3ATBEP/DKEHO
Posnopsmxenns

ConoM’aHcEKOT palioHHOT B MicTi
Kuesi nepxxasHoi agminictpauii

;{c’- PrLo78 N FAL8

IlonoxenHs
npo ynpasiinaa (LlenTp) HamaHHA afMiHICTPATUBHHX MOCTYT
Conom'sHeskol paliontol B Micti Kuesl nepxkasrol agminictpauii

1. Vnpasninug (LleHTp) HagaHHA aaMidicTpaTuBHHX nocnyr ComoM'dHCEKOT
paiionnol B Micti Kueri jpepaasnoi anminicTparil (fani — ynpasiniHHA) YTBOPIOETHCH
ronosoio Comom’sHCceKOl palionHol B micti Kuesi mepskasnol agminictpauil (mani —
anMidicTpais), € il CTPYKTYPHHAM MIZPO3ALIOM.

2. VYmpaBniHHd Mi3BiTHe, MiIKOHTPONbHE Ta IIJANOPSANKOBAHE TIOJIOBI
aaMiHicTpauii 3rigHo 3 po3noainiom 060’ A3Kis.

3. Vnpasninus y c¢Boi#f misneHocti Kepyerbes KoHeTHUTYUiero 1 3aKoHaMu
 Ykpaium, akramu Ilpesupmenta VYxpainu, Kabinery MinicTpie Vkpaluu, iHmMMM
 HOPMAaTHBHMMHM axTaMmi, pimrensHsmu KHiBchbkoi Micekol pajid, po3NOpsIKeHHAMH
BHKOHar4Yoro oprady Kwuiescekol wmicekol panu (KuiBcbkoi Mmickkol nepikaBHOL
anMinicTpauii), ConoM’ sHCeKOT paifoHnol B micTi Kuesi nepskasnoi ajMinicTpartii, a
takoxk ITonoyenHsam npo ynpasniHHs.

4. OcHOBHMM 3aBAaHHAM YTpaBniHHA € 3abe3neveHHs peanizauii nepikasHol
NOMITHKH y cdepi HagaHHs agMiHicTpaTHBHEX nocuyr y ColloM'sHCBKOMY paiioHi.

!
5. YrpasniHHs BiANOBIAHO A0 NOKNaJeHHX Ha HBOTO 3aBlaHb:

1) opramizoBye BukoHanus Kouerutyuii 1 3akodie VYkpaiHu, akTiB
[Ipesunenra Ykpaiuu, Kabinery Minictpis Ykpainn, Hakasis MiHICTEPCTB, IHUIHX
LeHTPaJEHIX OpraHiB BAKOHABYO! BalH Ta 341HCHIOE KOHTPOJIB 3a iX pealizalicio;

2) roTye MpOMO3UILi A0 MPOEKTY Micleroro OOmKeTy 1oA0 (iHAHCYBaHHA
IporpaM coliansHO-eKOHOMIMHOTO PO3BHTKY B chepl HanaHHd agMIHICTPaTHBHHX

MOCIYT;

3) roTye TIpomo3ulil A0 MNPOEKTiB MporpaM eKOHOMIYHOIO Ta COLIanbHOro
po3suTKy Micta Knera 11010 HallaHHA aAMIHICTPATHBHHX MOCHYT;

4) szabeaneuye KOHTpOJb 32 eOQEKTHBHHM BHKOPHCTaHHAM OIOIKETHUX
KOIUTIB, PORMOPSAIHIKOM SKUX € YIIPABITIHHS;



5) amilicHIOE 3aKyMiBIKO TOBapiB, pobiT, nociyr y HOPAAKY, BCTAHOBJIEHOMY
YHHHUM 3aKOHOJIABCTBOM Y KpaiHu;

6) BUKOHYE (yHKLIl 3aMOBHHKa peMOHTHMX poOIT 3a pPO3MOPAIKEHHAM
azMiHICTpalii;

