3ATBEP/DKEHO
Posnopspxernns LlleBueHKiBCBKOT
padionnol B MicTi Kuesi mepxaBHol
agMiHICTpaii

SZ 0 AORY  NLBI)

THO®OPMAUIHMHA KAPTKA
aAMIHICTPATHBHOT NOCIYTH 3 Jep:kaBHOI peecTpauii BRIIIOYeHHs BiZoMocTeil npo
HPHJEYHY 0¢00y (KpiM rpoMaickKoro hopmMyBaHHsI TA peJiiriiinoi opramizaniy),
3apeecrposany Ao 01 aunus 2004 poxy, BizoMocTi Ipo AKy He MicTATHCA B €AHHOMY
AepKaBHOMY peecTpi 10pHAHYHHX 0¢ib, QisuuHux ocib — nixnpuemuip Ta
rpoMajaceKux popmysaHb

Biaaia 3 nuTaHb gepxaBHOI peccTpauii OPUAHIHHX 0¢ib, piznunux ocid-
niznpuemuie epyeHKiBCRKOT paitounol s micri Kucni epikannoi
aaminicrpanii
(HafiMenyDalsa cyd CKTa MAHAans a7 MiHICTPATHBIIO! ITOCHYT Ta/ab0 [eHTPY HAAIHA
a/IMIHICTPATHBHEX TIOCITYT)

Indopmauin npo cyd’exTa HajiaHHA AAMIHICTPATHBHOT HOCAYTH
Ta/200 NeHTPY HAXAHHA AAMIHICTPATHBHHX NOCHYT

Havimenysaunsa nentpy | Ynpaemiass (LleHrp) HaganHs aaMiHICTPATHBHHX IMOCHYT
HamaHHs anminicTpaTuBEuX |IlleBueHkiBcbkol paifonsHoi B micti Kuesi nepxapHoi
MIOCITYT aIMiHicTparil

1 |Miclie3Hax 0 KEHHS 01054, m. Kuis, Byn. borgana XMelsHHIBKOTO, 24
01054, m. Kuis, 6ynes. Tapaca lllesuenxka, 26/4
01135, m. Kuis, npocn. Bepecreiicekuii, 5

2 |IadopmManis mozio (Iloreninok — cydora: 09:00 — 18:00
pexXUMY poOOTH Henins: Buxipaqi

(Y 3B’a3Kky 3 BBEACHHAM BOEHHOIO CTaHy B YKpaini, pexum poborud
LEHTPY HaZlaHHA aAMIHICTPATHBHHMX MOCIYT MOXKE 3MIHIOBATHCH )

3 |Tenedon/daxc ten.: (044) 202-60-38,
(momioxn), azpeca (044) 202-60-39
€JIEKIPOHHO] MOWITH Ta|e-mail: cnap@shev.kmda.gov.ua
BeG-caiiT BeG-caliT: kyivenap.gov.ua

HopmaTHBHI aKTH, IKMMH PerJaMeHTYeThCsl HAJAHHS aAMIHICTPATHBHOT IOCAYTH

4 |3axonm Ykpalnu 3akon  Ykpaimm «lIpo  mepxaBHy — peecTpaliro
IOPHIHYHKEX ~ 0cif, @i3udHux  ocib-migmpueMuis  Ta
rpPOMaIChKUX (HhOPMYBaHE

5 |Axtu KaGinety Ilocranosa KaGinery MinictpiB Ykpaiuu sig 04.12.2019
MinicTpis Ykpainu Ne 1137 «llutanra €puHOrO HepasHOro BebImopTamy

SIIEKTPOHHHX IO0CIyr Ta Peectpy aaMiHICTpaTHBHHX
MIOCITYT»




HpOJ.IOB)I(eHHH JOATKA

AKTH LEHTPaIBHUX
OpraHiB BHKOHaBYO1
BJIAIH

Hakaz MinictepcTBa rocTuuil Ykpainw Big 18.11.2016
No 3268/5 «Ilpo 3areepxeHHs dopm 3aiB y cdepi
HepKaBHOI peecTpaull IOpUIUYHEX 0ci6, QizwynHux ocib-
TiATPHEMIIIB T2 IPOMAJICEKHX dbopMyBaHB»,
3apeecTpoBadui  y MinictepeTBi  loctHmii  YkpaiHu
18.11.2016 3a Ne 1500/29630;
naxas Mimictepersa roctuuii Ykpaiuu siy 09.02.2016
Ne 359/5 «IIpo 3arBepmxenus Ilopsaky nepxasHOT
peecTpanli IpUAMYHEX 0cif, QisudHNX ocib-mianpuemin
Ta IPOMAaACBKUX (OpMyBaHb, II0 HE MAaIOThH CTATyCy
OpHAUMYHOI 0co0M», 3apeecTpoBaHMi y MiHicTepcTsi
roctuauil Ykpaiau 09.02.2016 za Ne 200/28330;

