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Indopmariiitna kapTka
aAMIHICTPaTUBHOI IIOCIIYIH 3 JIEP/KABHOI peecTpaLii CTBOpeHHs
FOPAAMYHOL 0cOOH(KpIM rpoMasIChKoro GopMyBaHHS)
(Ha3Ba aAMIHICTPATHBHOT [OCTYTH)

Bimin 3 nuTane AepiKaBHOI peecTpali, opHAnYHUX 0cib Ta Qi3nyHUX 0cib-
nianpuemiliB I'onociiBecbkoi paidoHHO] B micTi KueBi nepykaBHOT agMiHicTpamil
(nalimenyBanHs cy6’eKTa Ha/laHHs aIMIHICTPATHBHOT NOCTYTH)

Indopmariig npo cy6’ekTa HalaHHs aIMIHICTPaTUBHOT OCITYTH
Ta/abo NEeHTPy HaAaHHA aIMIHICTPAaTHBHHUX IOCIYT

1 | Micue3HaxomKeHHs Vnpasninas (LleaTp) Hanasas
' aIMIHICTpaTUBHUX MOCTYT I 0nociiBChKOT

paitonHoi B micTi Kuesi neprxaBHOT

aJMIHICTpaIlii,
03039 m. Kuis, npocn. I'onociiBebkuit, 42
2 | Indopmaris 1mono pexxumy IToneninok - yersep 3 09:00 go 20:00
pobotu IT’stanng 3 9:00 go 16:45
_ Cy6ora 3 9:00 mo 18:00
3 | Tenedon/daxc (HOBIIKH), 30HA KOHCVJIbTALIIM TA
anpeca enektponnoi nowtu ta | IHOOPMYBAHHS (PELIETIIILA) -
Beb-cailT 281-66-66, 281-66-33

THOOPMALILSI LITOJIO PE3VJILTATIB
HAIIAHHA AIMIHICTPATUBHUX
TMOCJIVT - 281-66-64, 281-66-14,
281-66-05, 281-66-69, rikHo «Buiaga
JIOKYMEHTIBY,

email: dozvil golos@ ukr net,
http://kyivenap.gov.ua, vdr@golosiiv.gov.ua

HopMmaTiBHI aKTH, SKMMH perinaMeHTyeThCs HagaHHs aIMIHICTPaTHBHOI TOCITYTH

4 | 3akoHH YKpaiHu 3akoH Ykpainu «IIpo mepxaBHy peecTpallito

Ta rPOMaJIChKUX (JOPMyBaHbY

5 | Akru Kab6inery MisicTpis -

Yxpainu
6 | AKTH LEHTpaJIbHAX OpTraHiB Haxa3 MigicrepcTBa rocTrLii YKpaiam Bij
BUKOHABYOI BJIaIH 18.11.2016 Ne 3268/5 «IIpo 3aTBepmKeHHS

dopm 3as18 y cdepi AepxaBHOT peecTpanii

P

\%

FOPUIMYHUX OC10, PI3UYHMX 0CI0 — MAIPUEMILIB

IOPUAMYHUX 0cib, GI3UYHMX 0cib — MIAIPUEMIIIB
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Ta rPOMazChKUX GOPMYBAHBY, 3aPEECTPOBAHMIA
y MinicrepcTei roctunii Yipainu 18.11.2016 3a
Ne 1500/29630;

Haxa3 MinicrepceTBa rocTHLIT YKpaiuu Bix
09.02.2016 Ne 359/5 «IIpo 3aTBepmykeHHs
ITopsinky aeprxaBHOI peecTpallii FOPUIHYHHX
ocib, ¢izuuHuX 0Cib — mianpHEMITB Ta
rpoMazchKuxX GOpMyBaHb, L0 HE MAIOTh
CTaTyCy XOpUIAUYHOI 0COOMY», 3apeeCTPOBaHUM Y
Minicrepersi roctutii Yipainu 09.02.2016 3a
Ne 200/28336;

