3ATBEPIDKEHO
Posnopsmxenns [oaiaseskol pafioHnol
B MicTi Kuesi nepxasHol aamimicTpanii

16 .0 2019 No 345

TH®OPMAILIMHA KAPTKA
AMIHICTPATHBHOYT NoCTyr# 3 JepkaBHol peccrpanii cTBOpeHHs BiloKpeMIieHOTo miaposminy
IOPHAHYHOI 0¢00H (KpiM rpoMajicbKkoro popMyBaHHN)

Bipain 3 nuTape gepaxaBHol peectpanii WpUIAHYHHEX 0ci0 Ta (izHynnx ociG-miagnpuHemuin
Hoainsenkoi paiiorsoi B MicTi Kuesi neprasnof ajminicrpauii

(nalivenypanHa Cy0’exTa HaJaHHA aAMiHiCTpaTHBHOT ocnyry Ta/a6o LeHTPY HANAHHS aNMIHICTPATHBHUX MOCYT)

Indopmauis npe cy6’exra Haganusa agMiHICTPATHBHOT HOCTYTH
Ta/a00 NeHTpY HA/IAHHA A/IMIHICTPATHBHMX ITOCJIYT

HaliMenyBaHHS IEHTPY HAJaHHA
aMIHICTPATHBHKX IOCTYT

Vupasninug (LlenTp) HanasHg afMiHICTPaTHBHEX IIOCIYT
[Mominscokol pationnoi B Micti Kuesi nepxasnoi agmiHicTpanil

1.

MIiCHe3HaxOJPKEHHS. LEHTPY

04071, m. Kuis, Byn. KocTaaTuniecrka/Xopusa, 9/6

BHKQHABYOI BJIaTH

HaJAHHSI  aJMIHICTPaTHBHHX
OCITYT
2. |Indopmania mono pexumy| Ilomeminok - wersep 3 09:00 mo 20:00
poborn mewTpy Hamaupsg| Ilstaung 3 9:00 mo 16:45
amIMIHICTpATHBHUX MOC/IYT Cybora 3 9:00 no 18:00
3. | Tenedor/daxc (moBigkm),| Tem.: 425-42-44,482-55-41
agpeca enektponuoi momTH| E-mail: cnap podilrda@kmda.gov.ua
Ta BeO-cailT neurpy Hanauus| Beb-caiir: hitp:/podil kieveity.gov.ua
aJMIHICTPATUBHHX IIOCIYT
HopmaTHBHI AKXTH, SIKHMH PErVIAMEHTYETHCS HANAHHA AIMIHICTPATHBHOT TOCAYTH
4 |3axonu Ykpainu 3akon Yxpainm «llpo jmepxkaBHY peeCTpaliio HOPHIHYHUX
ocif, ¢izmuHmMx o0ci0 — MANpHEMIIB Ta TIPOMaJCHKUX
(hopMyBaHE»
5 |Axrtm Kabinery MinicTpis —
YKpainu
6 |AKTH NEHTPATIBHHX OpPTaHiB Hakaz Minicrepersa roctunil Yipainu Big 18.11.2016 Ne

3268/5 «llpo satBepmxeHHs (opM 3aiB y cdepi AepikaBHOL
peecTpanii IOpHIHYHEX 0ci0, Gi3uTHHX 0cif — niAnpHeMIIIB Ta
rpoMaaceKuX GopMyBaHbLY, 3apeccTpoBanuil y MinicTepcTsi
soctunii Yipaiau 18.11.2016 3a Ne 1500/29630;

Hakas MigicrepcTea roctunii Yxpaimu ig 09.02.2016 Ne
359/5 «Ilpo sarsepmxenus ITopsiky nepxkaBHO! peecTpamil
opHaauEEX  ocib, ¢isuudEx oci® — nmimpHeMIiB Ta
rpoMayicbkuX (hopMyBaHb, L0 HE MalOTh CTAaTYCy FOPHIHYHOL




ocobu», 3apeccrpoBaHMil y MinicTepersi ocTumii Vkpainu
09.02.2016 3a Ne 200/28330;

