N\ SATBEP/DKEHO
\ Po3nopskenns I onociiBChKol

aIMIHICTPaTHBHOI MOCITYTH 3 NePYKaBHOI peecTpallii mepexony OPUITIHOT
0CO0M 3 MOIEIBHOIO CTATYTY Ha AIsUILHICTH Ha IMiJICTaBl BJIACHOIO

yCTaHOBYOTO JOKYMEHTa (KpiM rpoMajChbKOro popMyBaHHs:)
: (HazBa aaMiHICTPaTUBHOT NQGTYTH)

Bimain 3 muTaHe AepikaBHOI peecTparii, FopuandHuX ocib ta GpizuyHuX ocio-
nignpuemMuiB [onociiBeskoi paifoHo1 B Micti KueBi nepxaBHol anminicTpauil
(HatiMeHyBaHHS cy0’eKTa HaZaHHI aAMIHICTPATHBHOT [TOCIYTH)

Iadopmariis mpo cyd’exTa HanaHHs aAMIHICTPaTUBHOI ITOCIYTH
Ta/ab0 LEHTPY HaJaHH aIMiHICTPATUBHUX HOCIYT

1 | Micne3HaxoKeHHs VYnpasninas (Llentp) nagagus
aZMIHICTpaTHBHUX HOCIyT I onociiBepkol
paiionnoi B Micti Kuesi nepxaBnoi

aZMiHICTpaii,
03039 m. Kuis, npocn. IonociiBebkuit, 42
2 | Indopmarltis MOAO PEXUMY [Toneninok - gereep 3 09:00 mo 20:00
pobotn - IT’stanns 3 9:00 no 16:45
Cy6ota 3 9:00 no 18:00
3 | Tenedon/daxc (noBinku), 30HA KOHCYJIbTALIM TA
azpeca eJIeKTpOHHOI ITOIITH Ta IHOOPMYBAHHJ (PELIETILILA) -
BeO-calT 281-66-66, 281-66-33

THOOPMAITLA IIIOJIO PE3YJILTATIB
HAIAHHA AIMIHICTPATUBHUX
ITOCJIVT - 281-66-64, 281-66-14, 281-66-05,
281-66-69, BikHO «BHada JOKyMEHTIBY,
email: dozvil golos@.ukr.net,
http://kyivenap.gov.ua, vdr@golosiiv.gov.ua

HopwmatvBHi aKTH, SKUMH PerfIaMeHTYEThCs HaJlaHHs aIMIHICTPaTHBHOI ITOCIIyTH

4 | 3axoHH YKpalH# 3akon Yxpainu «lIpo nepxaBHy peecTpaliio
IOPUIWYHUX 0Ci0, Pi3UUIHUX 0Ci6 — NIANPHEMITIB
Ta rPOMaJICBKUX (HOpMyBaHb)

5 | Aktu Kabirery MinicTpiB -

Ykpainu ,
6 | AKTH IIEHTpaJbHUX OpraHiB Hakaz MinictepcTsa rocTullii YKpailu Bix
BHKOHaBYOI BJIaJii 18.11.2016 No 3268/5 «Ilpo 3aTBEpIKEHHA

dopmM 3asB y cdepl AeprKaBHOI peecTpamii
IOPUANYHUX 0Ci0, Qi3mIHMUX 0c10 — MIANPHEMITIB
Ta IPOMAJICBKUX QOPMYBaHbY, 3aPEECTPOBAHIH
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y Minictepctsi roctuuii Ykpaiau 18.11.2016 3a
Ne 1500/29630;

Haxa3 MiHiCTepCcTBa FOCTHLIT YKpailHy BiJ
09.02.2016Ne 359/5 «Ilpo 3aTBepIUKEHHSA
[Mopsaaky mep)xaBHOI peecTpallii IOpHIUNIHAX
ocib, GpizuuHEX 0Ci0 — MiAIPHEMLIB Ta
IpOMaJChKUX POpPMyBaHb, IO HE MAIOTh
CTaTycCy IOpUAUYHOI 0COOMW», 3apECCTPOBAHUH Yy
Minicrepctsi roctunil Ykpainu 09.02.2016 3a
Ne 200/28330;

