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3ATBEPOXEHO
OPT, PosnopagxeHHa FonociiBcbKoT
'‘Bon, i i icTi i i
\TAS:;, paiioHHOT B MicTi KneBi fep>KaBHOI
aaMiHicTpauii

26.09.2024 Ne 501

IH(hopMmaLiiiHa KapTKa agMiHiCTpaTUBHOT Mocnyru
3 [lepXXaBHOI peecTpaLii NPUNUHEHHS OPUANYHOT 0coby B pe3ynbTarti i1 niksigayii
(kpim rpomazcbkoro hopMyBaHHA Ta peniriiHoi opraHisawiv)

Bigain 3 nuTaHb gep>KaBHOT peecTpauii, opuanvHmX ocib Ta isnyHux ocib-nignpuemuis
[onociiBcbKoi paitioHHOT B MicTi KuneBi gepxaBHOT agmiHicTpauii
(HalimeHyBaHHs cy6'eKTa HaflaHHS afMiHICTPaTUBHOT NOCAyrn Ta/abo LeHTPY HafaHHs
afMiHiCTpaTUBHUX NOCNYT)

YnpasniHHa (LLeHTp) HafaHHA afMiHICTPaTUBHUX Nocnyr
[onociiscbkoi palioHHOT B MicTi Kuesi fep)xaBHOT agMiHicTpayil

1 Micue3HaxoKeHHs

2 IHdopmaLis 1040 pexXMmMy
po6oTu

3 TenegoH/tpakc (LoBigKn),
afpeca eNeKTPOHHOT NowTH
Ta Be6-caiiT

03039, m. Kuis, npocn. onociiBcbkuid, 42
03028. m. Kuis, npocu. Hayku, 43
MoHeginok - cy6ota 3 09:00 go 18:00

Call-ueHTp: (044) 202 60 38. (044) 202 60 39
email: cnap.golos@Kkyivcity.gov.ua

HopmaTuBHI aKkTu, SKUMU pernameHTYeTbCs HafaHHA afMiHiCTPaTUBHOT NOCNyru

4  3akoHu YKpaiHu

5 Ak KabiHeTty MiHicTpiB
YKpaiiu

6  AKTW LEHTpaNbHUX OpraHiB
BMKOHAaBYOT BNaan

3aKoH Y KpaiHu «[po gep>aBHy peecTpalito
OPUANYHNX OCib, PisndHMX ocib - nignpuemuis Ta
rpoMagcbknux popmMyBaHb»

MocTaHoBa KabiHeTy MiHicTpiB Y KkpaiHu Bij
04.12.2019 Ne 1137 «[MuTaHHA €4MHOTO
flep>kaBHOro BebrnopTany eneKTPOHHUX NOCNyr Ta
PeecTpy agMiHicTpaTUBHUX NOCAYT»

Haka3 MiHicTepcTBa HOCTULIT YKpaiHu Bif
18.11.2016 Ne 3268/5 «[Mpo 3aTBEPAXKEHHSA (HOPM
3anB y cpepi fepxaBHOT peecTpayii opuanYHNX
0ci6, (hisnyHMX ocib - NignpuemMLiB Ta rpPOMaACbKUX
thopMyBaHb», 3apeecTpoBaHuii y MiHicTepcTsi
tocTulii YkpaiHm 18.11.2016 3aNe 1500/29630:
Haka3 MiHicTepcTBa OCTULIT YKpaiHu Big
09.02.2016 Ne 359/5 «[Mpo 3aTBEpAXKEHHA [opaaKy
LlepXXaBHOT peecTpaLii OpUANUYHUX 0Ci6, Pi3nYHNX
oci6 - nignpuemuiB Ta rpoMaACcbKnMx (POPMyBaHb, L0
He MalTb CTaTycy HPULAUYHOT 0CO6U»,
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3apeecTpoBaHuii y MiHicTepcTBi tocTuL il YKpaiHu
09.02.2016 3a Ne 200/28330;

Haka3 MiHicTepcTBa lOCTULIT YKpaiHW Bif
23.03.2016 Ne 784/5 «[IMpo 3aTBepmXeHHs Mopagky
(DYHKLIOHYBaHHA NopTany eneKTPOHHUX CepBiciB
OPUANYHUX 0Ci6, Pi3nyHMX OCib - nignpuemMuis Ta
rpoMaficbKux popmyBaHb, WO He MaloTb CTaTycy