Haka3 MiHicTepcTBa tocTulil YKpalHu Bij
23.03.2016 Ne 784/5 «IIpo 3aTBepKEHHS
[Topsaxy QyHKUIOHYBaHHS OPTAITY
€JIEKTPOHHHX CEPBICIB IOPUAUYHUX OCIO,
(i3uyHUX 0C10 — MIIPHEMIIB Ta TPOMAaICHKHX
dopMyBaHs, 1110 HE MAIOTE CTATyCy IOPHIXYHOI
ocobm», 3apeecTpoBanuit y MinicrepcTsi
rocTuLil Ykpainu 23.03.2016 3a Ne 427/28557,
Haka3 MinicrepeTBa oCTHLIT YKpaiHu Bix
05.03.2012Ne 368/5 «IIpo 3aTBEpIHKEHHsA
Bumor fo HanucaHHs HaWMeHyBaHHI
IOpUAUYHOT 0co0H, 11 BIIOKPEMIIEHOTO
[iIpO3MiTy, TPOMaICEKOTr0 (hOpMYBaHHS, IO HE
M4€ CTaTyCy FOPUANYHOT 0COOHU, KpIM
oprasizauii mpodCIinKmy, 3apeecTpoBanmii y
Minicrepetsi roctunii Ykpaian 05.03.2012 3a
Ne 367/20680

YMOBH OTpUMAaHHs aAMIHICTPaTHBHOI IOCIYTH

ITincraBa st OTpUMaHHS
aIIMiHICTPaTHBHOI TIOCIYTH

3BEepHEHHS 3aCHOBHHUKA (3aCHOBHUKIB), abo
YIOBHOBaXKEHOI HUM (HUMU) ocobu, abo
KepiBHUKA IEPXKABHOTO OpraHy, OpraHy
MICLIEBOTO CAMOBPSITyBaHH:, a60 YIIOBHOBAXEHO]
HHAMU 0cobu (Hasi — 3asIBHHK)

Budepnuuii nepenik
JOKYMEHTIB, HCOOXIHIX JJIs
OTpUMAaHHS aIMiHICTPaTUBHO]
HIOCIIYyTH

1. Jlnsa nepaaBHOI peecTpallil CTBOpEHHS
FOpUANYHOI 0coOu (y TOMY YHCIi B pe3ynbTati
BUJILTY, 37UTTS, IEPETBOPEHHS, IOITY), KpiM
CTBOPEHHS JepKaBHOIO OpraHy, MiCLIEBOI pajiy,
BUKOHABYOI'0 KOMITETY MICIEBOI paJiu,
BHKOHABYOI'0 OpraHy MiCLIeBOI pajy,
TIOJJAFOTHCS: ;

3asBa [IPO AepXKaBHY PEECTpPallil0 CTBOPEHHS
IOPUAMYHOI 0coOu. VY 3asB1 PO AEpiKaBHY
peeCTpaliio CTBOPEHHS FOPUAUIHOI 0CO0H,
YTBOPEHOI B pe3yNbTaTi NOAUTY, BUILTY,
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IOOJATKOBO 3a3HAYar0THECs BIIOMOCTI TTPO
BIZIOKpEMJIEH] MIAPO3/IiIM B YaCTHHI 1X
HaJIeKHOCTI 10 IOPHANYHOT 0cO0M —
IIPaBOHACTYTIHUKA. Y 3as4BI PO ACPKaABHY
peecTpanio CTBOPEHHs IOpUANYIHOI 0cobn
IPHBAaTHOIO IpaBa MOXKe 3a3HaYaTHCs], 1110 BOHA
Ii€ Ha MACTaBl MOJENBHOIO CTaTYTY;

