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amMiHICTPaTHBHOT HOCIYTH 3 IepIKaB

icrpaui’f

5.04.2019  Ne 277

! eecxrpauu BHECCHHA SMIH a0 BillOMOCTCIZ

PO BLAOKPEMIEHHUH MIAPO3 AL I0pUIHdHOT 0co0HU (KpiM rpOMaIChKOro (OpPMYBaHHS)
(Ha3Ba aIMiHICTpaTHBHOI MOCIYTH)

e

LS 3

Binnin 3 nuTaHs Aep)KaBHOI peecTpalill, FOpUANYHEX 0cib Ta Ppi3uyHmX
oci6-niampueMuiB I"onociiBebkoi pafionHoi B Micti Kuepi gepxaBHoi anminicTparil
(HalimenyBaHHs cy0’ekTa HaOaHHS aAMIHICTPATUBHOT IOCTYIH)

Iadopmartist npo cy6’exra HagaHHsA aIMIHICTPATUBHOI TOCIYTH
Ta/ab0 LIeHTPY HaJaHHS aAMIHICTPaTHBHUX IIOCIYT

1 | Micue3HaxomKeHH s

VYnpasniuas (Llentp) HagaHHs
aAMiHICTpaTUBHUX NOcHyT I'onociiBebkoT
paitonHoi B micTi Kuesi nepxasHoi
aZIMiHICTpali,

03039 m. Kuis, npocn. ['onociiBebkuid, 42

2 | Indopmauis momo pexumy
pobotu

IMoreninox - wersep 3 09:00 go 20:00
I araung 3 9:00 no 16:45
Cyb6orta 3 9:00 no 18:00

3 | Tenedon/akc (OBiAKH),
azpeca eJIeKTPOHHOI MOLUTH Ta
BeO-calT

30HA KOHCVJIbTALIM TA
IH®OPMYBAHHS (PELIEIILILA) -
281-66-66, 281-66-33

[HOOPMAIIIA HIO0 PE3VIIBTATIB
HAJJAHHS AZIMIHICTPATUBHUX
ITOCIIVT - 281-66-64, 281-66-14, 281-66-05,
281-66-69, BikHO «Bunadya 1OKyMEHTIBY,
email: dozvil golos@.ukr.net,
http://kyivenap.gov.ua, vdr@golosiiv.gov.ua

HopMaTHBHI aKTH, IKUMH PErTIaMEHTY€ThCs HalaHHsl aIMiHICTPaTHBHOI IIOCTyTH

4 | 3akoHHu YKpalHH

3axoH Ykpainu «1Ipo nep)aBHy peecTpalliro
FOPUIUMYHUX 0Ci0, Gi3uyHMX 0Ci0 — IMianpreMITB
Ta I'POMaJICEKUX POPMYyBaHb»

5 | Axtu Kabinery MinicTpis
Yxpainu

6 | AKTH IIEHTpaJIbHUX OpPTaHiB
BUKOHABYOI BJIaAH

Haka3z MiHicTepcTBa rocTullil YKpainu Bin
18.11.2016 Ne 3268/5 «I1po 3aTBepmKeHHs
dbopM 3asB y chepi IepxKaBHOI peecTpamil
IOpUIMYHEX 0Ci0, Pi3uuHuX 0Cib — MiaImpHUEMITIB
Ta IPOMAJICbKUX POPMYyBaHbY, 3aPEECTPOBAHUN
y Minicrepersi roctunii Ykpainwm 18.11.2016 3a




)

Ne 1500/29630;

Haka3 MiHicTepcTra rocTullil YKpaiHu Bin
09.02.2016 Ne 359/5 «Ilpo 3aTBepmKeHHS
ITopsiaky mepskaBHOI peecTpanil FOpUINYHIX
oc16, QI3UYHMX 0Ci0 — MiATIPHEMIIIB Ta
rpoManchkux OpMyBaHb, IO HE MalOTh
CTaTyCy OPUAMYHOI 0COONY, 3apeecTPOBaHMM ¥
Minicrepersi roctunii Ykpaiau 09.02.2016 3a
Ne 200/28330;

