11

1.2

13

14

SATBEPOXEHO

Hakas ynpaBniHHA couianbHOT

Ta BETEPaHCbKOT MNOMITUKNK
[JapHnUbKOT palioHHOT B MicTi KueBi
[lep>XaBHoT agMiHicTpayil

Bif 27.01.2025 Ne 5

IHPOPMALLIMHA KAPTKA
afMiHiCTpaTMUBHOI Nocnyru
«BUOAYA AO3BONTY OMNIKYHY HA BUNHEHHA HPABOYKHIB WLOA40
YTMPAB/TIHHA HEPYXOMVM MANHOM ABO MAHOM, AKE NMOTPEBYE
MOCTINHOIO YMPAB/IHHA, BIACHMKOM AKOIO € MIAOMIYHA
HEOIE3AATHA OCOBA»
(Ha3Ba agMmiHiCcTpaTUBHOI NOCAYrin)
YnpaBniHHA couiasibHOT Ta BeTepaHCbKOT NOMITUKK JapHULbKOT paioOHHOT

B MicTi KneBi gep>kaBHOT agMiHicTpaLil
(HalimeHyBaHHSA cy6’eKTa HagaHHSA agMiHICTPaTUBHOT MOCNYTI)

IH(opMaLia Npo LeHTP HajaHHA afMiHICTpaTUBHUX Mocnyr

HaimeHyBaHHSA LieHTpy
HafjaHHA agMiHICTPaTUBHOT
nocnyru, B sKoMy
3[iICHIOETBLCS 06CNYroBYBaHHSA
cy6’eKTa 3BepHEHHSA
OenaptameHT (LLeHTp) HagaHHA
afMIHICTPaTUBHUX MOCNyT
BMKOHaBYoro opraHy KuiscbKol
MicbKOT pagy (KWiBCbKOT MiCbKOT
[epXXaBHOT agMiHicTpauit)

YnpaBniHHA (LleHTp) HafaHHSA
afMiHICTpaTUBHMX nocnyr
["onociiBCbKOT paiOHHOT B MICTI
Kuesi fepxxaBHOT agMiHicTpauit

YnpasniHHA (LLeHTp) HagaHHA
aAMIHICTPaTUBHUX NOCNYT
[apHnUbKOT palioHHOT B MICTi
Kuesi nep>kaBHOT agmiHicTpavii

YnpasniHHA (LleHTp) HafaHHS
aAMiHICTpaTUBHMX nocnyr
[eCHAHCbKOI paliOHHOT B MICTi
Kwuesi fepxxaBHOT agMiHicTpauil

Appeca

02081, m. Kuis,
By/N. [IHINpOBCbKa
HabepexHa, 19-b

03039, m. Kuis,
npocneKT
ConociiBcbKnii, 42

03028, m. Kuis,
npocnekt Hayku, 43

02068, M. Kuis,
Byn. C. OniHuka, 21

02121, m. Kuis,

XapkiBcbke woce, 176-I

02225, m. Kuis,
npocnekT YepBoHOT
Kanunu, 29

KoHTaKTHI TeneoHu,
eNleKTPOHHa ajpeca

(044) 202-60-38, 202-60-39
e-mail:
chap@Kkyivcity.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
cnap.golos@kmda.gov.ua
(044) 202-60-38, 202-60-39
e-mail:
cnap.golos(“kmda.gov.ua
(044) 202-60-38, 202-60-39
e-mail:
dam_cnap@kmda.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
dam_cnap@kmda.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
cnap_desnrda@Kkyivcity.gov.ua


mailto:cnap@kyivcity.gov.ua
mailto:cnap.golos@kmda.gov.ua
mailto:dam_cnap@kmda.gov.ua
mailto:dam_cnap@kmda.gov.ua
mailto:cnap_desnrda@kyivcity.gov.ua

YnpasniHHs (LLeHTp) HagaHHA
aAMIHICTPaTMBHMX NOCNyr
[HINPOBCHKOT palnoOHHOT B MICTI
KwveBi fep>kaBHOT agmiHicTpavii