3asBa IIpo 0OpaHHs IOPUAMYHOK 0C06010
CHPOILIEHO] CHCTEMH ONIOJATKyBaHHs, Ta/abo
peecTpalliiiia 3as8a 1po J106pPOBUTLHY
pEeECTpalito MK MIATHUKA NOJATKY HA J0JaHy
BapTICTh, Ta/abo 3asgBa MPO BKITFOYEHHS 10O
Peectpy HenpuOyTKOBUX YCTAHOB Ta
opragizauii 3a GpopmMamu, 3aTBEpIIKEHUMHA
BIATIOBIAHO 10 3aKOHOIABCTBA, — 3a Oa)caHHIM
3aBHUKA;

NPUMIPHUK OpHTiHAy (HOTapialbHO 3aCBIMUEHY
KOIIIIO) PillIeHHs 3aCHOBHUKIB, & Y BUIIA/IKaX,
nependaueHux 3aKOHOM, - pilIeHHS
BIJIMIOBIHOIO AePKABHOI'O Oprafy, IIpo
CTBOPEHHS FOPUAUYHOI 0coOH;

YCTAHOBYUH JOKYMEHT IOPUIUYHOT 0cOoOH — Y
pasi CTBOpPEHHs IOPHANYHOI 0COOM Ha ImizcTaBi
BJIACHOT'O YCTAHOBYOTO IOKYMEHTA;

JIOKYMEHT, 110 MIITBEP/IKYE PEECTPAILLII0
1HO3eMHO1 0co0HM y KpaiHi 1T MiCLe3HaXOKEHHS
(BHTAT 13 TOPrOBENLHOr0, 6aHKIBCHKOTO,
CYZIOBOTO PEECTPY TOLIO), — Y pa3i CTBOPEHHA
FOPUAMYHOI 0COOH, 3aCHOBHUKOM
(3aCHOBHHKAMM) SKOI € IHO3eMHa FOPHIAYHA
0co0a;

IIPMMIPHUK OpHUTiHay (HOTapianbHO 3aCBiTYeHa
KOITisl) TIepeaaBaIbHOTO aKTa — Y pasi CTBOPEHHS
IOPUANIHOL OCOOH B pe3yNbTaTi HepeTBOPEHHI,
3ITUTTS;

IPUMIPHUK OpHUTiHANY (HOTapialbHO 3acBiqueHa
KOTis) pO3MOALIEYOIO

OaniaHcy — y pasi CTBOpPEHHS IOPUAHYHOI 0CO0H
B pe3ynbTaTi noAury abo BUALTY;

IOOKYMEHTH JJIS Iep>KaBHOI peecTpamil 3MiH npo
JOPHIUYHY 0c00y, M0 MICTATHCSI B €UHOMY
Jep>KaBHOMY PeecTpi FOpUANIHHX 0Cib,
¢bi3ugHEX 0Ci0 — MiANPHEMIIIB Ta TPOMAJICHKHX
(opMyBaHb, BU3HAUEHI YACTHHOIO YETBEPTOO
1i€l cTarTi, — y pasi
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CTBOPEHHS OPUIANWYHOI 0COOH B PE3YITHTATI
BUIILITY;

JNOKYMEHTH AJIs Jiep>KaBHOI peecTpailii
[IPUNIMHEHHS OPUAUYHOT 0COOH B pe3yasTarti
3TATTS Ta NOJLTY — Y pa3i CTBOPEHHS
FOPUIOMYHOI 0COOU B pe3ysbTaTi 31MUTTS Ta
HOILTY.

2. 1 meprkaBHOI peecTparlil CTBOPEHHS
FOPHUIUYHOT 0COOH — NEepIKaBHOTO Oprany,
MICIIEBOT pajii, BAKOHABYOI'O KOMITETY MICIEBOT
pajiy TIOarOFhCs:

3as1Ba PO JeprKaBHY PeECTpariilo CTBOPEHHS
IOPUAMIHOT 0cOOH.

