s1 2019 poky Ne 416

i1 pO3MOpPsIKEHHS
MHCHKOT pallOHHOT B MICTI
1 lepykaBHOI aaMiHicTpauii

, g%ﬂmﬁo%%/oéfﬁg .84

IH®OPMAIIIMHA KAPTKA
aJIMIHICTPATHBHOT NMOCJIYTH 3 iep:kaBHOI peecTpauii nepexoay WpHIAHIHOI 0co0H 3
MO/1eJILHOIO CTATYTY Ha JiSVIBHICTL HA MIACTABI BJACHOI0 YCTAHOBYOI0O
pokymenTa (KpiM rpomaacbkoro popmyBaHHst Ta peJiriiinoi opraHisauii)

Bitis 3 nuTans aep:kaBHOT peecTpauii OpHAHYHHX 0¢i0, Giznunux ocid-
nianpuemuis_CBsiTomunncbkoi paiionnoi B micti Kuesi nepskapnoi agminicrpanii
(naifimenyBaHHs cy0’ €KTa HaJIlaHHsI aIMIHICTPAaTHBHOI MTOCIYTH Ta/abo LEHTPY HalaHHs
aJIMiHICTpaTUBHHUX MOCIIYT)

Indopmanisi npo cy6’ekra HaJaHHA aAMIHICTPATHBHOI NOCAYIH
Ta/a60 LEeHTPY HAJAHHS aAMIHICTPATHBHHUX IOCJYT

HalimenyBanHs uentpy | Ynpasminus (LleHTp) HamaHHS aAMIHICTPATUBHHUX
HaJlaHHs  aJMiHicTpaTHBHUX |mocayr CBSTOMMHCHKOI paiioHHOi B Micti Kuesi
nocayr Jiep)KaBHOT aIMiHICTpallil
| | MicLe3HaxoaKeHHs npocr. bepecreiicekuii, 97, m. Kuis, 03115
2 |Indopmartis momo| IToneninok — cy6ora: 09:00 — 18:00
pexumy poboTH Henisnst: BuxigHui

(Y 3B’s13KY 3 BBEIEHHSAM BOEHHOrO CTaHy B YKpaiHi, peskum podoTH
LEHTPY HaJaHHs aAMIHICTPATUBHHUX MOCIYT MOKE 3MiHIOBATHCS)

3 |Tenedon/dpaxc Ten.: (044) 299-23-70
(n0OBiAKK), ajpeca (044) 290-23-71 (Bumaua JOKYMEHTIB)
esiekTpoHHoi nowtd Ta|CaiT: http://kyivenap.gov.ua
BeO-caliT E-mail: cnapsrda@kyivcity.gov.ua

HopmaTuBHi aKTH, IKHMH perJiaMeHTYEThCsl HAJaHHS aAMIHICTPAaTHBHOI
MOCJIyTrH

4 |3akoHu YkpaiHu 3akoH Ykpainu «[Ipo gepxkaBHY peecTpalilo
IOPUAMYHUX 0Ci0, (I3MYHUX OCIO-MIANPUEMIIB Ta
rpOMaJICbKUX (hOPMYBaHb

5 |Axtu Kabinery [Tocranosa Kabinety MinicTpiB VYkpaiHu BiJ
MinicTpiB YKpainu 04.12.2019 Ne 1137 « ITutanus €nuHoro nep xaBHOIO
BeOroprany eJeKTpOHHUX mociayr Ta Peectpy
aZMIHICTPaTUBHUX MOCIYT»




8]

[Tponosxkenus pojarka

AKTH LIEHTpaJIbHUX
OpraHiB BUKOHABYOT
BJ1a/1U

Haka3z MinicrepcrBa roctuuii  YkpaiHu  Bij
18.11.2016 Ne 3268/5 «IIpo 3arBepmkeHHsl popMm 3asiB
y cdepi naepxaBHOI peecTpauii IOPUAUYHUX OCIO,
Gi3MuHUX  OCIO-MIANPUEMLIB  Ta  TPOMAAChKUX
bopMyBaHb», 3apeecTpoBaHUM y MiHICTepCTBI FOCTHLIT
Ykpaiau 18.11.2016 3a Ne 1500/29630;

