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3ATBEP/DKEHO
Hakas I{eHTpanbHOr0 MiXkperioHaIbsHOro
ynpainiHHg Misictepcrsa octyuii (M. Kuis)
29 Sy en20dNe YR 4 , <,

THOOPMAIIIMHA KAPTKA

aIMiHICTPATHBHOI NOCTYTH 3 IepkaBHOI peecTpauii CTBOPEHHS rpoMaAchKOro 00’ cIHAHHS

Bianmosigno 1o gojxartka 1

(HaliMeHYBaHHA Cy0’€kTa HaJlaHHA aIMiHICTPaTHBHOI NOCTYTH Ta/a60 LEHTPY HalaHHSA a[MiHICTPATHBHMX TIOCTYT)

Indopmauin npo cy6’exra HajaHHsA aAMiHICTPaTHBHOT NOCaYrH
Ta/200 UEHTPY HA/JAHHS AAMIHICTPATHBHUX NOCTYT

MicuesnaxomkeHHs

Biamosiano 1o nonarka 2

Iadopmanis momo pexuMy
pobotu

BiznosigHo a0 nonatka 3

Tenedon/dpaxc (noBinku),
azpeca eJIEKTPOHHOI MOIITH Ta
BeOCAUT

Bignosigso no nonatka 4

HopmaTuBHI aKTH, AKHMH per/IaMeHTY€ThCsl HAAAHHS aAMIHICTPATHBHOI NOCTYIH

3akoHH YKpainu

3akoH Ykpaiuu «[Ipo rpomazceke 06’ eaHaHHAY;
3akon Ykpainu «IIpo nepxaBHy peecTpauiio ropuaugHHX ocib,
dismgnuX 0ci — MiAMPHEMIIB Ta rPOMAICHKHX HOPMYyBaHbY

Axtu Kabinety MinicTpis
Yxpainu

Ilocranoa KaGinery MinictpiB VYkpaimu Bix 04.12.2019
Ne 1137 «Ilutanns €auHoro aepxasHoro Be6 — mopTany
eNeKTPOHHHX IIOCHYT Ta €IMHOrO IEpPXKaBHOTO MOPTATy

aAMiHICTPaTHBHHX TOCITYT»

AKTH [EHTPaJIbHAX OpraHiB
BUKOHABYO! BJIaIH

Haka3 MinictepcTra toctruii Ykpainu Big 18.11.2016 Ne 3268/5
«Ilpo 3atBepmxeHHs ¢opm 3asB y cdepi AepxaBHOI peecTpauii
IOPHIMYHUX 0Ci0, GI3HIHMX 0Ci6 — MiANPHEMIIB Ta TPOMAIChKAX
bopmyBane», 3apeecTpoBanuii y MiHicTepcTBi tocTHIil Ykpainu
18.11.2016 3a Ne 1500/29630;

Haka3 MinicTepcTra 1ocTHil Ykpainu Bix 09.02.2016 Ne 359/5
«IIpo 3arBepmkenns [Topa/Ky JepXaBHOI peecTpallii IOpHIHIHHX
ocif, hi3nyHuX 0oci6 — miAnpHEMIIB Ta TPOMAICEKHX POPMYBaHs,
IO HE MAaOTh CTaTyCy HOPHAMYHOI OcOOH», 3apeecTpOBaHWH Y
Minicrepctsi roctuuii Yxpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcTsa roctuuii Ykpainu Big 23.03.2016 Ne 784/5
«[Ipo  3arBepmxkenns Ilopanky OyHKIiOHYBaHHA mopTaty
€JIEKTPOHHHX CEpBICIB IOpHAMYHHX o0cCi6, Oisuynux ocib6 -
MANPUEMITIB Ta IPOMAJCEKHX GOPMYBaHBb, WO HE MAKOTh CTATYCy
IOPHAMYHOI OcoOu», 3apeecTpoBaHmit y MiHicTepeTBi rocTHmii
Yxpainu 23.03.2016 3a Ne 427/28557;

