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aZIMIHICTPaTHBHOI MOCIYTH 3 Jep/KaBH CTpallii 3MiH 710 BimoMocTeH nmpo ¢GiznynHy

0co0y — miAIpUEMIIS, 10 MICTATECS B CAMHOMY JEpXKaBHOMY PEECTpi IOPHINIHEX OCIO,
GbizpuHuX 0Ci0 — MiANPHEMIIB Ta TPOMaIChKUX GOpMyBaHb
(Ha3Ba aAMiHICTPATMBHOT NQCAYTH)

Binzin 3 nuTaHb Aep:KaBHOI peecTpalii, FopuanyHux oci6 ta Gisugaux
oci6-nignpuemuis I"onociiBebkol pafionnoi B Micti Kuesi nepixaBHol agMinicTparil
(HaiiMeryBanns cyb’exra HaJAHHA aAMIHICTPATHBHOT MOCTYTH)

Indopmanis npo cy6’exTa HagaHHS aAMIHICTPATUBHOI TIOCTYTH
Ta/ab0 NeHTpY HaJaHHS aMIHICTPATHBHUX MTOCITYT

I | Micrie3HaxoJDKeHHs YupasmuHs (LIeHTp) HagaHHA
aJAMIHICTPaTUBHUX NochyT I onociiBchKol

pationnoi B micTi Knesi nepxaBHOT

aaMiHicTpanuii,
03039 m. Kuis, npocr. I'osociiBebkuid, 42
2 | Indopmanist OAO PEXHUMY ITonexinok - yersep 3 09:00 no 20:00

pobotu IT’siramng 3 9:00 no 16:45

Cy6ora 3 9:00 no 18:00

3 | lemedon/daxc (HOBIOKH), 3UHA KUHCYJIbIALIM 1A

anpeca enekrponsoi nomtu ta | IHOOPMYBAHHA (PELIETILIIA) -
BeO-caliT 281-66-66, 281-66-33

[HO®OPMAILILA 11010 PEBYJIBTATIB
HAJTAHHA AJIMIHICTPATUBHUX
TTOCIIVT - 281-66-64, 281-66-14, 281-66-05,
281-66-69, BikHO «BHIaga TOKYMEHTIBY,
email: dozvil golos@.ukr.net,
http://kyivenap.gov.ua, vdr@golosiiv.gov.ua

HopMaTHBHI aKTH, SIKUMH PETJIAMEHTYETHCS HaJaHHs aAMIHICTPATHBHOI IIOCTIYTH

4 | 3axkormu Ykpainu 3axon Ykpainu «IIpo nepkaBHy peecTpariio
IOPUIOUIHEX 0C10, (PI3HYHUX OCI0 — MIANPHEMIIIB
Ta TPOMAJCHKHX (OPMYBaHb

5 | Axtu Kabinery MinicTpis ITocranosa Kabinery MinicTpis chpamyr Bif
Ykpainu 25.12.2015 Ne 1133.«IIpo HagaHHs NOCIYT Y

' cepi aepxaBHOI peecTpanii OpUAHRYHEX 0Ci0,
di3uyHMEX 0Cib — NIANPHEMIIIB Ta TPOMAICEKHX
(opMyBaHb Y CKOPOYEHI CTPOKHY»

6 | AKTH IIEHTPAILHHUX OpPraHiB Haxa3 MinicrepcTsa rocTuilil YKpaiHu Bij
BUKOHABYOI BJIaJX 18.11.2016 Ne 3268/5 «IIpo 3aTBepKeHHs
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dopm 3asB y cepi AeprKaBHOI peecTpali
FOPUIOMYHHAX 0C10, Qi3HYHUX OCIb — NiANpUeEMIIiB
Ta rpoMalicbKuX (opMyBaHby, 3apeeCTPOBaHMT
y MinicrepcTBi roctuilii Yipaiau 18.11.2016 3a
Ne 1500/29630;

