3ATBEP/DKEHO
Posnopsiipkenns LlleBueHKIBCKOT
paiionsoi B MicTi Kuesi nepxasrol
aaMiHicTpamii

FE SO ALY oSBT )

IHOOPMAIITIMHA KAPTKA
aMINICTPATHBIOT IOCAYTH 3 AePsKABIOT pecerpaunii smin 10 BigomocTeii npo
BiiOKpeMAeHHH MiAPO3aia IpHIHIHOT 0cO0H, YTBOPEHOT BiANOBIANO 10
3aKOHOJAABCTBA IHO3EMHOI AepKaBH, WO MICTAThLCA B €AHHOMY Hep:KaBHOMY
peecTpi IPHARYHUX 0¢ib, pizuunux oci6 — mignpueMuis Ta rpoMaacbKuX
popmyBanb

Binmin 3 murann gepxcaBnol peecTpanii ropuanHux oci6, Gisuunux oci-mianpacmuin
epycenkineskrol paiionnol B micti Kuepi gep:xasnoi agmimicrpamii
(naitmenypaiirs ¢y’ ckTa HalaHHA AMIHICTPATHBIION TIOCHAYTH Ta/ab0 HEITPY HALAILILL
AJMILICTPATHRIK TIOCTYT)

Indopmanis npo cy6’exra Haganua aaMiHiCTPATHBHOT HOCTYIH
Ta/a00 HEHTPY HAAAHHS AAMIHICTPATHBHMX NMOCHYT

HajimenypaHHs neHtpy| YnpasnieesS (LleHTp) HajgaHHS aIMiHICTPATHBHHX
HalaHHA anMidicTpaTuBHUX |nocnyr IlleByenkieekoi paifomnoi B Micti Kuesi
NOCHYT Aep)XKaBHO1 aaMiHicTparil

1 [Micue3HaxomKeHHs 01054, m. Kuig, Byn. bormana XMenpHULBKOTO, 24
01054, m. Kuis, 6ynss. Tapaca llesuenka, 26/4
01135, m. Kuis, pocrt. bepecreiicskui, 5

2 Iadopmairis wono| Iloneninox — cybora: 09:00 — 18:00
pexxuMy poboTu Hemins: puxigauit

(¥ 3B’a3ky 3 BBENEHHAM ROEHHOIrO crany B YKpaiHi, pexum poboTu
UEHTPY HalaHHA aqMiHICTPAaTHRHUX IMOCIYT MOYKE 3MiHKOBATHCA)

3 |Tenedon/daxc Tel.: (044) 202-60-38,
(morimKM), anpeca (044) 202-60-39
CICKTPpOHHOI momTH Ta|e-mail: cnap@shev.kimda.gov.ua
Beb-caiiT BeO-caltT: kyivenap.gov.ua

HopmaTuBHi aKTH, AIKHMH PerJaMeHTyeThCsl HaXaHHs aAMIHiCTPATHBHOT
HOCJYIH

4 |3axoHu Ykpainu 3axoH VYkpaiam «IIpo JepaBHY peecTpalliro
IOPHIUYHEX 0ci0, (I3MYHKMX ocib-mianpueMnip Ta
rpoMaliChbKUX HOPMYBaHB»

5 |Axtu Kabinety Iocranosa Kabinery Minictpis Vkpaiuu Bif
Minictpi Ykpainu 04.12.2019 Ne 1137 « ITuraHHa €19HOTO OEPXKABHOTO
BebIopTany eNeKTpPOHHHX IOCHyr Ta Peectpy
aIMIHICTPATUBHUX IIOCIYT»




HPOEOB)I(BHHH JoO0aTKa

AKTH LIeHTpallbHUX
OpTaHiB BUKOHABYOT
BIIAIH

Haxaz Minicrepcrea roctuuii  Ykpaium  Big
18.11.2016 Ne 3268/5 «Ilpo sarsepiokeris GopM sass
y chepl IepkaBHOI peecTpaiil IOPHUAHYHUX OCif,
bisngHEX  0cibd HIATNPHEMIIB Ta TIPOMAICHKHX
(popMyBaHE», 3apeecTpoBaHui y MiHicTepCTBI I0CTHHIT
VYxpainu 18.11.2016 3a No 1500/29630;

