3ATBEPIXKEHO
Posnopamkenus JlecHAHCBKOT
paitioHHOT B MicTi KueBi nepxxaBHol
afMIHIcTpauii

-/@zmmc;mmg/ﬂve 957 )

[HOOPMAIIMHA KAPTKA
a/IMIHICTPATHBHOT NOCJYTH 3 AepKABHOI peecTpamii pilieHHs PO BUALI
I0PUAHYHOT 0c00H (KpiM rpoMaacbkoro opmyBanHsi Ta peJiriiinol oprauizamir)

Binain 3 nutane aepxkaBHOT peecTpallii opHIn4YHKHX 0¢i0, (hisHuHuX 0cib-

nianpueMuiB JIecHsiHCLKOT paiioHHol B MicTi KueBi jiepkaBHol aaminicTpartii
(HaliMeHyBaHHA cyD’eKTa HaJaHHA aIMIHICTPATHBHOT MOCIYrH Ta/abo LeHTpy HaJaHHS

aZMIHICTPATHBHHUX OCJIYT)

Indopmanin npo cy6’exra Hapanusg aAMiHICTPATHBHOT MOCAYTH
Ta/a00 NeNTPy HAAAHHA AAMIHICTPATHUBHUX MOCAYT

HalimenyBanns LEHTPY
HaJlaHHS  aJMIHICTPaTHBHHUX

nociyr

Vnpasninug (Llentp) nagan#s aaMiHICTpaTHBHHUX
nocayr JlecHsHCcpkoi padioHHoi B Micti  Kuesi
Aep>KaBHOI aaMIHICTpaLlii

1 |Micle3HaxomKeHHs

02225, m. Kuis, npocniext Yepronoi Kannuu, 29
02166, m. KuiB, npocrnext Jlicoui, 39-A

2 |Indopmattis
pexUMy podOTH

L1010

[Toreninok — cybora: 09:00 - 18:00

Heninst: Buxinnui

(Y 3B’a3Ky 3 BBEACHHAM BOEHHOIO CTaHy B YKpaiHi, peium
poGOTH UeHTpY HajaHHA  aAMINICTPATHBHWX  NOCIHYr  MOMKC
3MIHIOBATHCS)

3 |Tenedon/daxc

BeOcalT

(moBijiKH), ajapeca
eJIEKTPOHHO]! TIIOLITH Ta

ten.: (044) 202-60-38,

(044) 202-60-39
e-mail: cnap_desnrda@kyivciti.gov.ua
BeOcaiiT: kyivenap.gov.ua

HopmaTuBHi aKTH, SIKHMH PerjIaMeHTYCThCH HAIAHHS a/IMIHICTPATHBHOT

TOCJIYI'H

4 |3axoHu Ykpainu

3akon Ykpainm «llpo jpgepxaBHy peecrpalliio
FOpUMYHKX  0ciO, ¢i3uuHax ociO-mianpueMuis Ta
rpoManchkux (OpMyBaHbY

5 |Axtu KabGinery
MinicTpiB YKpainu

[loctanoBa Kabinery MiHnicTpiB YkpaiHu Bia
04.12.2019 Ne 1137 « Ilutanns €1uHOro JepKaBHOIO
BeOrnopraiy  enexkTpoHHux nociyr Tta Peecrpy
a/IMIHICTPATUBHUX [1OCILY»

6 |AKTH LleHTpalbHUX

Haka3z MinicTepcrBa toctuuii - YkpaiHu  Bix




[IponoBxenns gonatka

OpraHiB BUKOHaBYO{
BJI&JH

09.02.2016 Ne 359/5 «IIpo 3aTBepmkenHs Ilopsaky
JAepKaBHOI peecTpauii OpUAHYHUX 0Ci6, (izuuHUX
OCIO-MiANPHEMILIB Ta IPOMAACBKUX (OPMYBaHb, IO
HE MalTh  CTaTycy FOPUIMYHOT  0cobu»,
3apeecTpoBaHuii y MiHicTepcTsi tocTuuii  Ykpainu
09.02.2016 3a Ne 200/28330;

Hakaz MinicTeperBa  1ocTunii  YKpaikum  Bij
23.03.2016 Ne 784/5 «Ilpo 3arBepmxkenus Ilopsaky
(GyHKUiOHYBaHHs mopTaly eNeKTPOHHMX CepBiciB
FOPUANYHEX 0Ci6, ¢i3HuHMX ociO-mianpueMiiz Ta
rpOMajChKHX (POpPMyRaHB, 10 HE MalOTh CTaTyCy
FOPUAHYHOT 0cOOH», 3apeecTpoBanuii y Minicrepcrsi
rocThLll Yipainu 23.03.2016 3a Ne 427/28557.

