*A3ATBEPIXKEHO
Mﬂ Po3nopsmkeHHsa Fonociiscbkoi
paiioHHOT B MicTi KueBi gepxxaBHOT
agMiHicTpayii
26.09.2024 Ne 501

ANO iSH Ny

IHpopmaLjiiHa KapTKa afMiHICTpaTMBHOI NOCNYTrK
3 Iep>KaBHOT peecTpalii pilueHHs NPO NPUNUHEHHS OPUANYHOT 0CO6KM
(Kpim ipomaacbKoro hopmyBaHHS Ta pPeniriiHoT opraHisauii)

Bigain 3 nuTaHb AepyXaBHOT peecTpauii, OpPMANYHMX 0Cib Ta (i3nyHKMX oci6-MignpremMLiB
["onociiBCbKOI panloHHOT B MicTi K1EBI Aep>xaBHOT agMiHicTpauil
(HaiiMeHyBaHHS Cy6’eKTa HafaHHA agMiHICTPAaTMBHOI NOCYrN Ta/abo LEHTPY HagaHHs
aMiHICTPaTMBHMX NOCNYT)

YnpaeniHHa (LLeHTp) HagaHHSA afMiHICTpaTUBHMX MOCAyr
[onociiBibKOi palioHHOT B MicTi KMEBI Aep)XaBHOT agmiHicTpayii

1 MicLe3HaxomKeHHs

2 IHopMmauis Wwoao pexumy
po6oTn

3 TenedoH/takc (gosigkm),
afipeca efieKTPOHHOT NoLwTn
Ta Be6-canT

03039, m. Kuis, npocn. Monociiecbkuia, 42
03028, m. Kuis, npocn. Hayku, 43
MoHeginok - cy6ota 3 09:00 go 18:00

Call-uenTp: (044) 202 60 38, (044) 202 60 39
email: cnap.golos@Xkyivcity.gov.ua

HopMaTuBHi aKTW, IKUMW PErNamMeHTYETbCA HafaHHA aAMiHiCTpaTUBHOI NOCAyTY

4 3aKkoHM YKpaiHu

5 AkTun KabiHeTy MiHicTpiB
YKpaiHu

6  AKTV LeHTpanbHUX OpraHis
BMKOHaBYOI Bnagu

3aKoH YKkpaiHu «[Ipo aep>xaBHY peecTpaLito
OPUANYHNX OCi6, Pi3MYHUX OCib - nignpuemMuis Ta
rPOMafCbKMX (POPMYBaHb»

MocTaHoBa KabiHeTy' MiHicTpiB YKpaiHu Bij
04.12.2019 Ne 1137 «[uTaHHA €4MHOr0
[ep>xaBHOro BednopTany eneKTpoHHWUX NOCNyr Ta
PeecTpy agMmiHiCTpaTUBHMX MOCAYr»

Haka3 MiHicTepcTBa HOCTULIT YKpaiHu Big
09.02.2016 Ne 359/5 «[Npo 3aTBEpAKEHHA MMopaaKy
[lep>aBHOI peecTpauii pnaNYHUX 0Cib, GisnUHNX
ocib - nignpuemMuiB Ta rpoOMagcbKnx hopMyBaHb, WO
He MarTb CTaTyCy HOPUANYHOT 0COOU»,
3apeecTpoBaHunii y MiHicTepCTBi OCTULIT YKpaiHN
09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa KOCTULIT YKpaiHu Big
23.03.2016 Ne 784/5 «[Mpo 3aTBepaKeHHs MopsagKy
(hYHKLiOHYBaHHS nopTany eneKTPOHHUX CepBiciB
OPUANYHKX OCib, (hi3nyHMX 0cCib - nignpremuiB Ta
rPOMaACHKMNX (hOPMYBaHb, L0 HE MaloThb CTaTycy
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OPUANYHOT 0CO6K», 3apeecTpoBaHNii y MiHicTepcTBi
tocTuuii Ykpainm 23.03.2016 3a Ne 427/28557

YMOBW OTPUMaHHS afMiHiCTPaTUBHOT NOCNYTY

MigcTaBa Ans OTPUMAaHHS
aAMiHiCTpaTUBHOI Nocnyrm
BuuepnHuii nepenik
[OKYMEHTIB, HEOOXiAHMX
[N OTPUMaHHS

afMiHic rpaTMBHOT Nocnyrn

3BEPHEHHA YMOBHOBAXXEHOr0 NpeAcTaBHMKA
HOpPUANYHOT 0co6UM (Aani - 3aiBHYK)

140 gep>xaBHOT peecTpalii pilleHHa Npo
NPUMNUHEHHS FOPUANYHOT 0CO6K NOJAETLCA:
NPUMIPHWK opuriHany (HoTapianbHO 3acBifyeHa
Konisf) pilleHHS YYaCHUKIB OPUANYHOT 0c0bM abo
BiAMOBIAHOr0 OpraHy pUANYHOT ocobu, ay
BMNagKax, nepef6ayeHnX 3aKOHOM, - PilLeHHs
BIZNOBIAHOr0 AeP>KaBHOro OpraHy npo NPUNUHEHHS
HOPUANYHOT 0cobu;