15

YnpasniHHa (LLeHTp) HagaHHSA
agMiHiCTpaTUBHUX Nocnyr
O60/10HCLKOT pantoHHOT B MICTI
KwueBi fep>xaBHOT agmiHicTpavii

1.6

YnpaBniHHA (LleHTp) HafaHHA
afMIiHICTpaTMBHUX Nocnyr
MeyepcbKOT paiOHHOT B MICTI
Kuesi gep>kaBHOT a.AMiHiCcTpayii

1.7

YnpaBniHHA (LLeHTp) HafaHHA
aAMIHICTPaTUBHUX NOCNYT
MoAiNnbCbKOT panoHHOT B MiCTI
KueBi gep>xaBHOT agmiHicTpayii

18

YnpasniHHs (LLeHTp) HagaHHA
aAMiHICTpaTUBHMX nocnyr
CBATOLMNHCHKOT PanoHHOT B MICTI
Kuesi gep>xaBHoi agmiHicTpauii

YnpaBniHHs (LleHTp) HafaHHA
afMiHICTpaTUBHMX Nocnyr
Conom’ancbKoT paioOHHOT B MiCTI
Kuesi gep>kaBHOT agmiHicTpavii

1.10

02166, M. Kuis,
npocnekT Jlicosnid, 39-A

02225, M. Kuis,
npocnexkT YepBoHOT
Kanuun, 15

02160, m. Kuis,
Xapkiscbke woce, 18

02094, m. Kuis, 6ynbBap
IBaHa KoTnspeBcbLKOro,
11

04205, m. Kuis,
By/. JleBKa JIyK’AHEHKa,
16

04209, m. Kuis,
ByNn. OsepHa, 18-A

01010, m. Kwuis,
Byn. M. OmenaHoBuya -
MaBneHka, 15

04071, m. Kuis,
By/N. KOCTAHTUHIBCHKE,
9/6

04123, m. Kuis, Byn.
Mepemuwnbebka, 14/14

04071, m. Kuis,
BYN. Apocnaecbka, 31-b

03115, m. Kuis,
npocnekT
BepecTelicbkuia, 97

03148, m. Kuis,
By/n. MHata FOpwu, 14-b

03020, m. Kuis,
npocnekT MoBiTpAHUX
cun, 41

(044) 202-60-38, 202-60-39
e-mail:
cnap desnrda(kyivcity.gov.ua
(044) 202-60-38, 202-60-39
e-mail:
cnap desnrda@Kkyivcity.gov.ua
(044) 202-60-38, 202-60-39
e-mail:
cnapl 1@kmda.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
cnapl I@kmda.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
ocnap("kyivcity.gov.ua
(044) 202-60-38, 202-60-39
e-mail:
ocnap@Kkyivcity.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
cnap_pechrda@kmda.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
cnap_podilrda@kmda.gov.ua

(044) 202-60-38, 202-60-39
e-mail:

cnap podilrda@kmda.gov.ua

(044) 202-60-38, 202-60-39
e-mail:

cnap podilrda@kmda.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
cnapsrda@kyivcity.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
cnapsrda@Kkyivcity.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
cnap_solor@kyivcity.gov.ua


mailto:desnrda@kyivcity.gov.ua
mailto:l@kmda.gov.ua
mailto:ocnap@kyivcity.gov.ua
mailto:cnap_pechrda@kmda.gov.ua
mailto:podilrda@kmda.gov.ua
mailto:podilrda@kmda.gov.ua
mailto:cnapsrda@kyivcity.gov.ua
mailto:cnap_solor@kyivcity.gov.ua

YnpasniHHs (LLeHTp) HagaHHA
aAMiHICTpaTUBHUX Nocnyr -
LLIeBYEHKIBCbKOT pailoHHOI B
micTi KneBi gep>xaBHOT
agmiHicTpauii

