3ATBEP/DKEHO
Pozmopsimxenss [lleBueHKIBCHKOT
palioHHOI B MicTi KHeBi1 fiepxaBHOi
anMiHicTparl

/7{- ' Wﬂ% No /épj)

IH®OPMAIIITHA KAPTKA
AAMINCTPATHBHOT HOCAYTH 3 AepsKaBHOT peceTpauii npumHIen s
BIIOKPEMJICHOT0 HiAPO3ally KOPHAHYHOT 0co0H
(xpimM rpomajacekoro ¢popMyBaHHS Ta peJiriinoi opranizauii)

Bianin 3 nuTane gep:kaBHOI peecTpanii OpUANIHEX 0¢if, piznannx oci6-
nianpuemuiB HlepyenkiBebkoi pafionnoi B micti Kueri nep:kapHoi

aamigicTpauii

(HaliMeHyBaHHA Cy0’€KTa HA/IaHHS aIMiHICTPATHBHOT TIOCTYTH TA/abo LEHTPY HAAHHS

ANMIHICTPATHRANK TIOCTYT)

Indopmauis npo cyd’cxra Haganus agMiMic IpaTHBHOT HOCHY I H
Ta/2a00 HeHTPY HAMAHHSA AAMIHICTPATHBHHX MOCJHYT

HaiiMenyBanHS LUEHTPY
HaJaHHA  aIMIHICTPaTHBHHX
TOCHyT

Vopapnigas (UeHTp) HajaHHS aJMIHICTPATHBHHX
nocmyr IlleBuenkiBchbkoi paiioHHol B wMmicti Kuesi
HEePKaBHOL aaMiHICTparlii

1 [Micue3sHaxo pKeHHS

01054, m. KuiB, Bys. bormana XMelnLHALNBKOTO, 24
01054, m. Kuis, 6ynee. Tapaca IlleBuenka, 26/4
01135, m. Kuis, nipocr. bepecteiicbkui, 5

2 {ladopmarisa LI0J10
pexuMy podoTH

Iloneninok — cy6oTa: 09:00 — 18:00

Heming: suxiguui

(¥ 38’a3KY 3 BBEJCHHAM BOEHHOrO CTaHY B YKpaiHi, pexum poboTe
LEHTPY HaJaHHA afMiHICTPATHBHHX II0CIYT MOKe 3MIHIOBATHCS )

3 |Tenedon/dakc (mowimku),
ampeca eNeKTPOHHOI
[LOUITH T4 BeO-calT

ten.: (044) 202-60-38,

(044) 202-60-39
e-mall: cnap@shev.kmda gov.ua
BeO-cafiT: kyivenap.gov.ua

HopmaTHBHI aKTH, AKHMH PerJIAMEHTYETHCH HAJAHHA AAMIHICTPATHBHOT OCAYIH

4 |3axoBn YKpaiHu

3akoH VYxpaluu «IIpo 1mepxaBHY peecTpaliio
IOPDHIUYHUX ocib, ¢i3uyaux  ocib-manpueMuis Ta
IrpoMalICBKUX (POPMYBaHB

5 |Axtu Kabinery MinicTpis
Ykpaiuu

Ilocranoa Kalinery Minictpie Vkpalau Bif
04.12.2019 Ne 1137 «IlutanHs €QWHOIO HEPXKABHOTO
BeO-MOpTaNy eNeKTPOHHMX MOCHyr Ta COMHOIO
JAEPKaBHOT'O HOPTALy aAMIHICTPATHBHUX IOCIYI)

6 |AKTH HEHTpaTbHUX

Haxaz  MinictepctBa  rocTumii  Ykpaium  Bif




HpO,HOB)KeHH}I JoaaTKa

OpraHiB BUKOHaBYO1
BIaIU

18.11.2016 Ne 3268/5 «Ilpo 3atBepmKeHHsa QOpPM 3asB
y coepl nepkaBHOI peecTpallii IOPHAWIHHX 0Ci0,
Gi3HUHNUX  OCIO-IIOOpPHEMIIB  Ta  TPOMAACHEKHX
(hopMmyBaHky, 3apeecTpoBanmii y MiHicTepcTBi 10CTHIIT
Vxpainu 18.11.2016 3a Ne 1500/29630;

Haka3 MiHicTepcrsa roctruil Yipainy Bix 09.02.2016
Ne 359/5 «IIpo zarBepmxenns Ilopsamxy nmepxasrol
pecerpallii — OpHAMUIHME  0cib,  QismuHHR  oci-
INIATIPHEMIIB Ta TpOMAafCBKHX (OpPMYBaHb, IO HE
MAaroTh CTaTyCy IOPUIMYHOI 0co0m», 3apeecTpoBaHHME ¥
MinicrepctBl roctumii Ykpaimm 09.02.2016 3a Ne
200/28330;

Haka3 MinictepcTra rocTunii Ykpainu Bix 23.03.2016
Ne 784/5 «IIpo 3aTBEPIKEHHS TMopsnxy
GYHKIIOHYBaHHA TOPTALy eNeKTPOHHHX  CepBicin
OPpHAMHHUK  0cll,  (isvuHux  ociO-tiaupueMuis 14
TPOMAZICEKIX  (DOPMYBaHR, IO HE MAKThE CTATYCY
IOpHMYLOI 0COOHY», 3apcecTpoBaHull ¥ MIHICTCPCTBI
roctunii Ykpainu 23.03.2016 3a Ne 427/28557.