Haka3 MiHicTepcTBa rocTunii YKpaiau Bix
23.03:2016Ne.784/5 «Ilpo 3aTBEp/KeHHS
INopsanxy GYHKITIOHYBaHHS OPTATY
EIIEKTPOHHUX CEPBICIB IOPUIUYHHX 0OCi0,
(b13U9HAX 0CI0 — MiIPUEMIIIB Ta TPOMAICHEKHX
(hopMyBaHB, 1110 HE MAIOTh CTaTyCy IOPUIAIHOT
ocobm», 3apeectpoBaBuil y MigicTepcTsi
roctunii Yxpainu 23.03.2016 3a No 427/28557;
Haka3 MiHicrepcTBa roctumii YKpaiHu Bif
05.03.2012Ne 368/5 «IIpo 3aTBepmKeH s
BuMor 1o HanucaHHs HallMEeHYBaHHS
FOPUIUYHOI 0codH, ii BIHOKPEMIIEHOTO
HiAPO3LTY, TPOMaJICEKOT0 GOPMYBaHHS, 10 HE
Mae€ CTaTycCy IOpUANYIHOI 0cO0H, KpiM
oprasizanii TpoCHiikmy, 3apeeCTPOBaHUN Y
MisictepcTsi roctaiii Ykpaiau 05.03.2012 3a
Ne 367/20680

YMOBH OTpHMaHHS aMiHICTPaTHBHOI IIOCITYTH

IlincTaBa [uid OTpUMAaHHS
aIMIHICTPaTUBHOI IOCIYTH

3BEpHEHH YIIOBHOBAXXEHOTO NPEACTaBHUKA
IOpUANYHOI 0co6u (masi — 3assBHHUK)

Buuepnuuii nepesnix
IOKYMEHTIB, HEOOXITHIX JIJIST
OTpPUMaHHS aIMiHICTPaTUBHOI
TIOCITTYTH

3asiBa [Ipo IepKaBHY peECTpallifo 3MiH 10
BITOMOCTEH PO BiIOKPEMIICHHH TiAPO3 i
IOPUARYHOI 0co0U, IO MICTITECSA B €IUHOMY
ZIIep>KaBHOMY PEeCTpl IOPUANIHUX OCi0,
¢$iz3uyHMX OCi0 — IATPUEMIIIB Ta FPOMAICHEKHIX
dhopMyBaHs.

SIKIII0 TOKYMEHTH MOJAr0ThCA 0COOUCTO,
3asIBHUK IIPEJ’ ABJISIE JOKYMEHT, 0 BiATIOBIAHO
110 3aKOHY HOCBIIYIY€E 0CO0y.

V pasi momaHHS JOKYMEHTIB IPeICTABHUKOM
JOIATKOBO ITOAAETHCS IIPUMIPHHUK OPUTIHATLY
(HOTapiaTbHO 3acCBilYeHa KOIisl) JOKYMEHTA, IO
HiATBEPIKYy€e HOro MOBHOBaXKEHHs (KpiM
BHIIAJKY, KOJIY BITOMOCTI IIPO TIOBHOBAXKEHHS
L[BOT'O IIPEeCTaBHUKA MICTATHCSA B €IMHOMY
JIEp>KaBHOMY peeCTpl IOpUANUHUX OCib,
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¢izumunuX 0Ci0 — MIAIPUEMIIIB Ta TPOMATCHKHIX
dbopMyBaHs)

Crroci6 moaHHs IOKYMEHTIB,
HeOOX1IHUX IUIsl OTPUMaHHs
aIMIHICTPaTUBHOI IOCIYTH

1.V naneposiit Gopmi TOKYMEHTH OJAKTHCs
3asBHUKOM 0COOMCTO ab0 IOIITOBHM
BIZUIPABIICHHSM.

2. B enexTpoHHIN GopMi JOKYMEHTH IOJAIOTHCS
gyepes IopTall €IeKTPOHHMX CepBICiB

10

ITnatricTs (6€30MIaTHICTS)
HaJJaHHs aIMIHICTPaTHBHOT
TOCITYTH

besommarHo

11

Crpok HanaHHA
aZIMIHICTPaTUBHOI TTOCIYTH

JlepkaBHa PeecTpalis OpOBOIUTECA 32
BIICYTHOCTI IIACTaB JJIs 3YIIMHEHHS PO3TIIAY
JIOKYMEHTIB Ta BiIMOBH Y Jep’KaBHil peectpail
MIPOTSAroM 24 rOOMH TiCIIA HaIXODKCHHS
JOKYMEHTIB, KPIM BUXITHUX Ta CBATKOBUX JIHIB.
3yNMHEHHS PO3TJSAY JOKYMEHTIB
31ICHIOETBCSl Y CTPOK, BCTAHOBJICHUHM UTs
JepKaBHOI peecTpartii.

