3ATBEPJDKEHO
Posmopsmicertia [epuernrkinenikol
paiiosHOi B MicTi KueBi nepxasroi
anMigicTpariil

FL IO RS 2%LBY )

THOOPMAIIIMHA KAPTKA

aAMIHICTPAaTHBHOI IIOCJOYIH 3 BHAAYI JOKYMEHTIB, 0 MiCTSTHCA B
peecTpaniliniii cnpagsi ropuiuysol 0co6H, rpoMaacLKOro POPMYBAHHS, IO He
Mag€ cTaTycy WpUIHYHoi ocobH, GizuuHol ocobu — nigmpueMus

Bigain 3 maTans gep:xaBHOl peccTpauil 0 puHIHuX 0¢i6, Gpisuunux oci6-
nignpuemnip llepuenkiBepkoi paiionnoi B micti Kuesi gepsxasHoi

aaminicTpaii

(HaAMeHVBAHHA 0Y0’ fKTA HAMAHHS AIMIRICTPATARHOT TTOCTYTH Ta/af0 MeTpy naians

AAMIHICTPATHBHEX [IOCHYT)

Ingopmanis npo cy6’exra HafaHHa aAMIHICTPATHBHOT MOCAYTH
Ta/a00 HEeHTPY HAAAHHS aAMIHICTPATHBHHEX HOCJIYT

HalimenyBanHs

LEHTPY

HaJaHHA
agMIHICTPAaTUBHUX TIOCTYT

Ynpasniaua (LleHTp) HafaHHs aAMIHICTPATHBHUX TIOCIYT
[leBuenkisebkol paitomnoi B Micti Kuesi mepikaszof
agMiHicTpail

1 |MicuesHaxomKeHHd 01054, M. Kuis, Byn. Bornana XMenbHUIBKOrO, 24
01054, m. Kuis, 6ynos. Tapaca [lleBuenka, 26/4
01135, m. Kuis, npocr. bepecreticekuii, 5
2 |Indopmauis mozao| Ioreninok — cyGora: 09:00 — 18:00
peKUMY poOOTH Henimns: Buxinauii
{V 3p’a3KYy 3 BBEJEHHSAM BOEHHOrO cTaHy B YKpaiHi, pexxum poGori
UEHTPY HaJlaHH4 aJ{MIHICTPATHBHHX IOCTYT MOXKe 3MIHIOBATHCS)
3 |Tenedon/daxc ten.: (044) 202-60-38,
(moBiuku),  ajpeca (044) 202-60-39
eIeKTPOHHOI IIOWTH Ta|e-mail: cnap@shev.kmda.gov.ua
BebO-caliT BeO-calT: kyivenap.gov.ua
HopmMaTuBHi aKTH, AKHMH PerIAMeHTYEThCH HARAHHA aAMIHICTPAaTHBHOT
NOCJYTH
4 |3akoHu Ykpaium 3akon  VYkpaimm  «[lpo  nmepxaBHy  peecTpaniro
IOPHARYHUX  ocid, GisuyHuX ocib-miampuemuis  Ta
IPOMaICBKUX POPMYBAHB
5 JAxtu Kabinery Iocranosa Kabinery Minictpis Vipainu Big 04.12.2019

Minictpis Ykpalau

Ne 1137 «Ilutanns €auHOro nepxaBHOro Bed-mopTaly
ENIEKTPOHHHX MOCYT Ta €CAMHOTO AePKaBHOTO TIOpTay




IIpomorxenns nonarka

agMIHICTPaTHBHEX TIOCIYI»

AKTH LeHTpabHUX
Opra”iB BUKOHABYOI
BIAIu

Haxa3z Minictepersa roctrunii Yxpainn Bix 05.05.2023
Ne 1692/5 «IIpo 3arBeprxenns Ilopsanoxy HanadHs
BimoMocTel 3 €OHHOTO AEPKABHOTO PEECTPY HOPUAMIHUX
ocib, OQi3MYHUX OCIO-TiANPHEMIIB Ta TPOMAaACBKHX
bopmyBans», 3apeecTpoBaHEd y MinicTepeTBi FOCTHIIT
Vkpainu 08.05.2023 Ne 750-39806