NPUMIPHWK opuriHany (HoTapianbHO 3acBigyeHa
Konis) AOKYMEHTa, SKUM 3aTBEpPIKEHO
NnepcoHanbHWI cKnag KoMicii 3 NpunuHeHHs (Komicii
3 peopraHisauii, nikeigayiiHoi komicir) a6o
NniKBigaTopa, peecTpauiiHi HoMepyn 061iKOBMX
KapTOK NnaTHWKIB nofgaTkis (abo BifOMOCTI Npo
cepito Ta HoOMep macnopTa - 415 isnyHMX ocib, AKi
MatoTb BigMITKY B NacnopTi Npo NpaBo 34iiCHIOBaTU
nnartexi 3a cepieto Ta HOMepPOM nacnopTa), CTPOK
3aAB/IeHHA KpeaMTOopaMm CBOIX BUMOT, - Y pasi
BiICYTHOCTi 3a3Ha4Y€HMX BiJOMOCTEN Y PiLLEHHI
YYaCHUKIB HOpMANYHOT 0cO6K abo BiAMOBIAHOIO
opraHy puANYHOT 0cobu, a y BunagKax,
nepef6ayYeHNX 3aKOHOM, Y pilleHHi BignoBifgHOIO
[lep>kaBHOro opraHy npo NPUNWUHEHHS PUANYHOI
ocobu;

NPUMIPHKK opuriHany (HoTapianbHO 3acBigyeHa
Konis) JOKYMEHTa, L0 3aCBig4y€e NOBHOBAXEHHS
npeAcTaBHUKa 3aCHOBHMKa (Y4YaCHMKa) HOpPUANYHOT

:0c006M-y pasi yyacTi npeAcTaBHMKA 3aCHOBHMKA

(yyacHVKa) PUANYHOT 0COBK Y NPUIAHATTI PiLLIEHHS
YNOBHOB&XXEHVM OpPraHoM YnpaBniHHA OPUANYHOT
ocobu.

2. [ins nep>kaBHOT peecTpauii piLueHHs npo
NPUMNUHEHHS 6aHKY Y 3B A3KY 3 MPUAHATTAM
piLUeHHA Npo BiAKNMKaHHA 6aHKIBCbKOT NiLleH3iT Ta
nikBigayito 6aHKy ®OHAOM rapaHTyBaHHS BKNafiB
(hi3nyHMX 0Cib NofaroTbCs:

Konis piweHHs HayioHanbHOro 6aHKy YKpaiHu npo
BiAKNMKaHHA 6aHKIBCbKOT NiLeH3iT Ta NikBigauito
6aHKy;

Konis pilweHHs ®OHAY rapaHTyBaHHS BKNagiB
(i3nYHMX 0Ci6 NPO NPU3HAYEHHS YNMOBHOBAXEHOT
ocobun doHay. n
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Cnoci6 nogaHHs
[IOKYMEHTI B, HE06XiAH 1X
[NS OTPUMaHHS
aAMiHicTpaTuBitoT nocnyru

MnaTtHicTb (6e30nnaTHICTb)
ilagaHHA agMiHicTpaTMBHOT
nocnyru

CTpoK HafaHHS
afMiHicTpaTuBMol itocnyru

Mepenik nigcTaB gns
BIAMOBW Y [lepXXaBHiii
peecTpauii

3

AKLLO JOKYMEHTW NOAalTbea 0COBUCTO, 3aABHUK
npea’saBnse LOKYMEHT, L0 BiANOBILHO 0 3aKOHY
noceiguye ocoby.

Y pasi nofjaHHA JOKYMEHTIB NpeLCTaBHUKOM
[0[aTKOBO NOJAETLCA MPUMIPHUK OpUriHany
(HoTapianbHO 3acBig4eHa Konis) JOKYMeHTa, Lo
nigTBepAXYE NOro NOBHOBaXKEHHS (KpiM BMMafKY,
KONW BiZOMOCTI NMPO MOBHOBAXEHHS LIbOro
npejcTaBHUKA MICTATLCA B E4UHOMY AepXXaBHOMY
PEECTPi OPUANYHMX 0CI6, (i3NYHMX OCib -
nignpremMuiB Ta rPOMaAcbKnX (hOpMyBaHb).

[na uineii npoBeAeHHs peecTpaLiiHnX Al
[LOKYMEHTOM, LU0 3aCBifjHY€E MOBHOBAXEHHSA
npejcTaBHUKA, MOXeE 6yTu:

1) HoTapianbHO NOCBigYeHa AOBIPEHICTD;
2)[0BipeHiCTb, BUAaHa BifNOBIgHO A0
3aKOHO/aBCTBA IHO3EMHOI iepXKaBu

