3ATBEPJDKEHO

Hakaszom LIMY JIMC y m. Kuesi ta
KuiBchkii odnacTi

13.02. 2020 Ne 18/ar

IH®OPMALIAHA KAPTKA AQMIHICTPATHMBHOTL NOCAYIY

O®OPMJ/IEHHSA I BUOAYA MACNOPTA FPOMAJAHWHA YKPAIHN
3 BE3SKOHTAKTHWM EJIEKTPOHHWUM HOCIEM
Y pasi 06MiHy nacnopra rpoMaasHuHa Yipainm (y dopmi KapTku) y 3B'azky:

. 3i 3MiHOW iHopMaLii, BHeceHol A0 nacnopTa (KpiM 4oAaTKOBOI 3MIHHO! Hdopmauil);

° OTPVMEHHS PEeECTPaUINHOTO HOMEpPa OOMIKOBO! XxapTKy MNaTHWKa MNodaTtkis 3 AepxasHoro peectpy ®izuyHux oci6 —
nnatHukie noaatkis (PHOKMM) abo nosigomMAeHHs NoC BIAMOBY Bia NPUAHATTS 333HAYEHOrO HoMepa (3a BawaHHaM);

. BUABNEHHA NOMWIKW B IHPOPMALIT, BHECeHIM A0 nacnopTa;

0 3aKiH4eHHA CTPOKY Aii nacnopra;

*  HENpMAATHOCTI NacnopTa Ans NOAaNLWOrO BUKOPUCTAHHS;

OAPHWUbKWIR PANOHHWA BIAATT o
LEHTPA/IbHOIO MDKPEIIOHAJIbHOIO YiiPABAIHHSA QEPYABHOI MITPALIAHOL CYKEM

¥ MICTI KMEBI TA KMIBCbKIN OBNACTI

HalMeHyBarHa cy6'ekTa HanaHHS aaAMiHICTpaTUMBHO! Nocnyru
Y

Indopmauis npo cy6’ekTa HapaHHa agMiHicTPaTUBHOI nocnyru

HaliMeHysanHs opraHy, B SKOMy 34iRCHIOETbCR | 1. Hapruubkuii PB UMY OMC B M. KueBi Ta KnisceKill 060acTi
obenyrosyearHs cybexra 3BEPHEHHA: | 2. Biaain (Lentp) HAM [JapHuubKoi paitoHHoi B MicTi KUeBi

| Tepmop?aanoro nigposainy AMC | [epxasHoi AaminicTpauii

TRATHRlanHOR SRFany QML) 3. [enapramenT (LIeHTP) HAAAHHS aAMIHICTPATUBHUX NOCAYT

|
UeHTPY  HadaHHs  aAMiHiCTpaTMBHOI  mocnyru; | P )
| LEpWaBHOTO NIANPUEMCTBA, WO HANEXMTH A0 Chapi | 4, ,Epyrmw Bigain obcnyropyeaHHs rpomMansH M. Kuis an
| ‘ «[JOKYMEeHT>

\

ynpasniHHa  AMC  abo Horo  BigOKpeMneHoro |

aaMiHICTpaTUBHOI NOCnyrm -
A - * 02000, m. Kuis, np.-T. M. BaxaHa, 1 -F

U1196, M. Kui, Bynuus Fexepana Anmazosa, 11

niaposainy | 5. [lokymeHT-capeic «[oToBO»
|
! 1. 02000, m. Kuie, np.-T. Bamaﬁa, 3-a T
 W— o —_— A | 2. 02068, M. Knir, syn. Ctenana OniiiHunka, 21
1. " A ¥ R 1 3. 02081,m. Kunig, Byn. [HinpoBcEKa HabepexHa, 19-b
i 4
3

1. sisTopok 10:00-19:00
cepega 09:00-18:00
yersep 10:00-19:00
n'‘arHnuna 09:00-18:00
cybora 09:00-16:45
Hepins, noHeginok BuxigHi

| 2. noHepinok 09:00-20:00
| | eisropox 09:00-20:00
cepena (09:00-20:00
vyeteep 09:00-20:00
n'aTHuuyn 09:00-16:45
cybora 09:00-18:00
Heninga BuxinHWM

| IHdbopmauis woao pexumy poBoTu cy6'ekTa |

| HaAaHHA 2AMIHICTPaTUBHO! Nocnyrvt | 3. noweginoxk 09:00-20:00
sisTopok 09:00-20:00
cepepa 09:00-20:00
uersep 09:00-20:00
n'aTsnus 09:00-16:45
cydora 06:00-18:00
Heains suxigHui

4. noHeginox 09:00-20:00
sistopok 05:00-20:00
capega 09:00-20:00
yersep 08:00-20:00
f'sarHuya 09:00-20:00




[ §S]

| TenedoH/dakc (aosigku), agpeca

€/1eKTPOHHOI MowWwTK Ta Beb-caT cyB'exTa
HajaHHA aaMiHICTpaTUBHOT Nocnyri

=yfora 09:00-19:00
Heainst 10:00-19:00

5. noxepginok 09:00-20:00
BisTOpok 09:00-20:00
cepega 09:00-20:00
yersep 09:00-20:00
n'aTHuua 09:00-20:00
cybora 09:00-16:45