Haka3 MiHicTeperBa  roctulii  YKpaiHW  Bij
09.02.2016 Ne 359/5 «Ilpo 3arBepmxenns Ilopsiaky
nepkaBHOI peecTpauii IOpUAMYHUX 0cCi0, (i3UUHUX
0CiO-TIANPHEMIIIB Ta TPOMAACHKUX (POPMYBaHb, IO HE
MalOTh CTAaTyCy IOPUAMUHOT OCOOM», 3apeeCTPOBAHMUI Y

MinicrepctBi  toctuuii  Yxpainu  09.02.2016 3a
Ne 200/28330;
Hakaz MiHictepcTBa  rocTulii  YKpaiHW  Bij

23.03.2016 Ne 784/5 «IlIpo 3arBepmxeHHs [lopsiaxky
(GyHKUIOHYBaHHS TOpTajly €JIEKTPOHHUX CEepBiCiB
IOpUAMYHUX 0cCi0, (I3MYHUX OCIO-MiANpPUEMLIB Ta
rpomMazcbkux (opmMyBaHb, IO HE MAalOTh CTaTyCy
IOpUIUYHOI 0coOM», 3apeecTpoBaHuii y MiHicTepcTBi
roctuilii Ykpainu 23.03.2016 3a Ne 427/28557.

YMOBH OTpHMaHHS aAMiHICTPATUBHOT MOCJYIH

[Tizcrasa juist oTprMaHHs
aJMIHICTPaTUBHOT
OCIIyTH

3BEpPHEHHS YIOBHOBa)KEHOT'O
IOpUIMYHOT 0coOU (Z1aji — 3asiBHUK)

[MpeacTaBHUKaA

Buuepnuuii nepeiik
JIOKYMEHTIB, HEOOX1THUX
JUIsL OTPUMaHHS
aJIMIHICTPATUBHOI
MOCIyTrH

3asBa Mpo JepkaBHY peeCTpalilo Mepexoiuy 3
MOJIEILHOTO CTaTyTy Ha MisJIbHICTH Ha MiACTaBi
BJIACHOT'O YCTAHOBUOI'O JOKYMEHTA,;

NPUMIPHUK OpuriHany (HOTapiajJbHO 3acBigueHa
KOTIisl) pillIeHHs] YTOBHOBaYXEHOI'O OpraHy YyIpaBiliHHS
IOPUINYHOI Oco0u TMpo mnepexiy Ha [iSUIbHICTh Ha
MiZcTaBl BJIACHOIO YCTAHOBYOrO JOKyMEHTa Ta
3aTBEPIKEHHS] YCTAHOBYOr0 JOKYMEHTA;

YCTAaHOBYHUH JOKYMEHT IOPUIUYHOI 0COOH;

MPUMIPHUK OpuUriHany (HoTapiaJbHO 3acBiaveHa
KOIMisl) JIOKYMEHTa, W10 3acBiuy€ I[OBHOBaXKECHHSI
NpeACcTaBHUKA 3aCHOBHMKA (ydaCHHKA) IOPUAMYHOIL
ocobu — y pasi ydacti INpejcTaBHMKA 3aCHOBHHKA
(yyacHHKa) IOPUAMYHOI OCOOM y NMPUMHATTI pllIeHHS
YIIOBHOB@)KEHUM OPraHOM YIpPaBJiHHS OPUAMYHOL
ocoOu.

SIKI0 NOKYMEHTH MOAAlOThCS OCOOMCTO, 3asBHMK
npe’siBiise JIOKyMEHT, IO BIANOBIIHO JIO 3aKOHY
MOCBIIYy€E 0cO0Yy.




HpO}IOB)I(CHHH JoJaTKa

Y pa3i nomaHHs JIOKYMEHTIB IpPeACcTaBHUKOM
JIOJATKOBO  [OJA€THCSl  MPUMIPHUK  OpPHUIIHAIY
(HOTapiallbHO 3acBilyeHa KOIisl) JAOKyMEHTa, 1110
MiATBEPIPKYE MOro MOBHOBaXKEHHs (KpIM BHIIAJKY,
KOJAM  BIZOMOCTI  IpPO  MOBHOBXEHHsS  LLOI'O
MpefCcTaBHUKA MICTIAThCA B CIMHOMY JEPKABHOMY
peecTpi OpuIMYHUX 0cib, (dismuHux oci0 -
I APUEMIIIB Ta TPOMaICBKUX (POPMYBaHB).