Hakas MinicrepcTBa 1ocTHlil Ykpainu Big 23.03.2016 Ne
784/5 «lIpo sarepmxeHHs Ilopsnky (yHKmioHyBaHHS
NOPTATY EIEKTPOHHHX CEPBICIB IOPHAMYHHX OCi0, (pisHunmMx
oci6 — mignpHeMniB T4 TpPOMaICHKHX (OPMYBaHb, 1O HE
MAiOTL CTAaTyCy OPHOWYHOI 0CO0H», 3apeecTpoBaHMd y
Minicrepetei roctrnil Yipaiau 23.03.2016 3a Ne 427/28557;

Haxkaz Minicrepera roctuuil Ykpaiuu Bim 05.03.2012 Ne
368/5 «llpo zarBepmkesns Bumor 1m0  HamHcaHHs
HaHMeHyBaHHS IOpHAWYHOI ocobu, 1  BigoxpemieHoro
HiJpo3AiIy, TpOMafckkoro GOpMyBaHHS, O HE MAE CTATYCY
opuauuioi  ocobM, KpiM  opraizauii  npodemingmy,
3apeecTpoBaHEl y MimicTepceTsi roctumii Yxpainu 05.03.2012
3a Ne 367/20680

YMoBH 0TpHEMAHHS aAMIHICTPATHBHOL NOCKYTH

IlincTaRa Ang OTpHMaHHS
aJMIHICTPaTHBHOT IIOCIYTH

3BEepHEHHS YIOBHOBAXCHOTO IIPSACTABHUKA
ocobu
(mam — 3asBHHK)

HOPHAUYHOL

Buuepnanii nepenix
JOKYMEHTIB, HEOOXIgHMX 1
OTPHM&HHS aAMIHICTPATHBHOI
TIOCITYTH

3agBa  mpo JEpIKaBHY  PEECTPAIliio
BiIOKPEMJIICHOTO THPO3NLIY HPHIHIHOT 0CO0H;

OpUMIpHHK OpHriHany (HOTapialbHO 3acBigueHa KOIis)
piIIeHHs YIIOBHOBa)KEHOTO OPraHy YIpPaBliHHS HOPHANYHOT
0cO0H IIPo CTBOPEHHS BIHOKPEMJIEHOTO HiZPO3JITY;

IPUMIPDHUK OpHTiHANY (HOTapiaJIbHO 3acBigueHa KOIis)
IOKYMEHTa, IO 3acBi9yc IIOBHOBRXKCHHS IIPEJCTABHHKA
3aCHOBHHKA (y9JacHHKa) IOpHIHYHOL 0cobH — y pasi yvacTi
IIPE/ICTABHAKA 3aCHOBHHKA (Y4acHHKA) IOPHAMYHOI ocobm y
IPUHHATTI pilIEHHS YIMOBHOBAXEHUM OPTaHOM YIIPABJIiHHS
IOPUIUYHOL 0co0H,

Jkmo  OOKYMEHTH  MOJAKOTh  OCOOHCTO,  3asBHHK
IpeJU SBIIAE JIOKYMEHT, LIO BiJINOBINHO JIO 38KOHY IOCBiTUYe
ocoly.

Y pa3i ImONaHHSA JOKYMEHTIB IPEICTABHHKOM JONATKOBO
NOJaeThCd MPUMIPHHK OpHTIHATY (HOTApiambHO 3acBil4eHa
KOIlig) JOKYMEHT4, IO IHATBEPKYE HOI0 MOBHOBEXKEHHS
(kpiM BHOAAKY, KONH BiJIOMOCTI NP0 ITOBHOBAXXEHHS IIHOIO
NpPEACTABHUKA MICTATECA B CIOHHOMY HACPKABHOMY pEECTpi
OPHIMYHEX  0ci0, ¢isuunux o¢i0 — migupHeMUiR  Ta
rpoMaachkux (hOpMYBaHb)

CTBOPCHHS

Crnoci® momanusa JOKyMeHTIs,
HEOOXIAHAX M1 OTPUMAHH
aAMIHICTPaTHBRHOI ITOCIYTH

1. ¥V naneposi#i dGopMi JOKYMEHTH IIOJAIOTLCS 3aABHIEKOM
0coburcTo ab0 MOUITOBHM BiINPABICHHAM.

