3ATBEPJIDKEHO

Posnopspkenns

Conom’ssHCBKOT pailoHHOT B

micTi Kuesi nepixaBroi anmimicrpanii

WM xx’%@f/ A, PI57

IH®OPMAIIIMHA KAPTKA

AAMIHICTPATHBHOY MOCYTH 3 AepKaBHOT peectpauii 3Min 10 BizoMocTeii npo Qiznuny ocody —
HiAnpueMus, mo MicTaThest B €aunomy Aep:KABHOMY PeECTPi WPHUINIHHX 0¢ib, PizHunux 0cif —
NiANpHEMIIB Ta TPOMajicbKuX GopMyBaHb

Bijutin 3 nmutank nepikaBHOi peecTparii, IopHaHIHIX 0ci6 Ta GisHIHuX 0CiO-miaAnpHEMITIB
Conom " stHebKof paitorHol B Micti Kuesi neprkaBHoi anMiHicTpawii

(HaiimenyBanns cy6’ekTa HalaHHS aIMiHICTPAaTHBHOT NOCAYrH Ta/abo LeHTPY HaJaHHA aAMIHICTPAaTHBHIX MOCIYT)

Yupapninus (LlenTp) Hajauus anMinicTpaTHBHIX nociyr Conom’stHcpKoi palionHoi B MicTi Kuesi nepixasnoi

aZIMiHicTparii

MicuesHaxopKeHHs

03020, m. Kuis, npocuekr [Tositpoduorchkuii, Oyn. Ne 41
03087, m. Kuis, 6yi68. YokomiBebkuii, 40

Indopmaniss momxo pexumy
poboTtu

IToneninoxk - yersep 3 9:00 10 20:00
ITarauns 3 9:00 go 16:45
Cy6ora 3 9:00 g0 18:00

Tenedon/dpake (1oBiAKH),
ajipeca eJeKTPOHHOT MOIITH Ta
BeO-caiiT

npoci. Iositpodnoreekuii, 41 OynbB. YokoniBebkuit, 40
Josinkosa
(044) 207 09 68 (044) 207 09 40
ITpuitom 3asiB i JOKyMEHTIB
(044) 207 09 74 (044) 207 39 42
Bujaua rotoBuX I0KyMeHTIB
(044) 207 09 38 (044) 207 39 41

email: cnap@solor.gov.ua

HopmaTuBHI aKTH, SIKHMH PerIaMeHTyeThesl HAJAHHSA AAMIHICTPATHBHOT MOCIyTH

3akoHH YKpaiuu

3akon Vxpaimn «IIpo pmepxaBuy peecTpalio OpUAHYHHX OCi6,
(bismanmEx 0ci6 — mianpueMuiB Ta rPOMaICHKUX HOPMYBAHEY

Axtu Kabinery MinicTpis
Vkpaiuu

llocranosa  Kabimery  Mimictpis  Vkpaimm  Bim  25.12.2015
Ne 1133 «llpo wamamns mociayr y cdepi mepxapaoi peectparii
IOpHMYHUX  0ci0, (isnyHEX ocib — migmpHeMmiB Ta TrpPOMamCHKHX
(opMyBaHB y CKOPOYEHI CTPOKH»

AKTH NEHTPAJILHUX OPraHiB
BHKOHABYO1 BJIaIH

Haxas Minicrepersa toctunii Yxpainu Big 18.11.2016 Ne 3268/5 «I1po
3aTBepUKeHIs (opM 3asB y cdepi AepikaBHOI peecTpaiii IOpHIMUHEX
oci®, ¢isuuHuX oCi6 — HiAIPHEMUIB Ta TPOMAACHKHX (OPMYBAHBY,
3apeecTpoBanuil 'y MinicteperBi roctunii Ykpainm 18.11.2016 3a No
1500/29630;

naka3 Minicrepersa roctumii Ykpainn six 09.02.2016 Ne 359/5 «IIpo
TBep/UKeH s [Topsiiky nepxaBHOl peectpariil IopuanYHUX 0ci6, (isuyHnx
10 — mianpremMuiB Ta TPOMAjCHKHX (OpPMYBaHb, IO HE MAIOTh CTATYCY

pUIMYHOT 0co0MY», 3apeecTpoBanmit y Minictepersi roctuuii Yipaiun
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9.02.2016 3a Ne 200/28330;