O PUANYHOT 0COOU», 3apeeCcTPOBaHU y MiHicTepcTBi
tocTuLii Ykpainm 23.03.2016 3a Ne 427/28557

YMOBMW OTPUMaHHA aaMiHiCTpPaTUBHOT NOCAYrK

MigctaBa A4Na OTPUMaHHA
agMiHicTpaTUBHOT nocnyru

BuyepnHuii nepenik
LOKYMEHTIB, HE06XigHUX
ONS OTPUMaHHSA
aaMiHicTpaTUBHOT Mocny rn

3BEPHEHHA F010BU KOMICIT 3 NpUnuHeHHs, abo
nikBigaTopa, abo ynoBHOBaxeHOT 0cobm (gani -
3a9BHUK)

1 Ana fep>aBHOT peecTpaL,ii NpUNuUHeHHs
opuanMYHOT 0co6u B pesynbTati 1i nikBigawii (kpim
MicLieBOT pagu, BUKOHABYOrO KOMITETY

MicLeBOl pafu, BAKOHaBYOro opraHy micuesoi paau)
nojatThbCs,;

3asBa Npo fiepXaBHY peecTpayito NPUNUHEHHA
OpUAMYHOT 0cobM B pe3ynbTarti iT nikeigauir;
[0BifjKa apxiBHOT yCTaHOBW NP0 NPUAHATTA
[OKYMEHTIB, L0 BiNoOBifHO 40 3aKOHY MignaralnTb
[LOBFOCTPOKOBOMY 36€epiraHHIo.

2. [ina fepxaBHOT peecTpaLii NPUNUHEHHS
IOpMAMYHOT 0Cc0bM - MicLeBOl pagn, BUKOHABYOr0O
KOMITETY MicLleBOT pafn, BUKOHABYOro opraHy
MicLieBOl paau NOJAETLCA 3asABa NPO JepXaBHY
peecTpalilo NPUNUHEHHS OPULNYHOT 0CO6U B
pesynbTaTi i1 nikBigawii.

3. Ana gep>xaBHOT peecTpaLii NPUNUHEHHA BaHKy Y
3B’A3KY 3 NPUAHATTAM PilleHHS NPO BiAKNMKaHHA
6aHKiBCbKOT NiLeHsii Ta nikeigayito 6aHKy nogacTscs
pilweHHa ®OHAY rapaHTyBaHHA BKNafiB Pi3NUHUX
0ci6 nNpo 3aTBepAXKeHHS 3BITY NPO 3aBePLUEHHSA
nikBigauii 6aHky.

AKLWO JOKYMEHTU NOJAIOTLCA 0COOUCTO, 3aABHUK
npej’aBnsae JOKYMEHT, WO BiAMOBIAHO [0 3aKOHY
noceiguye ocoby.

Y pasi nofjaHHs JOKYMEHTIB NpefCcTaBHUKOM
[0[aTKOBO NOAACTHCA NPUMIPHUK OpUriHany
(HoTapianbHO 3acBifyeHa Konis) JOKYMeHTa, LWo
nigTBEpAXYE AOr0 NOBHOBaXKEHHSA (KpiM BMNAAKY,
KON BilOMOCTi NPO NOBHOBAXEHHS LbOro
npefcTaBHUKa MiCTATLCA B EANHOMY [iepXaBHOMY
peecTpi pUANYHUX 0Cib, (hisnyHUX ocib -
nigNpuemMLiB Ta rpoMascbknx HopMyBaHb).
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Cnoci6 nogaHHAa
LOKYMEHTIB, HEO6XigHNX
ONA OTPUMAHHS -
agMiHicTpaTUBHOT Nocnyru

MnaTHicTb (6e3onnaTHicTb)
HaflaHHA aAMiHiCTpaTUBHOT
nocnyru

CTpOK HagaHHA
aAMIHICTpPaTUBHOT NoCAyru

Mepenik nigctas ana
BiAMOBM Yy [Iep>XaBHiii
peecTpauii

3

Lns uineit npoBefieHHs peecTpauiiiHux gii
[OKYMEHTOM, LU0 3aCBiA4Y€ NOBHOBAXEHHA
npegcTaBHUKa, MOXe By Tu:

1) HoTapianbHO NOCBifYeHa JOBIPEHICTb;

