3ATBEPOXXEHO
Po3nopsigkeHHs FonociiBcbKoi
parioHHOI B MicTi KneBi gep)kaBHOI
agmiHicTpayii

26.09.2024 Ne 501

IH(popMaLiliHa KapTKa aAMiHICTPaTUBHOI NOCNYrK
3 IEPXKaBHOT peecTpaL,ii MPUNMHEHHA NiANPUEMHULbKOT AiSNbHOCTI
hi3nyHOI ocobu-nignpremus 3a ii pilleHHAM

Bigain 3 nuTaHb AepXxaBHOT peecTpalii, opuanYHUX ocib Ta isuyHuX ocib-nignpuemuis
["onociiBcbKOi panioHHOT B MicTi KMEBI Aep>kaBHOT agMiHicTpauil
(HalimeHyBaHHSA Cy6’eKTa HafjaHHA agMiIHICTPaTUBHOT NOCNYyrn Ta/abo LEHTPY HafaHHS
afMiHICTPaTUBHMX MOC/YT)

YnpaeniHHa (LLeHTp) HafaHHA agMiHICTPaTUBHUX NOCYT
[onociiBcbKoT painloHHOT B MicTi KneBi fep)xaBHOT agMiHicTpauil

1 Micue3HaxompKeHHs

2 IHhopmaLif oo pexumy
po6oTn

3 TenedoH/takc (LoBiAKK),
afipeca efIeKTPOHHOT NoLwTn
Ta Be6-cant

03039, M. Kui, npocu. MonociiBcbkunii, 42
03028. m. Kuis, mpocn. Hayku, 43
MoHeainok - cy6oTa 3 09:00 go 18:00

Call-ueHTp: (044) 202 60 38. (044) 202 60 39
email: cnap.golos@Kkyivcity.gov.ua

HopMaTuBHi aKTW, SKUMU PErNaMeHTYETbCA HafaHHs afAMiHiCTpaTUBHOI Nocnyru

4 3aKoHMW YKpaiHu

5 AkTu KabiHeTy MiHicTpi
YKpaiHu

6  AKTU LEHTpasbHWUX OpraHis
BMKOHABYOI Bnagu

3aKoH YKpaiHun «[po gepkaBHy peecTtpauito
OPUANYHNX OCI6, (hi3nyHMX 0cib - nignpremuiB Ta
rPOMaACbKNX (POPMYBaHb»

MoctaHoBa KabiHeTy MiHiCTpiB YKpaiHu Bif
04.12.2019 Ne 1137 «MuTaHHs €4MHOr0
[ep>aBHOro BebnopTany eneKTpoHHWUX NOCAyr Ta
PeecTpy agMiHiCTpaTUBHUX NOCAYr»

Haka3z MiHicTepcTBa OCTULiT YKpaiHu Big
18.11.2016 No 3268/5 «IMpo 3aTBEPAKEHHS (hopM
3asB y chepi gep>kaBHOI peecTpauii HpUANYHNX
0cib6, isnyHMX ocib - NignpueMLiB Ta rPOMaACLKNX
(hopmyBaHb», 3apeeCTPOBaHNi Y MiHicTepcTBi
tocTuyii YKpaiim 18.11.2016 3a Ne 1500/29630;
Haka3 MiHicTepcTBa OCTMLIT YKpaiHu Big
09.02.2016 Ne 359/5 «[Mpo 3aTBepAXeHHs Mopagky
[lep>XaBHOT peecTpayil opuaNYHUX 0cib, isNYHUX
0ci6 - nignpuemMuiB Ta rpomMagCcbkux GopmyBaHb, LU0
He MarTb CTaTyCy HOPUANYHOT 0COBU»,
3apeecTpoBaHuii y MiHicTepcTBi OCTULIT YKpaiHu
09.02.2016 3a N2e200/28330:
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Haka3 MiHicTepcTBa HOCTULIT YKpaiHu Bif
23.03.2016 Ne 784/5 «[Mpo 3aTBepmKeHHs Mopaaky
(hYHKLiOHYBaHHS NopTasly eNeKTPOHHMX CePBICiB
OPUANYHNX 0Ci6, Pi3nYHUX 0Cib - NignpuemMuiB Ta
rPOMafCbKMX (hOPMYBaHb, LLLO He MarTb CTaTycy
OPUANMYHOT 0C06U», 3apeecTpoBaHmnil y MiHicTepcTBi
tocTuuii Ykpaitm 23.03.2016 3a Ne 427/28557

YMOBV OTPUMaHHA agMiHICTpaTMBHOI Nocnyru

MigcTasa AN OTPUMaHHS
aAMiHiCTpaTUBHOT Nocnyrn

BuuepnHuii nepenik
[IOKYMEHTIB, HEOOXiAHUX
[N OTPUMaHHS
aAMiHiCTpaTUBHOI Nocnyru

Cnoci6 nogaHHs
[IOKYMEHTIB, HE0OXigHNX
NS OTPUMaHHA
aAMiHiCTpaTMBHOI nocnyru

3BEPHEHHSA 3aABHMKA, AKUM MOXe ByTu:

hisnyHa ocoba - mignpuemelb abo ynoBHOBaXKeHa
Hew 0coba;

