BEPIXKEHO

IH(hopMaLiliHa KapTKa agMiHICTpaTUBHOT NOCNYT K
3 Aep>XaBHOT peecTpauii nepexofy topuANYHOT 0COBM Ha AiANbHICTb
Ha MigcTaBi MOAENbHOrO CTaTyTy (KPiM rPOMaACbKoro popMyBaHHS)

Bigain 3 nuTaHb AepXXaBHOT peecTpauii, OPMANYHMX OCi6 Ta isnyHMX oci6-MianpreMLiB
["onociiBCbKOT painioHHOT B MicTi KM1EBI Aep)xaBHOT agMiHicTpay il
(HalimeHyBaHHS cy6’eKTa HaflaHHA afMiHICTPaTUBHOI MOCyry Ta/abo LEHTPY HafaHHS
aiMiHICTPaTVBHUX NOCAYT)

YnpaeniHHa (LLeHTp) HagaHHA agMiHICTpaTUBHMX NOCAYT
["onociiBcbKOT paitoHHOT B MicTi KMEBI Aep>aBHOT agMiHicTpayii

1 Micue3HaxomKeHHs

2 IHhopMaLis LWOAO pexumy
po6oTn

3 Tenedon/dakc (goBigkn),
afpeca efleKTPOHHOT NoLWwTH
Ta Be6-caiiT

03039, m. Kuis, npocun. MonociiBcbkuid, 42
03028, m. Kuis, npocu. Hayku, 43
MoHepinok - cybota 3 09:00 go 18:00

Call-ueHTp: (044) 202 60 38. (044) 202 60 39
email: cnap.golos@kyivcity.gov.ua

HopMaTuBHi aKTU, SKMMK PErnamMeHTyeTbCs HaflaHHs aAMiHiCTpaTUBHOT Nocnyrm

4 3aKoHMW YKpaiHu

5 AkTK KabiHety MiHicTpis
YKpaiHu

6 AKTU LEeHTpa/IbHUX OpraHis
BMKOHABYOI Bfiaau

3akoH YkpaiHu «[Ipo gepxaBHy peecTpaLito
OPUANYHMX 0Ci6, Pi3nYHNX OCib - mignpuemMuiB Ta

'TPOMAACLKUX (POPMYBaHb»

MocTaHoBa KabiHeTy MiHicTpiB YKpaiHu Bij,
04.12.2019 Ne 1137 «MutaHHa €4MHOTO
[lep>xaBHOro BebnopTany eneKTpoOHHUX NOCAyr Ta
PeecTpy agMmiHiCTpaTUBHUX NOCAY»

Haka3 MiHicTepcTBa rOCTULIT YKpaiHu Big
18.11.2016 Ne 3268/5 «[Mpo 3aTBEpAXKEHHSA (HopM
3asB Yy chepi Aep>KaBHOT peecTpaLii opuanUYHNX
0ci6, (hianyHMX 0cib - MigNPUEMLIB Ta rPOMaACbKMX
(hopMyBaHb», 3apeecTpoBaHnil y MiHicTepcTBi
tocTuyii Ykpainm 18.11.2016 3a Ne 1500/29630;
Haka3 MiHicTepcTBa tOCTULIT YKpaiHK Bif
09.02.2016 Ne 359/5 «[Mpo 3aTBEpAKEHHS MopaaKy
[lep>KaBHOI peecTpayii opnaNYHNX 0oci6, isnyHMX
oci6 - nignpremuiB Ta rpoOMafCbKNX JopMyBaHb, L0
He MatoTb CTaTyCy HOPUANYHOT 0COBM».
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3apeecTpoBaHmnil y MiHicTepcTBi HOCTULIT YKpaiHm
09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa tOCTMLIT YKpaiHK Bif,
23.03.2016 Ne 784/5 «[Mpo 3aTBEpMKEHHS MOpPSAKY
(hYHKLiOHYBaHHSA NopTany eneKTPOHHUX CepBiciB
OPUANYHNX 0Ci6, i3nYHMX OCib - nignpuemuis Ta
rPOMaACbKMX (HOPMYBaHb, L0 HE MatOTb CTaTycy
OPUANYHOT 0COBM», 3apeecTpoBaHuii y MiHicTepcTBi
tocTuli’ Ykpainm 23.03.2016 3a Ne 427/28557

YMOBU OTPMMaHHA afMiHICTpaTUBHOT NOCNYTK

MigcTasa Ans OTPUMaHHA
aAMiHICTpaTUBHOT MOCAYrK
BuuepnHunin nepenik
[LOKYMEHTIB, He0bXigHNX
[NS OTPUMaHHS

afIMiHi CTpaTUBKOT Nocnyrun

Cnoci6 nogaHHa
[IOKYMEHTIB, He0bXiaHNX
[N OTPUMaHHS

afM iHiC rpaTMBHOT NOCNYTK

3BEpHEHHS YNOBHOBAXKEHOTO NPeACTaBHUKA
HOPUANYHOT 0cobM (fani - 3asBHUK)