Haka3 MinicrepcTBa rocTHUil Ykpainu sig 05.03.2012 Ne 368/5
«Ilpo 3arBep/keHHs BuMoOr no HanucaHHs HaliMeHyBaHHS
IOpPHAMYHOI 0co6H, 1T BIIOKpEeMIIEHOro migpo3/iTy, rpoMaachKoro
$opMyBaHHS, IO He Maec CTaTycy IOPHAMYHOI 0COGH, KpiM
opraHisauii npoCmiNKM», 3apeccTpOBaHHK y MiHicTepcTBi
roctunii Ykpaiau 05.03.2012 3a Ne 367/20680
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YMoBH 0TpHMAHHS aIMiHICTPATHBHOI IOCTYTH

[lincrasa nus oTpuManHs
aIMiHICTPaTHBHOI IOC/IYTH

3BepHEHHS YIOBHOBAXKEHOT 0CO0H (ati — 3aBHHUK)

Buuepnuuii nepenik
JIOKyMEHTIB, HeOOXiTHUX I
OTPHMAaHHA aJIMiHiCTpaTHBHOI
HOCIYTH

3asBa Ipo AepKaBHY PeeCTpallilo CTBOPEHHS IOPUAHIHOT OCOOH.
V 3agBi n1po JepxaBHy peecTpaniio CTBOPEHHS IOPHAMYIHOT 0cobH,
YTBOPEHOI B pe3y/IbTaTi NOALTY, BHAUTY, JOXaTKOBO 3a3HAYAIOTECS
BiZJOMOCTI IIPO BiJOKpEMIIEH] MiPO3iIM B YACTHHI TX HANEKHOCTI
JI0 FOPHAXYHOI 0COOH - IPaBOHACTYIHHKA,

CTPYKTypa BJIacHOCTI 3a (OpMOIO Ta 3MIiCTOM, BH3HAYEHHMH
Bi/IMOBI/IHO 110 3aKOHOABCTBA;

BHTAT, BHIOMCKA 4YH IHIUMHK MOKYMEHT 3 TOProOBEILHOrO,
6aHKIBCBKOTO, CYIOBOTO pEECTpY TOIIO, IO IiATBEPIKYE
peECTpanilo IOpHAHYHOI Ooco0M — Hepe3WaeHTa B KpaiHi i
MICLIE3HAXO/DKEHHS, — Y pasi, SKII0 3aCHOBHMKOM KOPHIHYHOI
0coOH € ropHIHYHA 0c00a — HEPE3HEHT;

HOTapialbHO 3acBiueHa KON JOKyMEHTa, LIO MOCBigdye
oco0y, fKa € KiHueBUM OeHedilliapHHM BIaCHUKOM FOPHIHYHOL
ocobu, - nng ¢isuyHoi 0COOH - Hepe3HIEHTa Ta, AKIO TaKUi
JIOKyMEHT o¢opMmiieHu# 0e3 3acTocyBaHHs 3acobiB €auHOro
JepxaBHOro aeMorpadivyHoro peectpy, - mis (isuuHol ocobu —
PE3HICHTA;

3asBa Npo BKIHOYEHHA 10 PeecTpy HenmpuOyTKOBHX yCTaHOB Ta
opraHizaiifi 3a (opMmoIO, 3aTBEp/KEHOI0 BiANOBIZHO 10
3aKOHOJABCTBA, — 3a OaXKaHHAM 3asiBHHKa*;

NPHUMIDHHK OpMIiHaly (HOTapialbHO 3acBiIdYeHy KOIIiIO)
PIIIEHHS 3aCHOBHHKIB IIPO CTBOPEHHS IOPHIMYHOI 0CO0H;

peectp ocib (rpomansH), ki OpalH y4acTsb B yCTAaHOBUOMY 3’1371
(xoHpepenii, 360pax);

BiZIOMOCTI NP0 KepiBHI OpraHH TIpOManchkoro ¢opmyBaHHS
(iM’a, nata HapoOKEHHS KEpiBHHKA, WICHIB IHIOIMX KepiBHHX
opraHiB, peecTpauifiiuii HoMep O00JIiKOBOI KapTKH IUIaTHHKA
T0JaTKiB (32 HABHOCTI), T0Ca/1a, KOHTAKTHHI HOMep TenedoHy Ta
1HIi 3aco0u 3B’A3KY), BigoMocTi po ocoly (ocib), sika Mae mpaso
NpEeJICTAaBIATH TIpoMancbke (OpMyBaHHA I8 3IiHCHEHHS
peecTpalifHux Ai (iM’s, JaTta HApPO/KEHHS, KOHTAKTHHN HOMEp
Tenedory Ta iHuI 3aco0H 3B’A3KY);

