3ATBEPJUKEHO
Posnopsmkents [ToainschKol paifoHHol B MicTi
Kuesi neprkasioi aaminicTpauii

Bin 34.0%. Q045 Ne A2

IHOOPMAIIITHA KAPTKA
agMinicTpaTHBHOY HOCAYTH
CONIATA TOCJAYI HATPOHATHOI'O BUXOBATEJISA TA BUILJIATA

COMIAJLHOTI IONIOMOI' HA YTPUMAHHS AUTUHU B CIM’1

IHATPOHATHOI'O BUXOBATEJI

VIpasIiHHg COIHAIBLHOL Ta BETEPAHCHKOT NOIITHKH

[ToxinbcnKof paiionnoi B Micti Kuesi epkapHol aaMinicTpaiii

(naiivenysanus cyb’ckTa najantn agminicTpartussol nocnyri Ta / abo LeHTPY HalaRHA anMiHICTPaTHBHUX TIGCHYT)

IngopManisn Npo HeH TP HAAAHHS AAMIHICTPATHBHUX NOCIYT

HaiimMenysanun

Anpeca

Tenedon / daxce, ereKTpoOHHA
appeca oginiiinnii se6-cairr

Jenaprament (1ientp)
HaaHHS 8/IMIHICTPATHBHHX
IOCYT BUKOHABYOTO OpraHy

02081, m. Kuis,

(044) 202-60-38, 202-60-39

1.1 . . By JIHinpoBCEKa e-mail:
Kuisepkol MICLKO] pan HabepexHa, 19b cnap{@kyiveity.gov.ua
(KuiBcpkoi Michkol p ? pKy y-gov.
nepxasiol agMinicTpanii)
Vrpanniuns (Lientp) 03039, M. Kuis, (044) 202‘2_0;;%{202'60”39
HajJaHHA aAMIHICTpaTUBHHX | lpoctt. onociiBehKui, 42 cnap.golos @km da.gov.ua
nocnyr Lonociisebkol ; (044) 202-60-38, 202-60-39
paiiorrol B Micti Knesi 03028, M. Kuis, e-mail:
JIEpKaBHOT 81MIHICTpaIll npocn. Hayxu, 43 cnap. golos@kmda.gov.ua
Vupasminng (Lestp) 02068, m. Kuis, (044) 202-60-38, 202-60-39
Haaiis aIMIHICTpaTHRHHX syn. C. Onilinuxa, 21 e-mail: darn_cnap@kmda.gov.ua
1.3 i
nociyr Jlapuuipor 02121, m. Kuis, (044) 202-60-38, 202-60-39
paiionnol B micTi Kuesi . )
N - Xapkisenke moce, 1761 | e-mail: darn_cnap@kmda.gov.ua
JlepyKaBHOT anaMinicTpauil
02225, m. Kuis, (044) 202-60-38, 202-60-39
npoci. Yeppouoi e-mail:
Vapagsinas (Lierp) Kanuuy, 29: cnap_desnrda@kyiveity.gov.ua
HASIANIS AMIHICTPATHBHEX 02166, M. KHHi, (044) 202~60-3$, 202-60-39
1.4 rocayr JleCHAHChKOT npocn. Jlicosui, e-maﬁf .
pafionHoi B MicTi Knepi 39A cnap desnrda@kyiveity.gov.ua |
JicpKaBHOl ajMinicrpanii 02225, m. Kuls, (044) 202-60-38, 202-60-39
npoci. Yepsonoi e-mail:
Kanuuy, 15 cnap desnrdaf@kyiveity.gov.ua
. 02160, . Kuis, (044) 202-60—38, 202-60-39
Yupasiinus (Lestp) Nanki e-mail:
g apkiBceke 1oce, 18
HAIaHHS a/IMIHICTPATHRHHX cnapll{@kmda.gov.ua
1.5 nocyr {hm‘x‘g)ogcx)xoy 02094, . K, (044) 262—60-33, 202-60-39
pafionnol B MicTi Kuesl e-mail:

JepikaBHOT agMiHicTpalii

Gynbeap [Bana
Kormsipercskoro,1/1

cnapll@kmda.gov.ua
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[Mpoaomxenys iHdopMaLliBHOl KAPTKH