Haka3 MinicteperBa tocTutii Y kpainu six 23.03.2016

Ne 784/5 «I1po 3arsepmrernt [Topsiaxky (yukiionysanss
HOpTany — eneKTPOHHHX — cepBiciB  fopuiuuimMx  ocid,
(QIBMIHEX OCIO-TATPUCMIUD Ta TPOMACLKHK (POPMYRALID,
0 He  MaloTh  CTalycy  KOpuauuHol  ocobm»,
sapeecTpoBanuii  y  MimictepeTBl  rocthiii  Vipaiuwm
23.03.2016 3a Ne 427/28557.

¥YMOBH 0TpHMaHHA AAMIHICTPATHBHOT HOCHYTH

Iligctaga gy
OTPUMAHHS
aIMIHICTPaTHBHOL
TIOCTYTH

3BEepHEHHS YIIOBHOBAXKEHOI'O IIPECTABHHKA IOPHAUYHOL
ocobu (nani — 3asgBHHK)

Buuepnuu#i nepenik
JIOKYMEHTIB,
Ie0OXIMIHuX JUIs
OTPUMAHHST
aJMIHICTPaTHBHOI
HOCTYTH

3asgiBa PO  JIEPIKABHY  PEECTpallil0  BKIIOYEHHS
BijoMoCcTeHl Tpo  IOpHAH4YHY ocoly gm0 €auHOTO
JCPXKAaBHOIO DEECTpy IOPUAUYHHUX 0cib, (Qispunmx ocil-
I OIPHEMITIB T8 IPOMAJICEKHX (OPMYBAHE;

CIpYKTypa BHacHocT! 3a ¢OpMOI Ta
BHM3HAYEHUMH BIINOBIOHO O 3aKOHOMABCTBA;

BUTSI, BUIIHCKA YM IHIIHH NOKYMEHT 3 TOPrOBEILHOTO,
0aHKIBCEKOTO, CYAOBOI'O PEECTPY TOWIO, WO IIATBEPIKYE
PEECTpallilo IOPUAHIHOT 0COOH~- HEPE3UIEHT;

KOIIisl JOKYMEHTa, 1[0 IOCBiquye 0coby Ta MiTBepIKye
TpOMajgHCTBO (IiANaHCTBO) 0co0H, fAKa € KiHIeBUM
Genediniapaum BIIACHUKOM FOPUIHIHOT ocobu
(RoTapiansHO 3acBiguena abo 3acBifuena KamidikoBaHUM
eNEKTPOHHMM IIANMCOM 0coOM, YIOBHOBaXkeHO! Ha
NMOJaHHA AOKYMEHTIB JUIS ACPIKABHOI peecTparil, SKIo
TaKul JOKYMeHT oQopMieHuil 6e3 3acTOCyBaHHs 3aco0iB
CIOMHOTO NepXKaBHOIO MAeMOTpadiyHOro peectpy,- AJd
rpoMafsH YKpaiHn).

SIKIIO  MOKYMEHTH IIOJalOThECS

3MICTOM,

0COOHCTO, 3asBHUK




HpOHOB}KCHHSI JomartkKa

Tpes’siBAs€  AOKYMEHT, IO BIXMOBIZHO 10
IOCBIOYYE 0cO0Y.

Y pasi nojaHHsa JOKYMEHTIB MpeacTaBHUKOM JOAATKOBO
TIO/IA€ThCS TIPUMIPHHK OpUriHany (HoTapiambHO
3aCBLOYEHA KOS ) HOKYMEHTa, IO MiATBEPIKYE HOTO
ITOBHOBa)KEHHS!.

HJJis nisicit npoBeneHHsA peecTpalliifHuX il OKyMEHTOM,
110 3aCBIAYY€ TOBHOBaYKEHHS NPEICTABHUKE, MOXKeE OYyTH:

1) HoTapianpHO  noCBimueHa  ZOBIpeHiCTE  (KpiM

NPOBENIEHHS peecTpallliHuX Tif IMOK0 JepIKAaBHOTO
OpraHy, OpraHy MICIIEBOI'O CAMOBPSAAYBaHH);

2) IOBIpeHICTh, BHAAHA BIAMOBIOHO [0 3aKOHOLABCTBA

1HO3eMHOI JIePIKABH.