YCTaHOBYHH TOKYMEHT IOPHAMYIHOI OCOOH;

NPUMIPDHUK OpHIiHaly (HOTapialbHO 3acBiueHa KOIis)
nepenaBalbHOrO akTa abo po3noAimpuoro OanaHcy — y pasi
CTBOPEHHS IOPHANYHOI 0COOH B pe3y/IbTaTi NEPETBOPEHHA, 3THTTS
abo Buainy;

NPHEMIpPHMK OpHTriHaty (HOTapianbHO 3acBigyeHa KoOMmis)
po3noAiabpYoro GanaHcy — y pasi CTBOPEHHS IOPHAHYHOI 0COOH B
pe3ynbTaTi Moy,

JNOKYMEHTH Ui JepiKaBHOI peecTpariil 3MiH IO IOPHIHYHY
oco0y, 0 MicTATbes B €IHHOMY JIepXKaBHOMY peecTpi, BH3HAYeHi
YacTHHOIO YETBEPTOIO Ili€i CTaTTi, — y pa3i CTBOPEHHS OPHIUIHOT
0co0H B pe3yJbTaTi BHILLY;

JIOKYMEHTH IS IEpXaBHOT peecTpaLiii NPUIMHEHHS IOPHARYHOT
oco6M B pe3ynbTaTi 3AMTTA Ta NONINY — Y pasi CTBOPEHHS
IOPHIAHYHOI 0COOH B pe3yabTaTi 3JUTTA Ta MOILTY.
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SIXmo JOKYMEHTH NOJAOThCA O0COOHCTO, 3asBHHK NpEN’ ABJIAE
JIOKYMEHT, 10 BiINOBiHO 10 3aKOHY IOCBiAYYE 0COODYy.

Y pa3i NoaaHHS OOKYMEHTIB MpPEACTaBHHKOM [IOHAaTKOBO
MOJAEThCA MPUMIPHHK OPHIiHANY (HOTapialbHO 3aCBiq4eHa KOMis)
JOKYMEHTa, IO IiATBEP/KY€E HOro OBHOBAXKEHHS.

Jins wine# mpoBefieHHs pEECTpalifHHX AiH JOKYMEHTOM, IO
3aCBilMy€ TOBHOBAXEHHS TpPEACTABHMKA, € MJOKYMEHT, IO
I'Ii,ZL'I'BepIL)KYC IMOBHOBAXXEHHA 3aKOHHOI'0 NpeIcTaBHHKA OCOGH,
ab0o HOTapialbHO NMOCBiYEHA TOBIPEHICTE

Cnoci6 nogaHHsg JOKYMEHTIB,
HEOOXIIHUX U1 OTPUMaHHs
aIMIHICTPaTHBHOI OCIYTH

1. V namepoBii ¢opMmi DOKYMEHTH NOAAIOTECA 3aIBHHKOM
ocoOucTo ab0 MOIITOBHM BIANPABICHHSIM.

2. B enektpoHHiiH QopMi HOKYMEHTH MOJAIOThCA 3
BHKOPHUCTaHHAM €IHHOro AepKaBHOTO BEOMOpTaTy €J1EKTPOHHHX
HOCJIYT, a MO0 MOC/IYT, HaJaHHs SKHX 3a3Ha4yeHui Bednopran He
3abe3neuye, — yepe3 MOpTal €J1eKTPOHHUX cepBiciB**

10

ITnatnicTs (6€30MIaTHICTE)
HaJlaHHsA aJMiHICTPATHBHOI
MOCITyTH

BezomnarHo

11

Ctpok HajaHHA
aIMIiHICTPaTHBHOI NOCIYTH

JlepkaBHa peecTpallisi IPOBOJHTHCA 3@ BIICYTHOCTI MIZCTaB JUIs
3yMHHEHHA pO3MJILYy JOKYMEHTIB Ta BIIMOBH Y JepKaBHil
peectpauii He mi3mime 3 po6oyMX [HIB 3 JaTH NOJAHHS
JOKYMEHTIB JUlsl Iep)KaBHOI peecTpaii.