Hakas MinicTepcTBa ety YKpaiHu il
09.02.2016 Ne 359/5 «IIpo 3aTBepaKeHHS
Iopanxy nepxaBHOI peecTpallil IOpHANIHUX
0ci6, Gpi3ugHUX 0cib — NIATIPUEMIIIB Ta
rpoMazceKux GopMyBaHb, 0 He MAIOTh
CTaTyCy IOpKAMYHOI OCOOM), 3apeccTPOBaHmM Y
Minictepersi roctunii Yikpainu 09.02.2016 3a
Ne 200/28330;

Haxa3 MinicTtepcTBa rocTHLIll YKpaidu Bia
23.03.2016 Ne 784/5 «IIpo 3aTBEpmKEHHS
Iopsaxy GyHKLIOHYBaHHS ITOPTATY
ENEKTPOHHUX CEPBICIB IOPHANIHHUX 0Ci0,
($13mgHUX 0Ci0 — MIATIPHEMIIIB Ta TPOMAICBKHX
dopMyBaHs, 110 HE MAKOTh CTATYCY OPHIMYHOT
ocobm», 3apeecTpoBaduii y MiHicTepcTBi
roctunil Ykpaiam 23.03.2016 3a Ne 427/28557

YMOBH OTpUMaHHA aJMIHICTpaTHBHOI IIOCIYTH

ITincrasa nnsi oTpUMaHHs
aZMIHICTPaTUBHOI MOCITYTH

3BepHEHHS (PI3UYHOI 0COOH — miAnpuemilst abo
YIIOBHOBA)KEHOI Hero ocobu (asi — 3asiBHUK)

BuuepnHuii nepenik
TIOKYMEHTIR, HEQOX1THIX T1ITst
OTPUMALLL SAMIIICTPATHBLIOT
HIOCITYTH

3asBa Mpo JepaBHYy PEECTPAIIo 3MiH 10
pinomocTel o GizndHy 0coby — mnmpremrs,
o Micrsrbes 8 CLHIOMY AepIKaBLIOMY pecetpi
FOPUIUYHKX 0¢ib, Gi3ngHUX 0Ci6 — MiATIPUEMITIB
Ta rPOMasChKUX (opMyBaHEb;

JIOKYMEHT PO CIUIaTy aaMiHICTPaTHBHOIO
300py — y BHIIaIKy Jep)KaBHOI peecTparlii 3MiH
BIZIOMOCTe# TIpO Tpi3BHIIE, iM’s, IO GaTHKOBI
abo miciiesHaxomKeHHs hizHIHOT 0cobH —

T ATTIPUEMIIS;

KOIIs TOBIIKY IIPO 3MiHY peecTpaniifHoro
HOMEpa 00JIIKOBOI KapTKX — Y pa3l BHECEHHs
3MIH, OB’ A3aHUX 13 3MIHOIO peecTpaliifHoro
HOMepa OOJIIKOBOT KapTKH IIaTHUKA IOJIAaTKIB;
KOIIis IIepILIol CTOPIHKY MaclopTa Ta CTOPIHKHY 3
BIZIMITKOIO IIPO HasIBHICTh NIpaBa 3HiHCHIOBATH
Oynp-sKi TUIaTEX1 3@ CEpIErD Ta HOMEPOM
IacropTa — y pasi BHECEHHs 3MiH, OB SI3aHNX
13 3MiHOTO cepii Ta HOMepa rnacnopra, — s
GbizngHuX 0ci0, sIKi Yepe3 cBOi peniriiHi
NepeKOHaHHS BIAMOBUIUCS BiJl IPUAHSATTS
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peecTpauiinoro Homepa obJIiKoBOT KapTKH
TUTaTHUKA TOAATKIB, MOBIIOMMIY IIPO 11
BIMITOBIHUH KOHTPOJIOKOUMI OpraH i MaroTh
BIIMITKY B ITaCIIOPTI NP0 NPaBo 34iHCHIOBATH
MaTexi 3a Cepicro Ta HOMEpOM IacnopTa.
SIK1110 IOKYMEHTH NOJa0ThCs 0cobucTo,
3asIBHAK IPe.’ IBISE JOKYMEHT, [0 BIATIOBIIHO
110 3aKOHY [IOCB1Yye 0coby.