111

* IH(hopMaLifa Woao pexmmy
2. po6oTn LleHTpiB HafaHHSA
aAMiHICTpaTUBHUX Nocnyr

03087, m. Kuis,
6ynbBap YOoKONIBCbKUIA,
40
03186, m. Kuis,
npocnekT MoBiTpAHUX
cun, 40

01030, m. Kwuis,
Byn. borgaHa
XMenbHUUbKoro, 24

01030, m. Kuis, bynbBap
Tapaca LLIeByeHka, 26/4

01135, M. KuiB,
npocnekT
Bepecteiicbkuit, 5
(TMMYacoBO He npawtoe)

MoHepinok-cyboTa

Hepins

(044) 202-60-38, 202-60-39
e-mail:

cnap solor(a),kyivcity.gov.ua

(044) 202-60-38, 202-60-39
e-mail:

cnap solor(®,kyivcity.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
cnap@shev.kmda.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
cnap@shev.kmda.gov.ua

(044) 202-60-38, 202-60-39
e-mail:
cnap@shev.kmda.gov.ua

9:00-18:00

BUXIAHWII

* Y 3B’A3KY 3 BBEJEHHAM BOEHHOr0 CTaHy B YKpaiHi, peXxum poboTn LleHTpiB HagaHHA
afMIHICTpaTUBHUX Nocnyr Micta Kneea MoXe 3MiHIOBaTUCA

HopMaTuMBHI aKTU, SKUMWU pernamMeHTYeTbCS HagaHHA agMiHiCTpaTUBHOI Nocnyru

3. 3aKoHU YKpaiHn
4. AKTY LEeHTpanbHUX OpraHis
BMKOHaBYOI Bnaau

LimBinbHMI Kogeke YKpainm Big 16.01.2003 Ne 435-1V

Haka3 [lep)kaBHOro KOMITETYy Yy cnpaBaxX CiM’I Ta MOMoAi,
MiHicTepcTBa OCBITM YKpaiHWM, MiHiCTepCTBA OXOPOHM
340poB’a YKpaiHM Ta MiHicTepcTBa npaui Ta couianbHOT
noniTMKM Ykpainn Big 26.05.1999 Ne34/166/131/88 «I1po
3aTBepAXKEHHS Mpasun oniKm Ta NiKNyBaHHA»,
3apeecTpoBaHuii B MiHicTepcTBi tocTMLil YKpainm 17.06.1999
3a Ne 387/3680

YMOBW OTPUMaHHA afMiHICTPaTUBHOT NOCIYrn

5. igcTaBa OTPUMAHHA
afMIHICTPaTMBHOI NOCNyru

HeoOXigHICTb BUMHEHHS MPaBOYMHY B iHTepecax NigonivyHoi
Hefie34aTHOT 0co6M


mailto:cnap@shev.kmda.gov.ua
mailto:cnap@shev.kmda.gov.ua
mailto:cnap@shev.kmda.gov.ua

Mepenik HeobXiAHNX
LOKYMEHTIB

1 3adBa onikyHa Hefie3gaTtHoOT 0cobyu npo  OTpMMaHHSA
[,03B0/y OMiKYHY Ha BUMHEHHS MPaBOYMHIB LWOA0 YNpaB/iHHA
HEPYXOMUM MaliHOM abo MaiHOM, fike MoTpebye MOCTINHOrO
ynpaefiHHA, BIACHUKOM HKOro € nifjoniyHa Hepie3fatHa
ocoba (mani - pos3sin);

2. 3asBa Npo 3rogy 0coby NPUIAHATK B yNpaBiHHSA HEPYyXOMe
MaliHo abo MaiHOo, sike MOTpebye MNOCTINHOro YynpaBiHHS,
BMIACHNKOM SIKOTO € Heflie3gaTHa 0co6a;

3. Konis pileHHs cyy npo BM3HaHHSA 0cobKM HeAie3daTHO /
MPO BW3HAHHA OCOOM Hepfie3[aTHOK Ta MPU3HAYeHHs i
OniKyHa;

4. Konisi pileHHa cyay Npo npu3HaYeHHs 0cobu OniKyHOM
(onikyHamn) o0cobu, BWM3HAHOI CydOM HeAie3gaTHow (oo
22.03.2005 - pilweHHsA opraHy Oniku Ta NiknyBaHHS);

