3ATBEPDKEHO
PosnopsiukeHHs [lecHAHCHKOT
paiionnol B MicTi KueBi aepxaBHOT
ajiMiHicTpauii

-/wémrﬂgﬁww N 930

IHOOPMAILIIMHA KAPTKA
aAMiHICTPATHBHOI 0CIYIH 3 Jep:KaBHOT peccTpalii nepexoay IOPHAHYHOT 0CO0H 3
MO/EJbHOTO0 CTATYTY HA JiSUILHICTH HA MiACTABI BJIACHOI0 YCTAHOBYOTO
JIOKYMeHTa (KpimM rpomMajacbkoro popMyBaHHs Ta pestiriiHoT oprasizauii)

Biamin 3 muTaHb fepikaBHoOl peecTpallii IOpHAHYHKX 0Ci0,
dhiznunux oci6-nianpuemui JlecHsHcnkoi paorHoi B MicTi Kuesi jepxaBrot
agMiHicTpaiil
(naiiMenyBanns cy6’€KTa HaJaHHs aAMIHICTPaTHBHOI NOCTYrH Ta/abo UEHTPY HANAHHS
aZIMiHICTPATHBHHX [10CIIYT)

Indopmanin npo cy6’ekra HAJAHHA AAMIHICTPATHBHOI NOCTYTH
Ta/260 HEHTPY HAAAHHS AAMIHICTPATHBHUX MOCJaYT

HaiimeHyBaHHs uentpy|Vnpasninas (LlenTp) HagaHHS —aIMIHICTPAaTHBHUX
HajiaHHs  aIMIHICTPAaTHBHHX|nocayr JIecHsHCBKOI palioHHOI B MICTI Kuegi
nocJyr NepIKaBHOT aaMiHicTpauil
1 [Micue3HaxoIKeHHs 02225, m. Kuis, npocnext Yepsonoi Kanwunn, 29
02166, m. Kuis, npocrniext Jlicouii, 39-A
2 |Iudopmatiis wono| Iloneninok — cybora: 09:00 — 18:00
pexKuMy pobOTH Henins: BUXijiHuii
(Y 38°93Ky 3 BBEACHHSM BOEHHOrO cTaHy B YKpaii, pesknm poboTh
LEHTPY HAAaHHs! AAMIHICTPATHBHIX MOCIYT MOIKE 3MIHIOBATHCS )
3 | Tenedon/pake tei.: (044) 202-60-38,
(noBiKHM), azpeca (044) 202-60-39
enextponnoi nowTu Ta|e-mail: cnap_desnrda@kyiveiti.gov.ua
BeOcaiiT BebcaiiT: kyivenap.gov.ua
HopmaTHBHI AKTH, AKUMH PErJaMeHTyeThesl Ha/aHHs AAMiHiCTPAaTHBHOT
MOCJIyrH
4 (3akoHu YkpalHH 3akon Ykpainu «[lpo JepkaBHy peecTpailiio
IOpUAMYHEX 0cCi0, QI3HUHMX oci6-TianpueMuiB Ta
rpoMajickKux (hopMyBaHb»
5 |Akru Kabinery [locranosa Kabinery Minicrpis  YkpaiHd BiX

MinicTpiB YKpainu 04.12.2019 No 1137 « INMutanna CauHoro aepxaBHOrO
pebnoprally — ejleKTpoHHMX —nocayr Ta  Peectpy
aJIMIHICTPATUBHHUX MOCHY I

6 | AKTH LEHTPAIbHUX Hakaz Minicrepcta  tocTuuil  Ykpaink  Bij




[IponoB:KeHHs AoaaTKa

OpraHiB BUKOHABUOI
BIaaH

18.11.2016 Ne 3268/5 «Ilpo 3aTBep/KeHHS OPM 3asiB
y chepi mepkaBHOI peecTpauil HOPUAMYHHMX OCIO,
¢izuyHMX ~ ocib-mianpHeMUIB  Ta  IPOMAJCHKMUX
(GopmyBaHb», 3apeecTpoBaHuil y MiHICTEpPCTBI IOCTULLIT
Ykpainu 18.11.2016 3a Ne 1500/29630;

naka3s Minicrepcrsa roctuuii Ykpaiau Big 09.02.2016
Ne 359/5 «lIpo 3arBepyoxenns [lopsiky aepxasBHO!
peectpauii  ropuaMdHux  ocib,  dizuuHuX  ocib-
MiAMPUEMIIB Ta TPOMAACBKUX (OPMYBaHb, IO HE
MaroTh CTaTyCy FOPHAWYHOI 0COOH», 3apecCTPOBAHUN Y
Minictepeti toctunii Ykpainm 09.02.2016 3a Ne
200/28330;