JIlna  wimedl mpoBeNeHHST  peecTpallifHux il
JOKYMEHTOM, IO  3acBiAuy€  IOBHOBAYKEHHSI
peACcTaBHUKA, MOXe OyTH:

1) HOTapiaJbHO MOCBIJYEHa JIOBIPEHICTD;

2)  poBipeHicTh,  BHJaHa  BIANOBIZHO  JO
3aKOHO/IaBCTBA 1HO3EMHOI AepKaBH.

9 |Cnocib noxanHs 1. YV nanepoBiii ¢opmi OOKYMEHTH I10JAIOTHCS
JIOKYMEHTIB, HEOOXIIHUX |3aSBHMKOM OCOOMCTO a00 MOLITOBUM BiAIPABIECHHSIM.
JUISL OTPUMaHHS 2. B enexTpoHHIH (opMi NOKyMEHTH IOAaIOTHCs
aJIMIHICTPaTUBHO1 yepes MopTaj eJIeKTPOHHHUX CEepBICiB. ™
MOCJyrH

10|{TTnarnicts bezomnatHo
(6e3omaTHICTh) HalaHHS
aJIMiHICTPaTUBHOT
MOCJYTH

11|CTtpok HajlaHHs JlepikaBHa peecTpallisi POBOJUTLCS 3a BiACYTHOCTI |
aJAMIHICTPATUBHOT migcras  Juls  BIAMOBM |y Jep)KaBHIN peecTpauii
[OCJyru MPOTSroM 24 TOIUH Micisl HaJAXOIKEHHS JOKYMEHTIB,

KpiM BHUXIJHHX Ta CBSITKOBMX /IHIB
12 |ITepenix nmiacTaB aJis JIOKyMEHTH MOJaHO O0coOO0l0, sKa He Mae Ha L

BIJIMOBHU y JIeprKaBHIH
peectpauii

TTOBHOBA)XCHB;

JOKYMEHTH IIOJlaHi [0 HEHaJe/KHOro CcyO €KTa
Jep)KaBHOI peecTpaLil;

y €IMHOMY JepKaBHOMY PeecTpi I0pHIHHHHX 0CiO.
(GizuyHUX ~ OCIO-MIANPHUEMIIB  Ta  TPOMAICHKIX
(GopMyBaHb MiCTSITBCSI BITOMOCTI PO CYI0BE PillIeH S
111010 3a00POHH TIPOBEICHHS peecTpaLiiinoi 1ii:

MOJIaHHS JTOKYMEHTIB abo BiOMOCTe}i,
nependaveHux 3akoHoM YkpaiHu «lIpo nepkasHy
peecTpaniio  IOpUIMYHUX  0ci0, (I3UYHHX  OCiO-
MiANPUEMIIIB Ta TIPOMAACLKUX (POPMYBaHb» He B
MOBHOMY 00CsI3i;

HEBIAMOBIAHICTL BiZOMOCTEH, 3a3HauEHUX y 3asBi|
PO JepiKaBHY PEEeCTpPALliio, BiIOMOCTSM, 3a3HAUYEHNM




[Iponossxenus noaarka

y NOKyMEHTaxX, MOJaHuX JUlsl JIep>KaBHOI peecTpallii,
abo BIZOMOCTSIM, LI0 MICTATECI B  E€IUHOMY
JIep>KaBHOMY PEeCTpi IOpUANMYHUX 0Ci0, (hi3uUHUX 0OCiO
— OIANPUEMIIB Ta FPOMAJCHKUX (OPMYBaHb UM IHIIHX
IHpOopMaLlIHHUX cHUCTeMaxX, BHKOPHUCTAHHSI  SIKHUX
nepeadaueno 3akoHoMm Ykpainu «Ilpo nepkaBHy
peecTpalilo OpUAUYHUX o0cid, (izuyHUX ocid —
HIATPUEMLIIB Ta TPOMAJCHKUX (hOPMYBaHbY,

HeBIAMOBIJHICTE  BIJOMOCTEH, 3a3HA4YeHUX Y
JIOKyMEHTaX, MOJAaHUX [UIsl JepXKaBHOI peecTpalii,
BIIOMOCTSIM, IIO MICTSThCA B €IUHOMY JIeprKaBHOMY
peecTtpl  IOPHAWYHUX OCi0, ¢i3uuHHX ociO —
NiANPUEMIIB Ta TPOMAACHKUX (HOPMYBaHb UM 1HIIMX
iHpopMaLIHHUX  CcHUCTeMaX, BUKOPUCTAHHS  SIKHX
nependauyeHo 3axoHoMm VYkpaiHu «lIpo nepskaBHy
peecTpauilo OpUAXYHUX 0ci0, Gi3u4HUX ocid —
MIANPUEMLIIB Ta TPOMAICHKUX (POPMYBaHBY

JIOKyMEeHTH cynepeuats BuMoram Koncrutyuii ta
3aKOHIB YKpaiHu.