VY pasi nojiaHHs JOKYMEHTIB IPEACTaBHUKOM
NOAATKOBO ITOAAETHCS IPUMIPHUAK OPUTIHAITY
(HOTApiaNbHO-3aCB1IYCHA KOTIiA) JOKYMEHTa, 110
NiATBEPIPKY€E HOTO TIOBHOBAYXKEHHS (KpiM
BUITAAKy, KOJIU BILOMOCTI IIpO IIOBHOBAXKEHHS
[IBOTO IIPEJCTaBHUKA MICTATHCS B €AUHOMY
Iep>KaBHOMY PEECTpPI FOPHIWYHUX OCi0,
(hizugHEX 0C10 — NIATPUEMIIIB T2 TPOMAICHKUX
hopMyBaHb)

9 | Cnocib mopaHHsA JOKyMEHTIB, 1. Y naneposiit popmi JOKYMEHTH TOAAKOTHCS
HEOOXITHMX U1 OTPUMAaHHS 3agBHHUKOM 0c00UCTO ab0 TOITOBHUM
aIMIHICTPaTHBHOI NOCIYTH BIINIPABICHHAM.

2. B enexTpoHHii (opMi AOKYMEHTH IIOHAKOTHCS
uepes MOpTal eNeKTPOHHUX CepBiciB

10 | ITnarHicTh (6€30MUIaTHICTD) 3a MpoBeAECHH NEPKaBHO1 peecTpalii 3MiH J10

HaJlaHHS aAMiHICTPaTHBHOI
[IOCITYTH

BiZTOMOCTEH PO Mpi3BHIlle, iM s, 10 6aTHKOBI
abo0 MiCIIe3HaxOKeHHS Pi3uuHOol ocobu —
NIAIPUEMIS CIUIAYYEThCS aAMIHICTPaTUBHUN
30ip y po3mipi 0,1 mpoXXHTKOBOro MILIMYMY AJIs
npanesfgaTHux ocio.

3a Jep)KaBHy PeecTpauiio Ha miacTasl
IOKYMEHTIB, ITIOAaHUX B eJIeKTPOHHIN dhopmi, —
75 BIACOTKIB aIMiHICTPAaTUBHOTO 360pYy.
JeprxaBHa peecTparis 3MiH 10 BIIOMOCTeH y
CKOpOYEH] CTPOKH NPOBOAUTHCSA BUKIIOUHO 32
OaxkaHHAM 3asiBHUKA Y pa3i BHECEHHS HUM
JI0AAaTKOBO 0 aaMiHICTPAaTUBHOIO 300py
BIZIIOBITHOT IJIaTH:

y IOABIHHOMY PO3Mipi aIMIHICTPaTUBHOTO
360py — 3a MPOBEAECHHS OepKaBHOI peecTpanii
3MIiH JI0 BiIOMOCTE#H IPOTATOM IIECTH TOHH
IicyIsl HaXXOMKEHHS JIOKYMEHTIB;