. 04205, m. Knis, {044) 202-60-38, 202-60-39
Yupasninus (Llentp) , .
.. By Jleska JIyk’ snenka, e-mail:
HAAHHS a7MIHICTPATHBHHX 16 ocnap@kmda.gov.ua
16| noeayr OBononcexo (044) 202-60-38, 202-60-39
paifonHoi B MicTi Knesi 04209, M. Kuis, E’
JepkaBHOI anMinicTpanil By Ozepna, 18A ocnap @eg;i;é gov.ua
Vipansima (Lextp) 01010, m. Kuis, (044) 202-60-38, 202-60-39
na aH}};SE e amirm Bys1. M, OmensinoBiya- e-mail:
17 nociyr e ‘fe pcmg?paﬁmm}c(ﬁ [Tapnenka, 15 cnap-pechrda@kmda.gov.ua
B micti Kueni neprapnoi 01015, M. Kuis, (044) 202_60‘3%‘202'60-39
anMinicTpantii Bya. LutanensHa, 4/7 cmat

cnap-pechrda{@kmda.gov.ua

04071, M. Kuis (044) 202-60-38, 202-60-39

. syn.Kocraatuniscoka,9/6 . c-mail:
Yupaemings (Ileatp) ’ cnap podilrda@kmda.gov.ua
g Ha/laHHA a,‘{m_mn_(ﬁpa’rmi}mx 04071, w. Kuis, (644) 202-60—33,.202—60—39
: nocnyr lopusckkol o 1B e-mail:
pationnoi B Micti Kneni BYJL. 7IPOCABCLEa, cnap podilrda@kmda.gov.ua
AepikaBHOI anMinicTpatil 04123, M. Kuis, (044) 202-60-38, 202-60-39
By [lepeMuuisceKa, e-mail:
14/14 cnap podilrda@kmda.gov.ua
Yupagninus (Llentp) 03115, M. Kuis, (044) 202"53;5;?1’.202—60'39
HanaHag agMinicTpatusuux | npocn.bepecreiicokuii, 97 o
1.9 rrociyr CBATOLIMHCEKOT cnapsrda@kyiveity.gov.ua
.. .. . . (044) 202-60-38, 202-60-39
paiioHHOT B MicTt Knepi 03148, M. Kuis, .
AepkaBHOT ajMinicTpari Byit. ['nara IOpu, 14b e»mg;l:‘
’ cnapsrdaf@kyiveity.gov.ua
03020, m. Kuis, (044) 202-60-38, 202-60-39
mpocit, TToBITpsHUX CHIL, e-mail:
Yupasninns (Llentp) 41 cnap_solor(@kyivceity.gov.ua
HAJaHHS aAMIHICTPaTHRBHHEX 03087, m. Kuis, (044) 202-60-38, 202-60-39
1.10 nocnyr CoaoM’ sHCBKOT Bynee. YokoniBchKuii, e-mail:
paiionsroi B MicTi Kneni Oyu. 40 cnap_solor@kyiveity.gov.ua
neprkapHol aaMinicTpanii 03186, m. Kuis, (044) 202-60-38, 202-60-39
npoci. TToBiTpsiaux CHiL, e-mail:
40 cnap_solor@kyivcity.gov.ua

01054, m. Knis,

(044) 202-60-38, 202-60-39
Bys1. boraana

e-mail: cnap@shev.kmda.gov.ua

Yupagninus (Llenrp) XMEABHUIBKOTO, 24
HaJIaHHS aIMIHICTPaTHBHIX 01054, M. Kuis, e i
1.11 rocnyr HleBueHKinchKol Oynes. Tapaca -r(n{);i)czn? g;t?e% i&zdgofi?ua
paiionsol B micti Kuesl [lepuenka, 26/4 © - enap ’ 8OV
JEePXAaBHOL aMIHICTpallH 01135, m. Kuig, (044) 202-60-38, 202-60-39

upocn. bepecreficekuii, 5

e-mail: cnapf@ishev.kimda.gov.ua
{(THMYACOBO HE IPAIOL) P@ g

*Tudropmanin mo; .
Hgopmanis mo.xo . Hoxexinox - cy6ora 09:00 — 18:00
5 pexkumy poboru Henrpis
HAARHHA . -
Hepginn BRXiHAH

aMiHicTpaTHBHHX HOCJIYF

*Y nepiost BoeHHOro crany rpadgik poGoTH HeHTPIB HANANNA AAMIHICTPATHBHIX HOCAYT MOXKe
IMIHIOBATHCE