1. Ten.: 044-560-98-38
E-mail:8025@dmsu.gov.ua
Web-pecype: http://dmsu.gov.ua/cmu

2. ren.:(044)565-00-11

E-mail:Zastypnik@kmda.gov.ua
Web-pecype: http://ac.dozvil-kiev.gov.ua

3. Ten.: (044)202-60-46,
(044)202-60-47
(044) 202-60-38
E-mail:unap@kievcity.gov.ua

Web-pecype: http://ac.dozvil-kiev.eov.ua

4. Ten.: (044)597-87-77

E-mail: info@dpdok.com.ua
Web-pecypc: htips://kyiv2.pasport.org.ua

5. Ten.: (044)5978777

E-mail: gotovo.ds@gmail.com
Web-pecypc: htips://cotovo.net.ua/contacts

HopmatusHi akTi, akumm PErnaMeHTyETLCA NOPALOK Ta YMOBM HaJaHHA agMiHicTpaTMBHOI nocnyrm

3aK0oHW YKpaiHu

3aKOH YKpaiHu «Mpo EUHUI gepxaBHMi AeMorpadivHui peecrp Ta
AOKYMEHTH, | WO NIATBEPAXYIOTE FPOMAAAHCTEO YKpaiHu, NOCBIAYYHTE
0COBY 4u Ti cnevjansHuit cTaTycs;

3aKkoH Ykpaiku «MNpo rpoMagsHCcTBO YKkpaiHm»;

3aKoH YkpaiHu «Mpo ceoboay NEpecyBaHHa Ta BilbHUEA BMbIp Micus

| NPOXWBAHHA B YKpalHi»

AkTu KabiHety MiHicTpis YKkpaiHu

NocraHoBa KMY sin 25.03.2015 N¢ 302 «Mpo 3E8TBEPAXEHHSA 3pasKa
6nanka, TexHiuHoro onucy Ta Mopsaky oMopMNeHHs, Buaaui, oBMiHY,
MEPECUNAHHR, BUNYHEHHS, MNOBEPHEHHS AEDXKEBi, BU3HAHHA HeaiicCHUM

| Ta@ 3HUILIEHHA NacnopTa rpoMaasHuHa YKkpaiHu»;

rloctadoBa KMY sig 02.11.2016 N9770 «[eski nwTaHHs HagaHH=a
aamMi-icTpaTuBHMX nocnyr y ciepi Mirpauii»;

floctaHoBa KMY Big 02.03.2016 N° 207 «[po 3areepamenHs Mpasun
peecTpauii |MICUS MpPoOXUBaHHS Ta Mopsaky nepepadi  opraHamu
peectpauil |iHdopmauil a0  EanHOro AepXaBHOro aemorpadiyHoro
peecTpy»; |

MoctaHoBa KMY sin 26.11.2014 N¢ 669 «fipo 3aTBEPAXEHHS
Mopsaky OTPUMAKHHS, BUNYYEHHA 3 EAnHOro NEPXaBHOro

;nemorpacbiur?oro PEECTPY Ta 3HuWenHA BiguudpoBaHux BiabuTKIE
' Mansuie pyk occbu»

Mocranopa KMY Bia 24.12.2019 N° 1113 «[lpo 3anpoBagxeHHs

| EKCNEPAMEHTANEHOMD MPOEKTY WOAO CrIPOLIEHHS NPOUECY Mepesipku

thakTy Onnarm aaMiHICTPaTUBHUX Ta iHLIWX NOCNyr 3 BUKOPUCTEHHAM

AKTH UEHTpanbHWx OpraHis BUKOHaBuo|
Bnaau

;_NporpamMHorg npoayxTry “check”»

Hakasz MBC eig 26.11.2014 N° 1279 «[1po 3aTBepAXEHHS 3pa3ska
3aABW-GHKETW ANA BHECeHHA [HdopMauii A0 EAuHOrO AepXasHOro

| AeMorpadivdoro peecTpy>, 3apeecTpoBanHui B MiHicTrepcTsi

ROCTMUI YRpaiHu 10 rpyans 2014 p. 3a N© 1586/26363;

Hakas [MBC gig 16.08.2012 MBC N° 715 «[1po 3aTRepAXeHHS
3PasKiB AOKYMEHTIB, AKi NCAAKTLCA ANS BCTAHOBNEHHA HaNeXHOCTI fals]
rpoMagsHeTsa  Ykpainw, MPUAHATTA A0 TPOMafaHCTBa YKpaiHu,
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nhaprMnsHHA HabyTTa rpoMaasHcTBa YKpaidn, NPUMUHEHHSR
FPOMaARHCTBE YKPaiHW, CracyBaHHA pilleHb npo OOPMIIEHHA HabyTTa
FPOMaasHCTBa  YKpaiHu, Ta KypHanis obniky», 33apeecTpoBaHnii B
MinictepcTsl wCTMuil YKpaiHn 7 BepecHs 2012 p. 3a NO 1549/21861 ;
rakaz MBC sig 16.08.2016 N¢ 816 «[po 3aTeepaxeHHs lopsaaky
NPCBAMKEHHA 33 3asiBamMu Mpo OMOPMNEHHS AOKYMEHTIB ANs BWi3ay
rpoMagsaH  Ykpaikum 38  KOpAOH Ha MOCTIAHE  MPOMXUBAHHSA»,
3apeecTpoBaHnii B MinictepcTai tocTuuii Yepainm 09 BepecHs 2016 B.

| 3a N? 1241/29371.