[lepXXaBHWiA opraH, poguyi (Y0NMOBIK, APYXMHa,
6aTbKK, A4iTW, OHYKW, Aig, 6aba, 6paTun, cecTpu) Ta
cnagKoemui isnyHoi ocobu - NignprueMus

3anBa Npo fiep>kaBHy PeecTpaLito NPUNNHEHHS
NifNPMEMHULBKOT AiSNbHOCTI (hi3nyHOT 0coby -
nignpuemus - y pasi fep>xaBHoi peecTpauii
NPUNUHEHHS MiANPUEMHMLBKOT AiSNbHOCTI (hi3NYHOI
0co6K - nignpuemMus 3a ii piLleHHAM;

Konisi cBigoyTBa Npo cmepTi, hisnyHoT ocobu - y pasi
[lep>XaBHOT peecTpayii NPUMMHEHHS MiIAMPUEMHULbKOT
LiSiNbHOCTI (hi3MYHOT 0cobM - NignNpreMus y 38°43Ky 3
Ti cMepTto abo OroNoWeHHAM iT MOMepsoto (Kpim
BUMaAKYy, AKLWO BiAOMOCTI MPO CMepTb (i3ny4HOT 0cobu
MiCTATbCA B [lepXKaBHOMY PeEcTpi aKTiB LMBINbHOIO
CTaHy rpomagsH).

AKLLO JOKYMEHTW NOAAI0TLCA 0COBUCTO, 3asBHUK
npeg'saBnse 4OKYMEHT, LU0 BiANOBIAHO 40 3aKOHY
nocBig4ye ocooy.

Y pasi nofaHHs AOKYMEHTIB NpeCTaBHUKOM
[0[aTKOBO MOJAETLCA MPUMIPHUK OpUriHany
(HoTapianbHO 3acBigyeHa Konis) 4OKYMEHTa, WO

:MiATBEPMAKYE AOr0 NOBHOBAXKEHHA (KPIM BUNagKy,

KONW BifIOMOCTI MPO MNOBHOB&XEHHS LibOr0
npeAcTaBHMKA MICTATbCA B EANHOMY [iepXKaBHOMY
PEeECTpi pPMANYHMX 0Cib, i3NYHMX OCib -
nignNp1eMLiB Ta FPOMafCbKNX POPMYBaHb).

[na yineli npoBefeHHs peecTpauiiHnX gii
[LOKYMEHTOM, LLO 3aCBifil4y€ MOBHOB&XEHHS
npeAcTaBHUKaA, MOXe ByTu:

1) HoTapianbHO NOCBigYeHa JOBIPEHICTb;

2) AOBIpeHICTb, BMAAHa BiANOBIAHO 40 3aKOHOAABCTBA
iHO3eMHOT Aep>kaBun

1 Y nanepoBiii opmi AOKYMEHTU MOAa0TLCA
3a9BHMKOM 0CO6MCTO abo NOLUTOBUM BifnpaB/eHHAM.
2. B eneKTpOHHIN (hopMi JOKYMEHTU NOJar0TLCA 3
BUKOPUCTaHHAM EAMHOr0 Aep>KaBHOro seénoprany
€eKTPOHHMX nocnyr



10 MnaTHicTb (6e30NNaTHICTb)
ilagaHHs agMiH icTpaTuBHOT
nocnyru

11 CTpoK HafaHHA
afiMiHiCTpaTMBHOT Nocnyru

12 TMepenik nigcTas gns
BIAMOBW Y [lepXXaBHiii
peecTpauii

13 PesynbTar HafaHHA
afMiHIiCTpaT1BHOI NoCyrm

3

besonnatHo

[ep>xaBHa peecTpallis NpoBOAMTLCA 3@ BiACYTHOCTI
nigcTaB 4n1s BiAMOBM Y AepXKaBHil peectpauii
NPOTAroM 24 roAnH NicNs HagXoMKEHHS
[OKYMEHTIB, KpiM BUXiAHNX Ta CBATKOBUX AHIB
[oKyMeHTU nofaHo 0coboto, fika He Mae Ha Le
NMOBHOBAXEHb;

y €4MHOMY [iep>KaBHOMY PEECTPi FOPMANYHMX OCib,
(i3NYHMX 0Cib - NiANPMEMLIB Ta FPOMaACbKNX
thopMmyBaHb MICTATbCA BiAOMOCTI MPO Cya0Be
pilleHHS W00 3a60pOHN Y NPOBEAEHHI
peecTpaLiiHol ail;

NoAaHHA JOKYMEHTIB abo BigoMoOCTeiA,
nepeg6ayeHnx 3akoHOM YKpaiHu «I1po gepxasHy
peecTpayito opMANYHKX 0cib, PisnyHNX ocib
nignNpremMLiB Ta rpOMaACcbKnx OpMyBaHb», He B
NoBHOMY 06Cs3i;

[LOKYMEHTU NofaHi [0 HEHANeXHOro cy6’ekTa
[lep>KaBHOT peecTpauii;

