3ATBEPJKEHO
Posznopsmxenss [opinscbkol paitoHHOT
B MicTi KueBi nep:xaBHoi anMinicTparii

7604000 Ny 345

THOOPMAIIIITHA KAPTKA
AAMIHICTPATHBHOI IIOCIYTH 3 ACPKABHOI peecTpallif nepexony 0paanaHoi ocodu 3

MORETBLHOTO CTATYTY Ha AIMILAICTL Ha NiACTABI BJACHOI0 YCTAHOBYOI0 JOKYMEHTA (KpiM

IpoMajicbKoro popMyBaHHA)

Bignin 3 nuTanb gep:kaBHOI peecTpalii OpAAHYHHX 0ci0 Ta (Pi3HYHMX ocif-nignpHeEMOIB
IHoxinbenkoi paiionnoi B micti Kuesi fep:xxasHol agminicTpanil

(natiMenypanHa cy0’exTa HaJaHAA aAMINICTPATHRHOT MOCAYrH T2/a00 LECHTPY HAJAHHA 2 AMIHICTPATHBHHUX MOCTYT)

Indopmanin npo cyd’ekTa HafaHHA aXMIiHICTPATHBHOT NOCAYTH
Ta/a00 HeHTPY HANAHHA AAMIHICTPATHBHHX IOCIYT

HaiiMeHyBaHHA LEHTPY HaZaHHA
aIMIHICTPATUBHHX IIOCIYT

VYupaemignsa (IedTp) HajlaHHs aIMIHICTPATHBHEX TIOCIYT
IMogminsebkoi paitonnol B MicTi Kueri nepaxasnol apminicTpariii

I.

MiciesHaxoKEeHHS IEHTPY
HAJ@HAS  AIMIHICTPATHBHUX
HOCITYT

04071, m. Kuis, Byn. KoctsataniBcska/Xopusa, 9/6

2. |Iudopmanis umomo pexumy | IToreminox - wersep 3 09:00 mo 20:00
poGoTH  TIEHTPY  HajaHHS IParaang 3 9:00 mo 16:45
aIMiHiCTPaTHBHEX HOCIYT Cybora 3 9:00 no 18:00
3. |Tenedon/daxc (moBimxm),| Tem.: 425-42-44, 482-55-41
anpeca enexTpoHHO! momTH| E-mail: cnap podilrda@kmda.gov.ua
Ta BeO-caliT neHTpy Hajzaums| weG-calT: http://podil kieveity.gov.ua
aIMIHICTPATHBHEX [IOCIYT
HopMaTHBHI AXTH, IKHMH PErIAMEHTYEThCH HAIAHHA aIMiHICTPATHBHOI MOCAYTH
4 |3axonn Ykpainu 3axon Yxpaiun «llpo mepxaBHy peecTpallilo PUIHIHLX ocib,

$hizuurnx 0cib — MIATPHEMIIIB Ta TPOMAACHKAX QOPMYBaHbY

Axru Kabinety MiHicTpiB
Ykpainu

AKTH IIEHTpaNbHHX OpraHiB
BHKOHABYO1 BJIAH

Haxas Minictepcta toctunii Yxpaiau ein 18.11.2016 Ne
3268/5 «llpo 3atBepmxerHS (opM 3asB y chepl AepkaBHOL
peectpanii opuauEEx 0ocib, ¢izpdoux ocid — miAnpHeMIB Ta
rpoMancekux GOpMyBaHb», 3apeecTpoBaHMil y MiHicTepcTsi
roctuiii Yirpaian 18.11.2016 3a Ne 1500/29630;

Haka3z MiuicTepcTBa octunii Ykpainu Bif 09.02.2016 Ne 359/5
«[Ipo 3ateepmxenns [lopsnxy nepxaBHOT peecTpallii IOPHIMIHHUX
ocif, hizmuarx 0cid — MiIPUEMIIB Ta TPOMAICEKUX (JOPMYBAHE,
MO0 HE MAOTH CTATYCy IOPHIMYHOI OCODH», 3apeeCTpOBaHMH Y