YMOBH OTpHMaHHS aAMiHICTPATHBHOT MOCJAYTH

ITlincrasa s
OTPHUMAHHS
aaAMiHiCTpaTUBHOI
IOCIIYTH

3amuT - BoleBWsBNeHHS (iswyHol ocobu  abo
IOpHIUYHOI 0co0H, sKi 6axarTh OTPUMATH JKOKYMEHTH,
SKi MICTATBCA B peecTpaliiinill cupasi opuangHoi ocoby,
rpoMajZicekoro (opMyBaHHSA, IO  HE Ma€ CTaTycy
OpHIHYHOT,  QisnvHol  ocobm  —  migmpHoMus  Ta
TPOMAUCBKUX (JOPMY BAHE

(mam  30ABIIHK)

BugepnHnii nepenix
JOKYMEHTIB,
HEeOOXIHUX O
OTPUMAaNH
aIMIHICTPATHBHO]
MOCIYTH

3amuT IPO UANAINIS JOKYMeNTIB, siki MICTITLCT B
peecTpaliiiHiil copai puIHIHOl 0co6H, TPOMaICHKOro
(popMyBaHHA, IO HE Ma€ CTATYCy FOPHUIUYHOI, BisHdHOl
ocobu — miAmpHEMIIS;

JOKYMEHT, W10 IIATBepI)Ky€E BHECEHHS IUIATH 3a
OTPHMAaHHs BIAIOBITHIX BilOMOCTEH.

Iliz uac npHHHATTS 3a0UTY 3aABHHUK IIpej sBIIIE
HaclopT rpoMafidHuHa YKpaiHu abo iHImmH HOKyMeHT,
10 MIOCBIIUYE ocoby, nepenbaueHHi 3aKOHOM
Vkpainn «lIpo €nunauit  nepkaBuuit  memorpadivHmi
peecTp Ta JOKYMEHTH, 10 MiATBEPIKYIOTh IPOMAJSHCTBO
VYKpailH, 0CBIAYYIOTh 0c00y UH 11 CreniabHHA CTaTyCy.

VY pasi sKmo 3asBHUKOM € iHozemels abo ocoba 6es
IPOMAaJAHCTBA, JOKYMEHTOM, IO IIOCBiAYye ocoby, €
HAIIOHANLHIHN, OUINOMATHAYHUN YK ciyx0oBUi macmopT
inozemus abo IHIIMH NOKYMEHT, IO IIOCBiTuye ocoly
iHo3eM11s ab0 ocobu Ges rpoMalAHCIBY.

Y  pa3si  10jaHHA = [JOKYMEHTIB  NpPEINCTaBHHKOM
NOHATKOBO NIOA€THCS OPUMIPHHK OpHIiHaTY
(HoTapialbHO  3acBigueHa KOMisf) [JOKYMEHTa, IO
3aCBIA4ye HOro ITOBHOBaXKEHHS (KpIM BHIZAKY, SKIIO
BIZOMOCTI PO MOBHOBRXKEHHS IIBOTO IIPENCTABHHKA
MICTATECA B CIHHOMY [ePXKaBHOMY peecTpi).

[opsanok Ta coci6
MOaHHs JOKYMEHTIB,
HEeOOXIMHUX IS
OTpHMMaHHSI

1. ¥V nameposii Qopmi 3aITUT MONAETHCA 3aAIBHHKOM
ocoduCTO.

