3ATBEPIKEHO
Poznopsioxenns [lleBueHKiBCRKOT
pafoHHoi B MicTi KueBi AepxaBHOL
agMiHicTpamii

S E AL RLY N JBGY

THOOPMANIIMHA KAPTKA
ajMIHICTPAaTHBHOI MOCIYTH 3 AepskaBHOI peccTpanil CTBOPEHHS BiloOKpeMJIeHOro
NiAPO3ALTY OPHAHYHOT 0cO0H, YTBOPEHOT BilIOBIHO 10 3aKOHOJABCTBA
iHO3eMHOI AepKaBH

Bijytion s nu raun gepixassol pecerpanil opuaunnx oci6, gpisuunux ocid-mignpremunis
IllcpucHkiBenkol paiionnoi B micti Kuesi gepxasnoi agminicTpanii
(HaitMeHyBaHHs Cyb’€KTa HalaHHs agMIHICTPaTHBHOI [OCIYIH Ta/abo IeHTpY HalaHH:
ANMIHICTPATHBIIHX TIOCTYT)

lapopmania npo cy6’exra naganns agMinicTpaTABNOT MOCAYT
Ta/a00 UEHTPY HAAAHHS aAMIHICTPATHBHHUX NOCJIYT

HalimenyBanus neatpy| YnpasniaHi (Llentp) HagaHHA amMIiHICTPATUBHUX
HafgaHus  aaminicTpaTuBHEX |nociyr IleBuenkiscekoi palfoHHOl B MicTi Kueri
IOCTYT JeprxaBHOL amqMiHicTpartil

1 |MicuesnaxomKenHs 01054, m. Kuie, Byn. borgana XmeJbHULIBKOTO, 24
01054, m. Kuis, 6ynss. Tapaca lllesuenka, 26/4
01135, m. Kuis, npocn. bepecrelicskuit, 5

2 |Iadopmarris wono| IMonenimok — cyGora: 09:00 — 18:00
PeXUMY poGoTu Henins: Buxiguuit

(V 3B’A3Ky 3 BBEJIEHHSIM BOEHHOrO CTaHy B YKpaiHi, pexkum

poboTn LEHTPY HamaHHI AOMIHICTPATHBHHX TMOCHYr MOKe
3MIHIOBATHCA)

3 |Tenedon/bakc (nosinku),|ten.: (044) 202-60-38,

aapeca €IIEKTPOHHOL (044) 202-60-39

TOMITH Ta BCO-CakT e-mail: cnap@shev.kmda,.gov.ua
Beb-caliT: kyivenap.gov.ua

HopmaTugni akTH, SKHMM pPeryiaMeHTYEThCsl HANARHS aAMIiHICTPATHBHOT
HOCTIYTH

4 |3axkonu YKpainu 3akoH VYkpainu «[Ipo mepxaBHY peecTpaliio

OpMAMYHHX 0¢i0, Qizuyrux 0cib — migupueMiis Ta
TPOMaJCEKUX (popMyBaHb»; LIMBITBHME KomeKC
YKpainu

5 |Axtu KaGinery [focranosa Kabinery Minictpie VYkpaiuu sij
MinicrpiB Ykpainu 04.12.2019 Ne 1137




IIpososxenHs nomaTka

«IImtanHs €auHOro HEp)KaBHOrO BeOIOpTATLY
CIEKIPOHHMX Locyl Ta Peectpy aMiHicTpaTHBHHX
MOCITYT»

AXTH LIEeHTpaTbHIX
OpraHiB BUKOHABYO]
BIIaIH

Hakaz MiumicTepcrBa octumii  YkpaiHw  Big
18.11.2016 Ne 3268/5 «IIpo 3atBepmkeHHs GopM
3ad9B y cdepl mepkaBHOI peecTpallii IOPHIHYHUX
0ci0, Gi3UIHNX 0cid — MIANPHUEMLIIB T4 IPOMAIICHKUX
dopmyBpauny, 3apeccTpoBaHuit y MinicTepcrsi
roctulii Yipaiau 18.11.2016 3a No 1500/29630;