Haka3 Minicteperpa roctuuii Yipainu six 23.03.2016 Ne 784/5 «ITpo
3aTBEpIUKCHHA  Llopsnky — QyHKUiOHYBaHHS [OPTaTy —ENEKTPOHHUX
CepBICIB  IOpUIMYHHX 0ci6, (isuuHux oci6 — NiIIpHEMIIB  Ta
FPOMANCEKUX (POPMyBakb, IO HE MAKOTH CTATYCY FOPHIAMYHOI 0COGHY,
3apeectpoBaHudl  y MinictepeTBi roctumii  Vipaimm 23.03.2016 za

No 427/28557

YMoBH 0TpUMAaHHS aAMiHiCTPATHBHOT NoC/IyrH

ITiacrasa juist oTpuManHs
aaMIHICTPATHBHOI MOCIIYTH

3BepHeHHs (i3u4HOi 0cOOH — HijnpHeMIT abo YIOEHOBAXKEHOT HElO
oco0H (mam — 3asBHUK)

Buuepnauii nepenix
JIOKYMEHTIB, HEOOXIIHUX JUIsl
OTPHUMAHHS a/IMiHICTPATHBHOT
HOCITYTH

3asBa PO AepIKABHY PEECTPAIiio 3MiH X0 BifomocTeif mpo di13uuny
0co0y — MmIANPHEMIIS, O MICTATECA B €IMHOMY epKABHOMY peectpi
IOPHAMYHHEX 0ci0, (isuyHmMX oci6 — mignpueMmiB Ta rpoMagCbKHX
(bopMyBaHb;

JIOKYMEHT PO CIUIATY aIAMiHICTPaTHBHOrO 300py — Y BHIAIKY
JIepKaBHOT peecTpamii 3MiH BimOMOCTe# mnpo mpiseame, iM’s, 10
OaTbKoBi a00 Miciie3Haxo pKeHHs (i3HYHOT 0cOOH — AN PHEMIIS,

KOIlis JIOBIAKH [IPO 3MiHY PEECTpalliiiHOro HoMepa o6IiKOBOI KapTKu
— ¥ pasi BHCCCHHS 3MiH, MOB'A3aHUX i3 3MIHOIO peecTpailiitHOro HoMepa
00JIIKOBOI KapTKH IJIATHHKA [OATKIB;

KOIIsl MepIoi CTOPIHKM MAcTopTa Ta CTOPIHKHM 3 Bi/IMITKOIO Mpo
HAsBHICTD IIpaBa 3AIHCHIOBATH Oy Ib-sIKi ILIATEkKi 32 CEPIEr0 Ta HOMEPOM
nacmopTa — y pasi BHECEHHs 3MiH, NOB'S3aHMX i3 3MiHOK cepii Ta
HOMEpa nacmopTta, — Juis (ismunux oci6, ski wepe3 cBoi pemiriitui
NIEPEKOHANHs BIAMOBUIIMCH BiJl NPMHHATTS peecTpauifiHoro Homepa
00JTIKOBOT KAPTKH IJIATHUKA MOAATKIB, MTOBIOMHMIIHA TIPO 1€ BiATIOBIHUI
KOHTPOJIOIOYHI OpraH i MaroTh BIAMITKY B IACHOPTi IIPO IPABO
3/1IHCHIOBATH TIITATEXKI 3a CEPIEr0 Ta HOMEPOM MACIIOPTA.

JIKIO  OKyMEHTH MONAIOTBCS OCOOMCTO, 3asdBHAK INpes sBIse
JOKYMEHT, 110 BIAIMOBIIHO 10 3aKOHY MOCBiIuye 0coby.