3. lnsa nepxaBHOI peecTpallli CTBOPEHHS
IOPUIMYHOT 0COO6M — BUKOHABYOI0 OpraHy
micreBoi pamy (KpiM BUKOHABYOTO KOMITETY)
TIOAOTHCS:

3asBa IIPO Iep)KaBHY PEECTPALIIIO0 CTBOPEHHS
opuanYHOT 0cobu;

aKT MICIIeBOI paJid PO CTBOPEHHSA BUKOHABYOI'0
oprasy;

aKT CLIBCHKOTO (CEJUITHOr0, MICBKOT0) I'OJIOBH
PO MPU3HAYEHHS KePiBHUKA BUKOHABYOTO
Oprasy.

S0 TOKYMEHTH IOJArThCs 0COOUCTO,
3asBHUK Ipe] sIBJISE JOKYMEHT, 10 BIANOBITHO
IO 3aKOHY IOCBiAUy€e 0coOy.

V pazi nogaHHs JOKYMEHTIB NPeACTaBHHKOM
JOATKOBO NOHAETHCS IPUMIPHHK OpUTIHAITY
(HOTapialbHO 3acBiAYeHa KOIlisA) JOKYMEHTa, 110
MATBEPPKYE HOro NOBHOBA)KEHHS (KpiM
BHINAAKY, KOJH BiIOMOCTI IIPO ITOBHOBAXKEHHSI
I[OT0 TIPEJICTABHAKA MICTATHCS B EUHOMY
JIEpIKaBHOMY PEECTPI FOPUAUUHUX OCib,
¢i3uYHMX 0Ci0 — MIATPHUEMIIIB Ta TPOMAACHKUX
(dhopmyBaHb)

9 | Cnocib moaHHsS TOKYMEHTIB, 1. VY nanepogiii Gopmi TOKYMEHTH MOIAKOTHCS
HeOOX1MHUX TSI OTPUMAaHHS 3asIBHUKOM 0co0OUCTO 260 mOIMITOBUM
aJIMiHICTPaTUBHOI IIOCITYTH BIZIIPaBJICHHSM.

2. B enextpoHHiit GopMi TOKyMEHTH TTIOJAIOTHCS
Yyepes NopTall eJIeKTPOHHUX CepBiciB
10 | ITmatnicTs (Ge30mIaTHICTE) besorutatHo

HaJlaHHA aJMiHICTPATHBHOL
MOCITYTH
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Ctpok HagaHHs
a/IMIHICTPaTHBHOI [IOCIYTH

JlepxaBHa peecTpaliis IPOBOAMTLCS 32
BiZICYTHOCTI MiAACTaB AJIs 3yNIMHEHHS PO3TIsaay
JIOKYMEHTIB Ta BIAMOBH y JepikaBHill peecTpauii
MpOTSroM 24 rojiuH IMICIIs HaJXOIKECHHS
JIOKYMEHTIB, KPiM BUXiIHHX Ta CBITKOBHX JIHIB.
3YNUHEHHS PO3TISLY JOKYMEHTIB
3IHCHIOETHCS Y CTPOK, BCTAHOBIIEHUH [UIs
JiepyKaBHOT peecTpail.

CTpOX 3yIIMHEHHS PO3TIIALY HOKYMEHTIB,
[OfIaHMX JUIA AEepI)KaBHOI PeEcTpallii, CTaHOBHTh
15 xaneHaapHyUX IHIB 3 IATH IX 3yNHHEHHS

12

Tlepenik mifcTas 0 3yNAHEHHS
PO3TIIsAY HOKYMEHTIB, TOAaHAX
1711 iepyKaBHoOI peecTparii

TlonanHa JOKYMEHTIB a00 B1IOMOCTEH,
BU3HAYEHUX 3aKoHOM Ykpainn «lIpo nepxaBHy
peecTpaliio pUINIHIX 0cib, (GisndHExX 0ci6 —
TiZAIpPUEMIIIB Ta TPOMAACHKUX GOPMYBaHBY, HE
B [IOBHOMY 00cCs131;