Hakas MBC sig 13.04.2018 N? 311 «Mpo 3aTBEPAXEHHA 3pasKis
AOKYMEHTIB, HEOBXIAHWX ANS BUNYYEHHRA, TUMUYACOBOMO BANyYeHHA
3cnopTa rpomajaHuHa YKpaidu, nacnopta rpoMagsHuHa Ykpainu ans
EMI3QY 33 KOPAOH, 33pEECTPOBaHMI B MiHicTepcTBi ocTuUii Ykpainu 27
K8iTHA 2018 p. N? 531/31983

Hakaz MBC sig 18.10.2019 N? 875 «[po 3aTBepmKeHHs Bumor ao
BiauMdpoBaHoro obpasy obnuuus ocobu, POTOKapToK, IO NOAAKTLCS
Ans oopMNeHHs abo 0BMIHY AOKYMEHTIS, wWo noceiaYyTE ocoby,

| NIATBEPAXYIOTL FPOMAAAHCTBO YKPaiHM Yi cneuiansHui cratyc ocobu, Ta

OTOrPabivuHOro 306PAKEHHS Ha HUX>, 3apeecTposaHnii B MiHicTepcTsi
HCTHuUil Ykpainn 07 nuctonaga 2019 p. 3a N? 1146/34117

AKTW MiCLEBUX OpPraHis BUKOHaBUO!
BNaaw/opraHie MiCLEBOro CaMOBDsAYBaHHA

BiacyTHi

YMOBW 0TpMMaHHA aaMiHICTpaTUBHOI Nocayru

MiacTasa ANA 0AEP)aHHA aAMIHICTPATUBHOI
nocnyru

HactanHs obctasuH (Nogii), y 3B'Saky 3 akuMu nacrnopTt nignarae
0OMiHY, a came:

*  3i 3MiHOK iHDOpMaLlii, BHeceHol Ao nacnopta (xpiM noaaTkoBOI
3MiHHOI IHDopMaLii);

. OTpUMaHHs DEECTPaUifHOrO HoMepa 0bnikoBol KapTKu NnaTHuKa
nopaTkie 3 [lepxaBHoOro peectpy disuuHuX 0CI6 — NNaTHUKIB
nopatkie (PHOKMM) a6o nosigoMnexHs npo BiaMoOBY BIA
NPUIUHATTA 3a3Ha4eHoro HoMepa (3a bawaHHaM);

= BURBNEHHSA NOMUIKK B iHOpMaLIl, BHECEHIH A0 nacnopra;

*  3akiHYeHHs CTPOKY Aii nacropra;

*  HEnpuAaTHOCTI nacnoprta AN NOAANLLIOND BUKOPUCTAHHS

Y pasi sakiHd4eHHs cTpoky Ail nacnopta AOKYMEeHTW 4ns oro
0BMiHY MOXYTs ByTM noaadi NPOTArCcM OAHOMO MiCAUs A0 4aTw
38KIHYEHHS CTPOKY Moro aji.

BuyepnHuii nepenik AOKYMEHTIB,
HEOBXIAHMX ANA OTPUMAHHS
AAMIHICTDaTUBHOI NOCAYIY, a TAKOX BUMOrK
A0 HUX

Ana oopmneHHs nacnopta rpoMaasHMHa YkpaiHw oceba nogac:

1) saaBy-aHKeETY 33 3paskomM, 3aTBepaXeHumM Haxkasom MBC Big
26.11.2014 N? 1279 (dopmyetsca  Ta PO3APYKOBYETBCA I3
3acTocyBaHHAM 3acobie €AMHOIC ASPXKABHOrO AEMOIpaivyHOrQ peecTpy
NPauiBHUKOM  TEepUTOpianbHOro Oprany/TepuTopiansHoro niaposainy
AMC/uenTpy HaOaHHS agMiHICTpaTrueHMxX nocnyr/aepxasHoro
NIANPUEMCTBE, WO HaNeXuTs 4o cihepu ynpasninnas [OMC, abo iioro
BIAOKDEMNeHoro nigposainy);

2) NacnopT, Wo nianarae 06MiHY;

3) AOKYMEHTHW, WO NiATBEPAXYICTS 06CTasunHu, ¥y 3B'A3KY 3 AKMMM
nacnopT mianarae ofMiHy (kpiM BWNagkie konw CTpoK  Aji nacnopra
38KIHYMBCA);

4) [oKyMEeHTH, WO NiATBEPAXYIOTL CrnaTy aAMIHICTpaTUBHoro
300py, AepXaBHOro muTa (y pasi 0BMiHY y 3B'A3KY 3 HenpuaaTHOCTI
nacnopra 4na nofanblioro BUKOPUCTaHHS) abo DPO34pYKOBaHa KBUTAHLIS
3 NPOrpamHoro npoaykty «check» abo iHpopMaLie (pexksizuTu nnarexy)
npo cnnaty 360py B ByAb-aKik dopmi*;

5) AnoBiaky npa NpUCBOEHHS PEECTPaUiHOrCo Homepa 0Bnikosoi
KapTkW nnatHiKa nogatkiB 3 [1epXasHoro peectpy isuuHux ocis —
NNaTHUKIB NogaTkis (PHOKMM) abo nosigoMneHHs npo BiAMOBY BiA Moro
NPpUAHATTA  (AnA  oci6, axki 4epes caoi penirinHdi  nepexkoHaHHsH
BIAMOBUNMCS BIA MNPUIAHATTS  333HaYEHOro HOMEpa) - 3a_ yMoBM
peecTpauii B [epkxaBHoMy peccTpi MisMUHUX 0ci6 - NNaTHMKIE nofatkis
Ta IHWKX 0BOB'A3K0BUX rnaTexis abo OTPUMAaHHA NOBIAOMAEHHA Npo
BiAMOBY BiA NPUAHATTA 333+4a4yeHoro HOoMepa (Ans oci6, aki Yyepes ceoi
PeniriiHi - nepexkoHawHs  BiaMoBMAMCS  Bia NMPUAHATTA  3a3Ha4yeHorc
HoMepa). flkwo Taka indbopmauia nopaBanacs nig uac
odopMAeHHR nacnopra, wo nignara€e o6MiHy BignoeigMi
AOKYMEHTH He HaQaTLCA