CTpoK 3ynUHEHHS PO3IJILy JOKYMEHTIB,
TOJaHuX IS AepP)KaBHOI peecTpallii, CTAHOBHUTH
15 xayleHgapHUX AHIB 3 1aTH iX 3yNMHEHHA

12

IMepermix miacTaB IS 3yIMHEHHS
PO3TILIAY AOKYMEHTIB, IOaHUX
JUTsE IEp’KaBHOI peecTpalil

IlonanHs nOKyMeHTIB ab0 B1IOMOCTEH,
BU3HauYeHUX 3akoHoM Ykpainu «IIpo nepxasny
peecTpalixo IPUIHYHHEX 010, QI3uIHMX 0Ci6 —
HiATPUEMIIIB Ta TPOMAICHKUX (GOpMYBaHbY, HE
B MOBHOMY 06cs131;

HEBIAOBIAHICT JOKYMEHTIB BUMOTAM,
YCTaHOBJIEHUM CTaTTel0 15 3akoHy YKpaiHu
«IIpo neprkaBHY peecTpalliio PUAMIHHUX 0CiO,
$i3UYHMX 0Ci6 — MANPUEMIIIB Ta TPOMATICHKHX
$hopMyBaHb»;

HEBiAMOBIAHICTH BIIOMOCTEH, 3a3HAYEHUX Y
3asBi PO Aep)KaBHY PEECTPAIIIFO, BIIOMOCTSIM,
3a3HAYCHUM y JOKYMEHTaX, ITOJaHuX IJIs
Jep>KaBHOI peecTpallii, a60 BIZOMOCTAM, IO
MICTATBCA B COMHOMY JepKaBHOMY PeeCTpl
FOPUIUYHEX 0Ci0, QI3UIHUX 0Ci0 — MIAIPUEMITIB
Ta IPOMaICEKHX (OPMYBaHb;

HEBINMOBIAHICTE BiJOMOCTEH, 3a3HAYESHUX Y
JOKYMEHTaX, MOJaHuX JUISI IepyKaBHOT
peecTpaliii, BITOMOCTSM, L0 MIiCTATHCS B
€IIMHOMY JIepKaBHOMY PEECTpl FOPUIUIHUX
oci0, Gi3uYHUX 0Cci0 — MANPHUEMIIIB T
IrPOMaJICEKUX (GOPMYBaHb;

HEBIANOBIIHICT peecTpaliftHOro HoMepa
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00TIKOBOT KapTKH IUTaTHHKA [IOJATKIB abo cepii
Ta HOMepa nacrnopra (s GisnyHNX 0cib, SKi
yepe3 CBOI pelliriifHi mepekoHaHHs BIIMOBUIIKCS
BiJ IpUIHATTS peecTpaliiiHoro HomMmepa
06JIiKOBOT KapTKM IIaTHHKA I10aTKIB,
TIOBIIOMEJIY TIPO i€ B1AITOBIAHUM
KOHTPOJIFOKOUHH OpraH 1 MaroTh BIAMITKY B
IIACIIOPTIi PO TIPaBO 3AIMCHIOBATH IIIATEX1 3a
cepiero Ta HOMEpOM I1acIopTa) BIAOMOCTSAM,
HaJlaHUM BiIHIOBiIHO 10 cTaTTi 13 3aKoHy
VYxpainu «I1p6 nepkaBHy peecTpario
IOPUANYHEX 0C16, GI3UIHNX 0¢ib — miANPUEMIIIB
Ta rpOMajChKIX GOPMYBaHbY; -

MOJAaHHA TOKYMEHTIB 3 IOPYIIEHHAM
BCT@HOBJICHOT'O 3aKOHO/IABCTBOM CTPOKY IUIA iX
IIOJJaHHS

13

[Nepenix migcras 11 BIOMOBHU Y
HepxaBHil peecTparii

JlokyMeHTH o1aHo 0c0o00I0, sKa HE Ma€ Ha 1
TIOBHOBaXXEHb;

y €EIUHOMY JepKaBHOMY PeecTpl FOPUIMIHUX
0cib, GisuyHUX 0Ci0 — MiAIPHEMLIB Ta
IpOMaJIChKuX (GOPMYBaHb MiCTATHCS BiIOMOCTI
TIPO CYJOBE PilIEHH: MI0J0 3a00pOHH
NIPOBEIEHHsI peecTpamiiHol aif;