7) 3abesmeuye OmepaTMBHE YOpPaBAiHHA MailHOM, 3aKpllUICHUM 33
yYIpPABIiHHAM, 3/iHCHIOE KOHTPOIb 33 BAKOPUCTAHHAM (DIHAHCOBHX Ta MaTepianbHuX

pecypcis;

8) 3abesnedye HamaHHA AXMIHICTPATHBHHX TOCHYr uepe3 aaMiHicTparopa
MTAXOM HOro B3aeMoil i3 cy6’ exTaMH HaJlaHHA afiMiHICTPATHBHHX ITOCIYT;

9) opraHi3oBye HajaHHs anMiHicTpaTHBHHX MoCTyr 3rigao 3 I[lepemixom
aIMiHICTPaTHBHHX MOCIHYT, 3aTBepiykeHHM pimenHsm Kuiscbkoi mickkol pamd, y

HAMKOPOTINHMIA CTPOK Ta 3a MiHIManLHOT KiTBKOCTI BIABIAYBAHb CY0 "€KTIB 3BEPHEHB;

10) 3&6&3Heqye iHQOpMYyBaHHA CY0 EKTiB 3BEPHEHE PO BUMOTH Ta MOPAL0K
HaJIaHHS aIMIiHICTPATHBHKX [1OCIYT;

11) 3a6e3meuye CIpONIEHHS MPOUSAYPH OTPUMAHHA aAMIHICTPATHBHUX MOCITYT
Ta MOJMIIIIeHHS SKOCTI IX HagaHHd;

12)3abe3nedye [OOACpXKaHHA BHMOI YHHHOTO 3aKOHOAABCTBA 3 [HTaHb
HaJaHHA afAMiHICTPATHBHHX MOCTYT;

13) posrisigae B yCTAHOBIEHOMY NOPANKY Y MEXKaxX CBOEI KOMIIETEHIIT 3aIHTH
| 3BEpPHEHHs HAPOAHMX AEIYTATIB, AeMyTaTiB BifMOBIAHAX MiCHIEBHX pajl, 3BepPHEHHA

rpoMajisiH, MiAMpPHEMCTB, YCTAHOB | OpraHisallili HesanesKHo Bijl HOpM BIIACHOCTI;

14)roTye mNpoOeKTH pO3NOPAIKEeHb A[MIHiCTpamii, NP HalexaTh [0
KOMIIETeHLIiT ypaBiiHHs;

15) 3abesneuye poctyn ao mybniuxol indopmarii, po3nopsgHUKOM SKOI €
YIpaBIHHA,

16) 3a6esneuye saxucT iHGOpMALi 3 0OMEKEHHM JOCTYIIOM;
17) 3abesneyye 3aXHUCT TEPCOHAIBHHX JaHHX;

18) npeacrasiisie iHTEpecH B CyJax MikK Yac PO3TMALY CIpas, CTOPOHOIO AKHX €
YIIpaBiiHHA;
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19)3abesneuye wHananusd indopmauii mnpo pobory ympaeniHHA Ul
ONpPUIOAHEHHS Ha cyDOBeb-caiiTl anMinicTpanii;

20) 3piticiioe  poboTy 3  yKOMIUIeKTyBaHHs, 30epiranns, ofniky Ta
BHKOPHCTAHHA apXiBHHX HOKYMEHTIE [0 BCTAHOBIEHHX TIPaHMYHHX CTPOKIB IX
30epiraHHa B YIIPABITIHHI;

21)3abesneyye y Mexax CBOIX I[IOBHOB&XEHB 3aXMCT TpaB 1 3aKOHHUX
inTepeciB hizHUHMAX Ta IOPHIRYHMX 0Ci0;

22)3miiicHoe TpuifoM rpoMajfgH 3 MHTaHb, W10 HaNeXaTh O KOMIETEeHUil
YIIpaBJIiHHA.