Haka3 MinictepcTBa OCTHINI YKpalHM  Bij
09.02.2016 Ne 359/5 «IIpo zatsepmxenns [lopsaaxy
Iep’kaBHOI peecTpallil IOpHAMYHHEX 0Ci0, dhizmuHmx
0cib - DiAIPUEMIUB Ta TPOMANCEKIX (OPMYBAHE, L0
HE  MarTh  CTaTyCcy  IOpMIMYHOl  0ocobm»,
3apeecrposanuit y Minicrepersl ocruuii Yxpainu
09.02.2016 sa Ne 200/28330;

Hakay Minicrepersa  rocTuiili  YipaiHu  Bin
23.03.2016 Ne 784/5 «lipo 3atBepmxenHs Ilopsuky
QYHKI[IOHYBaHHS IOPTAIY eJNeKTPOHHHUX CepBiciB
IOpUONYHUX 0c10, PI3UYHNX 0cid — MINPHUEMINB Ta
TPOMAJICPKUX  (OPMyBaHbY», 3apeeCTpOBaHHN ¥
Minictepersi roctumii Yipaind 23.03.2016 3a Ne
427/28557; '

Hakaz MinicTepcTBa IocTHINl VYkpaiHu  Bifg
05.03.2012 Ne 368/5 «IIpo 3areepmxenHs BuMor o
HallMCaHHS HalWMeHyBaHHA IOPHAMYHOL 0co0H,
BIJOKPEMIIEHOTO THIPO3ALLY FOPHUAMUHOI 0co0H, ¥
TOMY  YHCJII  YTBOPEHOI  BIANOBIZHO 1O
3aKOHOJABCTBa 1HO3EMHOI IEepiKaBU, I'POMAICHEKOIO
GopMyBaHHs, IM0 HE Mae CTATyCy OPUIUIHOI
ocodu, KpiM oprasizaii nipoeITiKm,
3apeecTpoBaHuit y MiHicTepcTBi FocThil YKpalau

05.03.2012 3a Ne 367/20680

YMoBH OTpHMMAaHHS aAMIHICTPAaTHBHOI MOCJIYTH

IlincTasa A/ OTPHMAHHS
aJAMIHICTPATUBHO]
ITOCIYTH

‘3BEpHEHHS IPeJCTABHHMKA IOPHAMYHOI 0Cco0H,
YTBOPEHOI BIJTIOBIAHO O 3aKOHOMABCTRA 1HO3EMHOL
nepxaBd  (mani — 3asBHUK) [IpencraBHukoOM
IOpUANYHOI 0coOHM, YTBOpPeHOI BIAMOBIAHO MO
3aKOHOJABCTBA 1HO3eMHOI JepikaBH, I Hinei
IIpOBEEHHA JIepXaBHOI peecTpallil CTBOPEHHS
BIIOKPEMIIEHOTO THAPO3NINY Takol IOPHAMYHOL
ocobu Moxe OYTH BHKIIOUHO ocoba 3 ugHcia
crenianpHO BH3HAYEHHX Cy0’€KTIB IEePBUHHOIO




IIpoxoBXKeHHS HoNaTKa

(iHAaBCOBOTO MOHITOPHHTY, fAKI TPOBAIATH CBOIO
TISTBEHICTE OLHOOCOO0BO

Buuepnawuit epenik
TOKYMEHTIB, HeOOXITHUX
IS OTPUMAHHS
aIMIHICTPaTHBHOL
IIOCITYTH

3agBa IIpO JIEPXKABHY pEECTPallilo CTBOPEHHS
BiTOKPEMIIEHOTO MipOo3ainy BIJIITOBITHOYL
IOpPUANYHOT ocobu;

pilleHHss  IIpO  CTBOPEHHA  BIJOKPEMJICHOTO
Migpo3aiTy IOPUIMIHOT ocobwu, YTBOPEHOT
BIATIOBLIHO IO 3aKOHOJABCTBA {HO3EMHOI JEPMaBH;

pittennss Hauionansuoro Oaumky VYkpalem mpo
aKpefMTalilo — y pasl JZiepxaBHOI peecTpauii
BIZIOKPEMIIEHOTO I APO3aisly iHO3eMHOT0 GaHKY;