HEBiIITOBIIHICTE JJOKYMEHTIB BUMOTaM,
yCTaHOBJIEHHM cTaTTero 15 3akoHy YKpalHu
«IIpo meprkaBHY peecTpalliio IOPUIMYHMX OCib,
(bisHyHMX 0Ci6 — MIAMPHEMILIB T2 IPOMAICEKHAX
dbopMyBaHbY;

HEBi/IMOBIIHICTE BIIOMOCTEHN, 3a3HAYEHUX Y
3asBi PO JEPIKABHY PEECTPAILil0, BiIOMOCTSM,
3a3HaYEHAM y JOKYMEHTaX, IOMaHMuX U
JepXKaBHOI peecTpallii, abo BIIOMOCTSM, IO
MicTSTBCS B EAMHOMY IEPKAaBHOMY PEECTpi
JOPUAMYHNX 0Ci6, QI3HIHUX 0CI0 — HiAIpUEMIIIB
Ta rpOMajChKUX QopMyBaHb;

HEBIIIOBiIHICTh BIIOMOCTEH, 3a3HaYCHUX Y
JOKyMEHTaX, MOJaHuX [l AepiKaBHOI
peecTpauii, BiTOMOCTAM, IO MICTATHCS B
€1uHOMY JEPKaBHOMY PEecTpl IOPHIHYHAX
ocif, hisuuHux 0cib — miANpPHEMILB Ta
rpOMa/ICBKUX (POPMYBaHb;

HEBI/IIOBIIHICTh PEECTPaLlIiHOr0 HOMEPa
061iK0BOT KapTKH IUIaTHUKA [I0aTKiB abo cepii
Ta HoMepa nacropra (s GisHYHux oci6, gKi
gepes CBOI pelliriifHi mepeKOHaHHS BiIMOBHIMC
BiJl IPUAHSTTS peeCTPaniiHOro HoMepa
06ITIKOBOT KapTKH IUIaTHHKA NOAATKIB,
NOBIIOMHIIH NIPO 1€ BIAIIOBIIHIH
KOHTPOJIFOIOYHIA OpraH i MaloTh BIIMITKY B
HacIOPTi PO MpaBo 3iHCHIOBATH IIATEX] 32
cepiero Ta HOMEpPOM I1aclopTa) BiOMOCTSIM,
HagaHWM BiAmosizgHo mo crarti 13 3akoHy
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Vxpaiun «IIpo nepxaBHy peectpaiiito
IOpPUAMYHEX 0¢10, BGI3UYHUX 0C16 — NIAIPHEMIIE
Ta rpOMaZiIChKUX QOPMYBaHbY;

NOJaHHA JOKYMEHTIB 3 IIOPYIIEHHIM
BCT2HOBJICHOI'O 3aKOHOJABCTBOM CTPOKY IS 1X
OJIaHHS

13

Ilepenix nigcras s BIIMOBH Y
JiepaKaBHii peectpauii

JokymenTy noyiano ocoboro, sika He Mae Ha Lie
TIOBHOBAYKEHb;

y €IMHOMY AeprKaBHOMY PEECTpi IOpUIUIHUX
ocib, piznyEmX 0cib — MIANPUEMIIB Ta
IPOMAACHKUX $OPMYBaHb MICTITHCS BIIOMOCTI
PO CyHOBe PIlIEHH IOA0 3a60pOHH
[IPOBEEHHsI peECTpaIiitHOl Ail;

HE YCYHYTO ITIJICTaBU ISl 3yIHHEHHS PO3TIISILY
JOKYMEHTIB IIPOTSTOM BCTAHOBJICHOTO CTPOKY;
INOKYMEHTH cynepedars BuMoram Konetutyuii
Ta 3aKOHIB YKpaiHu;

TIOPYIIEHO BCTAHOBIIEHMH 3aKOHOM TOPSIIOK
CTBOPEHHS OPUIHYHOI 0CO0H;
HEBIATIOBIAHICTE HaliMEHYBaHHS IOPUINIHOT
ocobK BUMOTaM 3aKOHY;

