3ATBEPJIPKEHO
Posnopskenns JlecHaHcbkoi
paiionHol B MicTi KueBi nepxasnoi
aJMiHicTpaLii

%#/&’/Emfwbg& dlfaffa N 950 )

IHOOPMAIIIMHA KAPTKA
aAMIHICTPaTHBHOT MOCJIYTH 3 AePKaBHOT peecTpauii NpHNHHEHHS
BiIOKPEMJIEHOTO Mi/IPO3/1iTy I0pHANYIHOT 0coGH, YTROPEHOT BiANOBiAHO 10
3aKOHOAABCTBA iHO3eMHOT 1epiKaABH

Biutin 3 nutans aepikaBHoi peecTpalii lopuanaHmx oci6, hisnuHmx oci6-NmiaAnpHemMIIiB
Jlecusncnkol paitornoi B micti Kuepi geprxaBHol aaminictpanii
(HalimeryBanus cy0’exra HafaHHs aaMiHicTPaTHBHOT MOCTYTrH T2/a60 HEHTPY HALAHHS
a/IMIHICTPaTMBHUX MOCIYT)

Indopmanis npo cy6’ekra HaganHa aaminicTpaTHBHOT MocayTrH
Ta/a00 WEHTPY HAAAHHS AAMIHICTPATHBHUX NOCIYT

Halimenysanns ueHtpy | Ynopasninns (Ilentp) HajaHHA aaMiHiCTpaTHBHHUX

HaJaHHs aMIHICTPaTUBHHX |mocayr Jlecusinchkoi paifoHHoi B Micti  Kuesi

NoCHyr JiepXKaBHOI aaMiHicTparil

1 |Micue3HaxoxeHHs 02225, m. Kuis, npocnekt Yepsonoi Kanunu, 29
02166, m. Kuis, npocniext JlicoBuii, 39-A
2 |Indopmartis wono| Iloneninok — cybora: 09:00 — 18:00
pexumMy poboTH Henina: BuxigHuit

(Y 3B°43Ky 3 BBEAEHHSM BOEHHOrO CTaHy B YKpaiHi, pexim

pofoTH  ueHTpY HanaHHs  AAMIHICTPATMBHHX  MOCHYr  MOJKe
IMIHIOBATHCS )

3 |Tenedoun/dakc Tein.: (044) 202-60-38,
(moBijkH), aapeca (044) 202-60-39
€NIEKTPOHHOI MOIUTH Ta|e-mail: cnap_desnrda@kyivciti.gov.ua
BeOcaiiT BeOcaiT: kyivenap.gov.ua

HopmaTuBhi akTi, IKUMH peraaMenTyeThest HaaHuA aAMiHICTPATHBHOY
MOCJYyTH

4 |3akonu Ykpainu 3akon Vkpainn «IIpo nepkaBHy peecrpallito
OpUARYHUX  0ci0, GI3HYHUX OocCiO-mianpueMiiB Ta
rpoMajicbkux  (GopmyBaHb», [[MBiILHUI  KOMmEKC

Ykpainu
5 |Axrtu Kabinety [locranosa Kabinery Minictpis VYkpainu Bin
MinicTpiB Ykpainu 04.12.2019 No 1137 «I1uranns €auHoro aepxapBHoro

BeOmoprajly — eneKTpOHHMX mocayr Ta Peectpy
a/IMIHICTPATUBHUX MOCILYT»

6 |AKTU LEHTpalbHUX Hakas MiunicreperBa roctuuii  Ykpainu  Biag
OpraiiB BUKOHaBYOT 18.11.2016 Ne 3268/5 «Ilpo 3arBepmkeHHs ¢opm




