEHICTh;

2) J10BipeHiCTb, BU/laHa Bi/IMOBIAHO [0 3aKOHOIABCTBA
iHO3eMHOI JlepiKaBr

Crioci6 nopanHs
JOKYMEHTIB,

.Y naneposiit Qopmi JIOKYMEHTH [OAAIOTHCH
3a4BHUKOM 0COOMCTO 260 MOLITOBUM BiJATpPaBISHHAM.




HpOJ_lDB}KEHHﬂ JonaTKa

HeOOX1IHUX A1
OTPUMaHHS

a7 MIHICTPaTHBHOT
MOCJIYT'H

2. B enexktponniii (opmi J0OKYMEHTH MOJAIOTHCH 3
BUKOpPHCTaHHAM C€JIMHOrO JiepkaBHOro BebTopTany
ENEKTPOHHUX TIOCNTYT, a LI0J0 MOCHYT, HaJlaHHS SKHMX
3a3HaueHui BeOmopran He 3abesneuye, — uepes nopral
eNIeKTPOHHUX cepBiciB*

10

[InaTHICTD
(be3omnaTHiCTh)
Hazanis
aJIMIHICTPaTHBHOI
MOCIYTH

bezomnatHo

11

CTpok HaJaHHS
aJIMIHICTpaTHUBHOT
[MOCIyI'1

JlepxaBHa peecTparis MPOBOAUTECA 33 BIACYTHOCTI
MiJIcTaB i BiIMOBH B JiepiKaBiiiii peectpalii npoTsIrom
24 TrOomMH Ticis HAAXOKEHHS JIOKYMEHTIB, KpiM
BHXIJIHMX T CBATKOBHUX JHiB.

12

[lepenik niacras aus
BIZIMOBH Y JIeprKaBHii
peecTpawii

JlokyMeHTH mojaHo ocofoto, ska He Mac Ha e
MOBHOBAKEHB;

y €auHoMy Jep)KaBHOMY PEECTpi IOPHIAMYHHX 0Cib,
¢isuynux oci® — NiANPUEMIIB Ta TPOMAACHKHX
(GopMyBaHb MICTATHCA BiJIOMOCTI MPO Cy/JOBE PilICHHS
111010 32060pOHH Y MPOBEACHH] peecTpalliiHoi aii;

nojaHHs JIOKyMeHTiB abo BijoMocTeH, nepeadayeHnx
3akonom Ykpainn «[Ipo pmepkaBHY peecTpauiio
FOpUANYHKX 0cCif, (izuuHux oci® — miAnpueMuiB Ta
rpoMaznchKuX GOpMyBaHb», HE B TOBHOMY 00cs3i;

JIOKYMEHTH TOJaHi JO HeHalexHoro cy0’exra
JIEpKABHOT peecTpallii; HeBiAMOBIAHICTE BiJOMOCTEH,
3a3HauYeHux |y 3asBi PO JIEepXKaBHY peecTpauilo,
BiZIOMOCTSM, 3a3HavyeHHM Yy JIOKYMEHTaX, [TOJaHHX s
nepkaBHOI peectpallii, a0 BiIOMOCTAM, IO MICTATHCH
B CIMHOMY J[ep)KaBHOMY peecTpi OpUAMYHUX Oci0,
disyunux  ocid — MmANPUEMLIB Ta TPOMAJCHKHX
GopMyBaHb YK IHIIKMX IHGOPMALIHHKX CHUCTEMax,
BUKOPUCTAHHS SKHX TlepenbdaveHo 3aKOHOM YKpaiHu

«[lpo  mepkaBHY peecTpallilo  IOpWIHIHHX  0cif,
¢izuaauX o0ci® — TMANPUEMIIB Ta POMAJICHKHUX
thopmyBaHb»;

HEeBIAMOBIAHICTE  BigoMOCTEH,  3a3HAYEHHX Y
JIOKYMEHTAaX, TMOMaHuX JUIs JIep)kaBHOI peecTpaulii,

BIJOMOCTSIM, 110 MICTAThCS B CIMHOMY J€pXKaBHOMY
peccTpi  IOpMAMYHUX  ocib,  (iznunmux  oci6 -
MANPUEMIIIB Ta TpoMajicbkhnX (OpMyBaHb UM IHIIUX
iHpopMaliiHUX  cucTemax,  BHKOPHCTaHHS  sKHX
nependbaueHo 3akoHoM Ykpainu «llpo nepxkaBhy
peectpaiiio OpHIMdHUX 0cib, (dizMuHux  ocih -