YmoBu oTpumanns aaminicrpaTusiol nocayru

[TincraBa ans oTpumanHs
aJIMiHICTPaTHBHOT
IIOCITYTH

3BEepHEHHS YIIOBHOBa)X€HOTO
FOPUIMYHOT 0cOOM  (1alti — 3asiBHUK)

peICcTaBHUKA

Buuepnuuii nepenik
JNOKYMEHTIB, HeoOXiJHUX
1UIsl OTPUMAHHS
aIMIHICTPAaTHBHOT
MOCJIYrH, a TAKOXK
BUMOT'H 110 HUX

[lpumipHHK opuriHany (HOTapiaabHO 3acBigucHa
KoIisl) pillleHHs y4yacHHKiB abo BianosigHoro opraiy
FOPHANYHOT 000U PO BUALN IOPHAMYHOT 0co0U;

MPYMIPHUK OpWriHalny (HOTapiaikHO 3acBijueHa
KOIisl) JOKYMEHTa, IO 3acBiA4ye [OBHOBAYKCHHS
MPEeACTABHHWKA 3aCHOBHMKA (y4YaCcHUKA) HOPHIHYHOT
0co0M — y pasi ydacTi MpeACTaBHHKA 3aCHOBHMKA
(yuacHuka) 10puIM4HOT 0COGH y MPUIMHSTTI pillieHs
YNOBHOBKCHUM OPraHOM YIIPABIIHHS HOPUIHYHOL
ocobHu.

SIKIO MOKYMEHTH TMOaioTHCS OCOOUCTO, 3asiBHUK
Mpea’siBisie  IOKYMEHT, 110 BiANOBIIHO [0 3aKoHy
MocBi4ye ocoly.

Y pasi noAaHHs JOKYMEHTIB NpeacTaBHHKOM
JI0JIATKOBO  MOMAETHCS  MPHUMIPHUK  OpHTiHAIY
(HoTapiaJlbHO 3acBigYeHa KOMif) JOKYMEHTa, 110
MiATBEPAXKY€E HOro MOBHOBaXEeHHsS (KpiMm BUIIALKY,
KOJIM  BIAOMOCTI NP0  IIOBHOB@XKEHHS  LIbOTO
MpeJCTaBHUKA MiCTATbCS B CHMHOMY JEPKABHOMY
peectpi  ropuauMuHMX  ocib,  QisuyHEX  oci6-
MIANPUEMLIIB Ta TPOMAZCEKHX (DOPMYBaHB).

Jnst  nineft  mpoBemeHHs  peecTpaunidHMX il
JIOKYMEHTOM, IO 3acBiUYyE MTOBHOBAKECHHSA
NpencTaBHUKa, MOxke OyTH:

|) wnorapianbHO nocBigueHa goBipeHicTh (Kpim




[Iponorxenus nonarka

MPOBEICHHS peecTpalifHuX Iiff LoJ0 AepiKaBHOro
oprasy, opraHy MiCLIEBOTO CaMOBPSIYBaHHS );

2) JOBIpEHiCTbh, BUJAHA BIJATIOBIAHO Jile}
3aKOHO/ABCTBA iHO3EMHOI IepKaBH IO MiATBEPIKYE
MOBHOB&KEHHA 3aKOHHOIO [Mpe/ICTaBHKiKa 0cobH, abo
HOTapiaJIbHO MOCBIT4YEHA JOBIPEHICTD.

Cnoci6 nopanus
JIOKYMEHTIB, HEOOXiTHUX
JUUIS OTPUMAaHH$
aZIMIHICTPaTUBHOT

1. ¥V naneposii (opMi NOKYMEHTH [101al0ThCS
3aBHUKOM 0COOHMCTO a0 MOILITOBUM Bi/IIIPABIEHHSIM.
2. B enextpoHHiit dopMi JJOKYMEHTH TONAIOTHCS 3
BUKOpHcTanuaM €JMHOro aep>kaBHOro BeOropraiy

HOCIYI'H €JIEKTPOHHHUX [1OCIYT, & WIOLO MOCAYT, HaJaHHA SKUX
3a3HaveHuil BeO-ropran He 3abesneuye, — uepes
MopTaj eleKTPOHHHUX cepBiciB*
10 (I InatHicTh be3zonnaTtHo

(be3onnaTHiCTh) HanAHHS
aAMIHICTPaTHBHOT
MOCJYTH

11

Ctpox HajaHHs
aJIMIHICTPATUBHOI
MOCIYTH

Jlep>kaBHa peecTparlis TPOBOAWTHCA 32 BiJICYTHOCTI
MACTAB JUIS  BIIMOBH Yy JepaBHiH peecTpaliii
MpoTAromM 24 rOAMH IMICIA HAAXOMXKEHHS TOKYMEHTIB,
KpIM BUXIJHUX Ta CBATKOBMX JHIB