5. Konig nacrnopTta rpomMagsHuHa YKpaiHW Heaie3naTHol
ocobu;

6. Konis [OKyMeHTa, WO 3acBigyye peecTpauito Yy
[epXaBHOMY peecTpi (i3u4HMX 0Ci6 - NMaTHUKIB MOAATKIB
(kapTKa nnaTHMKa nofaTkiB), abo AaHi Npo peecTpayiliHmig
HOMep 00NiKOBOI KapTKW MnaTHUKa NofaTkis 3 [lep>kaBHOro
peecTpy (i3nYHMX Ocib - nnaTHUKIB NOAATKIB, BHeCeHi [0
nacnopra rpomagaHnHa YKpaiHn ocobu, Heaie3naTHoOT ocobwm;

6. Konia nacnopta rpoMagfHMHa YKpaiHU  OMiKyHa
HegZie3gaTHOT ocobu;

7. Konis [OKyMeHTa, WO 3acBigyye peecTpauito Yy
[ep>xxaBHOMY peecTpi (pi3MyYHUX 0Cib - nnaTHUKIB NOAATKIB
(kapTka nnaTHMKa nogaTkiB), abo AaHi Mpo peecTpayiiHuni
HOMep 00/1iKOBOT KapTKM niaTHUKa nofartkis 3 [epXaBHOro
peecTpy (i3nyHUX ocib - nnaTHWKIB NoAaTKiB, BHeCeHi A0
nacrnopta rpomagsHuHa  YKpaiHu  ocobu,  onikyHa
Heflie3naTHOT 0cobMu.

8. Konig nacnopta ocobu, Ha yKNageHHs [LOroBopy 3 SIKOH
HafaeTbCa LO3BIN;

9. Konid [AOKymeHTa, WO 3acBigyye peecTpauito Yy
[ep>xxaBHOMY peecTpi (i3nYHMX OCib - NNaTHMKIB nopjaTkis
(KapTKa nnaTHWKa nogatkis), abo AaHi NPo peecTpaviiHwnii
HOMep 06/1iKOBOT KapTKW NiaTHUKa nojatkis 3 [epXaBHOro
PeecTpy (i3nyHMX Oci6 - nnNaTHUKIB NOAATKIB, BHECeHi [0
nacnopTa rpomagsHuHa YKpaiHu ocobu, ocobu Ha yKafeHHs
[0roBOpY 3 AKOK HALaETHLCA L03BiN;

10. 3rofja Ha BYMHEHHS NPaBOYMHY BiA IHWKWX ONiKYHIB (Y
pasi HasiBHOCTI Y Heflie3aTHOT 0C0BM AeKiNbKOX NPU3HAYEHMX



10.

11.

12.

Cnoci6 nofaHHsA JOKYMEHTIB

MnaTHicTb (6e30NNaTHICTb)
HaflaHHA

CTpoK HagaHHA

Mepenik nigcTas Ans BiAMOBU Y
HaflaHHi nocnyru

PesynbTaT HafaHHA
aAMIHICTPaTMBHOI NOCNyru

Cnocobu oTpuMaHHs BiAMNOoBIAi
(pe3ynbTaty)

ONiKYyHIB);

11.  Konid  npaBOBCTAHOB/OKYOIO  JOKYMeHTa, L0
nigTBEpAKY€E NpaBo BMACHOCTI Hefie34aTHOI 0CO6M Ha MainHO
(cBigoUTBO NPO NpaBO Ha CNafWMHYy 3a 3aKOHOM, [LOroBip
KyniBni-npogaxy, CBiAOLTBO NPO NpaBo BAACHOCTI TOLLO);

12. YcTaHoBuI LOKYMEHTU nignpueMcTBa,
BNIAaCHMKOM/CMIBBNAaCHNKOM $KOro € Hefie3faTHa ocoba (y
pasi HaABHOCTI);

13. 3roga cniBBNacHWKIB HEPYXOMOro MaiHa abo MaiHa, sike
noTpebye NOCTIAHOrO ynpaBiHHS;