y I’ SITAKPaTHOMY PO3Mipi aMiHICTPATHBHOTO
360py — 3a NPOBENEHHS JepXKaBHOI peecTpalii
3MIH [0 BIIOMOCTEH IPOTArOM IBOX I'OAHH
TIICIIS HATXOMKEHHS JOKYMEHTIB.
AnmizicTpaTBHMH 361p Ta IUIaTa 3a JEpKaBHY
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peecTpaniro 3MiH A0 BITOMOCTEH Y CKOPOYeHi
CTPOKM CHPaBISAETHCS Y BIIIIOBIIHOMY PO3MIpi
BiJl IPOXKUTKOBOT'O MIHIMYMY JJist
npane3aTHuX 0cid, BCTaHOBIEHOMY 3aKOHOM
Ha 01 clyHA KaneHaapHoro poKy, B SKOMY
IIOJar0ThCs BIATIOBIAH] JOKYMEHTH Ui
MPOBEJIEHHS peecTpaliifbol aii, Ta
OKpYIITFOEThCS 10 Haibmmxuux 10 rpuBeHs.
AnminicTpaTHBHUM 301p HE CIPaBNAETHCS 3a
JIEpIKaBHY PEECTPAIliio 3MiH JO BiIOMOCTEH Mpo
dizutiay ocaly - MIATIPHEMIIS, TIOB’ A3aHUX 3
TIPUBEIEHHSM iX Y BIAMOBIIHICTG 13 3aKOHAMHU
VYKpalHy y CTpOK, BUSHAYEHHUH IUMH 3aKOHAMH

11

CTtpok HagaHHsA
aIMIHICTPaTHBHOI IIOCIYIH

HepxaBHa peecTpatlis IPOBOJUTECH 3a
BIZICYTHOCTI MIZICTAB AJIs 3yIIMHEHHS PO3TIISAILY
JIOKYMEHTIB Ta BIIMOBH y JIepKaBHiH peecTpariii
npoTaroM 24 TrofauH Mmicis HaIXOKeHHS
JIOKYMEHTIB, KpPiM BUXIIHUX Ta CBSITKOBUX THIB.
3yNUHeHHS PO3IJIALY TOKYMEHTIB
3I1MCHIOETHCS Y CTPOK, BCTAHOBJICHUH /171
Jep)KaBHOI peecTpaii.

CTpoK 3ynUHEeHHs PO3rIIsiLy JOKYMEHTIB,
NOJIaHKUX JUIS JepKaBHOI peecTpailil, CTAaHOBHTE
15 xaneHjapHuUX JHIB 3 JaTH 1X 3yNHUHEHHS

12

Iepenix migcTaB A1 3yTHHEHHS
PO3TISALY AOKYMEHTIB, ITOAaHUX
JUIS ICPKaBHOI peecTpariil

ITopanHs TOKyMEHTIB ab0 BITOMOCTEMH,
BH3HauYeHUX 3aKoHOM YKpainu «lIpo nepkasHy
PCECTPAIiIo OPUINYHUX 0Ci0, Gi3UYHMX 0Ci0 —
IIIIPUAEMIIIB Ta TPOMAJICBKIX HOPMYBaHEY, He
B TIOBHOMY 00cC#31;

HEBIMIMOBI/IHICTh JOKYMEHTIB BUMOTaM,
YCTaHOBIIEHUM cTaTTero 15 3akony YKpainu
«IIpo mepkaBHY peecTpalliro IOpUIAIHHX OCib,
¢izpgHEX 0ci6 — MIIPHUEMINB Ta IPOMaICHEKUX
dbopMyBaHbY;

HEBIITOBIAHICTE BIIOMOCTEH, 3a3HAYECHUX Y
3asBI IIPO JIEPXKaBHY PEECTPAIli0, BIIOMOCTAM,
3a3HAYCHHM Y TOKYMEHTaX, IIONaHuX JJIs
IepIKaBHOI peecTpariii, abo BiZOMOCTSIM, 110
MICTATBCA B EMMHOMY I€PKaBHOMY PEECTpI
IOpHIHYHHX 0ci0, Qi3ngHMX 0Ci0 — MAIPHEMITIB
Ta rPOMaiCbKuX (hopMyBaHb;

HEBIAIOBINHICTE BIIOMOCTEH, 3a3HAYEHHUX Y
JOKYMEHTAaX, TOJaHuX I JepyKaBHOL
peecTpariii, BiIOMOCTSAM, 110 MICTATHCS B
€IUHOMY JIep)KaBHOMY PEECTpi JOPHANYHHX