[Iponoskenus ronarka

Bllaou

3as1B y cpepi AepkaBHOI peecTpallil IOpUAHYHNX OCi6,
¢ismurux oci6 — mianpuemuis Ta rpoManceKuX
(opmyBanb», 3apeectposanmii y  Minictepcrsi
toctuii Yxpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MinicrepcrBa  tocTuuii  Vkpaiuu  Bin
09.02.2016 Ne 359/5 «IIpo 3arBepmxenus Ilopsaky
AepKaBHOI peecTpauii IOpUAHYHHX Oci6, (Qi3nuHMX
0cib - miANpPHEMITIB Ta TPOMaICEKUX (OPMYBaHb, 11O
HE MaroTh crarycy IOPHAHYHOI  0cobOu»,
3apeecTpoBaHuii y MinicTepcTsi rocTHUIT Vkpainu
09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTBa  tocTuuii  YKpailHH  Bin
23.03.2016 Ne 784/5 «Ilpo 3arBepmxenns ITopsjky
(GYHKUiOHYyBaHHs TIOpTaly eNeKTPOHHHX CepBiciB
IOPUANYHKHX 0CiO, (i3sMYHHX Ocib — mianpueMLiB Ta
TPOMA/IChKUX  (DOPMYBaHb, IO HE MAIOTh CTATYCY
FOpUAMYHOT 0CO0M», 3apeecTpoBauii y MinicTeperTsi
tocTullii Ykpainm 23.03.2016 3a Ne 427/28557

YMOBH oTpuManns aamMiHicTpaTHBHOT NOC/YrH

[Tigcrasa juis
OTpUMaHHA
aZIMIHICTPATHBHOI
MOCIYTH

3BEpHEHHS NpeacTaBHUKA BiJIOKPEMIICHOT'O
NiAPO3 iy FOPHANYHOT 0COBH, YTBOPEHOT BiAMOBIAHO
N0 3aKOHONABCTBA 1HO3eMHOI gHepkapum (nani —
3asBHHK)

Buuepnuuii nepenik
JIOKYMEHTIB,
HEOOXIJHUX JIJIst
OTPUMAaHHS
afaMiHICTpaTHBHOT
TIOCITYTH

3asBa PO JIEP)KABHY PEECTPALi0 MPUITMHEHHS
BIZIOKPEMJIEHOTO MiNPO3Aiy BIANOBIAHOT IOPHAMYHOL
0co0Ou;

JOBiKa apxiBHOI yCTAHOBH MPO NPUIHATTS
IOKYMEHTIB, Ki BIAMOBIZHO 10 3aKOHY Mi/UISraoTh
JOBrOCTPOKOBOMY 30epiranHIo.

SIKIO HOKYMEHTH MOJAIOThCS OCODHMCTO, 3asiBHHK
MPEA’sBIISE€ JIOKYMEHT, 110 BiAMOBIAHO [0 3aKOHY
nocsijuye oco0y.

Y pasi nogaHHA JOKYMEHTIB NpeNCTaBHUKOM
ZOJIATKOBO  TOMAETBCA  NPUMIPHUK — OpHTiHAly
(HOTapiallbHO 3acBijueHa KOMis) NOKYMEHTa, 110
MIATBEP/UKYE HOro MOBHOBaXKEHHS (KpiM BUMAIKY,
KOJM  BIJOMOCTI MNP0  [OBHOB@KEHHS  LILOTO
MPeACTaBHUKA MICTATLCS B E€IMHOMY [epKaBHOMY
peectpi ropuaMuHMX oci6, (iswuHmx oci6 —
MIZANPUEMIIB Ta FPOMAACEKHX (JOPMYBAHb).

Jus  uinei  mpoBeseHHS  peecTpaliMHMUX i
JOKYMEHTOM, 110 3aCBii4y€  MOBHOBAXCEHHS
MpeACTaBHHKA, MOXKe OYTH:

1) HOTapianbHO MOCBiAYEHA JIOBIpEHICTS;




[Tponorxkenns nonarka

2)  nosipeHicTh,  BHmaa  BimmoBimHO 10
3aKOHO/1aBCTBA IHO3EMHOI JIep)KaBH

9 |Croci6 nomanms . 'V mnaneposiii ¢opmi AOKYMEHTH MOJAAI0ThCH
JIOKYMEHTIB, 3aABHUKOM 0COOHCTO ab0 MOIITOBHM BiNMpaBieHHAM.
HEOOXIAHMX J114 2. B enekTpoHHii GpopMi 10KyMeHTH monaioTses 3
OTPHUMAaHHS BHKOPHUCTaHHAM CJIMHOTO JiepikaBHOTO BeOmopraiy
aJIMiHiCTpaTUBHOT CJCKTPOHHHX T10CIIYT, a U040 MOCHYT, HAJlAHHS SKUX
MOCITyTH 3a3HadcHMil BeGmopran He 3abesrmeuye, — uepes