Y pasi nogaHHs JOKYMEHTIB IpEICTABHUKOM JOJAaTKOBO MONAETHCS
NPUMIPHAK OpHTiHaly (HOTapialbHO 3acBiT4eHa KOIIis) JOKYMEHTA, 1110
NIATBEPUKYE HOrO MOBHOBAXKEHHs (KPiM BUIIAIKY, KOJH BiZIOMOCTI npo
NIOBHOBAXKCHHA OO  MPEACTABHHUKA  MICTATBCA B Cammomy
JACPIKABHOMY PEECTpl FOpUAMYHEX 0ciD, dizuuHuX 0Ci6 — miampuemiis
Ta rPOMaJICEKHX POPMYBAHE)

Cnoci0 moxanHst JOKyMeHTIB,
HEOOXITHHX Ul OTPHMaHHS
aZMIHICTPAaTHBHOI [TOCIYTH

1. V naneposiit GopMi TOKYMEHTH MOJAIOTHCS 3aSBHHKOM OCOOHMCTO
ab0 MOMITOBUM BIAIPABIECHHSM.

2. B ciuekTponHili Qopmi JOKYMEHTH NOJAKOTHCS Hepe3 HopTai
€JIEKTPOHHHUX CEePBiCiB
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[Imatnicts (Ge3omaTHicTs)
HaJaHHs aJMIHICTPaTHBHOI
MOCIIYTH

3a mpoBeJeHHS NEPKABHOI peecTpamii 3MiH 10 BiZoMocTeil mpo
npi3Bumie, iM's, 1Mo OGaTbKOBI ab0 MiCI€3HAXODKEHHS dizuunol
OCOOH — I ANPHEMIIS CILTAYYETCS anaMiHicTpaTHBHuA 36ip y po3mipi 0,1
IPOXKUTKOBOIO MIHIMYMY ISl TIPAIe31aTHUX 0cib.

3a nepKaBHY peecTpalii0 Ha MiACTaBi JOKYMEHTIB, MOIAHMX B
CNCKTPOHHIH Qopwmi, — 75 BincoTKiB anMinicTpaTHBHOrO 360DY.

HepkaBHa peectpaiis 3MiH 110 BiZoMocTeil y ckopodeHi cTpoku
IPOBOJIMTHCS BHKIIOYHO 3a OakaHHSIM 3aiBHHKA V pa3l BHECEHHS HUM
J0JIATKOBO 110 a[IMIHICTPaTHBHOT0 300py BiAIOBIIHOI IIJ1ATH:

Y TOJABIHHOMY PO3MIpi aJMIHICTPATHBHOrO 300py — 3a NPOBEJEHHS
JCplKaBHOT peecTpamii 3MiH /10 BiOMOCTEll IPOTArOM IIECTH TrojMH
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MiCJIA HAAXOUKEHHS JOKYMEHTIB;

Y I AITHKPATHOMY PO3Mipi anMinicTpaTuBHOrO 360pY — 32 IIPOBEACHHS
J€P3KaBHOI peecTpalii 3MiH 10 BiIOMOCTelH IPOTATOM JI30X TOJUH MiC/Is
HA/IXOJKEHHS JJOKYMEHTIB.

AnMiHicTpaTHBHHH 36ip Ta IUIaTa 3a JepXkaBHY PEECTPAIiio 3MiH 10
BIZIOMOCTEH y CKOPOUEHi CTPOKH CIIPABJISETHCS Y BiJINOBITHOMY po3Mipi
Bl IPO3KMTKOBOTO MiHIMyMY U NIPalle3/IaTHAX 0Ci6, BCTaHOBICHOMY
3akoHoM Ha 01 ciuHs KaleHOapHOrO pOKy, B SKOMY HOZAIOTHCS
BUIIOBIIHI JOKYMEHTH JUIS IIPOBEJEHHA peecTpalfiiimoi i, Ta
OKPYIUIKOETBCA 10 HaOmmx4uux 10 rpuBeHs.