2. B emexrpoHHi#i QopmMi 3amMT TNOmAEIbCA 3
BUKOPUCTaHHAM E€OMHOIO [Aep)KaBHOTO BeOIOpTaIly




HpOI[OB}KeHHSI A0JaTKa

aIMiHICTPaTHBHOL
HOCIY 'Y

€NCKTPOHHHX TIOCHYI, @ ILIOJO0 IOCIYr, HaJaHHA SKHX
3a3HaYeHui Bebmopran He 3abe3nedye, — Yepe3 IOPTAI
ENEeKTPOHHUX cepBiciB*

10 |IInaTHicTh
(bezomnarHicTh)
HaJIaHHS
aaAMIHICTPaTHUBHOI
IIOCITYTH

Ja OTpuUMaHHS JOKYMEHTIB, IO MICTATBCI B
peecTpalliliHii crpasi, IOPUANIHOT 0CO0¥, IPOMAICHKOTO
QopMyBaHHS, M0 He Ma€ CTATYCy FOPUIUYHOIL, (i3nuHOl
0co0H — MANPHEMI IUIATA CIPABISETBECS 33 KOXKEH
JOKYMEHT, IO  salllyerbes 8 posmipi 0,07
IIPOYKHTKOBOIO MIHIMYMY IS IPALIE3JATHHX 0Cib.

3a OTpHMaHHS JOKYMEHTIB, II0 MICTATECE B
peecTpalliiiHill chipasi, JOPUAMIHOT 0COOH, TPOMAICEKOTO
GopMyBaHHS, WO HEe Ma€ CTATYCy HOPHIWYHOI, QisHaHOI
ocodM — TAUPHEMIS, B  eNeKTpOHHIM  (opmi
CLUPaBISEIbCS  IlaTa B posMipl 75 BIMCOTKIB IUIATH,
BCTAHOBJICHOI 34 HANAHIA NOKYMEHTIB, IO MICTATLCS B
peecrpalliibiil clipasi BiguosigHOT opuiuuHol ocobu,
IPOMEJCHKOI0  QopmyBaHHs,  ¢i3ugHOT  0ocobM -
IiATIpUEMIT, B ANEpPOBiit hopmi.

IInata cnpaBisfeTbes ¥ BIUOBIOZHOMY po3Mipi Bix
[PO’KHTKOBOTO MIHIMyMY JUIs TIpalle3gaTHHX ocio,
BCTAHOBIIEHOMY 3akoHOM Ha Ol ciyHS KajeHmapHOro
POKY, B SKOMy TIIOAA€TBCA 3aUT IIPO  HAJAHHA
HOKYMEHTIB, 1[0 MICTATHECS B peecTpauiiiniil crpasi, Ta
OKPYIIIOEThCA A0 HaOmx4uux 10 rpHBeHb.

11|Crpok HagaHHs
aZAMiHICTPaTHBHOL
HOCITYTH

Iporsrom 24 rofuH IMicHs HaJXOMKeHHS 3aIHTy, KpiM
BUXIJHHX Ta CBATKOBHUX [HIB.

12 {Ilepenik niacTas s
BIJIMOBH Y HagaHHi
aAMIHICTPATHBHOL
TIOCITYTH

He mnomaHo IOKyMeHT, 100 IIIATBEPIKYE BHECEHHST
[UIaTH 34 OTPUMAHHS BIANIOBIMHUX BimoMocTell abo miaTta
BHECCHA HE B [IOBHOMY 00CS3i.

13 |{Pesysabrar Hamanms
aJIMIHICTPaTUBHOL
MOCIYTH

Hajanns goKkyMeHIis, 10 MICISTbCsS B peecTpalliiniit
copaBl BIANOBiZHOI opuAu4YHOT 0COGH, IPOMaECHKOTO
(GopMyBaHHA, IO HE Ma€ CTAaTyCy IOPHAMYHOI OCOBH,
(bi3uaHol 0cobu — migNpUEMIIS.

14 |Cnocobu otprmanms
Bianosiai (pe3ymsTary)

VY Takuii camuii crioci6, y SKuil 1M04aHO 3aIIUT.

* Tlican noonpauoBaHHs €IMHOIO AepikaBHOTO BeBTOpTany CNEKTPOHHHX TIOCHYr, Axuil Oyne 3abesmeuysaTH
MOXUIMBICTh NTOJAHHA TAKMX JOKYMEHTIB B €EKTPOHHIH (opmi

Kepisnux amapary

Bitaniit [IAPAH