2) posipeHicTb, BUAaHa BifnoBigHO 4O
3aKOHO[,aBCTBa iIHO3EMHOI Jep>KaBu

1 Y nanepoBiii hopMi JOKYMEHTU Mofar0ThCs
3afBHUKOM 0C06MCTO 260 NOLITOBUM BifNpaBNeHHAM.
2. B eneKTpOHHIii hopmi JOKYMEHTU nofarTses 3
BUKOPUCTaHHAM E4MHOrO0 fepXXaBHoOro sebnoprany
eN1eKTPOHHUX NOCAYT, @ WOA0 NOCNYr, HafaHHA AKNX
3a3HauveHuii BebrnopTan He 3abesneuyye, - yepes
nopran enekKTPOHHUX cepBiciB*

BesonnaTtHo

[lepxaBHa peecTpaLis NPoBOAUTLCS 3a BiCYTHOCTI
nifcTaB 418 BiAMOBU Y ep>XaBHiii peecTpauii
npoTAromM 24 roguH nicns HaAXo4KeHHsA
LOKYMEHTIB, KpiM BUXiJHNX Ta CBATKOBUX [HIB
[loKyMeHTN nogaHo 0coboto, AKa He Mae Ha Le
MOBHOBAXEHb;

y E4ANHOMY [lepXXaBHOMY PeecTpi opuanyYHuX ocib,
hi3nyHUX 0Cib - mignprvemMuiB Ta rpoOMajCbKux
(hopmMyBaHb MIiCTATLCA BiLOMOCTI NpPoO CyaoBe
pilleHHA WoAo 3a60pOHN NPOBeAEeHHA
peecTpauiiiHoi ait;

[OKYMEHTV NMofaHi o HeHaneXHoro cy6’ekra
LlepXaBHOT peecTpauii;

nojaHHsa JOKYMeHTIB abo BigomocTeid,
nepeabayeHnx 3akoHOM Y KpaiHu «lpo fepxxasHy
peecTpayito LpUANYHUX 0Ci6, Pi3nyHMX ocCib -
niANpUeMLiB Ta rPOMaACLKMX POPMYBaHb» He B
noBHOMY 06c#3i;

LOKYMEHTU cyrnepeyaTb BUMOram KoHCTUTYLiT Ta
3aKOHIB YKpaiHu;

HeBiAMOBIAHICTb BifOMOCTEN, 3a3HaYeHUX Yy 3asBi
npo fepxasHy

peecTpauito, BilOMOCTAM, 3a3HaYEHUM Y
LOKyMeHTax, nojaHux A4ns fep>KaBHoT peecTpauir,
a60 BiJOMOCTAM, WO MICTATLCA B EAUHOMY
[lepXXaBHOMY PEECTPI HPUANYHUX OCI6, Pi3UUHNX
oci6 - nignpuemuiB Ta rPOMaACbKnX HopMyBaHb Y
iHWWX iHOpMaLiiHUX cMCTeMaxX, BUKOPUCTaHHA
AKUX nepepbayeHo 3akOHOM YKpaiHu «[po
[lepXXaBHY peecTpaLito PUANYHUX 0Ci6, (i3nYHNX
oci6 - mignpuemuiB Ta rPOMaACbKUX (POPMYBaHb»;



13 PesynbTat HagaHHA
agMiHiCTpaTUBHOT nocnyru
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HeBiAMOBIAHICTb BifOMOCTEN, 3a3HaYEHUX Y
LOKYMEHTax, NojaHux Ans gep>KaBHoT peecTpauii,
BiJOMOCTAM, LLLO MIiCTATLCA B EANHOMY [ilep>XXaBHOMY
peecTpi OPUANYHKX OCI6, Pi3nUHUX OCIb -
nignpuemMLiB Ta rpoMajcbKux HOpMyBaHb UM iHLINX
iHpopmaLiiHNX cucTemMax, BUKOPUCTaHHSA AKUX
nepepbayeHo 3akoHOM YKpaiHu «lpo fepxasHy
peecTpaLito HOPUANYHUX OCI6, i3nYHMX OCib -
nignpuemMLis Ta rpoMajcbkux QopmMyBaHb»;
LOKYMEHTU ANa fiepXaBHOT peecTpalii NPpUNUHeHHs
opuanYHOT 0coby nofaHi:

paHille CTPOKY, BCTAHOBMIEHOr0 3aKOHOM Y KpaiHu
«Mpo fepxaBHY peecTpalito PUANYHUX OCIb,
i3nyHUX ocib - NigNpMeEMLB Ta rpoMagCbKux
(hopMyBaHb»;