Haka3 Minictepcrsa roctruil Ykpainu Bin 23.03.2016
No 784/5 «Ipo 3aTBEP/KCHHS [Topsinky
(QYHKIIOHYBaHHS TMOpTany eJeKTPOHHHWX CEpBICIB
IOPUAMIHUX  0cif, ¢izuuHux ocib-nianpueMuis  Ta
rpoMaichkux (OpMyBaHb, 10 HE MAalOThb CTaTyCy
FOpUMIHOT 0coOu», 3apeecTpoBaHuil y MiHicTepcTBi
roctunii Yxpainu 23.03.2016 3a Ne 427/28557.

YMOBH OTpHMAHHS aAMIHICTPATHBHOT NOCJYTH

ITincTaBa a1 OTpUMaHHS
aIMIHICTPaTHBHOI
NOCTYTH

3BepHeHHs YTOBHOBA>KEHOTO NIpeACTaBHUKA
ropuaUYHOi 0cobM (naii — 3asBHHK)

Buuepnuuii nepenik
JOKYMEHTIB, HEOOXI1HUX
JUIsl OTPUMaHHs
aJIMIHICTPATUBHOT
MOCIyTH

3asgBa MNpo JepXKaBHY pEECTPAllilo Mepexoay 3
MOJIEJILHOr0 CTaTyTy Ha JiSUIBHICTH Ha MijcTasi
BJIACHOTO YCTAHOBYOTO JOKYMEHTA;

MPUMIPHUK OpHUTiHANY (HOTapiadbHO 3acBii4eHa
KOMist) pillieHHst yNOBHOBaXKCHOTO OpPraHy YNpaBJliHHS
IOPUIMYHOI OCOOM Npo mepexijJ Ha IisIbHICTL Ha
MijICTaBi  BJIACHOIO YCTAHOBUOrO JIOKYMEHTa Ta
3aTBEPJUKEHHS! YCTAHOBYOTO AOKYMEHTA,;

YCTAHOBYMH JIOKYMEHT IOPHIHYHOT 0CO0H;
TipuMipHHK opurinany (HOTapiaJbHO 3acBiqueHa
KOMisi) JIOKYMEHTa, IHI0 3acBi/l4y€ [MOBHOBAMEHHS
Mnpe/CTaBHMKAa 3aCHOBHHMKA (YYaCHHMKA) OPHUIMYHOI
ocobu - y pa3l y4acTi IpeJICTABHHKA 3aCHOBHHKA
(y4acHHMKa) IOpUJMUHOT 0COOM Y MPUHUHATTI PilLICHHS
YIIOBHOB&KCHUM OPraHOM YMpPaBJiHHA IOPUAUUHOT
ocoOu.

SIKIO JIOKYMEHTH [OAAa0ThCS OCOOMCTO, 3asBHMK
npen’sBigc  AOKYMEHT, 1110 BIAMOBIAHO [0 3aKOHY
MocBiAUye 0co0y.

Y pasi nojaHHST JOKYMEHTIB MpPEICTaBHUKOM




[TpoopkKeHna 101aTKa

JIOJAaTKOBO  MOJAAEThCSl  MPUMIPHUK  OpHUTIHAIY
(HoTapiaJibHO ~3acBiJdeHa KOIMifg) JOKYyMEHTa, Lo
MiATBEp/UKYE HOTO IOBHOBaXEHHS (KpiM BHIAIKY,
KON  BIIOMOCTI NP0  TOBHOBAXCHHA  I[BOTO
NpeCTABHUKA MICTAThCA B CAMHOMY JCp)KaBHOMY
peecTpi IOpUAMYHMX  0Ci0, @izuumux ocid -
MiAMPHEMIIB TA FPOMAACBKUX POPMYBaHb).

Jlns  uinelf  npoBejeHHs — peecTpalliiHuX  AiH
JIOKYMEHTOM, 110  3acBijdy€  TOBHOB&XKEHHS
npejcTaBHUKa, MoXe OyTH:

1) HOTapialbHO MOCBiAYeHa JIOBiPEHICTS;

2) JIOBIpEHICTE, BUaHA BI/INOBIZHO 110
3aKOHOABCTBA IHO3EMHOI IE€PIKaBH.