OOKyMENT, IO  MIATBEPUKYC  PECCTPAIliro
imozemnol  ropuamunol ocodbu B Kpaimi 11
MICLIE3HAXOJUKEHHd (BHTAT 13  TOPrOBEJBHOTO,
BAHKIBCEKOTO, CYIOBOTO PEECTPY TOUIQ);

CTPYKTypa  BIACHOCTI  IOpPHAHYHOI  ocodu,
YTBOPEUOT BIATIOBLIIIO A0 3aKOITOLABCTRa 1I1038MII0L
JEpXaBH, II0 € 3aCHOBHUKOM BIOKPEMIIEHOIO
MIAPO3ALTY Takol RpuamdHoi ocobu, 3a GopmMoo Ta
3MICTOM, BH3HaUYeHHMH BIIOBITHO hi(s)
3aKOHOXABCTBA, — Y pas3i MKIMO B EIUHOMY
IEepXKaBHOMY pEecTpl FOpUAMYHUX ocibd, (QizmuHEX
OCIO-IIANPUEMITIB TA TIpOMajChEKHX (opMyBaHb
HeMa€ BIATOBIAHOI akTyansHo! iHGopMarii;

KON JOKyMeHTa, IO TIIOCBijxuye ocoby Ta
IATBEPIKYe TPOMamsHCTBO (MiATaHCTBO) Oco6H,
AKa € KiHoeBuM —OeHeQiliapHMM — BIACHHMKOM
IOpHIMYHOT Ooco0u (HOTapianbHO 3acBifueHa abo
34CBIOYEHA KBaNi(PIKOBAHUM eJIEKTPOHHHUM
OiamHucoM  0co0M, VIOBHOBa)XEHOI Ha NOAaHHs
OOKYMEHTIB JUIsl JiepXaBHOI peecTpalii, KpiMm
BUMAJKIB, AKIIO TAKKWH JOKyMEHT OhopMIIeHHH i3
3acToCyBaHHsAM 3aco0iB  CHOHHOTO  [ICP’KaBHOTO
AeMorpadigHoro  peectpy, — IO  TIPOMAISH
YkpaiHu), — y pas3l ko B CIUHOMY AepKaBHOMY
peectpi  opumuyHUX  ocib, ¢i3myEMX  0ci6-
MiATIPHEMIIIB Ta TPOMAEACBKUX (HOPMYyBaHb HEMAE
BIATIOBITHOI aKTyaJIbHOI iH(opMmartii;

[IOJIOKEHHA YW IHMHWH YCTaHOBYHH JTOKyMEHT
BIIOKPEMIIEHOTO MINpO3Iiny IopuuudHol ocobwm,
YTBOPEHOI BLANOBIAHO A0 3aKOHOJABCTBA 1HO3EMHOL
epKaBH;

OOKYMEHT IIPO CINIATY aJMiHiCTpaTHBHOrO 300py.

SIXIO MOKyMEHTH MOAAOTHCS OCOOMCTO, 3asiBHMK




IIponoBxeHHs nomaTKa

npea’sBIAe NOKYMEHT, IO BiJHOBIHO JI0 3aKOHY
MIOCBRiTUYE 0CcO0y.

Y pasi nomaHHS JAOKYMEHTIB IPEACTABHHKOM
JOOJATKOBO  IIOJAETHCA  NPUMIPHMK  OpHUTIiHAILY
(HOTaplanpHO 3acBimuUeHa KOMiSA) HOKyMeHId, IO
HIATBEPIDKYE HOTO TTOBHOBAKEHHS.