YMoBH OTpHMaHHS aAMiHICTPATHBHOI MOCHYTH

IlincTaBa Asst OTpUMaHHs
IMIHICTPaTHBHOT
TIOCITYTH

3BepHEHHS HOPHANYHOI 0co0M abo YIOBHOBaXKeHOT
Hero ocobu (mani — 3aIBHUK)

Buuepnuuii nepesnik
LOKYMEHTIB, HeOOXIIHIX
IS OTPHMAHHS
aIMIHICTPaTHBHOT
MOCITYTH

- |OpeNCcTaBHMKA MICTATBCS B CIUHOMY JEPKABHOMY

3agsa Ipo [EpXKaBHY pEECTPALil0 IPHIIMHEHHs
BIIOKPEMIICHOTO TIAPO3IiNY.

SKIO JIOKYMEHTH MOJAI0Thesl OCOOUCTO, 3asBHHK
npen’ABide HOKYMEHT, IO BIATIOBIAHO JO 3aKOHY
OCBIT4ye 0coy.

Y pasl TOJNaHHS JOKYMEHTIB IIPEICTABHHKOM
HOJNATKOBO  MOJAEThCS  IPUMIPHHK  OpPHUIiHAILY
(HoTapiambHO 3acBiNYeHa KOINfL) JOKYMEHTa, IIO
NiATBEpKye HOro IOBHOBaXXCHHS (KpIM BHIIAZAKY,
KONH  BIZOMOCTI  IpO  MOBHOBAXEHHS  LBOTO

peecTpi IOpUOMUYHHX  oci0, ¢ismummx oci6 —
IATIPHEMIIB Ta TPOMAACHKIX (hOPMYBaHb ).

Hag  mimed  1poBeNeHHS — peecTpailifumx il
TOKYMEHTOM, o 3acBiAUyeE TOBHOBa)KEHHS
Iipe[iCTaBHUKA, MOXKe OyTH:

1) HOTapianbHO MOCBiAYEHA OBIPEHICTS;

2) NOBipeHiCTh, BHIAHA BIANOBIIHO 10 3aKOHONABCTRA
1HO3eMHO] Aep)KaBH

Crocid nonauns

1. 'V mnanepopifi ¢opMmi INOKYMEHTH TOAAIOTHCS




TIponorxeHHS momaTKa

JOKYMEHTIB, HeOOXinHuX
IS OTPHMAHHS

3aABHUKOM 0cOOMCTO 200 TIOIMITORMM BiIMPaBISHHIM.
2. B enextponHi ¢opMi TOKYMEHTH TMOJAIOTHCS 3

aJMiHICTpaTHBHOI BUKOPHUCTaHHsIM CIUHOr0 HepyKaBHOTro Bebrmopramy

MOCITYTH eNEXTPOHHUX IOCHYT, a UIOAO0 HOCIYT, HAJNaHHS SKUX
3a3Ha4eHHl BeOmopran He 3abe3neuye, — yepes NopTail
eJIEKTPOHHHUX cepsiciB®

10 |IInaTHicTh Besonnatao

(OesomnaTHICTE) HagaHHs

aAMIHICTpaTHBHOI

HOCITYTH

11

[

CTpox HagaHHs
aJIMIHICTPaTHUBHOL
LOCIY Y

HepxaBHa peecTpatlisi IPOBOIHUTHCH 3a
ImigcTaB AN BIAMOBHM Y  OEpKaBHil
IpoTsSroM 24 roJvH TICHA HaIXOMKEeHHS
KpiM BUXITHHMX Ta CBATKOBHX JHiB.