9 |Cnocid nopanHs . V mnaneposiii Qopmi JOKYMEHTH MO/Ja0TbCA
JIOKYMEHTIB, HEOOXIHUX |3asIBHHKOM OCOGHCTO abo MOIITOBHM BiJIIPaBIEHHSM.
JU1sl OTPUMaHHsI 2. 2. B enexTpoHHi# GOpMI JOKYMEHTH MOAAIOTLCS 3
aJMiHICTPATHBHOI BUKOpHCTAaHHSM €IHHOTO JIepkaBHOro BebropTaity
MOCIyTH eIEeKTPOHHMX MOCIIYT, @ LIOJA0 MOCIYT, HaJaHHSI AKHX

sa3HadeHu Bebnopran He 3abe3neuye, — Uepes noprain
eNeKTPOHHHUX cepBicin*

10{ITnaTHICTD bezonnatHo
(6e30raTHICTh) HalaHHs
aZMiHICTPaTUBHOL
OCITYTH

I 1|Ctpok HajiaHHsl JlepkaBHa peecTpaLlis IPOBOIMTHCS 34 BiACYTHOCTI
aJIMiHICTpaTUBHOI migcTaB Ul BLIMOBH Y  JepXaBHIH  peectpauii
MOC/IyTH [POTSATOM 24 FOMH MiCis HAJXOIKEHHS JIOKYMEHTIB,

KpiM BUXIJ[HHX Ta CBATKOBHMX JIHIB
12|T1epenik miacTaB s JIOKyMEHTH TMOJaHO 0co0Oow, fAKa He Mae Ha Ue

BIJIMOBHM Yy JleprKaBHIH

peecTpatlil

MOBHOBaKEHb;

JOKYMEHTH TOfiagHi [0 HEHAJEeXKHOro Cyod’eKTa
JIEPXKABHOI peccTpallii;

y €IMHOMY JIepPKaBHOMY PCECTPi IOPHANTHHX ocio,
disvunux  oci6-niAnpuemMuiB  Ta  FPOMAJCHKMX
dopMyBaHb MICTATECA BiIOMOCTI TIPO CYA0BE pillieHHs
1010 3a60pOHY MPOBEICHHS peecTpallifinol il

o aHHs JIOKYMEHTIB abo BIJIOMOCTEH,
nepenbauenux 3akoHoM Ykpainu «lIpo nepxkasHy
peecTpaliio  IOpHAHYHMX  0Ci0,  (DISMYHHX ocib-
MiANPHEMLIB Ta TIPOMAaACBKHX (OPMyBaHB» HE B
MoBHOMY 00Cs31;




[IponoBxkeHHA 10AaTKa

HEBIMOBIAHICTE BiZOMOCTEH, 3a3HayeHUX Yy 3asiBi
Mpo JiepKaBHY PEECTpaLlito, BIAOMOCTAM, 3a3HA4YEHHUM
y JOKyMeHTax, MOJaHuX JUls Jep)KaBHOI peecTpallii,
abo BigoMoCTAM, 10 MicTaTbes B E€aMHOMY
Nep)KABHOMY PeecTpi IOpUIMUHUX 0ciO, Qisn4HuX ocid
— NiANPHEMIIB Ta FPOMAJICBKUX (POPMYBaHb YW IHILHUX
iHpopMalliifHUX  CHCTEeMaX, BHKOPUCTAHHA  SIKHX
nepeabayeno 3akoHom Ykpainu «llpo nepxasny
peecTpaiiio opuaHdHEX oci®, GI3MYHEX ocid -
MiANPUEMLIIB Ta FPOMAAChKMX (POPMYBaHBY;

BCTAHOBJIGHHSA  (haKTy  3aCTOCYBaHHA  CaHKLIH
BiAMOBiZHO 10 3akony Yxpainu "Ilpo caukuii”, siki
YHEMOXKIJTUBITIOIOTH MIPOBECHHS JeprKaBHOT
peecTpaiiii;

HeBIAMNOBIHICTL  BIJIOMOCTEH,  3a3HAYEHUX Y
NOKyMEHTaX, INOJaHuX JJis Jep’aBHOi peecTpalli,
BIJIOMOCTSAM, IO MicTAThCS B €JAMHOMY JI€pKaBHOMY
peecTpl  IOPUAWYHUX  ocib, Giznunux ocib -
MIATNPUEMIIB Ta FPOMAACHKUX (POPMYBaHb UM IHIIMX
indopmaniifHux  cHcTeMaxX, BHKOPHCTAHHS — AKHUX
nepenbaueno 3axonom Ykpainm «IIpo nepikasHy
PEECTpAllil0 IOPUAMYHMX ocib, i3udHux ocid -
MiIMPUEMIIIB Ta TPOMAACBEKUX (POPMYBaHB»

NOKyMeHTH cyrnepedars BuMoram Konctutyuii Ta
3aKOHIB YKpaiHH.