Hakas Minictepcrsa rocTumii Ykpainu Bin
23.03.2016Ne 784/5 «Ilpo 3aTBepIKeHHS
[Nopsaaky ¢hyHKUIOHYBaHHS HOPTaILy
eNEKTPOHHUX CEPBICIB IOPHAUIHUX OCiO,
¢i3ngHUX 0Ci0 — MIAIPUEMLIB Ta TPOMAICEKUX
¢dbopmyBaHb, 110 He MAKOTh CTATyCy IOPUIMYHOL
ocobm», 3apeecTpoBaHuil y MiHICTEpCTBI
rocTuiil Yrpainu 23.03.2016 3a Ne 427/28557

YMOBY OTpUMAaHHS aMiHICTPaTHUBHOI IOCIYTH

[TincTaBa A OTpUMAaHHS 3BepHEHHS YITOBHOBAXEHOIO NPEACTaBHUKA
aaMIHICTPATHUBHOIL OCIYTH OpUARYHOT 0cOOH( 1Al — 3asBHUK)

BudeprHuit nepenik 3asBa Mpo JIepKaBHY PEECTpallilo Iepexomy 3
JIOKyMEHTIB, HEOOXITHUX IUIsL MOJIETHHOr0 CTAaTyTy Ha MiSNIBbHICTh Ha NiACTAaBi
OTpUMaHHS aIMiHICTPaTUBHOL BJIACHOT'O YCTAHOBYOIO IOKYMEHTA;

IIOCITYTH IIPHAMIPHUK OpHUTiHATY (HOTapialbHO 3acBloueHa

KOTIiST) PIIEHHs YIIOBHOBA)KEHOI'O OpraHy
YIPaBIIHHSA FOPUAMYHOI 0COOH Ipo mepexin Ha
JISJIBHICTh Ha MiJCTaBl BJIACHOTO YCTaHOBYOIO
JIOKYMEHTa Ta 3aTBEPKEHHsI YCTaHOBYOTO
JIOKYMCHTA;

YCTAHOBYMM JOKYMEHT FOPUAMYHOI 0COOH;
MPUMIPHUK OpHTiHANY (HOTapianbHO 3aCBlI4eHa
KOTTisT) JOKyMEHTa, 110 3aCBIAYY€
IIOBHOBaYKEHHS MMPEACTaBHUKA 3aCHOBHUKA
(y4acHMKa) FOpHIHYHOT 0COOH — Yy pasi yJacTi
IIpeCTaBHUKA 3aCHOBHUKA (YJaCHUKA)
FOPUIMYHOT 0COOH Y IPHHUHATTI PillieHHS
YIIOBHOB&)XEHHUM OpPTaHOM yIpPaBJIiHHS
FOPUINYHOI 0COOH.

SIKIIO TOKYMEHTH IOJAI0ThCS 0COOHCTO,
3assBHUK Tpel IBIISE JOKYMEHT, 110 BIATOBIAHO
10 3aKOHY IOCBimuye 0coby.

V pasi mogaHHs JOKyMEHTIB IpeJCTaBHUKOM
JOJATKOBO MONAETHCS IPUMIPHUK OpHTiHAITY
(HOTapiaJbHO 3aCBiTyeHa KOIis) JOKYMEHTa, 1110




-

)

MiATBEPIKYE HOro NOBHOBAKEHHS (KPIM
BUINAJIKY, KOJIM BIIOMOCTI IPO TOBHOBAKEHHS
IIOTO TPEACTABHUKA MICTITHCS B €IUHOMY
JepXKaBHOMY peecTpl FOPHIMIHMX OCi0,
dizmaHuX 0ci6 — MIANPUEMIIIB Ta TPOMAICEKUX
dbopmMmyBaHb)

Crnocib nmoganus JOKyMEHTIB,
HEOOX1MHUX IS OTPUMAaHHS
aIMIHICTPaTUBHOI IIOCIYTH

1.V manepoBi#t popmMi JOKYMEHTH HONAFOThCS
3asBHUKOM OCOOHCTO ab0 IIOIITOBUM
BIZTIIPaBIICHHIM.