Minicrepersi roctuii Yrpaiuu 09.02.2016 3a Ne 200/28330;

naxas MixicTepersa rocTuiil Yipaluu Big 23.03.2016 Ne 784/5
«Ilpo 3atBepmxeHHs llopsamky dyuknmionyBanss mopTary
GNIEKTPOHHUX CEPBiCiB IOpHAMYHHX o0ci0, Gisnuaux ocib6 —
MIAOPHEMIIB Ta rpoMaichbkux (HOpPMYBaHb, [0 HE MAIOTh CTATYCY
IOPHANYHOI 0cobH», 3apeecTpoBanuii y MinicrepcTBl rocTHIii
Vxpaian 23.03.2016 3a Ne 427/28557

YMoBH OTPHMAaHHS aAMiHiCTPaTHBHOT NoCIyrH

Iigcrasa s OTpUMaHHS
aIMMIHICTPATHBHOI MOCIIYTH

3BEpHEHHS YIIOBHOBKCHOIO MPEACTABHHUKA IOPHAHYHOT 0COOH
(mani — 3asBHHUK)

BuvepnHHE meperik
JIOKYMEHTIB, HeOOXIAHUX AIs
OTPUMaHHA aJMiHICTPaTUBHOT
IIOCTYTU

3asBa IO HEepIKABHY PEECTPAII0 NMEPexony 3 MOAECNLHOTO
CTaTyTy Ha MISUIBHICTD HA MiCTaBl BIACHOFO YCTAHOBUOTO
TIOKYMEHTA,

IPUMIDHUK OpHriHaixy (HOTapialbHO 3acBiTUeHa KOIIis)
PilEHHsl YIOBHOBRXKEHOTO OpraHy YIIPABIHHA OPHIHYHOL
ocobH Npo mepexin Ha MISMBHICTE HA MJACTABI BIACHOIO
YCTAHOBUOIO JOKYMCHTA Ta 3aTBEP/DKCHHA  YCTAHOBYOrO
JIOKYMEHTA;

YCTaHOBYHI JOKYMEHT FOpHIHYHOT 0cO6H;

OpUMIpPHUK OpUTIHANY (HOTapilaibHO 3acBij¥eHa KOIif)
JIOKYMEHTa, 110 3acBiAdye IIOBHOB&KEHHS IIPeACTAaBHHKA
34CHOBHUKA (YYacHUKa) IOPUAMYHOI OcobM — y pasi ydacti
IpeACTaBHHKA 3aCHOBHHKA (YYacHHKA) IOPHAMYHOI ©cobH ¥y
IpUHHEATTI pIlICHHS YHIOBHOBAXKCHHM OPTaHOM YIPABJIIHHS
IOPHAMYHOT 0CO0H.

SIKIIO ZOKYMEHTH IOJAIOTECS OCODHCTO, 3aSBHHUK Ipe’ SBJISE
JAOKYMEHT, 110 BiIMOBLIHO 0 3aKOHY MOCBiIaye 0cody.

Y pa3si NOMAaHHS JIOKYMEHTIB INPEJCTABHHKOM IOAaTKOBO
TIOJAEThCH  [IPHMIPHHMK OpUIiHATY (HOTApiaibHO 3acBilueHa
KOIIif) JOKYMEHTa, 110 MiATBEPAXKYe HOTro NOBHOBAKEHHS (KpiM
BHIIAJKY, KONM BIiZOMOCTI MNP0 TIOBHOBaXEHHHA  I[BOTO
IpefcTaBHUKA MICTATECL B C€IOUHOMY AepKaBHOMY peectpl
OpHMYENX  0cif, (isumurmx oci6 — mianpueMuie  Ta
rpoMaicbkuX GopMYBaHE)

Crioci6 mogamnis JOKyMEHTIR,
HeOOXITHUK JUIst OTPHMaHHS
aJIMIHICTPATHBHOI MOCTYTH