12

[lepesik miacTas mis
BIZIMOBH Y JICpyKaBHIM
peectpariii

JlokymeHTH nomaHo 0co0or0, sIKa He Mae Ha le
[TOBHOBAYKEHB;

y €1uHOMY JepKaBHOMY peecTpi IOpHAMYHUX OCi0,
GisnunmMx oci6 — mianpUEMUIB Ta TPOMAACHKMX
(GopmyBaHb  MicTATBCS  BIZOMOCTI TPO  cyj0Be
pileHHs 1040 3a00POHM MPOBEACHHS peecTpaliiHol
Iif;

JAOKYMEHTH TOAaHI J0 HeHanexHoro cy6’ekra
JeprKaBHOI peecTpallii;
BCTAHOBJIEHHs  (DAKTy 3aCTOCYBAaHHS  CaHKIiH

BinnosiaHo o 3akony Yxpaiuu «[Ipo cankuii», siki

YHEMOXKITHUBIIIOIOTh MPOBEJICHHA JIepyKaBHOT
peecTpauii;

JOKYMEHTH cynepedaTb BUMoram KoHcTutywii Ta
3aKOHIB  YKpaiHH; [NOJaHHS  JOKYMEHTIB  abo

BijlomMocTell, nepenbauenux 3akonom Ykpainu «IIpo
Nep)KaBHY peecTpaulilo IOPUAHYHUX 0Cib, (Gi3uuHuX
0cib — nimpueMLiB Ta rpoMaaChkux GopMyBaHb» He
B [TOBHOMY 00C#3i;

HEBIAMOBIAHICTE  BIIOMOCTEH,  3a3HAYEHMX Y
ANOKYMCHTaX, TIONAHWX JUIsl JIEPIKABHOI peecTpallil,




[Ipomosxenus nomatka

BIZIOMOCTSIM, IO MICTSIThCS B €aMHOMY JePKaBHOMY
peecTpi  IOpMAMYHHUX  0Ci0, (I3UYHHX oci6 —
MIANPUEMLIB Ta MPOMAACHKHX (QOPMYBaHb YM THILIMX
iHpopMaLlifiHUX ~ CUCTEMaX, BHMKOPHUCTAHHS  SKHX
nepenbaueHo 3axoHoMm VYkpainu «[Ipo sepikaBHy
PEECTpalilo IOPHUAHYHHX OCiO, (isMuHux oci6 —
MiATPUEMLIB Ta IPOMAACHKMX (POPMYBAHbY

13 |Pe3ynbraT Hananus
aZMIHICTPaTUBHOT
MOCITYI'H

BuecenHss Bimnosimnoro 3anucy g0  €amHOro
ACPIKABHOIO pPEECTPY IOPUAMYHHUX 0cib, (izuunnx
OCIO-TIANPHEMILIB T TPOMAICEKHX (OPMYBaHE;

MOBIZIOMIIEHHS PO BIAMOBY B  JepyKaBHiit
peecTpauil i3 3a3HAYEHHSM BUKIOYHOTO MEpPeriKy
MiCTaB 1T BiIMOBH.

14| Cnocobu otpuManHs
BIANOBiAI (pe3yJibTary)

Pesynbrath HagaHHs ajMiHICTPaTHBHOI MOCHYrH Y
chepl nepxkaBHOI peectpallii B enekTpoHHIN (opmi
OTNPUJIIONHIOIOTECS Ha MOpTalli eeKTPOHHUX CepBiciB
Ta JOCTYIHI AJIs iX NOUIYKY 338 KOJOM JOCTYIIY.

Y pasi BiIMOBM B JepxaBHIH  peectparii
NOKYMEHTH, TMOJaHl JUis JepKaBHol peecTpauii,
[MOBEPTAIOTHCS (BU1AIOTHCS, HACHUIAIOTHCH
MOIITOBHM BIANPABJIEHHAM) 3asBHUKY He Mi3HilIe
HACTYITHOro0 po0®o4oro JHsA 3 AHS HAIXOKEHHS Bifl
3asIBHUKA 3a54BU MPO 1X TOBEPHCHHS.

* llicna noompamioBaHHs €AMHOTO JEpHkKaBH

Bebnoprany enexkTpoHHUX MOCHYr Ta/abo

MopTaiy eJeKTPOHHHUX CEePBICiB, AKi 6yayTh 3a0e3ptuyBaTn MOKIMBICTh MOAHHS TAKWX A0KYMCHTIB

B €JIEKTPOHHI# hopmi

KepiBHuk anapary

Onsra MAILIKIBCEKA



