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THOOPMAIIIMHA KAPTKA

anmmcrpamnnm NOCTyIrH 3 epkaBHOT peecTpanil 3MiH 10 BizomocTeii npo Binoxpemenuii
MiApo3in IpHAHYHOT 0cobH (KpiM rpomanchkoro GopMyBaHHS Ta peairiiiHol opranizamiy)

Binnin 3 narans nepixaBHoi peectpanii lopuaHaHuX 0ci6, Gisaannx ocib-mianpuemMnin
Ileaepcbkol paiionnol B micti Knesi nep:xasnoi aaminicrpanii

Inopmanis npo IlenTpu HaganHs aAMiHiCTPaTHBHUX nocJayr

HaiimenyBanns Anpeca R;Tl::;[:;:ﬂa;t:f:’
VYnpaenirus (Llentp) nananas 01010. m. K (044) 202-60-38, 202-60-39
aJIMiHiCTPaTHBHUX MOCTYT — T : e-mail:

Ilegepcrkoi paitoHHOI B MicTi l)vme ﬁo — cnap_pechrda@kmda.gov.ua
Kuesi nepxapHoi agMinicTpanii n;IaBJ]:eHKa, 15

* Indopmanis mosro pexxumy | lioneninok — cyGora 9:00 — 18:00

p A poboru enTpy Hananus
aJMiHICTPaTHBHHX MOCJIYT Hening e

* V nepion BoerHoro ctany rpadix po6otu LeHTPIB HAJIaHHA aJIMiHICTPATHBHHUX TOCIYT MOXE
3MiHIOBaTHCh.

HopmaTuBHI aKTH, AIKHMH per/iaMeHTYeThCH HAlaHHS a/IMiHICTPaTHBHOI NOCJYTH

3. 3akoHH YKpainu 3akon VYxpainm «IIpo naepxaBHy peecTpaliito
FOPUAMYHEX 0Ci6, disudHMX 0Ci6 - mianpreMiB Ta
"POMaJCBKUX (GOPMYBaHb»

4. Axtu KaGinery ilocranoBa Kabinery Minictpis Vkpainu Bix
MiHictpis Vipaiu 04.12.2019 Ne 1137 «Ilutass €nuEOro
/epPXKaBHOIO BeOIIOpTaIy eJIeKTPOHHMX MOCYT Ta
PeecTpy aaMiHiCTpaTHBHHX IOCITYT»

5. AKTH IIEHTpaJIbHUX Haka3 MinicrepcTBa toctuuii  Ykpaiem Bin
OpraHiB BUKOHABYO] 18.11.2016 N:g 3268/5 «I"Ipo 3aTBEp/IKCHHS bopm

S sasiB y cdepl AepikaBHOI peecTpauii IOPUAMYHHMX

cib,  dismyHEX oci6 — mignpHeMUiB Ta

"POMAJICEKHX (OpPMYBaHE», 3apeecTpPOBaHHN y

MinicrepcTBi rocTumii Ykpaimm 18.11.2016 3a
Ve 1500/29630;

1aka3 MinicTepcTBa  focThmii  YkpaiHM  Big




2

09.02.2016 Ne 359/5 «Ilpo 3arBepmxenns ITopsaaxy
7Iep’KaBHOI peecTpalliil FOpHIUYHUX 0cib, (izuuyHux
0Ci6 — mianpHeMLiB Ta rPOMajaCHKHX (HOpMyBaHb,
U0 HE MalTh CTaTycy HOPHAWYHOI O0COoOH»,
3apeecTpoBaHuii y MinictepcTsi rocTuuii Ykpainu
09.02.2016 3a Ne 200/28330;