CTpox posrnany OOKYMEHTIB MOXe OyTH NpOJOBXKEHHH
cy6’eKTOM JepxaBHOI peecTpalii 3a HeoOXiaHOCTI, ajie He OinbIue
Hik Ha 15 pobouux aHxis.

3ynHHEHHA pO3riAAy IOKYMEHTIB 3IIMCHIOETBCS Y CTPOK,
BCTAHOBJICHHH JUIS I€PXKABHOI peecTpallii.

CTpox 3ynMHEHHS pO3MJIAAYy OOKYMEHTIB, IIOJaHMX I
IepXKaBHOI peecTpalii, CTAaHOBUTE 15 KajleHAapHUX JHIB 3 IaTH iX
3yNHHEHHSA

12

Ilepenix mincras ais
3YNIHHEHHA PO3ITIALY
JIOKYMEHTIB, IOJAHUX U1
JepXaBHOI peecTparlii

[TonganHa nOKyMeHTIB abo BiJOMOCTEH, BU3HAYEHHX 3aKOHOM
VYkpainu «[Ipo nepxaBHy peecTpauio OPHARYHHX 0Ci0, Qi3uIHAX
oci6 — mianpUeMIiB Ta rPOMaJACEKHX (POPMYBaHB)», HE B IOBHOMY
o0cs3i;

HEBIIIIOBIIHICTh JOKYMEHTIB BUMOTaM, YCTAHOBIICHHM CTATTEIO
15 3axkony VYkpaigm «IIpo nepxaBHy peecTpaiiio IOpPHAHYHHX
oci6, GisuyHUX 0cib — miIpHEMIIIB Ta FPOMACHKUX GopMyBaHbY;

HEBIANOBIHICTE peecTpauiiiHoro Homepa OOJIIKOBOI KapTKH
ILUIATHHKA N0ZaTKiB abo cepii Ta HoMepa nacmopTa (ig Gi3HIHHX
ocib, sKi MalTh BIAMITKY B NMAclopTi Npo MpaBo 3AiHCHIOBATH
TUIATEX] 32 CEpIEI0 Ta HOMEPOM NTacriopTa) BiIOMOCTSAM, HaJJaHHM
BiAMOBiAHO o crarti 13 3akony VYkpainm «IIpo mepxasny
peecTpaniio IpHAMYHEX 0ci0, Qi3HyHMX 0ci0 — miampHeMIlB Ta
rpoOMaJChbKHX GOpMyBaHb»

13

Ilepenik migcras ans BiAMOBH
y AepxaBHill peectpauii

HOK}’MGHTH nogaHo 00060!0, AKa HC Ma€ Ha 1I€ NIOBHOBaXXCHBb,

y €EIHHOMY Jiep)XaBHOMY PEeCTpi IOpHAHIHHX 0cib, izuuHux
0Cci0 — miampueMuiB Ta rpoMaaCchKHX (POpPMYBaHb MICTATBCA
BIIOMOCTI NP0 CyZOBe pilleHHA INOAO 3a6OpOHH INpPOBEICHHS
peecTpaniiHoi aii;
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HE YCYHYTO MiACTaBH JUIS 3YNHHEHHS pPO3IMIAMY JOKYMEHTIB
NPOTATOM BCTAHOBJIEHOTO CTPOKY;

AOKYMEHTH MOAaHi [0 HEHAIEXHOTo Cy6’exta JIEepXKaBHOT
peecTpallii;

AOKYMEHTH cCynepedare BMMoraM KoHCTHTYnHii Ta 3akoHiB
Ykpaiuu;

AOKYMEHTH CyNepedaTh CTaTyTy FPOMaIChKOro pOpMyBaHHS:

TIOPYWIEHO ~ BCTAHOBNCHHH 3aKOHOM MOPSJOK CTBODEHHS
IOPHIAUYHOI 0COOH;

HEBIATIOBIHICTh HAWMEHYBAaHHS IOPHIHYHOI 0COGM BUMOraMm
3aKOHY;

MOJO 3aCHOBHHKA (YYaCHHMKA) KOPHIOHYHOI o0cobu, IO
CTBOPIOETBCH, IIPOBEACHO NEPXKaBHY DPEECTpalilo pilIeHHsA mpo
NIPUTIHHCHHS IOPHIMYHOI 0CO6H B pe3ynbTari ii mikeizauii;