6) J[okymeHTH, wWo NIATBEPAXYIOTE  BIAOMOCTI ANS  BHECEHHS
A0AaTKOBO! 3MiHHOT iHhopMaLii 10 6E3KOHTAKTHOrO ENeKTPOHHOro HoCIs,
UIo MICTUTLCA Y NacnopTi:

6.1) AOBiAKY NPO NPUCEOEHHA PEECTPAUIRHOrO HOMEpa obNiKoBOI
KapTKW NnaTHuKa noAaTKiB 3 [epxasHoro PDEECTPY Qi3nyHMX ocib —
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[ anarsvxiz nopatkis (PHOKIM) abo MoBIiAOMAERHS Npo 8iAMOBY Bif ioro

| NpuARATTA  (Ans  oci6, |saxi uepes cBoi  peniriini NEPEKOHaHHR
|a;,ar.;s; IR BIL NPUIAHATTSA 3a3HaJyeHoro Homepy) - 3a__yMoBu
peecTpayii B flepxagHomy peecTpi di3nuHux ocib - NNaTHUKIB NoaaTKie
Ta iHwwux ob0B'S3KOBUX nnatexis abo OTPUMaHHA MOBIAOMNEHHS NpO
8IAMOBY BIA NMPUAHATTA 333Ha4YeHOro Homepa (Ans ocib, ski yepes ceoi
Penirinki  NepekoHaHHs BIAMOBMAKMCA Big MPUAHATTS  3a3Ha4YeHoro
HOMepa). Skwo Taka iddopmaudia  nogaBanacs nia  uac
ochopmMiedHa nacnopra, Wo nignsrae o6bmiHy BignosigHi
AOKYMEHTU He HaAakThCH

6.2) Npo Micue nNpoXUBaHHA - AOBIAKY Npo peecTpaudir Micusa
npoxueaHHa ocobu abo posiaky nNpo 3HaTe micue NPoXKMBaHHSA
{(3a 3paskaMn HasegeHumM y aopatkax 13, 16 ao MpaBun peecTpadil
MICUA MPOXWBAHHRA, 3aTBEPAXEHWX MOCTaHOBOK KMY N° 207 Big
02.03.2016) abo pnoBigKy npo peectpauiro Micus NPOXUBAHHA
(BnaaHy go 04.04.2016 3a 3pa3koM HaBeaeHuM y AopaTtky 11 ao
Nopaaxy peectpauil Micus NPOXUBAHHA Ta Micus nepebyBaxHa disnyHmx
oci6 8 YKpaiHi Ta 3paskiB HeoBxigaHWx AOKYMEHTIS, 3aTBEepAXEHOro
Hakaszom MBC sig 22.11.2012 N° 1077). JoBiaka HapaeTbcs y pasi
3MiHM ingopmauii npo micue nposkuBaMHA, nicna garTw Buaayi
nacnopra, wo nianarae o6miny;

6.3) Npo HapodXeHHR AiTel — ceigouTea NPO HapoO4XeHHsa AiTei
(3a HassHOCTI);

6.4) npo wnob | pozipBaHHs wWwnwoBy — ceinouTEo npo wnwe,
CBIAOUTBO NpC po3ipBanHs Wby, pilleHHs cyay npo PO3ipBaHHA
Wby, Ake Habpano 3aKoHHO! cunu, abo BUAAHWUIA KOMNETEHTHUMM
opraHamu IHOBEMHO! AEPWaBK AOKYMEHT, AKWIA 3riaHo 3 i HaLiOHanbHKUM
3aKOHOAABCTHOM NIATBEPAXYE BIANOBIAHWA dakT (3a yMosK YKNaaeHHs
| wnioby abo peecTpauii akTy UMBINLHOMO CTaHy Npo Mero pPosipBaHH#
nicns BuAaadi Nacnoprta gkuil 0BMiHETLES);

6.5) Npo 3MiHy iMeHi — CBIAOLTEO npo 3miHy IMeHi, CBIidOUTBO Npo
HApoAXeHHsA, CBIAOUTBO Npe Wnwb, CBiROUTBO Npo po3ipBaHHa watody,
PIlIEHHA CYAY NPO PO3IPBaHHA WNOBY, sKe Habpano 3akoHHoI cunu, ato
BUAGHWIA KOMMETEHTHUMMW OPraHamMuy iHO3EeMHO| OEPXaBW AOKYMEHT, AKWNA
3rigHo 3 i HauioHanbHWUM 3aKOHOAABCTSOM NiATBEPAXKYE BIANOBIAHMM
akT (32 YMOBM 3MiHW NpizBvwWa, iMexi aBo no GaTbKOS nicns gartw
BAaHI MacnopTa aKkmid 0BMiHIETLCS),