Haka3 MiHicTepcTBa rocTHIii  YkpalHM  BiJ
09.02.2016 Ne 359/5 «IIpo sarsepuxenus TTopsaaky
JepKaBHOT peecTpauii ropuAMYHEX ocib, ¢iznunuy
ocid - miAmpHEMIIB Ta TPOMaAChKUX (POopMyBaHB, 1110
HE MaIOTh cTarycy JOPHIHYHOT oco0m»,
3apeecTpoBaHuii y MinicTepeTBi IocTHIil YXpaiHu
09.02.2016 3a Ne 200/28330;

Hakaz  Miricreperea  rocTuIil  Vipaimw B
23.03.2016 Na 784/5 «lIIpo zatBepmxenus Ilopsaxy
GYHKLIOUYBALIESE  HOPTALY  eHeKIpPOLUX  cepBicin
OPURATHEX ocll, GitHuuux ocid — mAnpUCMIBR Ta
rpOMaZChKUX  (HOpMyBaHB»,  3apeeCTPOBaHME Y
Minicrepersi 1octunii Ykpainum 23.03.2016 3a Ne
427728557,

Haka3 MinicrepcTBa rocTHmil  YKpaidd  Bifg
05.03.2012 Ne 368/5 «IlIpo 3arBepmxenns Bumor zo
HanucaHHsi  HaliMeHyBaHHs  IOPHOMYHOL  OCOOH,
BIIOKPEMIIEHOTO MiAPO3AINY IOpUIHYHOI ocobH, y
TOMY YKCJIi YTBOPEHOI BIJIITOBIHO IO 3aKOHOJABCTBA
1HO3eMHOI JIepiKaBH, rPOMaICEKOro (OpMyBaHHS, IO
HE Mae€ cTaTycy IOpMAMYHOI oco0H, KpiM oprasisaril
npoderinkuy, 3apeectpoBaHuii  y  MiHicTepcTBi
roctuitii Yipainu 05.03.2012 3a Ne 367/20680

YMoBH oTpHMAaHHSA aMiHICTPATHBHOT MOCAYIH

IligcTaBsa nusg 3BepHEHHS npeicTaBHUKA BIZIOKPEMJICHOTO
OTpUMaHHS NIPO3ALTY IOPHANYHOI 0cO0H, YTBOPEHO! BiAMOBiAHO
a[(MIHICTPaTHBHO] JO 3aKOHOJABCTBa 1HO3EMHOI JepxkaBu (Hamli —
HOCIYTH 3a5BHIK)

Buuepnnuil nepemnik 3daBa PO JEpXKABHY PpEecTpaliloc 3MiH 10
HOKYMeHTiB, HeoOXifHuX | BimoMocTeit PO BIAOKpEMIICHIH HIAPO3ALN

IS4 OTpUMAaHHS
aIMIiHICTPaTHBHOT
IIOCIYTH

BIATIOBIAHOI IOpHAMYHOI oco0M, MI0 MICTATECS B
CIHUHOMY IepXaBHOMY peecTpl IOPUAMYHHMX oOcCi0,
bizmuBENX oci®0 — TWIONPHEMIIB Ta IPOMAICEKHX
bopMyBaHE;

pllIEHHS TPO BHECEHHS 3MIiH A0 BiMOMOCTEH Ipo
BIOOKpeMIICHHME  mipo3min  ropuamdgaoi  0cobH,
YTBOPEHOI BIANOBINHO IO 3aKOHOJABCTBA iHO3EMHOL




[IpomoBxeHns gonaTtka

AepxaBH, IpHHHATE KepiBHHKOM BiJIOKPEMIEHOTO
wigposuiny — Ta/abo  YHIOBHOBaXKEHHM  OPraHOM
yIpaBiiHHA (YIOBHOBaXXEHOIO 0c06010) BiAmoOBiAHOL
IOpUIHIHOL 0c00H;