HEBIANOBIAHICTD  BiZOMOCTEH, 3a3HAYEHUX Yy 3agBi npo
ACPXKABHY PEECTPaLiio, BiIOMOCTAM, 3a3HAYECHAM Y JOKyMEHTaX,
MOJaHHX AN4 JepKaBHOi peecTpaiii, abo BiIOMOCTSIM, @10
MICTATbCA B €IMHOMY J€p)KAaBHOMY PEECTpl IOPHAMYHHX OCib,
¢isuunmX oci6 — mianpHemuiB Ta IrPOMaICEKHX (POpMyBaHb 4H
iHIMX  iHopmaniitauX  cucremax, BHKODHMCTaHHS  SKHX
nependadeno 3akonoM Yxpainum «IIpo JEpXaBHY peecTpaLiio
IOPHINYHHAX 0Ci0, Pi3HYHMX 0Ci6 — MiANpHEMIIIB Ta rPOMATCHKHX
dopMmyBaHbY;

HEBIAMOBIHICTE  BiOMOCTEH, 3a3HAYCHHX Y JOKyMEHTax,
TIOZlaHUX ISk ICPHKaBHOI peecTpallil, BiIOMOCTAM, 10 MiCTATHCS B
€1MHOMY NepkaBHOMY pPeecTpi IOpHIHYHHAX ocib, disuunmx oci6
— MIANPHEMIIB Ta TPOMAACHEKHX popMyBaHE uM  iHmWX
iIHPOPMALIHHEX CHCTEMAX, BHKOPHCTAHHS SKHX nepenbayeHo
3axoHoM Ykpainu «IIpo AepxasHy peecTpauiio FOPHIHYHMX 0Cif,
disuarmX 0ci6 — miAnpUeMIIiB Ta rpoMaaCHKEX bopmyBane»

14

Pesynwrar Hananus
aIMIHICTPaTHBHOI IIOCIYTH

Brecenns BimmosimgHOro 3ammcy no €mmsoro AEPXKaBHOT'O
peecTpy ropuauuHEX oci0, QismuHEX oci6 — mignpremuis Ta
TPOMaZICEKHX GOpMyBaHk;

PIlIEHHS PO [IPOBEEHHS IEPKABHOT peecTparlii;

BHIIHCKA 3 €IMHOrO NepKaBHOIO PEECTPY IOPHAHIHHX ocib,
bisuumnx 0ci6 — mianpreMuiB Ta rpoMazchKuUX opmyBaHs;

YCTAHOBYHH NOKYMEHT IODHAMYHOI 0COBH B €JIEKTPOHHIM
(opMmi, BUTOTORNEHHI LLTAXOM CKAHYBAHHS,

pilIeHHS Ta NOBiZOM/IEHHS PO BIAMOBY Yy [ep:KaBHil
peectpanii i3 3a3HAYEHHAM BHUKIHOYHOTO nepeniky miacraB as
BiIMOBH

15

Cnocobu oTpumanus Biqmosiszi
(pesymsrary)

Pesynbratn Hamamus ammimictparusmoi noCHyru y coepi
AcpkaBHOT peectpauii (y ToMy u4Mcni BHmHCKa 3 €MHOTO
ACPHKABHOTO PCECTPY IOPHAMYHHX 0Ci0, OQi3H4YHEX o0ci6 -
MANPHEMIIB Ta TIpOMAICHKHX GopmMyBaHb Ta YyCTaHOBuMM
AOKYMEHT  IOPHAM4HOI ~ 0COOH) B  eNeKTPOHHiH  opmi
OPHIONHIOIOTECS HA MOPTAJli €/IKTPOHHHX CepBiciB Ta J0CTymnHi
UL IX [OMIYKY 33 KOJOM JOCTYILY.

3a GaxaHHAM 3asBHHKA 3 E€IHHOTO JEPXKABHOTO pEECTPY
IOpHANYHEX 0Ci0, DisuuHHEX 0ci6 — mianpHeMuis Ta IPOMaICEKHX
bopMyBane HamaeTcs BumEcKa  y naneposi  Qgopmi 3
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