"Haka3 MimicTepcTBa IocTHmii  YkpaiHH  Bin
23.03.2016 Ne 784/5 «Ilpo 3aTBepmxenns [Topsaaxy
(yHKIiOHYBaHHS HOPTALY €NEeKTPOHHHMX CepBiciB
IOpPHUANYHMX 0Ci6, Gi3sHuHMX 0cib — mianpHeMIIiB Ta
rPOMaZCEKHX (OPMyBaHb, III0 HE MAIOTh CTATYCY
IOPUIAYHOL ocobu», 3apeecTpPOBaHUM y
MinicrepctBi foctuuii Vkpaimum 23.03.2016 3a
Ne 427/28557; .
#aka3 MinicTepcTBa rocTHUii  VkpaiHM  Bix
005.03.2012 Ne 368/5 «IIpo 3arBepmxeHHs Bumor
/10 HallMCaHHA HallMEHYBaHHS FOPHAMYHOI 0CO0H,

ii  BITOKpEMJIEHOTO niaposainy, I'pOMaJICBKOro
(POpMyBaHHs, IO HE Ma€ CTAaTyCy HOPUATIHOL
ocobu, KpiM oprasizauii IPOQCITiIKKY,
3apeecTpoBaHuii y MiHicTepcTBi rocTuiii Ykpainu
05.03.2012 3a Ne 367/20680

YMoBH oTpHMaHH4 aAMiHICTPaTHBHOI NOCTYTH

ITincraBa mus
oJlep KaHHS
aZIMiHICTPaTHBHOL
MOCITyTH

3BEpHEHHS  YNOBHOB@XEHOTO  IPEACTABHHKA
HOPHIMYHOI 0COOH (Iasi — 3aBHUK)

Buyepnuuii nepenik
IOKYMEHTIB,
HEOOXITHUX [s
OTpUMaHHS
aZIMiHiCTpaTHBHOL
IOCITYTH

3agBa mNpO HepKaBHY pEECTpalilo 3MiH 10
AUIOMOCTEH TIPO  BiNOKpEMJIEHME  migpo3min
fOPHAMYHOI Oco0M, IO MicTATBCS B €auHOMY
/ISPXKaBHOMY DEECTpi IOPHIUYHHMX 0Ci0, (i3uyHHX
0ci6 — MiATpHEMUIB Ta IPOMaACEKHX (OPMYBaHb.
KO TOKYMEHTH TOJAIOTHCH OCOOUCTO, 3asABHHK
‘1pel’ABIISiE JOKYMEHT, IO BiJNOBIIHO 1O 3aKOHY
10CBLIYy€E 0CcO0Yy.

Y pasi NOmaHHA [JOKYMEHTIB IIPeICTABHHKOM
/I0JIaTKOBO  [OJA€TBCS INPUMIPHHK  OpHIiHATY
' HOTapiallbHO 3acBiJ4eHa KOIlis) MOKyMEHTa, IO
"ATBEP/KY€E HOTO MOBHOBaXXEHHs (KpiM BHIAfKy,
“OJIM _ BiIOMOCTI MpO TOBHOBAXEHHSA IHOTO




iIpEAICTaBHUKA MICTATHC B CIMHOMY JEpXKaBHOMY
peecTpi IOPHAWYHHMX 0cCi6, Gi3sHY4HHX oci6 —
iliIMPHEMIIIB Ta POMACHKUX (POPMYBAHB).

Hns  wmimed mnpoBemeHHS peecTpaliMHMX it
JAOKYMEHTOM, M0 3acBildy€ IIOBHOBa)XEHHA
NpeJCTaBHUKA, MOXe OyTH:

|) HOTapiaabHO MOCBiqYeHa JOBiPEHICTE;

2)  [oBipeHiCTh, BHAaHa  BIANOBIZHO 1O
3aKOHO/IaBCTBa 1HO3EMHOI Jep)KaBH

8. IMopsimok Ta croci6 I. 'V manepoBiii ¢opMi DOKyMEHTH NOZAIOTHCS
[IOJAHHS JOKYMeHTiB, | JABHHKOM ocobucTo abo MMOIITOBHM
HeoOXigHUX WIS BmﬂpaBﬂeHHﬂM'. = :