Ans  odopmnenHs nacnopra ocobi, Aka He ™Mowe
NepecyBaTucs CaMOCTIHHO y 3B'A3KY 3 TDMBANUM pO3ALOM
3A0POB'A, 9KWIA MNIATEBAPAXKYETHCH MEAUUHUM  BUCHOBKOM 3aknany
CXOPOHK 300pP0OB’'s, OMOpPMIIEHWA B yCTaHosneHoMY nopsaxky, abo ocobi,
fiKa BiAOYyBaE€ NoKapaHHA B YCTAaHOBaX BUKOHAHHA nokapakb a6o
nepebyBae Ha TPpMBANOMYy CTaUiOHAPHOMY JIiKYBaHHI B 3aknapgax
MO3 3akputoro Tuny J04aTKOBO noAaeTecs oaHa QoTOKapTKa
posmipomM 10 x 15 caHTMMETpis ANR BHECEHHSs BigunppoBaHoro obpasy
0611uY4s 0COBM LWNAXOM CKAHYBaHHS i3 3acTocyBaHHAM 3acobis PeecTpy.
®OTOKAPTKE NOBWHHE BIANOBIAATM BUMoram 40 BlaundposaHoro o6pasy
0bnryys 0cobu, HOTOKAPTOK, WO NOAAKTHCS ans odopmnenHs abo
0BMiHY  AOKYMeHTiB,  Wwa nocsiA4yoTe  ocoby, NiATBEDAXYOTE
rpPOMagAaHCTBO YKpainu yu crneuianbHun cTaTtyc ocobn, T3
oTorpadivHOro 306paKeHHs Ha HIMX, 3aTBEPAXEHOro Haka3oMm MBC sin
18.10.2019 N¢ 875.

BHeceHHs OO0 3asiBM-aHKeTH Ta Yy nopganclioMy y nacnopr
HarMCaHHA  CKNafoBUX  iMeHi «npizBMWa» Ta «iMeHis»
3AIACHIOETLCH YKPAiHCHKO MOBOK Ta NaTUHCBKHMM nitepamu
signoBigHc po Ta6nuyi TpaHchnitepauii ykpaincskoro andasity
NaTHHUUEH, 3aTBEPAMEHOK NOCTaHoBOK KMY eig 27.01.2010 N©
55.

3a HeobxiaHOCTI HanWcaHHsa npissuwa abo/Ta iM's NaTUHCEKU MY
nitepamu BIgMNOBIAHO A0 HaNWCaHHs y DaHiwe BuaaHwux Ha iM's ocobu
ROKYMEHTaX, MNOAAETLCA MWUCbMOBaE 3asBa  (40BINbHOI dopMn) T3
AOKYMEHT, WO NIATBEPAKYE 3a3Hauernit dakT, a came:
! - Nacnopt rpoMapsHuHa YKpaiHw, nNacnopt rpoMagsHuHa
YKpaiHu ANg Buisay 32 KOpAoH, NPOIZHWIA AOKYMEHT AUTUHM;
- AOKYMEHT, WO NIATBEPAKYE DaKT HAPOMKEHHA, 3MIHK IMEH (y
TOMY 4ucni Yy pasi yknageHss abo po3ipBaHHs  wnody), BWAaHOIO
KOMMETEHTHUM | ODranoM [HO3EMHOI AEpWasu Ta /NeranizosaHore s
YCTAHOBNEHOMY NMOPAAKY;
- PaHile BudaHi nacnopra Ha iM's AuTUHK/BaTsKis (abo ogHoro
3 HWX)/OAHOrC 3 NOADYMOKS, Y TOMYy 4uChi B NacnopTax Ans BWizdy 2a
| KOPAOH, BMASHWX IHOZEMHUMW AEDKABAMM, AKLLO ANTHHa/6aTbKU/0ANH 3
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NOADYXNA € IHO3EMUAMM.

¥ pasi noAaHHs 385BU-BHKETH 3aKOHHNM
DPEACTIERKOM/YNOBHOBAXEHOK — 0COBOK  aaMiHicTpauii YCTEHOBU
BUKCHEHHA nNokapaHe 360 3aknagy MO3 3akpwuTora Twny, A0AATKOBO
NoABHTHCA AOKYMEHT, wo nocseiavye ocoby 38KOHHOro
NPEACTaBHMKa/YNOBHOBAXEHO! 0COBW Ta AOKYMEHT, WO MiATBEpAXYE
MOBHOBEXEHHA OCOOM AK 3aKOHHOrO NPeACcTaBHUKA (KPiM BUNEAKIB, KONW
3aKOHHWM NPeacTaBHUKOM € OAMH i3 6aTbKiB)/yNOBHOBAaXeEHO! 0CoBu
afMIHICTpaLUl  YCTEHOBM  BUKOHaHHA MNOKapaHe abo 3aknagy MO3
3aKPUTOro TUNY.

BUAaHI KOMNETEHTHUMUK OpraHaMu iHO3EMHOI AepxaBu JOKYMEHTH,
o noAdawTbCs  Ana  OOPMNEHHR  Nacriopta, 3aceBiguyloTeCs B
yCTaHOBNEHOMY 38KOHOAABCTBOM NOPAAKY, FKWO iHWe He nepeabaveHo
MPKHAPCAHUMK  OOrOBOPaMi YKpaiHu. Taki AOKYMeHTW noAarTbCa 3
MSPEKNANOM Ha YKPEIHCEKY MOBY, 3aCBIAYEHUM HOTApIaNbHO.

OpuriHanu AOKYMeHTIB NoBepTaTeCs 0cobi (KpiM AOKYMEHTIB, Wo
MIATEEPAXKYOTL CNNATY aAMIHICTPaTUBHOro 360py Ta AepXaBHOro MuTa)
abo T 33aKOHHOMY  NPEACTABHWMKY/YNOBHOBaXeHiA ocobi  nicns
OMOPMNEHHS 33ABU-GHKETU,

Y pasi nofaHHs AOKYMEHTIB MPOTAroM OAHOMG MiCsius A0 nartu
3aKiHYeHHs CTPOKY Aii nacnopTta, nacnopt nicns NPUNOMY AOKYMEHTIB
NOBEPTAETLCA 0CODI Ta 3A3€ThCH HEKW Mig Yac OTPUMaHHA HOBOMo

| nacnopTta.