IOKYMEHT, 10 IiATBCPIKYE 3MIiHY BIMOMOCTEH 00
IopuardHol  ocobu, YTBOpeHOI  BIANOBIZHO 7O
3aKOHOJABCTBA  1HO3EMHOI  JEpKaBH,  BUOAHHH
YIOBRHOBAXEHUM OPraHoM Takoi Jepwaru, — y pasi
AKINO 3MIHA TAKWUX BIOMOCTEH TATHE 3a co0O0I0 3MiHY
BiZloMOCTe! PO BiOKpeMITEHHH MiAPO3ALT IOPHINIHOT
ocobH, YTBOPEHOI BIAIIOBIAHO J0O 3aKOHOIABCTBA
iHO3eMHOI Jep)kaBH, IO MICTATECS B CHMHOMY
AEPKABHOMY peecTpl IOpUANIHEX 0Ci0, hizuaHuX 0ci6
— THATPUEMIIB Ta TPOMAACLKHAX GOPMYDBAIIL;

OONOKEL s 4K UM yeraHoBYMid  JOKYMCHT
BIOKPEMIGHOI'O  HPOIINLY  HOPUIUMYHOT  0CcO0H,
YTBOPCHOI BIATOBIMHO JIO 3aKOTIONABCTBA ((10T@MIIO]
JIEpXaBH, - Y pa3l BHECCHHA 3MiH, LI0 MICTATBCA Y
[IOJIOKEeHH] YH HIIOMY YCTAHOBUOMY TOKYMEHTI;

pimieHHs HarionansHoro ©Ganky VYkpaine mpo
IIOTOMKEHHS BHECCHHA 3MIH [0 TIONOXEHHS IIPO
BiJIOKpeMJICHUH TigpO3AiN iHO3eMHOTrO GaHKY — y pasi
BHECCHHS 3MIH MO TIONIOJKEHHS IIPO BiOKpEeMIEHMH
IiAPO3ALIT IHO3EMHOI0 OaHKY;

CTPYKTYpa BIACHOCTI IOPUAMYIHOI 0COOH, YTBOPEHOI
BIZIIOBIZTHO IO 32KOHOJABCTBA 1HO3EMHOI [IEPIKaBH, IO
€ 3aCHOBHMKOM BINOKPEMJIEHOTO IIAPO3ALTY TaKoi
opuargHol  ocobu, 3a  QOPMOK Ta  3MICTOM,
BH3HAYSHHMH BIIIOBITHO 1O 3aKOHOJABCTBA, — ¥ pasi
SKIO B CIOMHOMY IEpPXKaBHOMY PEecTpl HOPUIHYHHX
oci6, ¢i3u4HAX oCi0 — HMiAnpHEMIIB Ta rPOMaICBKUX
bopmysans HEeMae BiNOBIAHOT aKTyallbHO1
iadopmarii;

BUTAT, BUNKACKA 9H  IHIOHHA  JOKYMEHT 3
TOPTOBENBHOrO, 0aHKIBCBKOrO, CYAOBOTO PEECTPY
TOWIO, IO NiATBEPIKYE PEECTPALIIIO IOPHANYHOT 0co6H
- Hepe3WIeHTa B KpaiHi 11 MicuesHaxomxedHs (IKIo
3aCHOBHHUKOM IOPHIUYHOT 0cOo0H € popuandHa ocoba -
HEepe3HIEeHT), — ¥ pa3i SKI0 B COUHOMY JCPKaBHOMY
peecTpi IOpHUAMYHMKX  0Ci0, (izuuHEX oci6 -
HiAPHEMIIB Ta TCPOMAACHKHX (QOPMYBAHE HEMAE
BiAMOBiAHOT aKTyansHOI iHGOpMALIiT;