Hns  uuied npoBeleHHS peecTpallifiHMX il
JOKYMEHTOM, IO  3acBLAYYE  ITOBHOBAKEIIIIS
IpeNcTaBHUKA, MOXe OyTH:

1) HoTapianbHO OCRiAYEHA HOBiPEHICTS;

2) IOoBipeHicTh, BHAAHA  BiAIOBiAHO
3aKOHOJIABCTBa 1HO3EMHO]I JepikaBH

o

9 |Croci6 nopanus [. V manepopiit dopMi JOKYMEHTH MOMAOTHCH
JIOKYMEHTIB, HCOOXIAHAX |3aABHHKOM 0CODUCTO abo MOIITOBUM
JUTSL OTPUMAHHY BLULPABIEHHSM.
aAMiLICTPaTHUDBIION 2. B enexrpoHHiit ¢opMi JOKYMCHTH TTOHAIOTECS 3
TIOCTYTH BHUKOPUCTAHHAM € IUIIOTO J@PXABIIOTro Bed mopTaly

SNEKTPOHHHUX TOCHYT, a MOAO IOCHYr, HagaHHs
AKHX 3a3HaueHMi BeG-mopran He 3abesmeyye, —
yepes NopTal eNeKTPOHHHUX cepBici®

10 {ITnarsicTs | mpo>xuTKOBHE MIHIMYM Ui Ipane3faTHux ocid
(bezomnaTHICTE) HAaHHI |— 34 [epXKaBHY PEECTpauiio  BiIOKPEeMIIEHOTO
aaMiHICTPaTHRHOI OiApo3niMy  ropuxmunol  ocobH,  yTBOpeHOoi
IOCIIYTH BIATIOBIHO A0 3aKOHOIABCTBA IHO3EMHOT JepXKABH;

0,28 mpoXUTKOBOTrO MIHIMYMY JUI TIPALE3AaTHHK
ocié — 3a JepiKaBHY PpEeECTpallilo BiZOKPEMIIEHOTO
Hifpo3kiny iHozeMHO! HeypsAoBol 49U ONaroxiitaoi
opraHizaitii

11 |CTtpok HagaHHS HepxaBna peecTpanis IPOBOAUTEHCS 3a
aAMIHICTPATUBHOI BIICYTHOCTI MiJCTaB IJi BIIMOBH Y J€pKaBHii
IIOCITYTH peecTpalil npoTaroM I'ATH pobouMX IOHIB 3 HaTH

[IOJAHHS JOKYMEHTIB Jist J(epikaBHOT peecTpaii
12 |Ilepenix minacTas 1 JloKyMeHTH TIOZaHO 0CO00r0, K4 HEe Mac Ha Ie

BIIMOBH Y eprKaBHii
peecTpariil

[IOBHOBAXEHE;

JOKYMEHTH IIOfaHl JO HEHaJeXKHOro cyb’exra
JEepKaBHOI peecTpallii;

NOJIaHHs IOKYMEHTIB abo BiIOMOCTEH,
nependaveHrx 3akoHOM Ykpainu «IIpo nepxaBHy
peecTpauilo FOpUAMYHUX o0cib, ¢iznuaux oci6 —
DIATIPHEMITIB Ta TPOMAJCHEKHUX (QOpPMyBaHb» HE B
IIOBHOMY 00Cs3i;

OOKYMEHTH cymepedars BuMoraMm KoHcrurynii Ta
3aKOHIB YKpaiHu;




HpOI[OB}KeHHSI JogarkKa

HeBIATOBIIHICTD BiTOMOCTeH, 3a3HaYeHUX y 3adBi
po TEpKaBHY peecTpallito, BIJIOMOCTSM,
3a3HauYeHNM y JOKYMEHTaX, MOJAHNX /IS AePiKaBHOL
peectpanii, a0 BIZOMOCTAM, IIO MICTATECI B
€auHOMy AEp)KaBHOMY peecTpl IOPHUAMYHHX 0cil,
GisnyHEX 0ci0 — MIAOPHEMIIB Ta IPOMAICHEKHUX
dopMyBank 4yu 1HIMX iHbOpMAUIHUX cHCTeMaX,
BUKOPHMCTAHHA AKHMX IepeadadeHo 3aKOHOM Y KpaiHu
«[Ipo pmepxaBHY peecTpauilo IOPUOUYHHAX 0OCI0,
GizngHEX 0Cci0 — MiANPHEMIB Ta IPOMAACEKHX
(hOpMYyBaHbBY;