3a NMCEMOBOHD 3aRBOK 0COBM NAcnopT, Wo nianarae oBMiHy (Kpim
BMNaaxiB HenpuAaTHOCTI nacnopra Ang noaanblloro BUKOPKUCTEHHA),
nicns NpuiAcMy AOKYMEHTIE Moxe 6yTu NMOBEPHYTUIA 0COBI Ta 308€TbCA
HEM NiA Yac OTPUMaHHS HOBOro Nacnopra.

10.

MopsAoK Ta Cnocio nogaHHs AoKyMeHTIE,
HeobXiaHWX AnS OTPUMaHHS
aAMIHICTPaTUBHOI NOCNYrK

lpoMaasHUH YKpalHu 3 MeTow roaaHHs AOKYMEHTIB Ta 3assn-
aHKETM AN OMOPMAEHHS NacnopTa y 3e'A3Ky 3 06MiHOM nacnopta (y
(OpMi  KapTKM) OCOBWCTO 3BEPTAETHCH HE3aNEeMHO eig mMicus
NPOXUBAHHA A0 6yaAb-AKOro:

- Tep4TopiansHoro opraHy AMC;

- TepWTOopianbHoro niaposainy AMC;

- LEeHTpY HaaaHHA aAMIHICTpaTUBHMX NOCNyr/AepXaBHOro
NIANDWEMCTBA, WO HaNeXwTb A0 chepu ynpaeniHHs AMC, a6o #oro
BIAOKDEMNEHOrO NIAPO3AiNY - 33 yMOBM HasBHOCTI obnagHarnHa 408
npuioMy 3858 3acobamu  EAMHOIO AEPXKABHOIMO AEMOrpa@ivyHoro
Peectpy.

Akwo ocoba BU3HaHa CyaoM  OBMEXEHO  AIE3AATHOW 360
HEAIE3AATHO, AOKYMEHTW Ta 3aRBa-aHKETa NOAAKTLCH OAHWM i3 7T
38KOHHWX MPEACTaBHWKIB (OAHWM i3 6aTbKiB (YCUMHOBNOBAYIB), ONiKYHIE,

‘ NIKNYBanbHUKIB ab0 iHWMX 2aKOHHMUX npeacTasHuUKIB).

AkWwo ocoba, siAByBac noKapaHHA B YCTAHOBAX BUKOHAHHS
nokapaHe abo nepebyBac Ha TPWBANOMy CcTauioHapHoMy JiKyBaHHI B
3aknagax MO3  3akpuToro TUNy, AOKYMEHTW noOAaKTLCH Yepes
YNOBHCBaXeHy 0coby aamMinicTpauil sianosigHoi YCTAHOBW YK 3aKnagy Ao

| TepuTopiansHoro nigposainy AMC 3a MiCLUEeM po3TallyBaHHS

apminicTpauii BignosigHoi yctanoeun abo 3aknapy.

Ans nogaHHa AOKYMeHTiB ocoboi, ska Yy 3B'A3KY 2 TPUBEIWM
PO3nagom 340pOB'A HE MOXEe nepecyBaTucs CaMOCTIAHEG, 38 3BEDHEHHAM
Takol 0cobu abo il 3aKOHHOro NpeacTasHUKa, OPOPMAEHNUM Y MUCHEMOBIR
Qopmi, 3piAcHIOETBCA  BMI3A NpauiBHMKa TepuTOpianbHOro
opraHy/TeputopiansHoro niaposzginy AMC/uenTpy HapgaHHS
aaMiHICTPaTMBHUX  nochAyr/aepaBHOro nignpMeMcrea, LWo
HanemuTb ao chepu yrnpaeniHug AMC, a6o Woro
BigokpemMneHoro nipposginy 3a MiCLEeM NPOMWMBAHHA o0cobu abo
NPOXCAXEHHS NIKYBaHHS.

i1.

MnatHicTts (6esonnaTHicTs) HaLaHHs
aAMiHICTpaTMBHOI Nocnyru

AAMIHICTPATKBHA NOCAyra nNaTHa

Y pasi nnaTHocTi: n

| 11.1.

HopMaTWBHO-NPpaBoBi aKkTi, Ha NiacTasi sKux
CTArYETLCH nNnata

nn. a) n. 6 cr. 3 fekpety KabiHety MiHicTpie Ykpainm «Mpo
AepxasHe MuTo» Big 21.01.1953 N¢ 7-93.

Cr. 2C 3axcH Ykpaidu «MNpo €guHuit AEPXKABHWUY AeMorpadivyHmi
PEECTp T& [AOKYMEHTW, WO NIATBEPAXYITh rPOMaASHCTBO Ykpainu,
NOCBIAYYOTL 0COBY UM i cneuiansHUin craTyc» Bia 20.11.2012 N° 5497 —
VI.

MocTanosz KMY sig 02.11.2016 N9770 «[eaii nuTaHHs HafaHHs

| aaMIHICTpaTUBHUX Nocayr y cpepi Mirpauii».
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11.2.

Po3mip Ta nopaaok BHECEHHSA NAatu
(aamiHicTpaTeHoro 36opy) 3a nnatHy
aAMIHICTPATUBHY Nocnyry

POZMIp aAMIHICTPaTUBHOrO 360py 3@ OMAPMNEHHA Ta BUAavy nacnopr

3 AHA 0QOPMNEHHS 3a8BU-EHKETU Y CTPOK:

HE izHiwe Hix yepes 20 po6ounx gHiE - 345 rpH.
(126 rpH. BapTicTk aaMiHICTDaTUBHOI nocnyrm Ta 219 rpH.
BapTICTL BnaHka);

He fi3Hiwe Hix Yepes 10 pobouunx gHie - 471 rpH.
(252 rpH. BapTicTh agMiHicTpatueHol nocnyru Ta 219 rpH.
BAPTICTb BnaHka);

Ta [AEPKaBHOr0 MUTa - 34 rpH. (2 HEeoNOAaTKOBYBAHWUX MiHIMyMM
AoX0AiB rpoMagss) (CnnavyeTscs Tinbkn y pazi 06MiHy y 3B'A3KY 3
HenpuaaTHICTIO NacnopTa AR NoAANbLILOIO BUKOPUCTAHHS ).