3aKOHY

o

(mocib nonaHHs 1. ¥V naneposifi ¢opmi JOKYMCITH IOJAIOTHCS
JLOKYMeLLTin, SHABIHKOM 0COOMC 10 a0 [IOLITOBUM BIULIPDABICHHAM,
HCOOXLAHMX 215t 2. B enewrpowtit QpopMi  JOKYMCHTH TIOJAIOTLCS 3
OTpHMaHHS BHKOPUCTAHHAM  C€OMHOrO  JepykaBHOro  BeGmoprany
aIMIHICTPaTHBHOT ENEKTPOHHMUX [OCIYl, a IIONO IIOCHYr, HalaHHS SKHX
HIOCTIYTH 3a3Ha4YeHdll Beb-mopran He 3abesrnedye, — 4Yepes mopTan
€NEeKTPOHHUX CepBiciB*

10 |(IInmaTHicTE besonnaruo
(Oe30mnaTHICTB)
HaJaHHA
aaMiHICTPATHUBHOL
TIOCTY |

11

CTpok HagaHHA
anaMIHICTPaATUBHOI
TIOCIYTH

HepkaBHa peecTpallis TPOBOLUTHCS 34 BINCYTHOCTI
MiCTaB AT BiIMOBH Y JeprkaBHIH peecTpalii 1poTAroM
24 TOJMH MiCIsT HaAXOJPKEHHS JOKYMEHTIB, KPIM BUXIIHHAX
Ta CBATKOBHX AHIB,

12

Ilepenik mzacrTap ajs
BIJIMOBH y JiepiKaBHIH

peccTparii

Joxymentu momano ocoboto,
TIOBHOBAXEHD;

y CAuHOMY JepKaBHOMY peecTpi IOPHAMYHMX ocib,
¢GispyHEX  0cl0 —~ OANPHEMOIB  TAa  I'POMAICHKHX
bopMyBaHb MICTATBCSI BIIOMOCTI PO CyIOBE PpillEHHA
110710 3a00pOHM NPOBEISHHS peecTpalifuol aif;

JOKYMEHTH IOJaHI A0  HEHAJIEKHOrO
JIEPXKaBHOI peecTparlii;

BCTaHOBIECHHA (axTy 3acTOCYBaHHA CaHKIii Bijpnosizuo
1o 3akoHy Yxpaiau "Ilpo cankuii", Aki YHEMOMKIIUBIIOIOTE
IIPOBEICHHSA IePIKaBHOI peecTparil;

NIOJaHHA HOKyMeHTIB alo BimoMmocted, mepepGaueHHX
3akoHoM  Ykpainn  «[Ipo  mepxaBHY  peecTpaliio

AKa ©H¢ Md€ Ha Le

cy6’exTa




[Iponomkenns nogatka

IOpUAMYHEX o0ci0, (Qi3udHuX o0ci0 ~ mmianpueMiyis Ta
IpOMajiChKUX (POPMYBaHB» HE B IOBHOMY 00Cs31;

JOKYMEHTH cynepedarTs BumoraMm Komcturynii Ta
3aKOHIB YKpaiHu;

MOPYIIEHO BCTAHOBIIEHUH 3aKOHOM IIOPANOK CTBOPEHHS
IOpUARYHOT 0co0u;

IIO/I0 3ACHOBHHMKA (YHACHHKA) FOPUAMYHOI 0CoOH, L0
CTBODIOETECS, TPOBENEHO EePXKABHY PEECTpallilQ PillleHHSs
OpO IPHUIMHEHHS IOpHIMYHOI ocoduM B pesynbrari i1
JKBlAALIT;

HEBIIIOBIIHICTE BiOMOCTeH, 3a3Ha4eHUX Y 3adBl Mpo
NepXKaBHY DEeECTpalliio, BIJOMOCTAM, 3d3HAYEHHM Y
JOKYMEHTaX, HOM4HHX Ui jepkasliol peecrpauii, abo
BIZIOMOCTSIM, IO MICTSTLCH B CUHHOMY ACPXKABHOMY
peecTpi opuMuEEX ocif, ¢izmmiimnx ocié ~ uignpueMuin
Ta TPOMAACRKUX (opMyBaHL uH inmux idopmarifiamx
CUCTEMaX, BUKOPUCIaHHsl SIKMX Tnependauedo 3aKoHOM
VYkpainu «IIpo mepxkasHy peecTpalilo IOPUAMYHHX 0CiO,

dismgEEX  oci0 — miAnpweMuiB Ta  TPOMAACHKKX
GopMyBaHb;
HEBIANOBIAHICTE B1IOMOCTEH, 3a3HauYeHUX y