3asBa Npo fepXXaBHy peecTpaLito nepexogy 3
BNIAaCHOr0 YCTAaHOBYOr0 AOKYMEHTa Ha fisfIbHICTb Ha
nigcTaBi MOAENbHOrO CTaTyTy;

NPUMIPHWK OpUriHany (HoTapia/ibHO 3acBif4eHa
KOnis) piLLeHHS YNOBHOBaXXEHOI0 OpraHy
yNpaBniHHA PUANYHOT 0CO6M NPUBATHOrO NpaBa
npo nepexig Ha AiANbHICTb Ha NiACTaBi MOAENbHOMO
cTaTyTy;

NPUMIPHUK OpUriHany (HoTapianbHO 3acBifyeHa
KONis) AOKYMEHTa, LU0 3aCBif4y€e MOBHOBAXEHHS
NpeLCTaBHMKA 3aCHOBHYMKA (YYaCHMKaA) FOpUANYHOT
0c00M - y pasi yyacTi npeacTaBHUKA 3aCHOBHMKA
(yy4acHvKa) rpUANYHOT 0COBU Y NPUIAHATTI PiLLEHHS
YMOBHOBaXEHNM OpPraHoOM YNpaBAiHHS HOpPUANYHOT
ocobm.

AKLLO0 AOKYMEHTU NOAATLCA 0COBUCTO, 3asBHUK
npea’sBAse JOKYMEHT, WO BiAMNOBIAHO f0 3aKOHY
noceiguye ocoby.

Y pasi nofaHHA AOKYMEHTIB NpeiCcTaBHUKOM
[0[laTKOBO MOAAETLCA NPUMIPHUK OpUriHany
(HoTapianbHO 3acBifyeHa Konis) AOKYMEHTa, L0
nigTBepAKYE NOro NOBHOBaXXEHHA (KPiM BMMNagKY,
KON BijOMOCTi NPO MNOBHOBAXEHHS LibOr0
NpeACTaBHUKA MICTATbCSA B EAMHOMY [iepXKaBHOMY
peeCTpi topuanMYHMX ocib, hisnyHmx ocib -
nignNpreMLIB Ta TPOMaACbKMX POPMYBaHb).

[ns yinein npoBefieHHA peecTpaLiiHnX Ail
[LOKYMEHTOM, LU0 3aCBifiYY€ MOBHOBAXEHHS
NPeACTaBHUKA, MOXe ByTu:

1) HoTapianbHO MOCBigY€EHa [OBIPEHICTD;

2) [OBIpeHiCTb, BUAaHa BiANOBIAHO A0
3aKOHO/aBCTBA iIHO3EMHOT iepXKaBu
1 Y naneposili (hopMi AOKYMEHTU NOAAl0TLCS
3asIBHUKOM 0CO6UCTO 260 MOLUTOBUM
BiANPaB/EHHSAM.



10 MpatmicTb (6€30NNATHICTD)
HafaHHA agMiHiCTpaTMBHOI
nocnyru

11 CTpok HajaHHs
afMiHIiCTpaTW BOT NoCNyru

12 Mepenik nigctas gns
BIZIMOBU Y [iep>KaBHii
peecTpauii
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2. B enekTpoHHIl hopMi JOKYMEHTM MOAAOTHCA 3
BUKOPUCTaHHAM EAMHOr0 AepXaBHoro sebnoprany
€IeEKTPOHHMX nocnyr

besonnatHo

[epxxaBHa peecTpalis NPpoBOAWTLCA 3a BiACYTHOCTI
nigcras 4N BIAMOBK Y fepXXaBHiii peecTpauii
NPOTAroM 24 roAvH Nicns HagXxomKeHHs
[OKYMEHTIB, KpiM BUXifHUX Ta CBATKOBUX AHIB
[okymeHTa nofaHo 0coboto, fiKa He Mae Ha Le
NMOBHOB&XEHb;

[LOKYMEHTU NofaHi 40 HEHaNeXHoro cy6’ekra
[lep>aBHOI peecTpauii:

y €EANHOMY [iepXXaBHOMY PEECTPI pPUANYHUX OCib,
i3nyHMX 0Cib - MigNPUEMUIB Ta FPOMaACbKNX
thopMyBaHb MIiCTATbLCA BifOMOCTI NPO Cyf0Be
piLLeHHS LWoA0 3a60pPOHN NPOBESEHHS
peecTpauiiHoT Ail;

NoAaHHA JOKYMEHTIB abo BiJOMOCTEN,
nepegbaveHnx 3aKoHOM YKpaiHu «[1po gepxxaBHy
peecTpayito KPUANYHUX 0Cib, i3nyHmMX ocCib -
nignNpuemLIB Ta rpoMajCcbKnx pOpMyBaHb» He B
NoBHOMY 06cA3i;

[IOKYMEHTM cynepeyaTb BUMoram KoHcTutyuii ta
3aKOHIB YKpaiHu;