2. B enexTpoHHiit (opMi JOKYMEHTH MONAIOTHCS 3
el e BHKOPHUCTaHHAM €IMHOro Aep>KaBHOro BeGnopTany
aIMIHICTPaTHBHOI ENEeKTPOHHHX MOCIYT, a IOAO IOCIYr, HaJaHHS
MOCITYTH AKUX 3a3Ha4eHMH Bebmopranm He 3abesmeuye, —

4epe3 NopTal eNeKTPOHHHX cepBicip®

9. ITnatHicTs besomnaTHo
(6e3omnarHicTs)

HaJIaHHSA
aJIMiHICTPaTHBHOL
MOCITYyTH
10. CTpok HajaHHs JlepxaBHa peecTpallis IPOBOAUTHCS 3a BIICYTHOCTI

aZIMiHiCTpaTHBHOL
HOCTTYTH

MiACTaB 17 BiIMOBH y HepxaBHiif peectpawii
nporsroM 24 roguH MHCAS  HAAXOMKEHHS
JOKYMEHTIB, KpiM BHXiJIHUX T4 CBSITKOBHX [IHiB

11.

Ilepenik migcras mis
BIZIMOBH Y HaJaHHi
aZIMiHICTpaTHBHOL
HOCITYTH

JlokymMeHTH momaHo 0co6oro, sKa He Mae Ha Ie
TTIOBHOBXEHB;

y €AMHOMY NepKaBHOMY PeecTpi IOPHAHIHUX OCi6,
(isnaHux oci6 — migmpueMuiB Ta rpoMascHKHX
()OpMyBaHb MICTATBCS BiIOMOCTI TpO CymOBe
pillleHHs 111(0)i (0] 3a60poHH IIPOBEJICHHS
peecTpartiitHol ail;

JOKyMEHTH MOJaHI 10 HEHAIeXHOro cy6’ekra
JIEP’KaBHOI peecTpaliii;

NOAaHHS IOKYMEHTIB abo BiIOMOCTEIA,
riependavennx 3akoHoMm Ykpainu «IIpo nepxapHy
peecTpalilo IOPUIMYHHX OCi6, Gi3MIHHX oci6 —
IMANPUEMIIIB Ta TPOMAACHKUX (OPMYBAaHBE» He B
1{OBHOMY 00CH3i;

#OKYMEHTH cynepe4aTh BMMoraM Kouctutynii Ta
=aKOHIB YKpaiHu;

}ESBLOTIOBIAHICTE BiOMOCTEH, 33a3HaYeHHX y 3asBi




Npo  JepXaBHY  peecTpamlilo,  BiOMOCTSM,
3a3HAYEHMM Yy  JOKYMEHTaX, [OJaHhX IS
JAepXaBHOI peecTpauii, abo BigoMocTsM, w0
MiCTATECS B €IUHOMY Jep)aBHOMY peecTtpi
FOPHIMYHEX 0Ci6, GisMIHMX 0cib — mianpueMIis

Ta  IpOMaiaChKMX  (GOpMyBaHb 4YM  iHIIHX
1dopMariiiHux cucremax,

BUKODHCTaHHA AKUX TmepenbadeHo  3akoHOM
Yxpainu «IIpo nepxaBHy peecTpamiro IOPHIHYHHX
ocib, ¢ismunux oci6 - mignpuemmiB  Ta
IpoMaJICbKUX GOpMYBaHEY;

HEBIANOBIAHICTS  BiOMOCTeH, 3a3HadyeHHX y
AOKYMEHTaX, MOJaHUX Ui JEpXKaBHOI peecTpallii,
BIIOMOCTSIM, IO  MICTSTHCS B €nunomy
A2PKABHOMY PEECTpl IOPHUAMYHHX 0cCi0, (izudaHmx
ocib — miANpHEMIIB Ta rpoManchkuX (GOpMyBaHb
V| 1HIIKUX iHdopMaIiHHUX CHCTEMAX,
BAKODUCTAaHHA SKHMX TIepenbadeHo  3aKoHOM
Yxpainu «IIpo mepxaBHy peecTpaliio IOpPHIHYHHX
ocib, ¢ismuHMX oci6 — MiANPHEMIB  Ta
I'POMaJICBKHX (hOpPMYBaHEY