KOsl JOKyMeHTa, ILI0 mocBimgye ocoly Ta
ATBEPIDKYE TPOMAIAHCTBO (iATaHCTBO) 0cOOH, fKa €
KIHIEBHM OeHe(dilliapHUM BIACHUKOM IOPHAHYHOI




HpO,E[OB)KeHHH Aooarka

ocoOu (HOTapiampHO 3acBimueHa abo 3acBigueHa
KBaJMI(DIKOBAaHHM eNeKTPOHHHM MiNIHCcOM  0colu,
YHOBHOBAXEHO! HA IOHAaHHS  JOKYMEHTIB  JIIs
Jep>KkaBHOI peecTparii, KpiM BUITafKiB, SKIIO TAKHH
IOKYMEHT O(OPMIEHUH 13 3aCTOCYBaHHsIM 3aco0liB
CIMHOro AepXKaBHOTO JeMorpadiyHOTO PeecTpy, - At
rpoMangdH VYkpaisu), — y pasi AKmo B CAHHOMY
UEPIKUBHOMY pecerpl Iopuapdarx oci6, QisuyHnx ocid
~IMANPUEMIIB Ta TIpPOMajChKHX (OpMyBaHb HeEMAE
BiATIOBiAHOT akTyansHOI iHpopMaii;

JOKYMEHT PO CIUIaTy aaMiHICTPaTHBHOIO 300py.

KO OKYMEHTH MOHAIOTECA OCOOHCTO, 3asBHHK
Ipen’sBNs€ NOKYMEHT, IO BIJITOBIIHO 1O 3aKOHY
MOCBYTIYE 0Co0y.

Y pasl mNojaHHS OOKYMCHTIB MpPEICTABHHKOM
HOMATKOBO  [OJIA€ThCst  UPUMIPHUK  opurinamy
(MoTAPIANLIO  BACDHIMCHA  KOMIf) JIOKYMCUTA, IO
MIATBEPIDKYE HOro MOBHOBAKEHHSA (KpPIM BUIIAAKY,
KON¥  BIOOMOCTI PO  IIOBHOBA&KEHHSI  [BOTO
IpeCTaBHUKA MICTATECS B CANHOMY JIePKaBHOMY

peecTpl IOpMOMYHMX o0ci0, dizmuHMX oci6 —
IAPHEMIIIB Ta TPOMaICEKUX (OPMYyBaHBb).

Josi mined  nNpoBeNeHHA — peecTpallifimux  mift
NOKYMEHTOM, 10 3acBigdy€  IIOBHOBA)KeHHS
IIpeicTaBHMKa, MOXKe OyTH:

1) HOTapiallbHO IIOCBIHYEHA IOBIPEHICTE;

2)  pOoBipeHicTh,  BHAaHA  BIANOBIZHO 1O
3aKOHO/IaBCTBa IHO3EMHOT JIepKaBU

9 |Ciioci6 mopanHs 1. 'V mnaneporit ¢opmMi HOKYMEHTH IIONAIOTHCS
OOKYMEHTIB, HEOOXIIHUX |3aSIBHHKOM 0COOHCTO ab0 MOIITOBUM BiNIPABIEHHAM.
I OTpUMaHHS 2. B enexrpoHHi# ¢opMi HOKYMEHTH MOAAIOTHCH 3
aIMIHICTPaTHBHOT BUKOPHCTaHHAM COUHOTO JepiaBHOI'O BeO-mopTaly
[LOCILY 'Y QUEKTIPOHHUX LOCIYL, 4 WONO [OCIYL, HAJAHHS SKHX

3a3HaueHu BeC-mopTast He 3abesmeuye, — uYepes
IIOPTAJl €IEKTPOHHUX CepBiciB®

10 |IInaTHICTE (0,3 OpPOXHTKOBOTC MIiHIMyMY IS TIpane3JaTHHX
(6e30IUIaTHICTD) ocib — 3a JepikaBHY peecTpauiro 3MiH J0 BimomocTed
HaaHHA PO  BIIOKpPEMJICHUH MiAPO3ALT HOPUANYHOI o0co0H,
aIMiHICTpaTHBHOT YTBOPEHOI BIAIIOBIJHO [0 3aKOHOJABCTBA iHO3EMHOI
IIOCIYTH Zlep>KaBU (KpiM BIOKPEMIICHOI'O MiIPO3ALTY 1HO3EMHOI