&
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ocib, GpizpgHEX 0ci0 — IMANPUEMIIE Ta
IrpOMaJICbKUX (JOPMYBaHB;

HEBIAMOBIAHICTE peecTpaliiiHoro HoMepa
06JIKOBOT KapTKH IITaTHHKa N0aTKIB abo cepii
Ta HoMepa nacriopra (s QisuyHux ocib, ski
yepes CBOI pesIirifiHi epeKOHaHHS BIAMOBHITHCS
BiJI IpUHMHATTS peecTpaliiinoro Homepa
0671iKOBOT KapTKH IIaTHHUKA ITOIATKIB,
IIOBIJOMHIIY TIPO 1€ BiATIOBIIHMM
KOHTPOJIIOKOYHMI OpraH 1 MaroTh BIAMITKY B
nacropT NRO-ITPaBo 3A1MCHIOBATH IIATEXI 38
cepi€ro Ta HOMEPOM ITACIopTa) BiIOMOCTAM,
HaJaHUM BIATIOBIAHO IO cTarTi 13 3akoHy
Yxpainu «IIpo gepxaBHy peecTparlito
IOPUAMYHUX OCI0, (i3uuHuX 0Ci6 — miATpUEMLIB
Ta I'POMAaJICBKUAX (GOPMYBaHbY;

HecmiaTa aIMiHICTpaTUBHOroO 300py abo cruiata
HE B IOBHOMY 00Cs31;

HecIiaTa aaMiHicTpaTuBHOro 36opy abo cruiata
He B IOBHOMY 00cs3i

IMepenix miacTaB JUIs BIAMOBH Y
AeprKaBHil peecTparlil

JlokyMeHTH nojiaHo 0cob010, gKa He Mac Ha 1ie
[TOBHOB&)KEHE;

y €IMHOMY Nep)KaBHOMY PEECTpi IOPHINYHHIX
oci0, (pizuyHuX 0cib — NiANPUEMIIIB Ta
rpoMaachKuX GOpMyBaHb MICTATHCS BiIOMOCTI
IIPO CYJIOBE PilleHHS 111010 3a00pOHHU Y
npoBeel peccTpaniiiol ail;

He YCYHYTO MiJICTaBU /ISl 3yIIMHEHHS PO3IJISLY
JOKYMEHTIB IIPOTATOM BCTAHOBJIEHOI'O CTPOKY

14

Pesynbrar HagaHHs
agMiHICTPaTUBHOI MOCIYTH

BreceHHs BiIIOBIIHOTO 3amKcy 10 EARHOTO
IEePIKaBHOTO peecTpy IOPUIANIHHX OCi0,
(i3HIHUX 0C10 — MIANPHEMIIIB Ta TPOMAICHKHUX
popmyBaHsb;

BUIKCKA 3 €AUHOTO OEPKaBHOIO PEECTPY
IOPUAMYHUX 0ci0, QizruHMX 0ci6 — nianpuemiiin
Ta TPOMAJCHKUX (POPMYBaHb — Y pa3i BHECCHHS
3MiH 0 BIHOMOCTEH, 110 BiTo6pakatoThCs y
BHITHCIIL;

IOBIZIOMJICHHS IIPO BIAMOBY Y JAEpiKaBHiM
peecTpauii i3 3a3HaYeHHIM BHKJIIOYHOTO
NIEpeNiKy MiJICTaB 71 BIAMOBH

13

Crniocobu oTprMaHHs BiIMOBIAL
(pe3ynbTary)