ITpojosxenHs iHpOpMaLiHHOT KapTKH

Hopma"rﬂmzi AKTH, SKHMH periiaMedTyCTLCH HagaHHuAd a;:gmiuicrpa’mano':‘ nocayra

3 3axou Ykpainu Cimelinuit xomexc Yxpaiuy Bim 10.01.2002 Ne
2947-11;
3axon Ykpaiuu «llpo aAMIHICTPAaTHBHY
npouenypy» Bix 17.02.2022 Ne 2073-1X
4 Axtn Kabinery MinicTpis Mocranosu KabGinery Minictpis * Ykpainy Big
Yxpaiuu 24.09.2008 Ne 866 «lluranns KisnpbHOCTI OpraHie

OMIKM T4 MHKIYBaHH, TOB 432007 13 3aXUCTOM 1IpaB
nutruany, Big 20.08.2021 Ne 893 «/lesxi nuranug
3aXHCTY [paB JWTHHH T4 HaJagHd  HOCHYyTH
NaTpoHaTy HaJl AHTHHOION

5 Axryu nenrpanpuux oprauis | Haxaz MinicrepeTra conliaiibHoi HOMTHKH YKpaiHy
BHKOHABYOT BIIa M Bin 14.01.2025 Ne10-H «lIpo 3arBepmxenns
THIIOBHX indopmaniitnux KapToK

ajMiHICTpATHBHUX nociayr y cdepl COMianbHOIoO
3AXHCTY HACEISHHD)

YMoBH OTPHMAHHA AAMINICTPATHBHOY ITOCTYIH

6 ITigcrasn Ans OTpUMaHHS Haxasz cnyxbu y crnpapax pitelt npo mepenavy
JUTHHH 70 CIM’T I1aTPOHATHOTIO BHXOBATEN

7 Ilepenixk HeoOxinHMX Jing  npusHaueHHs  couianbHOl  JONMOMOTH  Ta

JMOKYMEHTIB TPOLIOBOTO zadesneqeHHs [1aTPOHATHUH

BHXOBATEAb MPESBNLE NAacnOpT rpoMalsiuna
Yxpaiun, nacnopT inosemus afo. nocBiaky na
nocTiitne Micue npoxkuBanHg abo iHHIMH JOKYMEHT,
o rnoceiguyc ocofy, 3a TeXHIYHOT MOXIMBOCTI
maciopr rpoMafsHuHa YipaiHw y  BHIBUL
BifoBpaxcenus B esexTpouuiit dopmi indopmari,
LI0 MICTHTBCS Y HACHOPTI rpoMajsHuHa Y Kpainy y
dopmi kapTku, a Takox indopmauii mpo wmicue
npokuBaHHsg (3@ HAgBHOCTI), 10 NOAAKOTHCH
zacobamMu  CHHHOTO JIEPIKABHOIO  BeO-mioprany
enekTpodHuX nocayr (nami -~ Iopran [is), Ta
rojiac:

1) 3asBy 1po NPHIHAYCHHS COIUa/ILHO! JIOTOMOT'H
T4 TrpoinoBoro 3abe3medeHHA 13 3a3HAUEHHAM
PeKBI3UTIB  OCOOOBMX paxXyHKiB, BIJIKPUTHX Y
GaHKIBCBKIH yCTAHORI,

2) JOBiJKY 3 MICIL HABYAHHS [IPO PO3MIP CTHIIEH T
JUTHHH, BIAITOBAHO! 0 ciM’1 IAaTpOHATHOTO
BHXOBATEJS,

3) Kol TAKMX AOKYMEHTIR!

Hakaszy cayxOu y crpaBax jiTed Tipo nepedauy
JUWTHHH 0 CiM’'  MaTpOHATHOr0  BUXOBATEN,
ENEKTPOHHY KOIII0 OAHOTO 3 nependadeHux
ToparkoBuM  KojekcoM YKpaiHH JIOKYMEHTIB 3
JaHHMH 1Ipo  peecTpanifHui HoMep 0OIiKOBOY
KAPTKH IIaTHUKA TOAATKIB, 10 33 TexXHIYHOI
MoxuBocTi nopaetbes 3sacobamu  [loprany Jlis
(kpiM iHO3eMIIB Ta 0cib Oe3 rpoMaasHCTBa);
JIOIOBOPY NP0 YMOBH  3@IPOBRJDKCHHA T4
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Tpoporxenns iHdopMmailinoi kapTku

oprauizanito QyHKIIOHYBAHHS TIOCHYFH IaTPOHATY
Haj JHTUHOIO, IO HAJaBaTHMETHCS  CIM €I
NaTpoHATHOrO BHXOBaTens (ATl —XOTOBIP PO
YMOBH 3aIIPOBAJDKEHHS [IaTPOHATY );

akTy npo (Qaxr nepepadi JUTHHHA o ciM’i
HaTPOHATHOIO BUXOBATEN;