Onnata HagaHo! MOCAYrY 34IRCHIOETLCH WAAXOM nepepaxysaHHs
3aMOBHUKOM KOWTIB 4epes 6aHKuM, BigAiNeHHA NOWTOBOro 38's3ky abo
NPOrPAMHO-TEXHIYHI KOMNAEKCK CaMO0bC/yroByBaHHS.

[ 423,

Po3paxyHKOBWII paxyHOK ANS BHECeHHS
nnaTtu

12.

CTpoKk HaaaHHs afMiHICTpaTUBHOI nocnyru

Macneprt BuaacTbeA:

HE Ni3Hile Hix 4Yepes 20 pobounx AHIB 3 AHA OMOPMIEHHS 3asBu-
@HKETU AN MOro OTPUMaHHR;

He Ni3Hiwe Hix 4Yepe3 10 poboyux AHIB 3 AHS OMPOPMIIEHHS 3aaBu-
@HKeTW ANS MOro TEPMiHOBOrO OTPUMAHHS.

13

Mepenik niacras Ana siaMoOBK Yy HagaHHi
AAMIHICTPATUBHGI NOCNYrK

| BUKODUCTaHHSA);

BiaMOBa 3a9BHWKY B NPUHHATTI AOKYMEHTIE Ta odopMneHHi
3aABW-aHKETH 3AIMCHIETLCA Y pasi HernogaHHa MNoBHOMO nepeniky
AOKYyMEHTIB (y TOMY uucni, y pasi He niaTBEepAXeHHs 3a AONOMOroH
nporpaMHoro npoayxTy «check» IHbopmaLil npo cnnary
aAMIHICTpaTMBHOrO 360py**) abo He BIAMOBIAHICTL iX OMOPMNEHHA
BMMOraM 3aKkoHOoAaBCTRa.

Binmosa Big ohopmMneHHs un BMpaui nacnopra 3z pesynbTatamu
PO3MIAAY 3anBU-aHKETW Ta NOAGHWX AOKYMEHTIB HAfAETHCA 3AABHWKY Y
pasi aKkwo:

1) ocoba He € rpoMaasHUHOM YKPaiHu;

2) ocoba exe oTpumans nacnopT (y ToOMy gwchi nacnopTt 3paska
1994 poxy), KW € AINCHUM Ha BEHb 3BEPHEHHA (KpiM srnaakie obMiHy
nacnopTa y 3B8'A3KY 3 BUABNEHHAM NOMUNKK B iHpopMauii, BHaceHin go
HbOro; 3BEPHEHHA ANns OOMIHY NpOTArOM O4HOMC MicAUs A0 AaTu
3aKiH4YeHHA cTpoky Al nacnopTa; HeNpuaaTHOCTI AN8 noAanblworo

3) AaHi, oTpuMani 3 6as  paHux PeecTpy, «apTtotex, He
MIATBEPAXKYIOTh HaAaHY 3asBHUKOM iHdopMaLilo (3okpema, y pasi He
NIATBEPAXKEHHA 33  JONOMOrOK  MPOrpaMHoOro npoaykTy «check»
iHbopMaLil npo cnnaty agMmiHicTpaTusHore 36opy):

4) 3a BMAadew nacnopTa 3BEPHYBCA 3@8KOHHWMI MPEeACTaBHUK, AKWA
HE Md€ [AOOKYMeHTallbHO NIATBEPMKERMX NOBHOBAXEHbL Ha OTpUMaHHA
nacnopra;

5) ocoba nonana He B NOBHOMY OBCH3i AOKYMEHTM Ta IH(hopMaLito,
HEOBXiaHI ANg oopMIeHH: | BuAaaYi nacnopra.

14,

Pe3ynbTat HagaHHA aAMiHICTPaTUBHOI
nocnyru

Bugaya nacnopta rpomaasHuHa YKpaiHw abo BiAMOBa Big WHoro
OMGPMIEHHS UM BUAAYI.

15,

Cnocobu otpumaHHs Bignosiai (pesynbTaTty)

Y pasi npuAHaTTs pilueHHs npo BigMoBy NPUHEHATTI
AOKYMEHTIBE Ta odopMneHHi 3asBu-aHKeTw TEPUTOPIaNbHKM
oprax/TepuTopiansHinii nigpo3ain AMC/UeHTp HagaHHs BAMIHICTPATUBHMX
NoCnyr/AepxasHe MIANPUEMCTBO, WO HANeXwTb A0 chepu ynpaeniHHa
AMC, a6o itoro sigokpemnenuit nigposain iHPOPMYE 3asBHMKA Mpo
BIAMOBY i3 3a3HayeHHAM NiAcTas Takol BiAMOBMW. 3a Ga)aHHaM 3a9BHUKAE
8AMOBa HAAAETSCH B NUCbMOBOMY BUrNALL.