2. B enexkTpoHHIH (QopMi MOKYMEHTH MOJAKOTHCH wYepes
IOpPTaN eNEKTPOHHUX CEPBICIB

10

[TnarricTs (6€30TLIATHICTE)
HANAHHA aIMIHICTPaTHBHOT
HOCIIYTH

bezomnatao
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Crpox HanaHHs
aIMIHICTPATHBHOI MOCIYIH

Heprxasna peectpallis MPOBOAHTECA 34 BiZICYTHOCTI IIiJICTaB
IUTSL 3yMHHSHHA PO3TIISIY JOKYMEHTIR T2 BiIMOBH Y JepiKaBHiH




peectpanii mporsaroM 24  TOMMH  HICHE  HAMXOMMKEHHN
JIOKYMEHTIB, KpiM BEXITHHX T4 CBATKOBHX JIHIB.

3YIHHCHHS DOSIIAZLY MOKYMEHTIB 3HIHCHIOETECS y CTpOK,
BCTaHOBIICHHH [UIS AEpKaBHO! peecTpaitii.

CTpox 3ymuHEHHS pO3IJSAY AOKYMEHTIB, HONANUX IS
AepXKaBHOI peecTpanii, CTaHOBUTE 15 KalleHIAPHAX JHIB 3 JaTH
IX 3YNHHEHHS
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[lepenix migctas mis
3YNIMHEHHS PO3TJISILY
JOKYMEHTIB, TOJANUX I
JtepKaBHOI peecTpallii

Ilomamas  moxymenTiB afo  BimoMocTell, BU3HAYEHMX
3akoHoM Yxpainm «IIpo JepkaBHY peccTpauilo IOPHIMYHHX
ocib, ¢ismunmx oci6 - OIIPHEMIIB T8 TIPOMAJCEKHEX
¢opMyBaHbY, He B IOBHOMY 00CH3i;

HEBIMOBIHICTE  JOKYMEHTiB BHMOTAM, YCTAHOBJICHHM
crarreio 15 3akomy Ykpaimm «[Ipo smepxaBHy peectpallito
IOpHMuHEX  ocib, ¢ismurEx oci6 - nianpumemmiz  Ta
IPOMAJACHKHX (GOPMYBAHBY;

HEBIATIOBIIHICTE BiOMOCTEl, 3a3HauYeHHX y 3aiBi mpo
AEPIKABHY  PCECTpAIlilo,  BiIOMOCTAM,  3a3HA4Y€HHUM Y
MOKYMEHTaxX, [ONaHuX [ JAepKaBHOI peecrpamnii, abo
BINOMOCTAM, IO MICTAThCS B CIUHOMY IEPKABHOMY peectpi
IOpHAHYHHX  ocif, ¢isugamx  oci6 - mijnpuemnip  Ta
IrpoMajicEKuX (hOpPMYBaHb;

HEBiMIOBIAHICTS BimomocTel, 3asHAveHHX y IOKYMEHTax,
HOHaHUX Ui JEpKaBHOI peecTpamii, BigOMOCTAM, LI0
MICTATECS B CAHHOMY ACPXKABHOMY PEECTpi IOPHIAMYHHX OCiB,
(izuunmx ocib ~ munpueMuis Ta rpoMagcEKuX GOPMYBAHE,

HEBIZMIOBI IHICTL peecTpamiifHoro HomMepa 06MiKoBOI KapTKu
IIaTHHKA WOAaTKiB abo cepii Ta HoMmepa macmopra (s
(isvumux ocib, gki uepes cBoi pemirilimi IepexoHaHHSA
BIAMOBHMIIMCS  Biji NPHHHATTS peecrpaifiiHoro mHoMepa
00JIiKOBO! KAPTKHM ILTATHHKA IIOAATKIB, [OBLIOMIIH opo 1e
BiANOBIZIHHA KOHTPONIOIOUMM OpraH i MawTh BIXMITKY B
IACHOPTI IpO MHpaBo 3IIHCHIOBATH IiaTexi 3a cepicro Ta
HOMEPOM I@aclopTa) BIAOMOCTAM, HAZaHMM BJNOBIZHO IO
crarti 13 3axony VYxpainm «[Ipo mepikaBHy peecTpariito
OpUIMYHEX  ocif, ¢isumurnx oci6 — nigopmemmiz  Ta
IPOMAJICBKHX GOPMYBaHDBY;