14. [JOKyMeHT, WO NIiATBEPIKYE BKIOYEHHA [0 €EAUHOrO
[epXaBHOTO PEECTpY HPUANYHMX 0cCib, (i3nyHUX ocib-
nignpuemMuiB Ta rpoMagcbkux (opMyBaHb (3a HasaBHOCTI Y
HepiesgaTtHOI  0cobM  BnacHWKa MaliHa, $Ke noTpebye
MOCTINHOrO ynpaBniHHA);

15. [JOKyMeHT Npo OLiHOYHY BapTiCTb MaliHa, BNACHMKOM
SKOro € HeflieafaTHa 0co6a;

16. [loBigka npo  peecTpauitdo  Micus  NPOXMWBaHHSA
Hefie3aaTHOT ocobu;

3asBa Ta AOKYMEHTW, HeOobXigHi AN OTPUMMaHHSA [03BONY,
NoJalThCs 3a9BHUKOM Jilo) LEeHTpY HaJaHHS
aAMiHICTpaTMBHUX MOCNYr 0CO6UCTO abo YMNOBHOBAXEHOH
HUM 0Cc06010 Y NanepoBiit popmi abo MOXYTb BYTU HagicnaHi
MOLUTOK YN B €NEKTPOHHIN (hopMi yepe3 EANHUIA Lep>KaBHWIA
Be6-mopTan  eNeKTPOHHMX nocnyr (y pasi  TexXHIYHOT
MOXX/INBOCTI).

AfMiHICTpaTMBHa Mocnyra HafgaeTbcA 6e30Mn1aTHO

Po3rnag [AOKYMEHTIB Ta HajaHHA [03B0OJly MPOBOAUTLCA
npotsarom 30 AHIB 3 AHSA MOAAHHA MakeTy LOKYMEHTIB (CTPOK
MOXKe 6YyTW NPOLOBXEHO ANS PO3rNAfy NUTaHHA Ha 3acifaHHi
OMiKYHCbKOT paAu Npw opraHi oniku Ta NikayBaHHA)

MofaHHSA HEMOBHOIO MakeTy JOKYMEHTIB;

HeBiANOBIAHICTb MOAAHMX [AOKYMEHTIB BMMOram UMHHOIO
3aKOHO/aBCTBa;

NoJaHHA HeAOCTOBIPHUX AAHUX;

cynepeunTb iHTepecam HeAie3faTHOT 0co6M LWOJO  AKOT
BUMHSAETHLCS NPaBOYMH.

Bupgava onikyHy [03Bofy /BiAMOBa Yy HajaHHi OMiKyHY
[03B0Ny

MoBiAOMMIEHHA MNP0  pe3ynbTaT HaACWMNAETbCA  CY6’eKTy
3BEPHEHHA y Ccnocib, 3a3HayeHWW B OMMUCI BXiLHOrO naketa
[LOKYMEHTIB (TenedpOHOM, Ha eNleKTPOHHY afpecy uu iHLWMMK
3acob6amy TeNIeKOMYHIKaLiiHOTO 3B A3KY;

BigMOBa Yy HafaHHi agMiHICTpaTUBHOI MOCNYrM HaLaeTbCH



Cy6’eKTY 3BEPHEHHS MUCbMOBO 3 MOCW/IAHHSAM Ha YUHHE
3aKOHOZaBCTBO, 3 MOTMBALIEID BILMOBM Ta PO3’ACHEHHAM
NopsiAKY OCKapXXeHHS;

OTPMMaHHA  pe3ynbTaTy - 3asgBHMKOM  ocobucto abo
YMOBHOBaXXEHOI 0C06010

HavanibHMK ynpaBniHHA colianibHOT
Ta BeTepaHCbKOI MoNITUKN JapHULbKOT
palioHHOT B MicTi KneBi gep>xaBHOT agMiHicTpayil TetaHa CO4A