Pesynbraty HagaHHs aIMiHICTPATUBHOL

nocnyTH y cdepi nepykaBHoi peectpalii (y Tomy
YHCII BUNHCKA 3 €IUHOTO NEeP)KaBHOTO PEECTPY
JOPHINYHUX 0cCi6, h13UYHUX 0Ci6 — miAIPHEMIIB
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Ta rpoMajicbkux GOpMYyBaHb) B €JeKTPOHHIN
(opM1 OIPHITIOIHIOIOTHCS Ha opTai
eJIeKTPOHHMUX CEepBICIB Ta AOCTYITHI UIA 1X
MOIIYKY 3@ KOJOM JIOCTYITY.
3a GakaHHIM 3asBHMKA 3 €HMHOI0 JEPIKABHOTO
peecTpy IOpUINIHUX oclb, Qizuanux ocid —
MIATPHEMIIIB Ta TPOMAICHKUX (HOPMYBaHb
Ha/la€ThCsI BUIIKCKA Y ManepoBiil ¢popmi 3
NIPOCTABJICHHSM MIAIUCY Ta ITeYaTKH
JIEP/KaBHOTO peecTpaTopa Ta I1eYaTKH,
BU3HAYEHOI 3akoHOM Yxpaiuu «IIpo HoTapiaT»
(y BHIIAZIKY, SKIIO JEP>KABHUM PEECTPATOPOM €
HOTapiyc) — y pasi IOfaHHs 3asBH [P0
Iep)kaBHY peecTpalliio y naneposiit Gopmi.
Y pasi BIIMOBH y Aep)KaBHIA peecTpariil
JOKYMEHTH, IIOJaHi JUlsl Iep)KaBHol peecTpatiii
(KpiM JOKYMEHTa [pO CIIaTy
aZIMiHICTPaTUBHOTO 300pY), IOBEPTAKOTHCS
(BHIOAIOTHCS, HAICUIIAKOTHCS TIOIITOBUM
BIATIPABICHHAM) 3asiBHUKY HE III3HIIIe
HACTYIIHOro pob0yYoro AHs 3 IHS HAIXOMKEHHS
B1J 3aSBHUKA 3asiBU [IPO 1X IOBEPHEHHSI

Buxonypad 060B’43KiB
KepiBHHKA anapary Haranis HABOEBA
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Ta rpoMaAchkkuX (OpMyBaHb) B €JeKTPOHHIN
(hopMi OIIPHITFOAHIOIOTLCS Ha MopTalll
eJISKTPOHHHAX CEpBICIB Ta OCTYITHI AJIA 1X
NOLIYKY 3@ KOJIOM JIOCTYILY.

3a OaxxaHHsAM 3asiBHUKA 3 €IUHOIO JEePIKABHOI'O
peecTpy FOpUIMYHUX 0¢i6, Bi3uyHUX 0cib —
TINTPHAEMIIIB Ta TPOMaJICEKUX (OpMyBaHb
HaJaeThCs BUIMCKA y ManepoBiit Gopmi 3
NpOCTABJIEHHSIM IIIANMCY Ta IeYaTKH
JIEPXKaBHOTO PEECTPATOPa Ta MEYaTKH,
BHU3HAUEHOI 3akoHoM YKpainu «IIpo HoTapiaTy
(y BHUIIAIIKY, SKILO JepKABHUM PEECTPATOPOM €
HOTapiyc) — y pa3i HOZaHHs 3asBU PO
IepKaBHY PEECTpalliio y naneposiit Gpopmi.

VY pasi BiAIMOBHU y epiKaBHIN peecTpaliil
IOKYMEHTH, IIOJaHi I Aep KaBHOI peecTpalil
(KpIM IOKYMEHTA IIpO CILIATY
aJIMIHICTPaTUBHOTO 360pY), TOBEPTAIOTECS
(BHOAIOTHCS, HAZICUIIAIOTHCS TTOIITOBUM
BIIIpaBIICHHSIM) 3asBHUKY He Ii3HiLIe
HACTYIHOro pob0o4oro IHs 3 THA HaIXOKEHHS
BiJT 3asBHUKA 3a51BH IIPO iX NOBEPHEHHS

Buxonysau 060B’43KiB
KepiBHUKA anapary

Haranigs HABOEBA