|

Pe3ynprar HaJaHHSA
aZMIHICTpaTHBHOL
NIOCITYTH

BHecenHs BimmoBigHoro 3anmmcy mo €mmmoro
AEPKABHOTO PEECTPY IOPHUAMYHHX 0Ci0, (izHmaHMX
0Ci6 — MiANpUEMIIIB Ta TPOMAICHKHX (hOPMYBaHb;
BHIMHCKA 3 €IUHOTO  JIepXKaBHOTO  peecTpy
IOPHIMYHEX 0Ci6, (i3udHMX 0ci6 — mianpueMmiB Ta
TPOMaZCEKUX (POPMYBaHb — y pa3i BHECEHHS 3MiH
JI0 BIIOMOCTEH, IO BiZOGPaX)aroThCs Y BUIHCL;
MOBIJOMJIEHHS TIPO  BiAMOBY Yy JepiKaBHiil
peecTpalii i3 3a3Ha4YeHHAM BHKIIOYHOTO MeEpemiKy
MIJCTaB JUIs BiAMOBH

13.

Cnocobu otpumManHus
BiAMoBii

(pe3yasTary)

Pe3ynbTaTd HaJJaHHA aIMiHICTPATHBHOI IIOCIIYTH Y
cpepi  nepxaBHOi peectpauii (y ToMy wmcii
BUIKCKa 3 €IMHOrO JIEpKaBHOTO  peEeCTpy
HOPHIMYHEX 0Ci0, Bi3UUHUX OCi6 — MigmpueMLiB Ta
TPOMaJICKUX (OpMyBaHb) B €JEKTPOHHiH (opmi
OfPUIIONIHIOIOTECS  Ha TNOPTali  €JIEKTPOHHUX
CepBICIB Ta JOCTYNHi MIs iX TMONIYKY 3a KOZOM
JOCTYY.

3a OaxaHHsM 3asgBHHKa 3 CIMHOTO IepPXKABHOIO
PEECTPY HOPHAMYHMX oOCi0, Gi3MYHEX o0ci6 —
HIANPHEMIIB  Ta T'POMAJICEKHX  (hOpMYBaHb
HANAETBC BHUIKMCKA Yy TManepoBiii d¢opmi 3
'TDOCTABJISHHAM MIANKCY Ta NEYaTKH JEpPKaBHOIO

%




peecTpaTopa Ta [€4aTKH, BH3HA4YEHOI 3aKOHOM
Ykpainu «IIpo Hortapiat» (y BHIAAKy, SKIIO
JEPKaBHUM DPEECTPATOPOM € HOTapiyc) — y pasi
MOJaHHs 3asBH IIPO JEpXKaBHY peecTpaiiioo ¥y
naneposiit hopmi.

Y pasi BIAMOBM Yy [JepkaBHii peecTpauil
NOKYMEHTH, MOJaHI JANs JAepXaBHOI peecTpallii,
MOBEPTAIOTHCS (BUparoThCH, HaJ[CUJIAIOThCH
MOLUTOBUM BIJIMPABJICHHSAM) 3asBHHKY He Ii3Hille
HACTYITHOTO podOYO0ro AHS 3 IHS HAJXOKEHHS Bij
3assBHUKA 3asBH TPO 1X MIOBEPHEHHS

* Ilicns noonpauroBanus €1HHONO J1€pKaBHOrO BeG-NMOPTATY €JeKTPOHHMX MOCAYr Ta/abo MopTany eTeKTPOHHHX
cepsicis, sKi OyayTh 3a0e3neuyBaTH MOAKIHBICTb I0aHHA TAKHX JOKYMEHTIB B €IeKTPOHHIH (popMi.

KepiBuuk anapary

Onena JIOHELb