I1{0/I0 3aCHOBHUKA (YJaCHHUKa) IOPHIANYHOT
0c00H, 1110 CTBOPIOETECS, IIPOBEICHO IePIKaBHY
PeeCTpaLliio pIIIEHHs PO NPUNTUHEHHS
IOpUIMYHOI 0co0H B pe3ynpTaTi i1 nikBiaaiii

14

Pesynprar HajauHs
aZIMIHICTPATUBHOI MOCIYTH

BHeceHHs BIAITOBIAHOIO 3alucy 40 €IUHOro
IEPKABHOIO PEECTPY FOPUARYHHX OCI0,
(i3UUIHMX 0C10 — MiANPUEMITIB Ta TPOMAICHKHX
dhopmyBaHb;

BUMKMCKA 3 €IMHOTO IEPIKABHOIO PEECTPY
IOPUIHYHEX 0¢i0, Gi3udHuX 0Ci0 — mianmpuemIIis
Ta rpoMajiCbKUX GOpMYBaHb;

YCTaHOBYMH NOKYMEHT FOPUANIHOI 0cOOU B
€IIEKTPOHHIN (POpMI, BUTOTOBICHHH LIUIIXOM
CKaHyBaHHS — Y pa3i CTBOPEHHS IOPUINYHO]
0co0H Ha MiJICTaBi BIACHOTO YCTaHOBYOrO
IOKyMEHTa;

IIOBIOMJIEHHS IIPO BIAMOBY Y JepKaBHIN
peecTpaii i3 3a3HaYeHHSIM BUKITFOYHOTO
TIEPENIKY IIJCTaB AJif BIAMOBH

15

Coocobu oTpuMaHHs BIANOBIAL
(pe3ynbTarty)

PesynpraTé HanmaHHS aIMiHICTPaTHBHOT
rocinyru y cdepi nepxapHoi peectpatii (y Tomy
YUCIIl BUNHMCKA 3 €IMHOTO IEpKaBHOIO PeecTpy
OPHIUYHHX 0ci0, QisugHux 0cib — miampueMLIiB
Ta IPOMaJAChKUX (GOPMYBaHb Ta YCTAHOBUMH

4
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OOKYMEHT FOPHAMYHOT 0COOU) B €JIEKTPOHHIH
dhopMi OIIPUIIOAHIOIOTECS Ha ITOpTai
eJIEKTPOHHMX CEPBICIB Ta JOCTYNHI ANy X
TIOLIYKY 3@ KOJOM JOCTYIIY.

3a 6arkaHHAM 3adBHMKaA 3 €IUHOTO AEPIKaBHOTO
PEECTPY PpUANYHUX 0cib, PizuuHux ocib —
TIIATIPUEMIIIB Ta IPOMaJICHKHX (DOPMYBaHb
HaJaeThCs BUNMCKA Y TIanepoBii popmi 3
MIPOCTABICHHAM MINKCY Ta I€YaTKH
JIep’KaBHOT'O peecTpaTopa Ta eyaTKu,
BU3HAYeHOT 3axoHoM Ykpainu «IIpo HoTapiaT»
(y BUnagKy, SKLIO JepXKaBHUM PEECTPATOPOM €
HOTaplyc) — y pasi HOHaHHs 3asiBH IO
JlepIKaBHY peecTparliio y naneposii Gopmi.

VY pa3si BiIMOBH y Nep>kaBHil peecTpamil
OOKYMEHTH, TIOZIaHi JUIs Aep KaBHOI peecTpartil,
TIOBEPTAIOTHCS (BUAAIOTECS, HAJICHIIAOThCS
IOILTOBUM BiANpPaBJIEHHsIM) 3aiBHUKY HE
Mi3HIIIEe HACTYHOTro poboYyoro aHs 3 AHs
HaJIXOJyKeHHS BiJl 3asIBHUAKA 3a5BU PO 1X
TIOBEPHEHHS

BuxonyBa4 060B’s3KiB
KepiBHUKA amaparty
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