OOKYMEHTax, [OZaHHMX JUIA JAepiKaBHOI peccTparil,
BiIOMOCTAM, IIO MICTATHCS B EINUHOMY IepXaBHOMY
peecTpl IOPUAWNYHUX OCi0, (Gi3HUHUX 0Ci0 — MmianpuemUiB
Ta TPOMAJCBKUX (DOpMYBaHb UM IHMUX iHMOpMALHHEX
CHCTEMAaX, BUKOPUCTaHHA SAKHX Mepeadadero 3aKkoHOM
Yxpainu «lIpo AepxaBHY peecTpaliio IOpHIUYHUX OCiO,
Gi3puHUX 0cid — [iANpUeMIB TAa TPOMAACHKHX
hopMyBaHb»;

3adBy PO  JEpKaBHY  PEECTPaLliid  BKJIIOYEHHS
BiloMOCTeH mpo IOpHOHYHY oco0y go  €auHOoro
IEpKaBHOTO PeecTpy, MOJAHO i3 3a3HAYEHHIM KiHLIEBOIO
OcHehIIiapHOTO BIIACIIMKA, SKHH HA [eHb [OJAHHS 3asBU
3riHO 3 BIIOMOCTSIMH PEECTPiB HOMED.

13

Pesynerar HamaHHS
aAMIHICTPaTHBHOT
IIOCIIYTH

BueceHHss  BIANOBIAHOTO — 3amecy 40 € IOWHOTO
JEPKaBHOTO DPEECTpy IOPUIOUYHHUX 0ci0, QisHdHMX 0ci6-
HIAIPUEMIIB Ta IPOMAJICEKHX (OPMYBaHBb;

BUITHCKA 3 €AMHOTO JepXKaBHOTO PEECTPY IOPHIAWYHKX
ocib, GizmuHUX ociO-mOIpHEMIIB Ta IPOMAICBKUX
(hopMyBaHE;

MOBIJOMJIEHHS TIPO BIAMOBY B IepXKaBHil peecTparil i3
3a3Ha4YEeHHAM BUKIIOYHOIO NEepemniKy MiACTAR IS BIAMOBH.

14

Criocobu oTpUMaHHs

Pesynpratu HamaHHg agMIHICTPaTHBHOL TOCTYry y cdepi




IlpomoBxeHHA nOKaTKa

BIJIIOBiAL (pe3ynbTaty)

JlepKaBHOI peectpauii (y TOMY YHCII BUOHCKA 3 €AMHOrO
JEPKAaBHOTO DPEECTPy IOPHAMUHUX 0cCi0, GizuYHHX 0ci6-
NiOIPHEMIIB T4 TPOMAJCEKUX (DOPMYBaHE) B eNEKTPOHHIN
(GopMi  ONPHUIIONHIOIOTECS Ha MHOPTANi eNeKTPOHHMX
CEpBICIB Ta JOCTYIIHI [Is X MIOIIYKY 38 KOJOM AOCTYILY.

3a Ga)kaHHAM 3asBHUKA 3 CIHHOTO AEP)KABHOTO PECCTPY
IOpUAMYHUX  0cCi0, QI3MYHHX  OCiO-TATpHeEMUiB  Ta
rpoMaAchKUX QOPMYBaHb HAAETHCS BHUIIMCKA Y IIaNepoBiif
GOpMI 3 IPOCTABIEHHAM IIITMCY Ta MEYATKH JepXKaBHOrQ
peecTpaTopa Ta 11e44TKH, BHU3HAYeHOI 3aKOHOM YKpaiHu
«lIpo  HoTaplaT» (y BHIAAKY, SKIIO JepXKaBHHM
PEeECTpaTopoM € HOTapiyc) — y pasl NOJaHHA 3aiBH INIPO
JIeprKaBHY PeECTpalliio y naneposi gopwmi.

Y pasi piaMoDH B nepxaniiil peecTparii JOKYMEHTH,
MOAAHL AN JepmkaBHO!  peectpauii,  HOBepTaloTLes
(BUAAIOTHCS, HACUIAIOTHCS MOIUTOBHM BINIIpaBlelisim)
3a4BHUKY HE II3HIIIE HACTYUHOI'O pobo4Oro JHA 3 JHA
HAAXO/DKEeHHS BiJl 3asIBHHKA 3a5(BY 11PO X MOBEPHEHHS.

* Tlicns noompallioBaHHs HOPTally eIeKTPOHHUX CEpBicis, sxmit Oyne 3abe3neuyBaTd MONKIHBICTD
NOJAHHS TAKHX JOKYMEHTIB B €IeKTPOHHIH hopmi

KepiBruk anapaty

Birami#t [IAPAH