1 Y nanepoBiii hopMi JOKYMEHTU NOJAIOTLCA
3a9BHMKOM 0CO6MCTO ab0 MOLUTOBUM BiJMpPaB/eHHAM.
2. B eneKTPOHHIN opMmi JOKYMEHTY MOAAThLCA 3
BUKOPUCTaHHAM EAMHOIO fjepXaBHOoro Bebrnoprany
€/IeKTPOHHWX NOCAYT, & WOAO0 MOCAYT, HaaHHsA AKX
3a3HayeHunin BebnopTan He 3abesnevye. - yepes
nopTan eneKkTPOHHNX CepBiciB*

besonnatHo

[epxxaBHa peecTpalis NpoBOAMTLCA 3a BiACYTHOCTI
nigcras A4ns BiAMOBU y fepXXaBHili peecTpauil
NPOTAroM 24 roAnH nicns HagXoXKeHHs
[OKYMEHTIB, KpiM BMUXigHMX Ta CBATKOBUX AHIB
[loKymMeHTM nofaHo 0co60t0, fiKa He Mae Ha Lie
NOBHOB&XEHb; Y EAMHOMY [lep>XXaBHOMY peecTpi
OPUANYHNX OCIB, (i3UYHNX

0cib - nignpremuiB Ta rpoMagcbKnx opmyBaHb
MICTATLCS BiAOMOCTiI NP0 CyA0BE PiLLEHHS LL0A0
3a60pPOHN NPOBEAEHHS PeecTpaLiiHol AiT;

[LOKYMEHTUW NofJaHi [0 HeHaneXxHoro cy6'ekta
[lep>KaBHOT peecTpaLil;

BCTAHOB/NEHHA (haKTy 3aCTOCYBaHHS CaHKL i
BifNOBIAHO f0 3aKOHY YKpaiHu «Ipo caHKLii», sKi
YHEMOXNMBNIOKOTh NPOBEAEHHS AePXaBHOT
peecTpauii;
nojaHHsA JOKYMeHTIB abo BifoMocTei,
nepegbaveHnx 3aKOHOM YKpaiHu «[po aepxasBHy
peecTpaLito opUANYHMX 0Cib, (isnYHMX ocib -
nignpuemLiB Ta rpomMagcbknx GopmyBaHb» He B
noBHOMY 06c3i;



[OKYMEHTU cynepeyaTb BUMOraMm KoHCTuTyuii Ta
3aKOHIB YKpaiHu;
HeBi4NOBIAHICTb BiAOMOCTEN, 3a3HA4YEHUX Y
[OKyMeHTax, nofjaHunx Ans Aep>KaBHoi peecTpauil,
BIZLOMOCTAM, LLO MICTATLCA B EANHOMY AepXKaBHOMY
PEeECTPi pUANYHMX 0Cib, Pi3nyHKX ocCib -
nignpremuiB Ta rpOMagcbKnx hopMyBaHb UM iHLLNX
iHbopMaLiiHNX cUCTeMaXx, BUKOPUCTaHHS SKMX
nepeabayeHo 3aKOHOM YKpaiHu «[po fep>xaBHY
peecTpayito PUANYHUX 0Ci6, di3nYHKUX OcCib -
nignpremMuiB Ta rpomMagcbkux hopMyBaHb»

13 PesynbTaT HafjaHHs BHeceHHs BignoBigHoro 3anucy fo €4MHOro

afMiHICTPaTMBHOI NOCNYTN  [1ePXXaBHOIO PEECTPY HOPUANYHMX OCI6, Bi3NYHNX

0cib - nignpuemuiB Ta rpoMafCbKnx JOpMyBaHb;
NOBIAOMNEHHS MPO BiAMOBY Y [epXXaBHii peecTpauii
i3 3a3HAYEHHAM BUK/IKOYHOTO Mepeniky niacTas 4ns

BiAMOBM
14 Cnocobun oTpuMaHHA PesynbTaTv HagaHHs agMiHiCTpaTMBHOI NoCnyru y
BignoBiAi (pe3ynbraty) cthepi fep>KaBHOT peecTpauii B eNeKTPOHHI (opmi

OMpPUIOAHIOIOTLCSA Ha NopTani eNneKTPOHHNX
cepBiciB Ta JOCTYMHI ANs X NOWwyKy 3a KogoM
fnoctyny.

Y pasi BifMOBM y Aep>KaBHill peecTpauii AOKYMEHTH,
nofaHi ansa AepxxaBHoT peecTpauii, moBepTaloThCA
(BMpatoTbCA, HALCUNAKOTHCSA NOLUTOBUM
BiANpaBNeHHAM) 3a9BHMKY He Mi3Hille HacTyMHOro
po6040ro AHA 3 AHA HAAXOMKEHHS Bif 3asBHUKA
3asBM NPO TX NMOBEPHEHHA

* Micna foonpaloBaHHs €[MHOTO fepXaBHOro Be6GrnopTasny eneKTPOHHUX nocnyr Ta/abo
nopTany eNeKTPOHHMX CepBiciB, AKi 6yayThb 3a6e3neyyBaT MOXAMBICTb NOLAHHA TaKMX OKYMEHTIB
B e/1eKTPOHHIl hopmi

BukoHyBay 060B'A3KiB

Haya/bHUKa BifgAiNny 3 NMTaHb

[lep>XaBHOT peecTpaLii PUANYHNX

0cib6, (isnyHux oci6-nignpuremuis Arnxena KILLEHKO