Pesynprar HamaHHs
aZIMIHICTPaTUBHOT
[10CJIYTH

Brecennst BianoBigHOro 3amucy g0 €IMHOrO
JEP’)KaBHOIO PEECTPy IOPUAMYHHUX O0Cl0, (PIZUUHUX
OCiO-TIANPUEMIIIB Ta IPOMAIICHEKUX (OPMYBaHb;

BUIIMCKAa 3  €JMHOrO  JEP)KaBHOTO  PEECTPY
IOpUAMYHUX 0ci0, (I3MYHUX OCIO-TANPUEMIIIB Ta
rpoMaZCbKuX (JOPMYBaHb — Y pa3i BHECEHHs 3MiH /10
BITOMOCTEH, 110 BiIOOPaKaIOTHCS Y BUITUCLII;

YCTAHOBYMH  JIOKYMEHT IOpHUIAMYHOI 0co0M B
GJIEKTPOHHIH  ¢Gopmi,  BUTOTOBICHMH  IIIAXOM
CKaHyBaHHS;

IOBIJIOMJICHHS IIPO BIAMOBY B JIep:KaBHIi peecTpallil
13 3a3HAYEHHSIM BUIJIIOYHOIO TMepesiKy MiACTaB 11s
BIIMOBH.

14

Criocobu oTpuMaHHS
BIZIMOBIAI (pe3ybTary)

ctepl neprkaBHOT peectpallii (y TOMY YHCIII BHITHCKE 3
€IMHOrO JEpXXaBHOIO PEECTPY IOPUIHYHHX OCIO.
Gi3uyHUX  OCIO-MIANPUEMIIB  Ta  TPOMAICHKHX
(¢opMyBaHb Ta YCTaHOBYHH [OKYMEHT IOPHIMHYHOL
0coOM) B €NeKTPOHHIH (POpMi ONPHITIOAHIOIOTHCS Ha
MOpTajll €JeKTPOHHUX CEPBICIB Ta MOCTYIMHI /s 1X
IOIIIYKY 3@ KOJIOM JIOCTYTLY.

3a OaxaHHSIM 3asBHHKA 3 E€IUHOTO JEP:KaBHOTO
peecTpy  IOpUAMYHUX  0oci0,  (izuyHMX ~ OCi0-
MiANPUEMLIB Ta MPOMAACHKUX (POPMYBaHb HAIACTHCs

PesynbraTy HamaHHS aaMIHICTPATHBHOI MOCIVIH |




HpOIIOB)I(CHHSI Joaarka

BUIMCKA Yy THarepoBii (opMi 3 MNPOCTaBJICHHSIM
MiAMUCY Ta Me4yaTKH MOepXKaBHOIO peecTparopa Ta
redaTkyd, Bu3HaueHol 3axoHoM Ykpainum «lIpo
Hotapiaty  (y ~ BHOAAKy,  SKIIO  JIepPKaBHUM
PEECTPATOPOM € HOTapiyc) — y pasi NOJaHHS 3asiBU 11PO
JlepKaBHy peecTpallilo y namneposii Gpopmi.

Y pasi Bi/MOBH B Iep)KaBHi} peecTpallii JOKyMEHTH,
rofaHi Juls JepiKaBHOI peecTpalii, MOBEPTAIOTHCS
(BUOAIOTHCA, HaICUJIaI0ThCS MOLITOBUM
Bi/MpaB/eHHsM) 3asBHUKY He Mi3HilIEe HACTYIHOI'O
poGOYOro Hs 3 AHSI HAIXOMKEHHs BiJl 3asBHUKA 3asBU
Mo X TOBEPHEHHS.

* [licns poonpaiioBaiis €IMHOrO J€pKABHOrO BeGMOpPTaly €NEKTPOHHWX Mociayr Ta/abo mnoprajy
eIEKTPOHHHUX CepBiciB, sIKi OyyTh 3a0e3neqyBaTH MOKIUBICTb MOAAHHS TAKHX

JIOKYMEHTIB B €JICKTPOHHIH (opmi;

KepiBuuk anapary

Cepriit LIAITOBAIJI