HOJNAHHA JOKYMEHTIB 3 IIOPYIIEHHSIM BCTaHOBIEHOTO
3aKOHOJABCTBOM CTPOKY JUIS 1X IIOJ2HHS
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Ilepenik mimerap aig BigMOBH
¥ AepKaBHiM peecTpawii

HdoxymenTr mojaHo ocoforo, sKa He Mae Ha Ie
IIOBHOBZKCHE;

y COMHOMY JepXaBHOMY peecTpl IOpuAHuUHEX —oci6,
(biznaanx
0ci0 — MiAIpHEMIIB Ta IPOMaACBKHX (POPMYBAHE MIiCTATHCS
BITOMOCTI TIPO Cy/IOB€ pillIeHHs 1020 3a60pOHE NpPOBEIECHHS
peecTpaniityol mii;

HE YCYHYTO NIACTABH MJISL 3YIUHEHHS PO3TIAY HOKYMEHTIB
IIPOTATOM BCTAHOBJIEHOT'O CTPOKY;

OOKYMEHTH CyliepedaTs BHMoraM KoHcTHTyiil Ta 3aKoHiB
Yxpaiuu;

HEBIAIOBIAHICTE HAMEHYBAHHS BUMOTaM 3aKOHY




14 | PesynbTar Hajanag
aaMiHicTpaTrBHOT NoCIyrH

Bnecenns Bimnosigroro 3amucy 1o €JMHOTO NEpKaBHOTO
PEECTPY IOPHIMYHEX 0ci6, (isuyHuX oci6 — migmpuemuis Ta
rpoManceKuX popMysans;

BHTINCKA 3 CAHHOrO NEPIKABHOTO PEECTPY IOPHIHYHUX OCi6,
(hizuuHNX Oci6 — miNnpHeMIIB Ta rpoManCHKUX (dopmMysans,;

NOBINOMJICHHS. NIPO BIAMOBY y JCpIKaBHiif peecTparii i3
3a3HAUCHHAM BHKIIFOUHOTO NEPeNiky MifICTaB Ui BiMOBH

15 |Crnocobu oTpumanus
BIANOBIAi (pe3ymbTary)

Pesynbratn HajauHs aamimicTpaTHBHOT nocnyra y coepi
NEPHABHOI peectpanil (y ToMy 4Ymcni BHOHCKA 3 €IHHOTO
ACPAABHOTO pPEECTpy IOpHIMYHHEX ocib, dismurnx oci6 —
HiANPHEMINB TA IPOMAICHEKHX GopMyBaHB) B ENeKTPOHHIN
hopMi OMPHUTIOAHIOIOTECS HA TMOpTA EJICKTPOHHUX CepBiciB
Ta JOCTYIHI UL 1X MONIYKY 38 KOJOM AOCTYILY.

3a GaxaHHAM 329BHHKA 3 CIMHOTO JEPIKABHOIO peecTpy
IOPHIMYHEX  0cib, ¢ismummx oci6 — migmpmemuiz  Ta
TPOMAAICEKUX (OPMyBaHb HAlA€ThCA BHIHACKA Y Ianepoeii
(opmi 3 TPOCTABIEHHAM MiAHUCY Ta HEYaTKH JIEPXKABHOTO
peecTparopa Ta IIeUaTKH, BH3HAYeHO! 3axonom Ykpainn «IIpo
HOTapiaT» (y BMIAZKY, SKIIO JEPKABHHM peecTpaTopoM €
HOTapiyc) — y pasi [OJaHHS 3as8BH PO IEPKaBHY PEECTPaLliro
y maneposii dopmi.

Y pasi BiIMOBH y Jiep)xaBHiH peecTpamlii 10KyMeHTH, moxaHi
AL NEPIKABHOI  PeECTpallii, TOBEPTalOThess  (RHAAIOTHCH,
HA[CHIIAIOTECA  [IOINTOBHM  BIANPABJIGHHIM) 3aiBHHKY He
Mi3HiINe HACTYNHOTO PO6OUOro AHS 3 JHA HaIXOIKEHUS BiJI
3asABHHMKA 3a4BH PO 1X TOBEPHEHHS

KepiBank anapary

(y @"—'/ Outexcanap OKATHH