TIOPTaJ eNIEKTPOHHUX CepBicip*

10 |ITnarnicTs besonnarho

(6esonnaTHicTs)
HaJlals
a/IMIHICTPaTUBHOT

MOCITYTH

[T |Crpok Hananus Hepxkasna peecrpaum MPOBOAMTHLCS 32 BIIACYTHOCTI
aJIMIHICTpaTUBHOT MACTaB JUIA  BIIMOBM Y jepiaBHiif peecTtpauil
MOCIYru OPOTArOM ITUSTH poBoYMX AHIB 3 [aTh MoXaHHs

IOKYMEHTIB /15l IePXKABHOT peecTpailii
12 |Tlepenik mixcras s JlokyMeHTH mnogaHo 0co0010, fKa He Mae Ha I

BI/IMOBH Y JlepiKaBHiii
peecTparii

[NIOBHOBaKEHE;

y €nuHomy AepraBHOMy peecTpi IopuaHuHKUX OCi6,
disnunux oci6 - migmpuemuis Ta rpOMalChKHX
(bopmyBaHL MICTATbCA  BiZOMoOCTi  mpo Cy/10Be
PIIIIEHHS 1110710 3a60POHM NPOBECHHS peecTpaliiiHol
Ji;

AOKYMEHTH TMO/NaHi [0 HeHAJleKHOro cy6 ekTa
ACpHaBHOI peecTpallii;

BCTAHOBJICHHA ~ (aKTy  3aCTOCYBAaHHS  CAHKL(ii
BIAMOBIAHO /10 3akoHy Ykpaiuu «IIpo caukmiin, axi

YHEMOKIIMBIIIOKOTh MPOBEIEHHH NepXKaBHOT
peectpamii;
MnoAaHHst NOKYMEHTIB abo BIIOMOCTEH,

nepeadayeHnx 3akoHOM Ykpaiuw «llpo pmepxasny
peec*rpaul}o IOPHIMYHUX 0Ci0, ¢i3uYyHMX o0ci6 —
ATPHEMIIB Ta IPOMAaIChKHX popmyBaib» He B
MMOBHOMY 00csi3i;

JIOKYMCHTH cynepeyarh BUMoram KouctuTywii Ta
3aKOHIB YKpaiHu;

HEBIIMOBIAHICTL BiOMOCTEN, 3a3HAYEHMX y 3asBi
[P0 I€pKABHY peecTpauilo, BiJIOMOCTSAM, 3a3HAYECHHM
Y JIOKYMEHTaX, IOJaHMX Ui AepikaBHOI peectpauii,
abo  BIZIOMOCTSIM, 110 MiCTSTLCH B E€auuHomy
ACPAABHOMY pEeCTpl IOPHAMYHUX Ocib, bizuurnx
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0Ci0 — MiANpHeMUIB Ta rpOMaICHKUX (opmyBaHb an |

IHWMX  iHdopmauiiinux cHcTemax, BUKOPHCTAHHS
SIKUX  mepenbaveHo  3akoHoMm  Ykpainuw  «IIpo
ACPKABHY peecTpauilo FOpUAMYHUX 0cif, dizuunmx
0Ci6 — MiANpPUEMLIB Ta rPOMaACHKUX HOPMYBaHbY !