IIpojioBkeHHs 1o1aTKa

MiANPUEMLIIB Ta IPOMAZCHKUX (POPMYBAHBY;
BCTAHOBNEHHS  (paKTy  3aCTOCYBAaHHS  CaHKLIH
BiamosigHo g0 3akoHy Ykpainu "Tlpo cankuii”, sKi
YHEMOXKJIMBIIOIOTh MPOBEACHHA AepKaBHOI PeECcTpaLii;
MojiaHi JOKYMEHTH CylepedaTb BHMMOram 3aKOHIB
Ykpaiuu.

13 |Pe3ynbraTt HagaHHs
aZMiHICTpaTHBHOI
IIOCITYTH

BHeceHHs  BiamoBigHoro 3anucy 4o  €amHOro
JIepPXKaBHOI0 peecTpy HPUAHIHHX ocib, Bizuunux ocid-
MiAMPHEMIIIB Ta TPOMAJICBKUX (POPMYBaHB,

BUITMCKA 3 CIMHOTO JIep)KABHOTO PEECTPY OPHIANIHHX
oci®, ¢izuyHUX OCIG-MiANPUEMIIB Ta TI'POMAICHKHX
(opMyBaHb;

IMOBIIOMJIGHHS TIPO BiIMOBY B [ep)<aBHiH peecTpailii
i3 3a3Ha4YeHHsM BHKIIIOYHOTO TepeiKy IMiJAcTaB s
BIJIMOBH.

14| Cnocobu oTpuMaHHs
BIAMOBi Al (pe3ynbTary)

PesyinbraTih HagaHHs aJAMIHICTPATHBHOI TMOCIYTH Y
cepi JepkaBHOT peectpalii (y TOMy YHC/Il BHIIUCKA 3
€aMHOr0 JIepPXKABHOTO peecTpy IOPHAMYHHX  OCi0,
(isuyHux  ociG-mianpuemMuiB  Ta  IPOMAJICBKHMX
(GopMyBaHb) B EIEKTPOHHIH (GOpMi ONpPUIIOAHIOIOTHCS
Ha TopTalli eJEeKTPOHHHX CepBiCiB Ta AOCTYIHI Juld iX
MOLIYKY 32 KOJIOM JIOCTYITY.

3a OGaxaHHsM 3asBHMKa 3 CEQWHOrO AEPKABHOIO
peecTpy IOpPHAHYHKX 0ci, Qi3UUHKUX OciO-MiANPHEMILIB
Ta rpoManchbkuX (OpMyBaHb HAJIAEThCA BHIIMCKA Y
manepoBiii (opmi 3 TPOCTAaBIECHHAM MIANKCY Ta
MeyaTky JepXaBHOTO peecTpaTopa Ta  IIeYaTKH,
BU3HaueHo! 3axoHom Ykpaiuu «[Ipo Horapia™» (y
RUTAJIKY, SKIIO JAEPKABHHM PEECTpPaToOpOM € HOTapiyc)
— y pasi nojaHHs 3asBH NPO AEPXKaBHY peecTpaiiio y
nanepoBiit Gopmi.

V pasi BiAMOBM B JiepiaBHii peecTpallii JOKYMEHTH,
nojaHi Juis JepXaBHOI peecTpalii, MNOBEPTAIOTHCH
(BH1AI0ThCS, HaJCUIAIOTHCA MOIITOBUM
BiAMpaBleHHsAM) 3as{BHHKY HE IIi3HIIIE HACTYMHOro
po60Yoro JHS 3 AHS HAIXOPKEHHs BiJl 3asBHHKA 3a5BU

PO 1X TIOBEPHEHHS.

* TMicna noonpatioBaits €1HHOMO AepKaBHOro sed-nopran c_,:(em"ponﬁnx nocayr ta/abo noprany enexTpoHHHX
cepaicis, aki GynyTb 3a6e3neuyBaTi MOKIMBICTb NOJAHHS AaKUX JOKYMEHTIB B €IEKTPOHHIIT (opmi

KepiBHuK anapaty

Onera MALLIKIBCHKA