HE YCYHYTO TiICTaBH U1 3yIIUHEHHS PO3TIIAY
JIOKYMEHTIB IIPOTSIT'OM BCT@HOBJIEHOI'O CTPOKY;
JIOKYMeNTH cyTiepenartt Rivoram Koretutymii
Ta 3aKOHIB YKpainy;

HEBIATIOBIIHICTE HaliMEHYBaHHS BUMOTaM
3aKOHY

14

Pe:ynmkTaT HAIAHHS
aaMIHICTPaTUBHOI IIOCIIYTH

Buecenns RiMOBITHOTO 3anucy 10 €IWHOTO
JEPHKABHOTO PEECTPY IOPUAMYHUX 0OCI0,
(iznunux ocib — MiIMPUEMIIB Ta TPOMAICEKAX
dbopMyBaHb;

BUITHCKA 3 EQUHOTO JEPXKaBHOTO PEECTPY
IOPUIANYHIEX 0Ci6, Qi3uIHUX 0¢ib — miANpHUEMIIB
Ta rPOMaJChKuX (GOpMyBaHb — y pa3l BHECEHHS
3MIH 0 BIZOMOCTEH, 10 BITOOpaKarOThCA Y
BUIIKCIII;

TIOBIIOMJIEHHS TIPO BiIMOBY Y I€pKaBHIN
peecTpatlii i3 3a3Ha4€HHSIM BHKJIFOYHOTO
Hepeniky HifcTas Ui BiIMOBY Ta pillleHHS
cy6’exTa mepKaBHOI peecTpallil mpo BIAMOBY Y
JiepKaBHIH peecTpalll

15

Crioco6u oTpuMaHHs BIAIOBIAL
(pe3ympTary)

Pe3yibpTaTy HaaHHS aAMIHICTPATHBHOI
mocnyru y cdepi nepykaBHOT peectpalii (y ToMmy
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YHCJIl BUITHCKA 3 €IMHOTO JIEPIKaBHOTO PEECTPY
YOPUIMYHUX 0Ci0, (izngHNX 0Ci0 — MiATPHEMIIIB
Ta IPOMAaJChbKHUX (POPMYBaHb)B €NIEKTPOHHIM
(GopMmi ONPUITIONHIOIOTHCS HA ITOPTai
€JIEKTPOHHHX CEPBICIB Ta OCTYIIHI IJIst TX
IIOILLYKY 3a KOJIOM JIOCTYILY.

3a 6axxaHHSIM 3asBHUKA 3 €IHHOTO JAEPIKABHOIO
peecTpy I0pUAMYHEX 0Ci0, Pi3MYHUX 0Ci0 —
IIAIPUEMIIIB Ta TPOMAJICEKUX (hOPMYBaHb
HaJla€ThCs BUIMCKA Y TIaNlepoBit Gpopmi 3
IPOCTABICHHIM TTIMHCY Ta MeYaTKy
IEPXKABHOI'O pEECTpaTopa Ta MeyaTKHy,
BH3Ha4eHoi 3akoHoM Ykpainu «IIpo HoTapiaty
(y BUDAIKY, SKIIO AEPKABHUM PEECTPATOPOM €
HOTaplyc) — y pa3i MOJaHHS 3asiBY IIPO
JEepKaBHy peecTpallio y narnepoBiii popmi.

V pasi BIAMOBH Yy Iep)kaBHIN peecTpaiil
IIOKYMEHTH, TIOJaH1 Ul Aep)KaBHOI peecTpaltii,
IIOBEPTaIOThCA (BUAAIOTHCS, HANCHIAIOTHCS
IIOLITOBHUM BIZANIPABJICHHSIM) 3aABHUKY HE
Ii3Hillle HACTYITHOro poGOYOro JHS 3 JHS
HaJIXOIDKEHHS B/ 3asiBHHKA 3aSBHU TIPO TX
TTOBEpPHEHHS

BuxonyBad 060B’A3KiB
KepiBHUKA amapary

Haranis HABOEBA
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