AnvinicTpaTHBHHH 30ip He CIPaBISIETHCH 3@ JEP/KABHY PEECTPALIiIO
3MIH 0 BIIOMOCTeH 1po (isudHy 0coby - MiANPHEMI, OB A3aHMX 3
NPUBEACHHAM 1X Y BINOBiIHICTE i3 3aKoHamu VYKpaiHM y CTpOK,
BU3HAYEHUH UMM 3aKOHAMH
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Crpox HagauHs
aJIMIHICTPATHBHOT MMOCIIYTH

JlepikaBHa peecTpalliss TPOBOAMTLCS 3a BIACYTHOCTI MijcTaB JUIs
3YNUHEHHs PO3IIIsi/ly JOKYMEHTIB Ta BiMOBH y JepiaBHiil peecTparrii
NPOTATOM 24 roJ(MH ITic/IA HAIXOPKEHHS JOKYMEHTIB, KPIM BHXITHHX Ta
CBSATKOBHX IHIB.

3yNHHCHHS  POSIIALY JOKYMEHTIB  3AIHCHIOETBCS Y CTpOK,
BCTaHOBJICHHH UL AePKaBHOI peecTpartii.

CTpoK 3ymMHEHHS PO3IIAAY TOKYMEHTIB, NOJAHUX Ul JepyKaBHOI
peecTpaltii, cTaHOBHTE 15 KaleHapHUX [IHIB 3 JaTH 1X 3YIHHEHHS
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Ilepenix nmizcras Juis 3yImHHEHHS
PO3IIIsAY TOKYMEHTIB, IIOMAHUX
IUTS JICPIKaBHOT peecTparil

[lopanna noxymeHTiB ab0 BijioMocTeil, BH3HAYCHHX 3aKOHOM
Ykpainu «[lpo nepixaHy peectpallito IOpuaHYHEX 0Ci6, Gi3nUHEX 0Ci6
— MIANPUEMIIIB Ta POMAJICKUX (OPMYyBaHb», HE B TIOBHOMY 06Cs31;

HEBIANOBIIHICTE JIOKYMEHTIB BUMOTaM, YCTaHOBJICHHM
crarteio 15 3akony Ykpainu «IIpo JiepikaBHY peecTpariio IOpHINYHHX
oci0, pi3uyHuX 0ci0 — miampHeMIIB Ta rPOMaICEKUX (OPMYBAHEY;

HEBUIIOBIHICTL  BiZIOMOCTeHl, 3a3HAYEHHMX Y 3adBi TPO JEpIKABHY
PEECTpaIilo, BiIOMOCTSM, 3a3HAYEHHM Yy JOKYMEHTAX, IOIAHHX JUls
JiepxkaBHOi peectpanii, abo BiIOMOCTAM, WO MICTATECS B €auHOMY
JEPIKABHOMY PEECTPl IOPHAMYHHX 0cif, QisHIHHX 0ci6 — miampueMiin
Ta rpoMaJICBKUX (JOpMYBaHb;

HEBIAMOBIHICTE BiZIOMOCTEH, 3a3HAYEHHUX y JOKYMEHTAX, IOJaHHUX
IS JIep;KaBHOI peecTpalii, BiOMOCTSAM, IO MICTSTECS B €nunomy
JepaKaBHOMY peecTpi OPUJITYHHX ocib, hi3uaHuX
0Ci0 — MiPHEMIIB Ta TPOMAICHKHX (pOPMYBaHB;

HEBI/INOBIIHICTS peecTpauiifHoro Homepa 06/1iKOBOT KAPTKH IIaTHHKA
nozatkiB abo cepii Ta HoMepa macmopra (st BpizuuHEx oci6, [Ki yepes
CBOI  pelirifini  NepeKOHAaHHs  BIAMOBWIMCS  Bil  HPUHHATTSA
peectpauiiiHoro Homepa o0OJIKOBOI KapTKM IUIATHHKA TIOJATKIB,
MOBIJIOMHJIM TIPO II¢ BiANOBIAHWI KOHTPOJIOYMIA OpraH i MaroTh
BIIMITKY B MaclopTi Ipo HpaBO 3MIHCHIOBaTH IUIATEXi 3a cepiecro Ta
HOMEPOM IaclopTa) BIJIOMOCTSAM, HaJaHUM BIANOBIAHO a0 cTarri 13
3akony VYkpainn «[Ipo mepiaBHy peecTpamio IOPUAMYHHX OCi6,
(ismunux oci6 — MiAIPHEMIIB Ta rPOManCEKEX GOPMYBAHBY;