HEBIANOBIMHICTE  BijoMOCTel,  3a3HAueHMX y
AOKYMEHTax, MOJaHWX JUIs JAepikaBHOI peecTpaii,
BIIOMOCTSIM, IO MicTAThCA B €AHHOMY JIEPIKABHOMY
peecTpi  IopuAMYHHX oci6, (izMuHHX ocif6 —
MANPUEMIIIB Ta FPOMAJCHKHX (OPMYBAHb UM iHIIHX
iHpOpMAIliiHUX ~ cHCTeMaX, BUKOPHCTAHHS  SKHX
nependaveno 3akoHom Vkpainu «ITpo J€PIKABHY
PEECTPALIO FOPUAMYHKX 0cCiB, ¢isMyHUX oci6 —
[ ANPUEMIIB Ta FPOMaACEKHX (DOPMYBAHbBY:;

NOJaHHS JIOKYMEHTIB 3 MOPYIICHHSAM
BCTAHOBIIEHOI'0  3aKOHOJABCTBOM CTPOKY JIst  iX
MOJaHHS;

AOKYMEHTH JJIsl IepKaBHOI peecTpallii mpUIMHEeHHS
BIIOKPEMJICHOTO  MHAPO3AiNy  1OpUMAMYHOT  0COBH,
YTBOPEHOI BIJMOBIJHO O 3aKOHOJABCTBA iHO3EMHOT
JIepKaBu, MoJlaHi:
pasille CTPOKY, BCTAHOBJIEHOTO 3aKOHOM Ykpaiuu
«Ilpo  nmepxaBHy peecTpaliio  IOpPHANYHEX oci0,
dismaHEx oci6 — migmpuemiis Ta rpomazchkux
GopmyBanby;

IIO/I0  BIIOKPEMJICHOrO  MiApO3MiNy IOPHAXYHOT
0cobH, YTBOPEHOI BIAMOBIAHO [0 3aKOHOJABCTRA
iHO3eMHOT JIEPIKABU, CTOCOBHO SIKOr0 HAAIWILIK
BIZOMOCTI Npo HasiBHICTH 3a60pProBaHoCTi i3 crimaru
MoaaTKiB i 300piB Ta/abo HasBHICTb 3260ProBaHOCTi i3
CIUIaTH €IMHOTO BHECKY HA 3arajbHo000B’a3KOBE
AepiKaBHE CoLlabHEe CTPaXyBaHHS

13

Pesynbrar naganus
aZMilicTpaTUBHOL
MOCIIYTH

Bhecenns BinnosigHoro sammcy g0 €amHOro
ACPKABHOIO pEECTPY IOPUAMHHUX 0Ci0, ¢iznunux
0Ci0 — MiANPUEMIIIB Ta rPOMAJCHKUX GOPMYBaHb;

MOBIJOMJIEHHS] [P0 BiAMOBY JepKaBHIN
peecTpanii i3 3a3HaYEHHAM BHKJIIOYHOTO nepeJsiiky
MiICTaB JUIS BiJIMOBH

14

Criocobu otpumanus
BIAMOBIAI (pe3ysibTaTy)

Pesynbratu namanns agminicrpatussol mociyru y
chepi nepxaBHOI peecTpailii B e1eKTPOHHI (popmi
ONpPUIIIO/IHIOIOTECS HA MOPTalli €JIeKTPOHHHUX CepBiciB
Ta JOCTYIHI /151 IX NOLIYKY 3a KOJOM JIOCTYITY.

Y  pasi BiAMOBM y  jepiaBHiii peectpatii
JAOKYMCHTH, T[OAaHI JUIsi Jep)KaBHOI peecTpallil,




ITponoBxkenHst joaarka

NOBEPTAIOTHCH (BH,[[&H)TBCH N HaJACHIIaOThCS
MOLUTOBMM BIJAINpPABJIEHHSIM) 3aABHHUKY He IIi3Hille
HacTynHoro pobo4oro AHS 3 AHS HAAXOMKEHHS Bif
3as5BHUKA 3a5BM [P0 1X TOBEPHEHHS

* IMicna noonpamosarus €a1HOro Nep>kaBHOrO BeGNOpTATY €MeKTPOHHUX MOCTYT Ta/abo mopraty
CIEKTPOHHUX CEpBiCiB. siki OyayTh 3abe3nmevymBaTi MOMUIMBICTH MOJAHHS TAKMX JIOKYMEHTIB B
€JIEKTPOHHIH (opmi

KepiBHuk anapary Onsra MAILLIKIBCBKA