13

PesynpraT HagaHHA
aJIMiHICTPaTHBHOI
MOCIyTH

BHeceHHsl BIANOBIJAHOro 3amucy A0 E€auUHOro
NIEPKABHOIO pEECTpy IOPHJIIMYHUX 0Ci6, Gi3udHuX

|ociG-nianpuemiiin Ta rpoMaachKux OPMyBaHb;

Bunucka 3 €aAMHOrO  JIepKaBHOIO  PEECTpy
IOpUIMYHAX 0cif, ¢isudHux ocib-nianpueMiuiB  Ta
rpoMajicbkux (OpMyBaHb — y pa3i BHECEHHs 3MiH JI0
BIJIOMOCTEH, 1110 Bi/I00paKkatOThCsl y BUMTHCLL;

YCTAHOBYMH  JIOKYMEHT IOPUIMYHOI ocobu B
€JIEeKTPOHHIH  ¢opmi,  BUTOTOBIEHHH  LUIAXOM
CKaHyBaHH;

MOBIIOMJIEHHS PO BiIMOBY B JIepyKaBHil peecrpauii
i3 3a3HAUCHHSM BHKIIOYHOrO TEpPeNiKy MiACTaB s
BIZIMOBH.

14

Cnocobu oTpHMaHHs
BiAMOBI/Ii (pe3yabTary)

Pesynprard HamaHHS aJMIHICTPATMBHOI [OCIYrH Y
cepi iepKaBHOI peecTpauil (y TOMY YUCIi BUIIMCKA 3
CAMHOro JIEpXKABHOTO PEECTPY IOPUAMYHUX OCIO,
¢izuunux  ociG-mianpuemiiB  Ta  TPOMAACHKHX
GopMyBaHb Ta YCTAHOBUYMH HOKYMEHT HOPUIHYHOI




TTpoaoBxkEHHSs JonaTKa

0co0H) B €NEKTPOHHIH (hopMi OINpPHIIOOHIOIOTECS HA
nopraji eleKTPOHHHX CepBiciB Ta AOCTYMHI A 1X
MOLIYKY 3@ KOJAOM AOCTYIY.

3a OaxanusaMm 3asBHMKa 3 CIAMHOro JepixaBHOIro
peecTpy  IOpUAMYHHX  oci0,  ¢disuunMx  ocib-
MiAMPHEMIIB Ta rpoMajchkux (GopMyBaHb HAAE€ThCS
BUMMCKA Yy nanepoBid (opMi 3 MPOCTaBIEHHIM
MiAMKMCY Ta [EYaTKH JepKaBHOIO peecTparopa Ta
neyatkd, Bu3HaueHoi 3akoHom Yxpaimu  «lIpo
HoTapiat»  (y  BHOAmKy, SKIIO  JIepKaBHHM
PEECTPATOPOM € HOTapiyc) — y pasi MOJaHHs 3asiBU PO
Jlep’KaBHY PEECTpaliio y nareposii Gpopmi.

Y pasi BiMOBH B AepkaBHii peecTpallil JOKYMCHTH,
nofaHi sl JIEpXKABHOI peecTpalii, IMOBEPTAIOTHCS
(BHOAOTHCS, HaJACUIAIOThCH MOIITOBUM
BiAMpaBEHHsIM) 3asiBHUKY He Mi3Hille HACTYNHOro
po6OYOro AHA 3 JIHS HAJIXO/UKEHHS B 3asiBHHKA 3asBH
Mpo iX MOBEPHEHHS.

* Tlicns poonpaitoBaHHas E€auHOro JepkaBHoro Bedroprajly CJICKTPOHHHX NOCayr Ta/abo noprany

eNIeKTPOHHUX cepRiciB, siki OyyTh 3a0e3neqyBaTH MOKII

JIOKYMEHTIB B €JICKTPOHHIH dopmi;

KepiBHuKk anapary

10Th NMOAaHHA TAKHX

Onira MAILIKIBCBKA