HeypsapoBoi uM  Onaropifuoi  opramizamii), 1o
MICTATECE B  E€AMHOMY  JEpXaBHOMY  peectpi
IOPUIMYHMAX 0cCi0, (izuuHux ocid — nixmpueMmilis Ta
TPOMaJICEKHX (OpPMYBaHb




HpO,I[OB}KeHHH A0JaTKa

0,1 mpoXWTKOBOTO MIHIMYMY JHIS MOpane3gaTHHX
ocl® — 3a JepkapHY peecTpaliio 3MiH A0 BijoMocTeil
IIPO BiIOKpeMIIEHHH TiApo3min iHO3eMHOI HeypsmoBoi
uyy Onarofikuol opramizanii

11

Crpoxk HajauHs
aJIMiHICTPaTUBHOI
TOCTYTH

HepxaBHa peecTpallisi NPOBOAUTHCS 32 BiACYTHOCTI
IifgcTaB s BiAMOBHM Y JIEepXKaBHIH peectparii
[IPOTAroM IUSATH poboudux [OHIB 3 JaTH TONAHHSA
AOKyMeHTiB Juist gepkaniiol pecerpaul.

12

IMepenik mijgeras Juist
BIIMOBH Y IepKaBHii
peecTpanii

Hoxkymenty nogaHo ocobow, fSka He Mae Ha Iie
IIOBHOBaKEHE;

y €IUHOMY NEepKaBHOMY PEECTpl IOPHAMYHUX OCi0,
biznyaux  ocib —MANpHEMINB Ta TIPOMALCHKUX
(opMyBaHp MICTATECS BIIOMOCTI IIPO CYAOBE PIllIEHHS
10710 3a00POHH TIPOBEIIEHHS PeecTpalitinol il

JOKYMCHTH IIOJaHl JO HEHaJekKHOro cy0’eKkTa
IEPIKABHOL peecTpartii;

BCTHHOBIIEHHS  (QaKkTy  3aCTOCYBAHHS  CaHKIH
BIIIOBITHO A0 3akoHy Yxpaiawm «[Ipo cakiii», ski
YHEMOXKIIMBIIOIOTH IPOBEACHHA AePrKaBHOI peecTpallii;

MOAaHHA TOKYMEHTIB abo BIIOMOCTEH,
nepenbaueHux 3axoHoM VYkpainu «[Ipo npepwasHy
peecTpallilo IOpUAMYHEX o0cib, oizuyHux oci6 —
IiATIPHEMIB Ta I'pomMaichkux (OpMyBaHb» HE B
IIOBHOMY 00Cs31;

JOKYMEHTH cynepedyaTh Bumoram Koxcrutynii Ta
3aKOHIB YKpaiHm;

HEBIATNIOBIAHICTE BIIOMOCTEH, 3a3HAYCHHUX Y 3asBi
IIpO JIepKaBHY PEECTpAllilo, BIJOMOCTSM, 3a3HAYSHHM
Y HOKYyMeHTax, NMOJAaHMX IJisi JAEpPIKaBHOI peecTparil,
abo BiZOMOCTAM, WO MICTATECA B  CHUHOMY
JepyKaBHOMY PeecTpl IOpHAUYHUKX 0ci0, PI3HIHHX 0Cid

IIATPHEMINB Ta IPOMAICHKHAX (OPMYBAHE YH IHITHX
iHpopMaliffHUX  CcHCTeMaX, BUKOPUCTAHHA  SIKUX
nepenbaueHo 3akoHoM Yxpaimm «[Ipo nepxxasHy
peecTpalilo IOpUIWIHHX 0cib, Gi3ugHMx oci6 —
HIANPHEMIIIB Ta TPOMAICEKUX GOPMYBAHEY;