6. AamimicTpaTopd YIOpaBiiHHS Y BHNAAKaX, BH3HAYEHWX 3aKOHOAABCTBOM
VkpaiHu, CKIaJaloTh TPOTOKOMH PO aiMIHICTPaTHBHI MPaBONOPYILEHHSL.

7. AAMIHICTDATOPH YIPABNiHHS PO3INSNAIOTh CIPaBHM TIPO aaMiHiCTpaTHBHI
NpaBOMOpYIIEHHs Ta HAKNANalTh CTACHEHHA Yy MOPAAKY, BH3HaYCHOMY
3aKOHO1aBCTBOM YKpPaiHH.

8. AjMidicTpaTopd yNpaBmiHHS MAIOTH IMEHHI TeYaTKH I3 3a3HaYEHHAM
. npisBuma, iMeni, mo 6aTeKoBi Ta HalimMenyBanHs LleHTpy.

9. INpanipHuKy ynpasiinHs 3a0e3neuyloThes CreianbHuM GOPMEHUM OIATOM,
OTHC Ta Mepejiik AKOTO 3aTBEPUKYETECS PO3NOPSAIKEHHAM aMiHiCTpalil.

10. Ynpaeninus o181 BUKOHAHHA MOKJI&JIEHHX 3aBAaHk Mae [paso:

1) onepkyBaTH B YCTAaHOBJICHOMY MOPANKY Bif IHIOMX CTPYKTYPHHUX
niposainis  agMinicTpailii, opradis MICIIEBOTO CaMOBDALYBaHHA, MHIANPHEMCTS,
YCTAHOB TA OpraHizaiiii HesaiexHo Big GopmH BracHocTi Ta iX mocagosux ocib
indopmanito, mokyMeHTH Ta iHUI Martepiany, a Bifl MIiCLEBHX OpraHiB XepiKaBHOI
CTATHCTHKH Be30riarHo cTaTMCTHUHI JaHi, HeoOXigHl [/ BUKOHAHHSA MOKNIaJeHMX
Ha HBOTO 3aBIaHb;

2) sanyvatd creujanictis iHIIMX CTPYKTYPHMX WiApo3inis anmiHicTpauil,
MiANPHEMCTB, YCTAHOB Ta opraHisauiil, o6'enHanb rpomaaH (3a MOrOKEHHAM 3 iX
KepIBHMKAMM) UIs PO3TIISILY MUTAHB, IO HANEKATE 710 HOTO KOMIIETEHIIIT;

3) BHOCHTH B YCTAHOBJICHOMY TOPAAKY TNPOMO3MUII LIONO YHAOCKOHAIEHHA
po6otu anMidicTpauii y cdepi HanauHs aAMiHICTPAaTHBHHX NOCHYT;

4) KOPHCTYBATHCh B YCTAHOBIEHOMY TIOPANKY indopMauiiinumu  6azaMu
opraHiB BHKOHABYOI BiIAjH, CHCTEMAaMM 3B’A3Ky i KOMYHIKaNii, MepexaMu
CTIeLianpHOro 3B’ A3KY T4 IHIIUME TeXHIYHUME 3ac00aMu;



5) CKNHKATH B YCTAHOBIEHOMY TOPSAKY HApPaIH 3 MMHTAHb, 110 HAJEHATH A0
HOro KoMmeTeHI ;

11. YrpasnisHa mig yac BUKOHAHHA MOKJANEHHX Ha HBLOTO 3aBJaHb B3aEMOJIE
3 1HIIMMM CTPYKTYPHHMH HIAPO3JILIaMH  afMIHICTpalll, opraHaMu MICLEBOIo
CAMOBPANYBAHHS, TEPHTOPIaNEHHMM OpPraHaMM MIHICTEpCTB, IHINMX LEHTPANBHHX
OpraHiB BHMKOHABYOl BIafH, MNIJANPHEMCTBAMH, YCTAHOBAMH Ta OpraHi3alliaMH,
0b'eqHaHHAMM rPOMaSH Ta rpoMagsHaMH,