HeBif4NOBIAHICTbL BiAOMOCTEN, 3a3HaYeHNX Y 3asBi
npo fep>xaBHy peecTpaLito, BiJOMOCTAM,
3a3HaYeHUM y JOKYMeHTax, NofaHnx 4ns aepXxkasHol
peecTpalii, abo BiLOMOCTAM, LIO MICTATLCA B
€ANHOMY fepXXaBHOMY PEECTPi FOPUANYHMX OCIb,
i3nYHMX 0Cib - MigNPUEMLIB Ta rPOMafCbKNX
(hopMyBaHb 4¥ iHLWKX iHOpMaLiliHUX cucTemax,
BMKOPUCTaHHA AKMX NepefbaveHo 3aKOHOM YKpaiHu
«[lMpo aep>xaBHy peecTpawito PULNYHUX ocib,
i3nYHMX OCib - NiANPUEMUIB Ta rPOMafCbKNX
(hopMyBaHb»;

HeBiANOBIAHICTb BiJOMOCTEN, 3a3HaYeHUX Y
[OKYMeHTax, NofgaHnx Ana AepXKaBHOT peecTpaLii,
BIZJOMOCTAM, LU0 MICTATLCA B EANHOMY [epXKaBHOMY
peeECTpi FOPMANYHMX 0Ci6, hi3nYHNX OCib -
nignpremMLiB Ta FPOMaACbKUX POPMYBaHb UM THLLNX
iH(opMaLiiHNX cUCTeMaXx, BUKOPUCTaHHA SIKNX
nepeabayveHo 3aKOHOM YKpaiHu «[1po gepxaBHy
peecTpaLito pUANYHMX 0Cib, Pi3nyHMX OCib -
nignpremLiB Ta rpomMagcbkux hopmyBaHb»;
nofaHi JOKyMeHTU cynepeyaTb BUMOram 3akoHiB
YKpaiHu

BHeceHHs BifMoBigHOrO 3anucy 40 EA4MHOI0
[lepXXaBHOT0 PEECTPY HOPUANYHNX OCiB, (i3NUHMX
ocib - nignpuemuiB Ta rpomMagcbkux opMyBaHb;
BUMWCKA 3 EAVHOIO AePXKaBHOIO pPeecTpy
OPUANYHUX OCIB, (isnyarrx ocié - nignpuemuis Ta
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rPOMaACbKMX (hOpMyBaHb - Y pasi BHECEHHS 3MiH A0
BiOMOCTEN, L0 Bifj0OpaXKatoTbCA Y BUNUCL;
NOBIAOM/EHHS NPO BIAMOBY Y AepXXaBHiii peecTpauil
i3 3a3HAYEHHAM BMKIOYHOIO Mepeniky nigcraB ans

BiAMOBM
14 Cnocobu oTpuMaHHA PesynbTaT HagaHHs afgMiHICTPaTUBHOI NOCAYTN Y
BignoBigi (pesynbraty) cthepi AepXkaBHOT peecTpauii (y TOMy umchni BUNUCKa

3 EAMHOrO AepXXaBHOM0 PEECTPY HOPULNYHUX OCI6,
i3nyHMX 0Cib - NiANPUEMLIB Ta rPOMafCbKNX
(hopMyBaHb) B eEKTPOHHIN hopmi
OMPUIOAHIOIOTLCA Ha NOPTaNi eNneKTPOHHUX
cepBiciB Ta AOCTYNHI 415 X NOWYKY 3a KOAOM
foctyny.

3a 6aKaHHAM 3aABHMKa 3 EANHOIO [ePXXaBHOro
PeECTpy HOPMANYHUX OCib, (hi3nyHUX OCib -
nignNpremMLiB Ta rpomMaacbknx HopMyBaHb HafaeTbCAa
BUMMCKa y NanepoBiii (hopMi 3 NPOCTaBNEHHAM
nignucy Ta nevyaTku LepXXaBHOro peectparopa Ta
neyaTku, BU3Ha4YeHOT 3aKOHOM YKpaiHu «I1po
HoTapiaT» (y BUMAAKY, SKLLO0 AepXKaBHUM
PEECTPATOPOM € HOTapiyc) - y pasi nofaHHs 3asBu
Npo Aep>XaBHY PeecTpayito y nanepogiin Gopmi.

Y pasi BigMOBYW Y fiep>KaBHili peecTpauii JOKY MEHTH,
nofaHi Ans Aep>xaBHOT peecTpauii (KpiM JOKYMeHTa
npo cnnaty agMiHiCTpaTUBHOIO 360py),
noBepTarTbCs (BUAAIOTLCA, HAACWUNAKTHCA
NOLITOBMM BifNPaBMEHHAM) 3aiBHUKY He Mi3Hille
HacCTYMHOro po6o4oro AHA 3 AHA HaAXOMKEHHS Bif
3asBHMKa 3a5BK MPO X MOBEPHEHHSA

BukoHyBay 060B’43KiB

HayanbHMKa BifAainy 3 NuTaHb

[lep>KaBHOI peecTpaLii opUgNUHNX

0oci6, (hi3nyHMX ocib-nignpremuis Arxena KILLEHKO