HEBIANOBIAHICTE  BIIOMOCTEH,  3a3HaYE€HHX Y
MOKYMeHTaX, IIOJaHuX JJsl JOepiKaBHOI peecTpauii,
BIIOMOCTSIM, IO MICTATECA B €IHUHOMY OEPKABHOMY
peectpi  YOopuUIMYHHX  ocib, oGizmuHEX oci6 -
NIAPHEMIIB T2 TPOMAICHEKHX (OPMYBAHb YK IHIIHX
iHQopMamiitaux  cucTeMax, BHUKOPUCTAHHA  SKHX
nependadyeHo 3axoHoM Ykpaiuum «lIpo gep:kaBHY
peecTpamiio IOpHAMYHEX oci6, dizuupnx oci6 -




TIponorieHHs moxaTKa

TATPHEMINB Ta TPOMAACHKUX HOPMYBaHbY

13 |PeaynrraT HaaHHs
aiMiHiCTpaTHBHOT
HOCIYTH

Briecetiia  piAmonimnoro  zanuwcy Ao €IHIIOTO
IEPXKABHOTO peecTpy IOPHANYHHX o0ci0, dismunamx
0Ci0-ImiATIpHEMIIIB Ta TPOMAaICEKUX (GOPMYyBaHEb;

BHIINCKA 3 COUHOTO  JIEPXKABHOTO  PEECTPY
IOPHAMYHHEX 0ci0, (i3nmysux ocid-mianpueMuiz T1a
IrpOMaiChbKuX QOpMyBaHb— Yy pa3l BHECEHHS 3MiH IO
sigomMocTell, o BiAoOpOKAIOTLES Y BUUIMCH],

IIOBIIOMIIEHHS TIPO BIIMOBY B AEpKaBHIHM peecTparril
13 383HaYEHHSM BHKIIOYHOIO IEPENiKy HIACTaB I
BIIMOBH.

14 | Crrocobu oTprMaHHS
BIIOOBAL (pe3yIbTaTY)

PesynpraTi HagaHHS aAMIHICTPATHBHOI MOCIYr# y
cepl mepxaBHOI peecTparii B eNeKTpOHHiN Qopmi
OTIPIIOAHIOKTECH HA TIOPTANL €NMeKTPOHHUX CcepBIcin
Ta DOCTYIIHL U X IOIYKY 32 KOJIOM JIOCTYIIY.

3a OaxaHHsAM RadBHHKA 3 €JIUHOTO JEPKARHOTO
peecTpy ropupduHEx  ocid, ¢ismuHEX oci6 -
HiIANPUEMIUIB Ta rpoMajicbkux (POPMYBaHb HANBETHCS
BHIIMCKA Y IamepoBiii ¢opmi 3 NPOCTaBISHHIM
HiANKICY Ta [IeYaTKH Aep:KaBHOTIO peecTparopa — y pasi
MOJaHHA 3asfBM NP0 JEepXaBHY peecTpauilo y
narnepoBii hopmi.

VY pasi BiIMOBH y KepiKaBHIH peecTpallii JOKYMeHTH,
IIOHaHi Ui JAep’KaBHOI peecTpallii, MOBEpPTarOThECH
(BHIAXOTHCA, HaJICHUIIAIOTHCA MOLITOBUM
BINTIPaBIICHHAM) 3aSBHHKY He IIi3Hille HACTYMHOIO
poOOUOTO AHA 3 [HS HAAXOJDKEHHS BiJ 3a5BHUKA 3a5BU
[IpO 1X [IOBEPHEHHS

* Tlicns noonpanfosadHAe CRUHOTO JEpKaBHOIO BeGROPTANY eNEKTPOHHHX MOCHYr Ta/afo TOPTANY eNeKTPOHHHX
cepBiciB, Axi 6YRyTh 3a0e3nedyraTH MOKIHBICTh OMAHHs TAKHX MUKYMEHTIB b eNCKTPOHRIH Jropmi;

Kepisauxk amapary

] Biraniii [[APAH