HecCIuiaTa a/MiHiCTpaTHBHOrO 300py abo cmiara He B MOBHOMY
obcs3I;

HECIUIaTa a/IMiHicTpaTHBHOTO 360py abo cruiaTa He B IOBHOMY 00Cs3i

[Tepenik mizcraB IS BiAMOBH y
JepKapHiil peectpariiii

JloxyMeHTH 1Io1aHo 0co00K0, IKa He Ma€ Ha Ie TIOBHOBAMKEHB,
y €nuHOMYy JAepKaBHOMY peecTpi IOPHAMYHHX 0Cib, (iznyHux
0Ci0 — MANPHEMIIB Ta TPOMAICHKUX GOpPMYBaHb MICTATBCS BiZIOMOCTI
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TPO CYJI0BE PIIICHHS 1010 3a00POHH Y MPOBEICHH] peecTpariiinog mii;
HE YCYHYTO IJICTABH JUIA 3YMHHEHHS PO3IISY HOKYMEHTIB IPOTSITOM
BCTaHOBJICHOTO CTPOKY

14 | Pe3ynpraT nananns Buecenns BinmosigHoro samicy 0 €IMHOTO AepKaBHOTO peecTpy
aJIMIHICTPaTHBHOT OC/IYTH IOPUIMYHAX 0Cl0, (isM4HMX oci6 — mianpueMIiB Ta TpoManCchKUX
(GopmyBanb;

BHIIHCKa 3 €IMHOTO JIEP/KABHOTO PEECTPY FOPHANIHUY 0Ci6, Bi3HaHmX
0Ci0 — HiIMPHEMIIB Ta rpOMaiCBKUX (POPMYBaHb — y pa3i BHECCHH
3MiH JIO BiIOMOCTeiA, 110 BiZ0oGpakaroThes y BHITHCIII;

TOBIIOMJIEHHS TIPO BIAMOBY y J€pKaBHiil peecTpalii i3 3a3HaAYeHHAM
BHKJIIOYHOI'O IIEPEJIiKY ITiICTaB JUIs BiIMOBH

15 | Cocobu oTpumanus BinoBimi Pesyibratn Hajanns anMinicTpaTHBHOI mocmyry y chepi mepikaBHOT
(pe3ynbTaTy) peectpauii (y Tomy 4menmi Bumucka 3 CHMHONO JIepKABHOTO peecTpy
IOPUAMYHUX 0cl0, (i3u4HMX oci6 — mianpHeMIiB Ta TPOMAJCHKHX
(opmyBanb) B enekTpoHHINH (OpMi ONPUITIONHIOIOTECS Ha noprai
CJIEKTPOHHMX CEPBICIB Ta IOCTYNHI IUIs iX HOIIYKY 32 KOJIOM JIOCTYIIY.

3a baxkaHHSM 3aiBHUKA 3 €IHHOTO JCPIKABHOTO PEECTPY FOPHIHIHUX
oci0, disnynux oci6 — nignpHeMuiB Ta rpoManchkEX (HOPMYBAHb
HAJIA€ThCA BUIIMCKA y ManepoBi GopMi 3 MPOCTABICHHAM IIiHCy Ta
TICYATKH JIEPKABHOIO peecTpatopa — y pasi MOJAaHHsS 3asBH PO
JCPKaBHY PEECTpaLiIo Y TanepoBiit hopmi.

Y pasi BIAMOBH Y JepiKaBHiil peecTpalii JOKyMEHTH, TOIaHi Uls
AEPKaBHOI peecTpauii (KpiM JOKyMeHTa IIpO CILIATY a/(MiHICTPaTHBHOIO
300py), HOBEPTAIOTBCA  (BHAAKOTBCSA, HANCHIAKOTBCA  MOIITOBHUM
BIZUIPABJICHHAM) 3asBHHUKY HE [i3Hille HACTYIHOrO PoGOYOro IHs 3 JHA
=== HAJIX0JUKCHHS BI/l 3aBHHKA 3a5BH PO iX OBEPHEHHS
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