CBIZIONTBA NP0 HApOKCHHS [MTHHH (y pasl
uHasHocTl) abo 33  TEXHI4HOT  MOIKJIHBOCTI
eNEKTPOHHY KO0 BiJOOPaKEHHS B €lEKTPOHHOMY
sursl indopmartii, 010 MICTHTBCS ¥ CBIAOLITBI 1IPO
HApO/UKEHHs!, BHIOTOBICHOMY Ha IAIIEPOBOMY
Grnanky, mo nojxacTsed 3acobamu Ioprany [is (aus
JiTell 3 IHBAMIHICTIO, JMiTel BIKOM 0 TPhOX POKIB,
SKI HAJIewarh 70 FPyHH PU3HKY HIONO OTPHMAHHS
inBanifnocti), afo IHUME HOKYMEHT; [HO MOCBIIYYC
ocoly;

KOTHS BHOMCKH 3 AKTY ODNISJY MEAMKO-COLanbHOL
eKCHepTHOT KOMICil, BHTATY 3 PIHEHHS eKCIiepTHOL
KOMaH A1 3 OLIIHIOBAHHA  TIOBCAKICHHOTO
dyuxiionypanus ocodu abo MEAMYHOIO BUCHOBKY
NiKapCBKO-KOHCYNBLTATHBHOI  KOMICIT  3akmamy
OXOPOHH 3/I0pPOB’st I1Ip0 JUTHHY 3 IHBAJIIHICTIO,
BU/IAHOT B NOPsIKY, yeraHoBieHomy MO3;

BUTATY 3  €HMHOrO  JEpiKaBHOIO  peECCTpy
10pHARUHKRX 0¢i6 Ta Qisuunux ocib - minnpuemuis
(i ocil, axi  OpOBAMATH  MIAIPHEMHHIIBKY
JUSJIBHICTD); .

BUTATY 3 PEECTPY IUIATHHKIB €HHOTO MOAATKY (JUist
0cif, AKi IPOBAAATH [TIHIPUHEMHHLBKY AiSABLHICTS, -
y pasi o0pauHs crpoleHol  CHCTEMM
ONOIATKYBAHHSL).

Jns  npu3HavenHs  rpoinosoro  3abesrnevueHisn
NOMIUHHK TaTPOHATHOrO BHXOBATENs Npej ABIC
[IACHOPT rpoMajiaHuNa Y KpaiHy, HaciopT iHo3eMId
abo ToCBiAKY Ha nocTtiliHe Miclie NPOXUBAHHA YH
iHmEi  JoKyMeHT, 1O IocBiguye ocoby, 3a
TEXHIYHOT MOMXJIMBOCTI - [AclopT TpoMajisiHHHa
Yipaiuu y BUDASAL BiAoGpaxeHHA B ENEKTPOHHIH
dopmi  indopmauii, 1w MicTHTECT Y TACTIOPTI
rpomajainia Yipaiuu y QopMi KapTKH, & Takox
inQgopmailii Hpo Micle NpokuBaHis (3a HasBHOCTI),
e nojaroTscs 3acobamu €AUMHON0 JEPIKABHOIO
pel-rroprainy enekTpoHHuX nocayr (nani - Iopran
Mis), Ta nopae:

3agBy MO MPH3HAYEHHS rpoloBoro 3abesneueHiis
i3 3a30AYeHHAM pPEKBI3UTIB 0CODOBOTO paxXyHK4,
BLIKPHTOrO Y OAHKIBCEBKiil yCTAHOBI;

EIEKTPOHHY KOIIIO0 opHOro 3  mepeabaueHHx
[TonarkoruM KojexkcoM YKpaiiyd MTOKYMEHTIB 3
AaHMMM NOpo  peecrpauifimuit Homep oO0nikoBol
KapTKW IUIaTHEKa [OJATKIB, MO 3a TexHiunof
MOXIHMBOCTI mojacthes sacobamu  [Toprany Jlis




IlpomoixenHs inhopMaiiiiHol KapTKH

(kpiM ino3eMuiB Ta ocid §e3 rpOMajIgHCTRa);

KOITIl TAKHX JIOKYMCHTIB!