1. VYV nameposiif dopMi JOKYMEHTH HOJNAIOTBCS 3asBHHKOM
0Co0HCTO ab0 IMOIITOBHM BiIIPABICHHSIM.

2. B enextporHiii (opMi NOKYMEHTH NONAIOTECS Yepe3 IOPTal
CICKTPOHHUX CEPBICIB
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[TnarwicTs (0e30MNATHICTS)
HaJaHHg aaMiHiCTpaTHBHOY
MOCITYTH

besomnatHo
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CTpox HaaHHs
aJIMiHICTPATHRHOL IOCTYIH

IlepxaBHA peecTpalliss MPOBOJMTECS 3a BIACYTHOCTI IIiICTaB
ISl 3YMMHHEHHA PO3TISLAY NOKYMEHTIB T4 BIEAMOBH Y JepiKaBHif
peecTparii npoTaroM 24 ToHUH MIicHs HaaXOKEHHS JTOKYMEHTIE,
KpiM BUXITHHUX Ta CBSTKOBUX JHIB.

3YNUHEHHsS. PO3TIIALY JOKYMEHTIB 3/IHCHIOETBCH Y CTPOK,
BCTAHOBNEHHUH N5 AepKaBHOI peecTpartii.

CTIpoK 3yNHHEHHS pO3IJLLY JOKYMEHTIB, NOJAHHX JUIL
JepKaBHOI peecTpallii, CTAHOBHTL 15 KaleHIapHHUX IHIB 3 JaTH




X 3yNHHEHHS

12 |ITepenix migcras s
3YNUHEHHS PO3TIISAY
JOKYMEHTIB, IONAHHX ISt
ACPKABHOT peecTpanil

ITogarna noxyMenTis ato BITOMOCTEH, BU3HAYEHMX 3aKOHOM
Yxpainn «Ilpo nepxasny peecTpanito IOPHIUYHHX  OciB,
(isuaHEX 0ci6 — mANpHEMIIE Ta TPOMANCHKHX (bopMyBaHby, He
B [TOBHOMY 00cCH31;

HEBIAIOBINHICTD HDOKYMEHTIB ~ BHMOTAM,  YCTAHOBJICHHM
cratrero 15 3akomy Ykpainum «IIpo IEePXKaBHy peecTpaliiio
IopuIaHuX - ocif, QismyeEx oci6 - miampmemuis  Ta
IpOMaJICEKHX (OPMYBaHbY;

HEBIATIOBIIHICTE BITOMOCTEH, 3a3HAYCHHX Yy 3asBi 1mpo
ACPXKABHY PEECTPaIliio, BIIOMOCTAM, 3a3HAYEHEM Y JOKYMEHTAX,
IOMAHMX [ JIepKaBHOI peecTpanil, abo BimomocTam, mo
MICTATRCS B €JIMHOMY JepXaBHOMY peecTpi IOPHIHYHAX 0ci6,
hizuanux oci6 — nizmpremnip Ta rpoMancEKUX (bopMyBaus;

HEBIANOBIAHICT BiZOMOCTEH, 3a3HAYEHMX Yy IOKYMEHTax,
NOJaHWX JUIA JACPXaBHOI peecTpanii, BIIOMOCTIM, IO MICTITHCS
B CIMHOMY NepKABHOMY DEECTpi FOPHIHUHHX ocib, Qizmunmx
0ci6 - HiTIPHEMIB Ta TPOMAICEKUX (opMyBaksb;

IONAHHA  JIOKYMEHTIB 3 HOPYIIEHHAM BCTAHOBJICHOLO
32KOHOZABCTBOM CTPOKY JUIs X O/ JaHHS

13 Iepenik miacras mna Bigvosy
Yy JepxaBHil peectpanii

HOKyMEHTH HofaHo 0c060I0, KA HE Mac Ha Iie IIOBHOBAKEHb,;

y €OHHOMY NEPHABHOMY PEECTpi IOPHIUIHHX 0Cif, GbiznyHuX
ocif — mimmpuemuis Ta rpoManchrEx (hopMyBaHE MicTITECST
BiHOMOCT] IO CymoBe pillieHHS MO0 3a00pOHY TIPOBEHEHHA
peecTpauiitaol aii;

HE YCYHYTO ILICTABH UL 3YNHHEHHS DPO3IJIALY JOKyMEHTIB
IPOTSITOM BCTAHOBIICHOIO CTPOKY;