2. B enexTponHi# GopMi JOKYMEHTH IOIAOTHCS
gyepe3 NOPTalkeIeKTPOHHKX CepBICIB

10

ITnaTHicTh (6€30MIaTHICTE)
HaJaHHS aJMIHICTPaTUBHOL
TIOCITYTH

besomrarso

11

Ctpox HazaHHA
aIMIHICTPaTHBHOT ITOCIIYTH

Jlep>xaBHa peecTpallisi MPOBOIUTHCS 32
BiICYTHOCTI MiJICTaB AJIsI 3yIMHEHHS PO3TIISLY
JIOKYMEHTIB Ta BiIMOBH y Jep:KaBHil peectpamnii
TPOTAroM 24 TOIMH ITICIIS HaIXOKeHHS
JOKYMEHTIB, KpiM BUXITHHUX Ta CBATKOBHX IHIB.
3YMUHEHHS PO3IJLIAY HOKYMEHTIB
3[IIMCHIOETHCS Y CTPOK, BCTAHOBJICHHUH IS
IepIKaBHOI peecTparii.

CTpoK 3yNUHEHHS PO3IJLIAY JOKYMEHTIB,
HOJaHMX I Jep KaBHOI peecTpaliii, CTAHOBUTh
15 xajeHmapHUX OHIB 3 JaTH iX 3yIMHEHHS

ITepenix niACTaB AJisl 3yTIHHEHHS
PO3TIIANY HOKYMEHTIB, IOAaHUX
IUIsL JepKaBHOI peecTpallil

IMomanHs DOKyMeHTIR 200 BimOMOCTEN,
BH3HaUeHUX 3aKoHOM Ykpainu «IIpo nepxasHy
peecTpaliifo FOpUANYHUX 0Cib, Ppi3uuHuX 0cib —
TiATPUEMIIIB Ta TPOMAZICEKUX (QOpPMYBaHbY, He
B IOBHOMY 00CH31;

HEBI/IMOBIIHICTh JJOKYMEHTIB BUMOT'aM,
YCTaHOBJIEHHUM cTaTrTero 15 3akoHy YKpainu
«IIpo meprkaBHY peecTpaliro IOPUINIHUX 0Ci0,
bi3ugHuX 0Ci6 — MiIPHEMILIB Ta TPOMAICEKUX
dbopMyBaHbY;

HEBIJIMOBIIHICTh BiIOMOCTEH, 3a3HAYCHUX Y
3asiBi PO [EpKaBHY PEECTpaliio, BiTOMOCTIM,
3a3HAYCHUM Y JOKYMEHTAX, ONaHUX JIJIs
Jiep>kaBHO1 peectpanii, abo BIIOMOCTSIM, 110
MICTSITbCA B €IUHOMY AEP>KaBHOMY PEECTpi
IOPUANYHEX 0Ci0, Pi3NYHMX 0ci6 — MignpHeMIB
Ta rpoMaJiChkux (hOpMyBaHb;

HEBIIITOBIIHICTH BITOMOCTEH, 3a3HAUCHIX Y
NOKYMEHTaX, TONAaHUX IJI ACPKaBHOL
peecTpaliii, BiTOMOCTSIM, IO MICTSITHCS B
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€IMHOMY JIepXKaBHOMY PEECTP] IOPUIANYHUX
ocib, GizuyHEX 0ci0 — MIANPUEMIIB Ta
rpoMa/icbKuxX (pOpMyBaHb;

TIOJIaHHS JIOKYMEHTIB 3 TIOPYIIICHHIM
BCTaHOBJIEHOT'O 3aKOHOJIABCTBOM CTPOKY JJIsl X
TIOJTaHHA

[Tepenix migcTaB Aas BIAMOBH Y
JepXKaBHiil peecTparmii

JoxymMeHTH nogaso ocoboro, sIKa He Mac Ha 11e
TIOBHOBaYKEHb;

y €IMHOMY Jep’KaBHOMY PEeeCTpl IOPHANIHUX
0ci6, GizugHuX 0Ci0 — MANPHEMIIIB Ta
rpOMaChKu% hOpMyBaHb MICTAThCS BiOMOCTI
PO CYZIOBE pillIeHHs 1010 3a00poHH
IIPOBEACHHS PeECTpalliifHol 1ii;