BIJICYTHOCTI
peecTpamii
OOKYMEHTIB,

| lepeutik miacTas ans
BIAMOBH ¥ JAepuaBHiN
peecTpaiii

Hoxymentii momano ocoboro, fxa Ie Mae Ha e
[HOBHOB&XCHE,

y €AWHOMY IEep>XKaBHOMY PEeecTpl IOPHAMYIHHX 0Ci0,
biznyaux ocid -~ MiOUpHEMINB Ta TPOMAICEKUX
(OopMyBaHb MICTIATECSA BIOMOCTI PO CYZOBE PillCHHST
o0 3a00pOHH MIPOBEAEeHHs peecTpalliifnol ail;

JOKYMEHTH TDOJaBi [J0 HeHale)kHOro Ccy6’exkTa
Jep>KaBHOI peecTpailil;

IIOJaHHI AOKYMEHTIB abo BimoMocTel, nependaueHnx
3akoHoM Ykpainu «lIpo jmepxaBHY peecTpallito
IOPUIMYHHAX 0ci0, OIBHYHEX oci0 — MAmpHeMIB Ta
IpoMajChKUX (POpMYyBaHB» He B MOBHOMY 00CA3i;

JOKYMEHTH CylepedaTh BUMoOTraM KoOHCTUTYIII Ta
3aKOHIB YKpaiHu;

HEBIATIOBIAHICTE BIIOMOCTEH, 3a3HaYeHuX Y 3a5Bi npo
JEpKaBHY pPEecTpallilo, BIIOMOCTSM, 3a3HAYECHHM Y
IOKyMEHTax, NMOJaHuX JUl AepxKaBHOI peectparii, abo
BIIOMOCTAM, IO MICTATECS B CHMHOMY IOCPHKABHOMY
peecTpi OpUAMYHEX ~ o0ci6, ¢izwuyHMX o0ci6
IANPHEMIIB T IPOMaiChKUX (POpPMYBaHb YH iHIIUX
iHQopManifiHUX  cUCTeMaX, BHKOPHUCTAHHI  SKHX
nepenbadeHo 3axoHoM Ykpaiam «Ilpo nepxaBHY
peecTpaiilo IOpHAMYHEUX ocih, ¢izuuHux oci6 -
MIATIPUEMINIB Ta TPOMaICEKUX GOpPMYyBaHb;

HEBIANOBIMHICTE  BioMocTel,  3a3HAYEHHMX
JOKyMeHTaX, NOJaHMX JMJA JepXaBHOI peecTpalil,
BiZIOMOCTAM, IO MICTATHCA B CIHUHOMY HEPIKAaBHOMY
peecTpl IOpPUOWYHHX ~ 0ci0, QisHUyHEX o0ci6 —
MiJIPHEMINIB Ta TpoMaACBKUX (GOpMyBaHb 4K IHINHX




Ty

HpO,IIOB}KeHHH Jonarka

iHpopMarifHX ~ cHCTeMaX, BHKOPUCTAHHS  AKHX
nepeadadeHo 3akoHoM Ykpainuw «[lpo mepxasHy
peecTpalilo puaMYHUX ocld, diBuuHEX oci6 —
MiJNPUEMIIB Ta TPOMAICHKUX (HOPMYBAHB.

13

Pesynprar HamanHg
aJMIHICTPaTHBHOL
[IOCIYTH

BreceHHs BiANOBIAHOrO 3amucy MO0 EOHUHONO
AEpKaBHOTO PEeECTPY IOPUANUHUX 0cil, hi3uvHAX 0ci6-
IILATIPUEMIIIB TA TPOMAICHKUX (POPMYBAHE;

HOBLAOMIEHHS [1PO BIAMOBY B JepxaBuiil peccrpaiii
13 3a3HAYCHHSM BUKIHOYHOIO IMepesiKy MigcTas s
BIIMOBH.

14

Crrocobu oTpuMaHHS
RiZIOBiAL (pe3yneTaTy)

Pesynsratd HamaHHA aAMIHICTPaTHBHOI IOCHYIrH Y
chepl JepiKaBHOI peecTparil ONPMIIOTHIOIOTHECS Ha
1opTajl eNeKTPOHHHMX CepBiCiB Ta IJOCTymHi mua Ix
IIOLIYKY 38 KOJIOM TOCTYITY.

Y pasi BIOIMOBH B JepiKaBIiiii peccTpauii JOKYMCHTH,
TMOJaHl AN Je(UKaBHOi peccTpamii, ITOBePTAlOTHCS
(BHAUKOIBCS, HAACHIIAKTHCSH HOLTOBUM
BiZITIpaBIeHHAM) 3asiBHHKY He IIi3HIllle HACTYIHOTO
pobouoro AHg 3 AHS HaAXOIDKEHHS Bifi 3aBHUKA 3asBH
[IpO IX TOBEPHEHHI.

* Iicna noonpamrosanEs €AMHOTO ePXKABHOTO BEGIIOPTALY eEKTPOHHHMX MOCHYT Ta/abo mopTany
CTICKTPOHHUX CEPBICiB, AKI OyMyTh 3abe3leuyBarH MOMUIHBICTD IIOJAHHS TAKHX JOKYMEHTIB B

eNEKTPOHHIH (Qopmi

KepiBnuxk amapary

Biraniit [IAPAH