00 O PUAMNYHOT 0COOU, WO NPUNUHAETLCA B
pe3ynbTaTi 1i nikBigaLii Ta € 3aCHOBHUKOM
(yYyaCHMKOM) iHW KX OPUANYHKUX OCib Ta/abo Mae
He3akpuTi BijoKpemneHi nigposginu, ta/abo €
3aCHOBHUKOM TpeTelncbKOro cyay;

LL,0/10 aKLiOHEPHOro TOBapuCTBa, CTOCOBHO AKOrO
Hafililnm BifOMOCTI NPO HasBHICTb HECKACOBaHOT
peecTpayii BUNYCKY aKLiii;

LWOAO IPUANYHOT 0CO6U - eMiTeHTa LiHHMX nanepi.,
CTOCOBHO AKOT HaA iAW BiZOMOCTi NPO HasABHICTb
HECKacoBaHMX BUMYCKIB LiHHWX nanepis;

040 O PUANYHOT 0cobM, WO NiKBigyeTbCA,
CTOCOBHO K0T Hafiwnmn BifOMOCTi NPO HasBHICTb
3aboproBaHoCTI i3 cnnaTu nofatkis i 360pis Ta/abo
HasBHICTb 3a60proBaHoCTI i3 cnnaTn €ANHOrO
BHECKY Ma 3arasbHO060B’A3K0Be [jepXaBHe
coliianbHe cTpaxyBaHH#, KpiMm 6aHKiB, CTOCOBHO
AKUX npoueaypa nikeigawii 3giicHIOETbCA
BifiNOBifHO [0 3aKOHY YKpaiHu «Ipo cucremy
rapaHTyBaHHA BKIagiB ¢isn4HmX ocib»;

040 PUANYHOT 0CO6U, CTOCOBHO AKOT HagiLL AN
BifOMOCTI NPO HasfBHICTb 3a60pProBaHoOCTI i3 cnnaTu
CTPaxoBMX KOWTIiB A0 MeHciiiHOro oHay YKpaiHm
Ta POHAIB COLianbHOro CTpaxyBaHHS;

LL,0A0 O PUANYHOT 0CO6U, CTOCOBHO AKOT Hagiiwnm
BilOMOCTi NpPO BijKPUTE BUKOHABYE NPOBAXKEHHS;
LWOA0 PUANYHOT 0COBM, CTOCOBHO AKOT BIAKPUTO
NpoBaPKEHHSA Y crpasi Npo 6aHKPYTCTBO
BHeceHHs BifgnosigHOro 3anucy o €ANHOIo
[lepXXaBHOTI0 PeECTpy PUAUYHUX OCID, Pi3NUHUX
oci6 - nmignpuemuiB Ta rpoMajcbKux hOpMyBaHb;
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NoBiJOM/IEHHS MPO BiAMOBY Y AepXXaBHiii peecTpaLii
i3 3a3Ha4YeHHAM BUK/IOYHOrO Nepeniky nigcras Ans

BiAMOBMU
14 Cnocobu oTpMMaHHs Pe3ynbTaTu HafaHHA agMiHICTpaTUBHOT NOCAYrn y
BiANOBIAI (pe3ynbTarty) cthepi fep>xaBHOT peecTpauii B eNIeKTPOHHIN hopMmi

OMPUIIIOAHIOIOTLCA Ha NopTani eNeKTPOHHUX
cepBiciB Ta LOCTYMHI 415 X NOLWYKY 3a KOLOM

\ joctyny.
Y pasi BifMOBW y fiepXaBHili peecTpalii LOKYMeHTH,
nojaHi 4ns fepxaBHOT peecTpauii, nosepTalThCa
(BnpatoTbCA, HafCMNAKTLCA NOWTOBUM
BifnpaBneHHAM) 3a9BHUKY He Mi3Hille HACTYMHOro
po604oro fHA 3 AHA HALXOMKEHHS Bifl 3af9BHUKA
3a4BW MPO TX NOBEPHEHHSA

* [icna foonpauoBaHHA €AVHOT0 AepXXaBHOro BebnopTany eneKTPOHHWUX Mnocayr Ta/abo
nopTasly eneKTPOHHWX CEPBICIB, fKi 6yAyTb 3abe3neqyBaTi MOXNMBICTb NOAAHHS TakUX LOKYMEHTIB
B €/IEKTPOHHIiA thopmi

BukoHyBay 060B'A3KiB

HavyanbHUKa BigAINYy 3 NUTaHb

Llep>XaBHOT peecTpaLil opUANYHNX

ocib, ¢isnyHux oci6-nignpnemuis Anxena KILLEHKO