HeBifNOBIAHICTbL BiJOMOCTEN, 3a3HaYeHNX Y 3asBi
npo fep>xaBHy peecTpavito, BiJOMOCTAM,
3a3HaYeHUM Y JOKYMEHTaxX, NoAaHUX ANa AepXKaBHOT
peecTpauii, abo BiAOMOCTAM, L0 MICTATbCA B
€ANHOMY AepXaBHOMY PeecTpi OpUANYHUX OCib,
(i3nyHMX 0Cib - NiANPUEMLIB Ta FPOMaACbKMX
(hopMyBaHb YM IHLWINX iHOpPMaLiiHMX cucTemax,
BUKOPUCTaHHS AKUX nepefbadeHo 3aKoHOM YKpaiHu
«[lMpo fepXxaBHyY peecTpaLito pUaNYHUX 0ocCiob,
(i3nYHMX OCib - MigNPUEMLIB Ta FPOMaACLKMX
(hopmyBaHb»;

HeBif4NOBIAHICTbL BiJOMOCTEMN, 3a3HaYEHNX Y
[OKyMeHTax, NofaHnX AN Aep>XaBHOT peecTpauii,
BIZIOMOCTAIM, LLO MIiCTATbCA B EAMHOMY [epXXaBHOMY
PEECTPI OPUANYHMX OCi6, (i3nYHINX OCib -
nignpreMLIB Ta rPOMaACbKMX (hOPMYyBaHb UM iHLIMX
iHpopmaLiiHNX cncTeMax, BUKOPUCTaHHS AKX
nepeabayeHo 3akOHOM YKpaiHu «[1po fepxxaBHy
peecTpayito opUANYHMX 0cib, (isnyHMX ocib -
nignpremuiB Ta rpoMagcbkux hopMyBaHb»
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13 PesynbTar HafaHHA BHeceHHs BignoBigHOro 3anucy Ao €AMHOrO
afMiHICTPaTUBHOT NOCNYTY  AepXKaBHOIO PEECTPY HOPUANYHUX OCi6, (i3nuHUX
0cCi6 - nignpuemMuiB Ta rpOMaacbKunx HopmyBaHb;
BUMMUCKA 3 EANHOIO AEeP>KaBHOIO PeecTpy
OPUANYHIMX OCi6, (i3nYHNX OCib - nignpuemuis Ta
rPOMaACbKMX POPMYBaHb - Y pasi BHECEHHS 3MiH A0
BiJOMOCTE, L0 BiA0OpaXKatoThCa Y BUNUCLL;
NOBIAOMNEHHSA NPO BiAMOBY Y AepXKaBHili peecTpauii
i3 3a3Ha4YeHHAM BUK/IIOYHOrO Nepeniky nigcras Ans
BiAMOBM
14 Cnocobu oTpuMaHH: Pe3ynbTaTv HafjaHHs aAMiHiCTpaTUBHOI Mocnyru y
Bignosigi (pesynbtaty) cthepi fAep>kaBHOI peecTpauii (y TOMy yncni Bunmucka
3 EQMHOrO AepXXaBHOrO PEECTPY HOPUANYHUX OCID,
(i3nYHMX OCI6 - NiANPUEMLIB Ta FPOMaACbKNX
(hopMyBaHb) B eNeKTPOHHI (opmi
OMPUIOAHIOIOTLCA HA NOPTaNi eNeKTPOHHUX
cepBiciB Ta AOCTYMHI Ans iX NOWYKY 3a KOAOM
foctyny.
3a 6aKaHHAM 3aSBHMKA 3 EANHOTO [ePXXaBHOMo
PeECTpy HPUANYHMX 0Ci6, i3nYHUX OCIb -
nignNpremMLiB Ta rpoMafCbKnx HOopMyBaHb HAAETbCA
BUMMCKA y NarnepoBiii (hopMi 3 MPOCTaBNEHHAM
nignucy Ta NeyvaTku AepXxaBHOro peectparopa Ta
neyaTku, BU3HaYeHOI 3aKOHOM YKpaiHu «[1po
HoTapiaT» (y BUNaAKy, SKL0 AepXXaBHUM
PEECTPATOPOM € HOTapiyc) - y pasi NogaHHA 3asBK
npo Aep>aBHY peecTpauito y naneposiii Gopmi*.
Y pasi BiAMOBM Yy fiep>KaBHiii peecTpauii LOKYMEHTH,
nofaHi Ans Aep>xaBHOT peecTpauii, noBepTaloThCA
(BMpaloTbCA, HAACUNAKTLCA NOLUTOBUM
BiANpaB/ieHHAM) 3aBHUKY He Mi3Hille HAacTYMHOro
po6040ro AHA 3 LHA HaAXOMKEHHS Bif 3afBHMKA
3a5BY NPO TX NMOBEPHEHHSA

* Tlicna goonpautoBaHHS €4MHOM0 AepXaBHOK BebnopTany eNnekTPOHHWUX mocayr Ta/abo
nopTasny eneKTPOHHUX CepBiciB, AKi OyAyTb 3a6e3nedyBaTy MOX/UBICTb NOAAHHS TakUX JOKYMEHTIB
B €/1EKTPOHHIlA thopmi

BukoHyBa4 060B'3KiB

HayanbHKKa BigAainy 3 nUTaHb

[lep>aBHOI peecTpauil opugnYHnX

0cib, isnyHMX ocib-nignpremuis AHnxena FOUWEHKO