HE YCYHYTO IiICTaBU I 3YNUHEHHS PO3TIIILY
JIOKYMEHTIB IPOTAIOM BCTaHOBJIEHOI'O CTPOKY;
JIOKYMEHTHU cynepedars BuMoram Koncrurymii
Ta 3aKOHIB YKpaiHH

14

Pe3ynpTaT HagaHHA
aAMIHICTPaTUBHOI OCIYTH

BHeceHHs BiIMOBIHOTO 3aHCy 10 €IMHOTO
JEPIKABHOTO PEECTPY IOPUINTIHIX OCI0,
¢izuyHEX 0Cib — NiANPUEMIIIB Ta TPOMAICHKUX
dbopMyBaHb;

BUITHCKA 3 €IMHOTO NEPXKABHOTO PEECTPY
IOPUINYHUX 0Ci0, QI3UYHMX 010 — MIANPUEMITIB
Ta TPOMAJICHKIX (GOpPMYBaHb — Yy pa3i BHECEHHS
3MiH JI0 BiIOMOCTeH, 110 BiIOOpaKaroThCa Y
BHITHCIIL;

YCTaHOBYHH TOKYMEHT IOPUIAYHOI 0COOU B
eNIeKTPOHHIM (opMi, BUTOTOBIEHUH LUIAXOM
CKaHyBaHHS;

MTOBIOMIIEHHS TIPO BIAMOBY Y A€P KaBHii
peecTpallii i3 3a3Ha4EHHAM BUKIIIOYHOIO
nepesiiky ImiacTaB s BiIMOBU

15

Criocobu oTpuMaHHS BiIIOB1I
(pesynbTary)

Pe3ynpTaTé HalaHHS aJIMIHICTPaTUBHOL
mocIIyry y cdepi AepxaBHOI peecTpalil (y ToMy
YHCITI BUMHUCKA 3 €IMHOTO IEPKaBHOT'O PEECTPY
IOPUAMIHUX 0Ci0, (i3ngHUX 0ci0 — HmiAmpUeEMITiB
Ta rpOMaIChKuX (GOpMyBaHb Ta yCTaHOBYHM
JIOKYMEHT FOpPUIUYHOI 0COOM) B €IEKTPOHHI
(bopMi OTIPHITFOIHIOIOTECS Ha TIOPTaTl
eJIEKTPOHHUX CEPBICIB Ta NOCTYIHI U1 iX
TIOLIYKY 32 KOJOM HOCTYILY.

3a OaxaHHAM 3asBHHKA 3 CIMHOIO NeP)KaBHOTO
peecTpy opuAnYHAX ocib, GizugHux 0cib —
IiAMPUEMITIB T2 TPOMAICEKIX GOPMYyBaHb
Hala€THCs BUIMCKA Y NAnepoBiit popmi 3
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IIPOCTABJIEHHSM IIIITUCY Ta II€YaTKH
JepXKaBHOIO peecTparopa Ta JIeyaTkH,
BU3Ha4€HOI 3aKoHOM YKpainu «IIpo HoTapiaT»
(y BUDIAZIKY, SIKILO AEPKaBHUM PEECTPATOPOM €
HOTapiyc) —y pa3l DOJaHHsA 3asiBU PO
JIEPKaBHY PeECTpaliio y naneposiii hopmi*.

VY pasi BiIMOBH Yy HepKaBHIHM peecTpalrii
JOKYMEHTH, ITOAaH1 [JI JEepIKaBHOI peecTpalil,
TIOBEPTAIOTHCA (BUIAIOTHCS, HAJICUIIAFOTHCS
IOUITOBUM BIIIIPABIEHHAM) 3aIBHUKY He
Ii3HIIIE HAOEYIIHOTO POGOYOro AHs 3 JAHI
HAJIXOJUKEHHS BiJI 3asBHUKA 3as1BH PO iX
ITOBEPHEHHS

Buxonysay 000B’sI3KiB
KepiBHUKA allapaTy

Haranis HABOE€BA