12. Vopasningsa 040NM0€ HayalbHHK, AKHH [pHU3HAYaeThCAd Ha Tmocamy |
3BUIBHACTRECA 3 [IOCAAM TOJOBOK aaMIHICTpauil 3riHO 13 3aKOHOZABCTBOM IIPO
fepaBHy ciyx0y 3a MOTOUKeHHAM 3 BHKOHaBYMM opradoM Kuiscekol Micskoi pamu
(KHIBCEKOIO MICEKOIO IEPIKABHOIO AAMIHICTpaLie).

13. Ha mocany HauanbHHKA YOPAaBIiHHS pHU3HA4acThes ocoba, AKa BIANOBINAE
BHMOTAM, BCTAHOBJIEHUM 3akonoM Yipaiuu «IIpo mepxasHy ciryxOy».

14. HayansHUK yNpaBniHHS € KEPIBHHKOM JEPKaBHOI C1y)KOU B yIIpaBIiHHI.

15. Tlocamosi 000B’A3KKH HAYANBHUKA YIPABIIHHA BH3HAYAIOTECA IOCAJ0BOK
IHCTPYKLi€0, 3aTBEPIKEHOI0 ¥ BCTAHOBIEHOMY MOPSIKY.

16. Hakasu HavyansHHKa YIPaBIiHHA, Wo cynepevars KoHCTHTYLIT Ta 3aKoHaM
Ykpainu, axram [Ipesupenta Ykpaiun, Kabinery MinicTpis Ykpaiau, MiHICTepCTS,
IHIIMX UEHTpaNbHHX OPraHiB BHKOHABYOI BIIajH, MOXYTE OYTH CKacoBaHl rojoBoio
anMmidicTpailii, BIAMOBIAHMM MIHICTEPCTBOM, IHIOMM LEHTPaNEHUM OpPraHoM
BHKOHABYO1 BIAJH.

17. HauanbHUK YIRaBIIHHS MOXE MATH 3aCTYNHHKA, SKHH MPH3HAYACThCH Ha
nocajgy Ta 3BUIBHAETBCA 3 [MOCAAM HAYAIBHWKOM  YIPABJIIHHA 3CUIHO 13
34KOHOAaBCTBOM IPO JEpPKaBHY Ciyk0y.

18. Ha mocany 3acTyNHWKAa HauyalbHUKA YNpPaBIiHHA [PHU3HA4aeThCs 0coba,
AKka Binnosimae BWMoraM, BCTAHOBJICHHM 3akoHoM YkpalHu «llpo nepixasHy
ey xOy». :

19. VnpaBminus yTpUMyeThCs 3 PaxyHOK KOIITIiB Gromikery Micta Kuesa.

20. I'paHuuHy uYucenbHICTh, GOHI OTUIATH TIpali NPaliBHHMKIB YIIPABIiHHA B
MeJKax BHJIUIEHMX acMIHyBaHb BH3Hauae roJlopa anMiHicTparlii.

21. Kowropuec 1 wrarHUH pO3MHC YIPABIIHHA 3aTBEP/PKYE ro/loBa
agmMinicTpanii.

22. Vnpasnings Mae CTaTyc puIudHol 0cobu nyOmivHOro npasa.
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23. YupaniHHs BIATNOBIAHO 40 YMHHONO 3aKOHOIABCTBA Ykpaiuu Moxe MaTu
TEPUTOPIANBHI MiAPO3/iny Ta BignateHi Micus ana po6oTy agMizicTpatopis.

24. YmpaBniHHsA Mae caMOCTifHuit GanaHc, paxyHku B opranax JlepxaeHoro
KajHayeHcTBa, mevarky i3 3o6pawennsm Jlepxasnoro epfa Vipainm i cBoim
HaiMeHYBaHHAM, BIacHi GIaHKH BCTAHOBJIEHOTO 3pa3Ka.
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