Hakas cayxbm y chopaBax [iTeH npo rnepenavy
JMTHHM A0 CiM’T HaTPOHATHOTO BHXOBATEN;
JOTOBIp  1po  YMOBH  3alpOBajDKEHHS  Ta
oprauizaniio (YHKIIOHYBaHHS TOCAYI'H NaTpoHaTy
Haj JUTHHOIO, 1IN0  H&JaBaTHMEThCS  CiM'Eo
HATPOHATHOTO BHXOBATEIId;

akT mpo (axkt nepenadi  AUTHEM 0 ciMl
NaTpPOHATHOTO BHXOBATES;

BUTAT 3 €AMHOTO AEPKABHOIO PEECTPY IOPHINYHHX
ocib Ta Qizwunux oci6 — nianpueMuir (Ana ocib,
AKI IPOBAJIATE NANPHEMHHIBKY AISBHICTD);

BUTAD 3 PCECTPY IUIATHHKIB €MHOI0 NOJATKY (A
0ci0, AKi NPOBANATE TIAMPHEMHHLBKY HiANBHICTh,~
y pasi olGpanns CHpPOIIEHOT CHCTEMH
OIIOJATKYBAHHS)

Crioci6 nojans ToKYMEHTIR

3agpa 3 HEOOXIHHMH HOKYMEHTaMH [10JIai0ThCH
cy0’eKTy HAnaHHS aMiHICTPATHBHOI IIOCITYTH:
yepes  HOCAJMOBHX  oci®  HeHTpy  HagaHHA
AJIMIHICTPATHBHHUX NOCIYT;

B enexrpouniit dopmi uepes odiuifnuii BeO-calT
Mincommonitiky  abo  iHTerpoBaHi 3 HHM
indopmariiiini cHCTEMH OpraniB BHKOHABUOT BIIAJIH
Ta MICHEROr0  CaMOBpSAYBaHHA, 30KpeMa 3
BHKOPHCTAHHAM KBani(piKORAHOTO CNEKTPOHHOTO
nigmucy), abo Caunnil nepxasHnil BeO-noprTan
CHICKTpOHHMX  Iocmyr  (y  pasi  TexHiuHol
MOKITMBOCTI)

ITnaruicts (GezoraTHicTh)
HaJaHHA

AnMiHiCTpaTHBHA TTOCHYTa HaAacThesl OE30I11aTHO

10

Crpox HajaHHH

He mismime 5 muiB micas HaJXOJUKeHHS 3aiBM 31
BeiMa HeOOXI ZHMMHU JIOKYMEHTaMH.

VYV pasi gKmo 388y [M0JaH0 3 TIOPYIHCHHSM
BCTZHOBJICHHX 3aKOHOJABCTBOM BHMOT, NPOTATOM
TpHOX poboulx JHIB 3 JHA OTPHMAHHS 3aiBH
HAjICHJIAETLCH 3asBHUKY [HCHMOBE .HOBIIOMIIECHHS
npo 3anuiicHHs 3ag8u 6e3 pyxy. [pu upoMy CTpoK
pO3IILAY COpPABH  IIPOJIOBXKYETBCS HA  CTPOK
3aIUIIEHHA 3asBH 6€3 PYXy

11

[1epenix nincran as
BiIIMOBH ¥ HaJaHH]

[MopanHs JAOKYMEHTIB JI0 3asdBM HE B IIOBHOMY
obessi

12

PesynpraTr Hajauus
aJIMIHICTPATHBHOL IOCHYIH

[Tpu3naueHns conianbHOl JONOMOIH Ta I'POLIOBOI0
abesreuesng
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ITpoposkenss indopmaniiinol KapTkH

13 Crnocobu oTpumanus
Binnosini (pesynbrary)

Bunnara — nomomMorn  3MIHCHIOETBCS — depes
pizytinenns nowrrosoro 38°a3ky AT «Yxprourray
abo uepe3 ymosHoBaXeHi OaHKH, BH3HAYCHI B
YCTAHOBICHOMY HOPAJIKY. .

[ToBiHOMJIGHHS [P0  [IPU3HAYCHHS  JOIOMOIH
(Bi/IMOBA Y NPH3HAYCHH]) BHIAEThCS (HANCHIAETBCA

Hepni
38CTYIHHK TOJIOBH

NIOIITQKY) OAEPHKYBAYY

Cepriit KOBAJIEHKO