HEBIAIOBIAHICTE  BIZOMOCTeH, 3asHAYEHHX v
JOKYMEHTax, MOAaHUX Uil Jep)kaBHOI peecTparil,
BiIOMOCTSIM, IIO MICTSTLCS B €AUIIOMY ACPKUBIOMY
pecerpl  HopupuMuHUX  ocib,  ¢izuynux  oci6  —
MiATPHEMITIB Ta TPOMATCEKUX QOPMYBAHE YK 1HIIUX
ingopMamiiinux cHcreMax, BHKOPHCTAIIS  SIKHX
nepenbauerno 3akoHom Ykpainu «[Ipo mepxaBHy
pEeeCTpallifo IOPHIHYHHX 010, (i3HYHuX 0ci6 —
HIAOPHEMIIB Ta IPOMAACHKHX QOpMYyBaHbY

13

PesynwTat HaganHs
anAMiHICTpaTHBHOL
TIOCIIYTH

BHecenns BiamoBimHOro 3amucy no E€auHoro
IEPKAaBHOTO PeecTpy HOPUAMYHUX ocid, (isuummx
oci6 — niapueMIiB Ta TPOMaIChKEX (POPMYBaHE;

BUNHCKA 3 €IOWHOTO [EP)KaBHOTO  PEECTPY
IOPUAMYHUX 0¢10, hI3HYHKX 0CI0 — MIANPHEMINB Ta
rpoMancekux QOpMyBaHb;

MOBIAOMIIEHHS IpO BIAMOBY Yy  JepXKaBHIiH
peecTpallii i3 3a3HAYEHHSIM BUKIIFOUHOIO MEPEiKy
IMgcTaB I BiTMOBU

14

Cnocobu oTpuMaHH4
BIATIOBiAL (pe3ynbTary)

Pe3ynbTaTi HafaHHS afMiHICTPaTHUBHOI IOCIYTH ¥
cepi mepxkaBHOT peectpanil B eAeKTPOHHIN dopmi
ONPUWIIIOHIOIOTECS  Ha  TOpPTalll  eNEeKTPOHHUX
CepBICIB Ta JOCTYIIHI Jad X HOWYKY 3a KOIOM
IOCTYILY.

3a OaxaHHSM 3asgBHMKA 3 CIUHOIO JepIKaBHOTO
peecTpy OpUIMYHMX 0oci0, Oi3ugHMX ocid -
HiATIPHEMLIIB Ta I'POMAJCEKHIX tdhopMyBaHb
HaJaeThCsl BHNKMCKA y IamepoBilt  dopmi 3
IPOCTABICHHEIM IIANHCY Ta NEYaTKH AepKaBHOTO
peecTparopa — y pasi NOJaHHs 3aiBU PO AESPKABHY
peecTpanixo y nanepoiii popmi.

Y pasi BIAMOBHM Yy JepXKaBHIH peecTpanii
JOKYMEHTH, IOHaHI I JAepXaBHOI peectpalil,




HpOJIOB}KCHH}I JAooaTtKa

’ TIOBEPTAKOTHCS (BHmaroTHC, HaCHIIAI0THCST
[IOLITOBHM BINIPaBNEHHAM) 3asBHHUKY He Ti3HiIIe
HACTYIIHOrO poOoUYoro AHA 3 AHS HATXOMKEHHS Bif
3asBHUKA 3asBU PO X TOBepHEHHS

* Tlicns poomnpamroBaHHA CIMHOIO HEKABHOTC BeOMNOPTANY €NEKTPOHHHX [OCAYT Ta/al0 HOPTANY EACKTPOHHHX
cepBiciB, Axi 6YRYTh 3a0e3Me4yBaTH MOKITHEICTh TONAHHS TAKAX
JOKYMGHTIB B €lIeKTPOHHIH dopmi ’

KepisHuk anapary Bitanit IIAPAH