AOKYMEHTH cynepeyath BHMoram KouerwTynii Ta 3axowmin
VYkpaiun

14 | Pesynbrar HagaHust
aIMIHICTPATHBHO! TTOCIYTH

Buecenns mipmosigmoro sammey g0 €mmnoro AEPIKABHOTO
PCECTPY FOPHAHYHUX 0cif, (ismuHHX oci6 — mimmpuemnis Ta
I'POMAICHKHX HOPMYBaHb;

BHITHCKA 3 €IUHOTO NEPIKABHOTO PEECTPY FOPHAMHHHX OCiO,
(hisuuHEX 0ci6 — mixupHEMIIB TA rPOMAKCHKMX ¢opmyBans — y
pasi BHECEHHs 3MiH M0 BifoMocTel, Imo BiOGpaXkaroThes y
BHITHCITI

YCTaHOBUME JOKYMEHT IODPMIMYHOI OCOBH B eICKTPOHHIH
(opMi, BUTOTOBJEHAH IUIIXOM CKAHYBAHHS,

IOBIAOMIIEHHS IIPO BIAMOBY y Iep:KaBHii peecrpamii i3
3a3HAYCHHAM BHKIIOYHOI'O IIEPESTIKY IiACTAB JUis BiAMOBH

15| Cnocobu oTpuManms
BIANOBiJ (pe3ynsrary)

Pesyneratn mamaHHs agmidicTpaTHBHOL NocIHyra vy cepi
nepxwapHol peectparii (y ToMy 4ucni BHNHCKA 3 E€JHMHOrO
ACPXKABHOIO DEECTPY FOPHAHYHMX ocib, ¢isudmmx oci6 —
DIANPUEMITIB T4 IPOMAACEKUX (OPMYBAHbL Ta YCTaHOBUH I
AOKYMEHT  IODHIMYHOI  0COOH) B  eNeKIpoHHiH  dopmi
ONpPHIIOIHIOIOTECA HAa TOPTali eNeKTPOHHMX CepBiciB Ta
JOCTYIHI T4 iX MOLIYKY 3a KOLOM JOCTYIIY.

3a OaxaHHsIM 3asBHHKA 3 CIHHOTO AEPHABHOIO DPEECTPY
IOpuAETHEX  ocif, (QismuHMX oci6 - migmpuemnie  Ta
TPOMAZCEKHX (OPMYBAHD HAIACTBCS BHUHCKA Yy TANepoBiii
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hopMi 3 mpOCTABNEHHAM WiANKCY Ta mewaTKu JEPXKABHOTO
PeeCTpaTopa Ta nevartkH, BH3HAaueHo! 3akoHoM VkpaiHu «!Ipo
HOTapiaty (y BHNAAKY, SKIIO Xep/KABHHUM peecTparopoM €
HOTapiyc) — y pasi mojaHHs 32981 mpo AEpXKaBHy peecTpanifo y
1aneposiit hopmi*.

Y pasi BinMOBH y nepxaBHiit peectpanii AOKyMeHTH, onaui
ATSL - ICPXKABHOL  peecTpamii, mOBEpTAOTHCS (BuzIAtOTHCH,
HaJICHNAIOTECA NOIITOBUM BIAIPABICHHSIM) 3aIBHUKY HE Mi3Hile
HACTYIHOro po0ov0oTo JHS 3 JHA HaAXOMKEHHS BiX 3asBHHAKA
3ad4BH NP0 TX NOBEPHCHHA

*[licns BOPOBAMKEHHA NPOrPAMHOTC 3aBE3NEYERT €0HHOrO ACPKIBHOCO PEECTDY IOPHAHMILEX ocif, dizmHux 0c¢if ~ nianpremuis Ta rpoMamcrmx dopmyrans,
CTEOPEHOTO BAMOBLTHO A0 3akony Vepaiu «llpo nepianiy peccTpaltito wpuaHYHKX OcI6, Qiznurux 0ci0 - DiARpHEMUIB TA rPOMRACEKAX DhopMyBaHDY.

Kepienuk anapary

Ounexcanap OKATHHI