Ons OTPMMaHHS rnacnopTta ocoba ato i 3aKOHHWIA
NPeACTaBHWK/yNoBHOBaMeHa 0coba (y pasi NOABHHS 33SBU-AHKETH
38KOHHWM  MDEACTaBHMKOM/YNOBHOBAXEHOK  0Co60i0) 3EEepPTaAETbCH
ocobucTo 40 TepuTopiansHoOro opraHy/TepuTtopiansHoro nigposainy
AMC/ueHTpy HaaaHHs SAMIHICTPaTUBHNX NOCAYr/AepXaBHoro
MIATIPNEMCTBA, WO HanaxuTb AC chepu ynpasnivka AMC, abo ioro
SIACKPEMIEHOrD NiADOZAIY, RKMW MPUAHSE AOKYMEHTH Ans WHoro
O(POPMNEHHS.

Y  pazsl  OTPUMaHHA  MacrnopTa  3akoHHWUM NpeacTaBHUKOM
/YNOBHOBaXEHOW 0CoB0 (y pa3i NoA3HHA 33SBU-aHKEeTH 3aKOHHWUM

NPeACTaBHUKOM/YNOBHOBAXEHO 0CO600) MOAAETHCS AOKYMEHT, Wo

[



NOCBIAYYE X 0COBY Ta NIATBEPMIKYE rPOMaARAHCTED.
AKWO A0 B6E3KOHTAKTHOro ENEKTPOHHOMO HOCIA, WO MICTUTLCH v

nacnopTi BHECeHC BIAUMMPOBAHI BiAGUTKM nNanbLie pPYK - macnopr
| BVMAAETLCS 38 YMOBM MPUCYTHOCTI 0CO6M Ha iM's akoi odopmneHo
| naciopr.

| | | Ans oTpumaHHA HOBOro nacnopra oco6a 3pae nacnopr, wWwo
nignarae o6MiHy, Ta 6ys noBepHyTHIA it nicns NMPUAHATTA 3a8BU-
aHKETW Ha nepiof oopMNeHHs HOBOro Nacnopra.
AKWO AOKYMEHTM ANA odopMNeHHs nacnopTa nogasanucsa ocoboto,

AKa He MOXe NepecyBaTUCs CaMOCTIMHO y 3B'A3KY 3 TPUBANUM PO3MaA0M
340pOB'S, npauiBHuK TEPUTOPIanbHOro opraHy/TepuTtopiansHoro
niaposginy AMC/UeHTPY HafaHHA aaMiHICTPATUBHMX nocnyr/aep)asHoro
1 | GIANPUEMCTBA, WO HanexuTs Ao cdepw ynpaenikks JMC, aéo iioro

BIAOKDEMNEHOrO NIAPO3AINY 34IMCHIOE BpYYEHHS nacnopTa Takin ocobi 3a
. | micuewm ii npoxkuBaHHa abo 3a Micuem NPpOXoAXeHHA NiKyBaHHA.
| | AKUe ocoba, BIABYBAE NOKaPaHHA B YCTAHOBAX BUKOHAHHS
\
|

nokapades abo nepebysac Ha TpuBanomy crauioHapHOMY niKyBaHHI B
3aknapgax MO3 3aKpuTOro TUMY, BPYYEHHS nacnoprta Takiin ocobi
30IACHHIOETLCH Hepes  ynoBHOBa>keHy ocoby apminicrpauii
| BiAMOBIAHOT YyCTaHOBM 4K 3aknagy.

: | | Y pa3i npuiHETTR pilleHHs npo BiamoBy B odopMneHHi um
BuAadi nacnopra 3a pesynbTaTamu po3rnany 3anBu-aHKeTu Ta
NnoAaHMX AOKYMEHTIB 3aABHWUKY HAAAETLCH MUCHLMORA BiAnosias 3
| | OBrPYHTYBAHHAM NMPUYMH BiAMOBU.

\ Y pasi  noasHHs  328BW-aHKeTW  yepes UEHTP  HaAaHHA
aAMIHICTpaTUBHWUX MOCAYr/AepXKaBHE NIANPUEMCTBO, WO HAaNeXuTe A0
Chepn ynpaeniiHa [OMC, a6o ioro BIAOKPEMNEHUM  migpce3ain
TEPUTCPIanbHUIK  opran/TepuTopiansHuMii nigposain  AMC Haacwnae
MWCEMGBE NOBIAOMNEHHS MNP0 NPUAHATE pIlWEHHS 40 BIANOBIAHOIO
cyB'eKTa ANA NoAanbLoro BpyYeHHS 3a9BHUKY.

Ocoba abo 11 3aKOHHWIA NPeACTaBHUK/YNOBHOBaMEHa ocoba Mae
NMPaBC MOBTOPHO 3BEPHYTUCS B pasi 3MiHu abo YCYHEHHS 06CTaBuH, y
38'A3KY 3 sAKUMM MOMy 6yn0 BIAMOBREHO B NPUAHATTI  AOKYMEHTIs,
odopMNeHHi Yu Buaavi nacnopra.

* Y pasi noaaHHs 0cobow abo i 3aKOHHUM MPEACTABHUKOM Nif Hac NprAoMy AOKYMEHTIB iHopmMaLii (pexsizuTiB Nnartexy) npo
Cnnaty aAMiHicTpaTueHoro 3sbopy 8 Byae-sKiit GopMi, 33 AKoK Mowe B6yTn nepesipeHo dakT onnatv i3 BUKOPUCTaHHAM
nporpamMHoro MpoayKTy «checks, KBUTaHUIA pO3APYKOBYETHCR BIANOBIAHWM npauiBHUKOM TepUTOpiansHaro
OpraHy/TeputopiansHoro migposainy AMC/ynosHoBaxeHore cy6'ekTa 32 ACAOMOrO:0 nporpamMHoro npoaykty «check» y pasi
TEXHIYHOI MOXNWBOCTI.

YBATA! ¥ pazi HapaHHs Henpaeausoi indopmauii (kog KBUTaHUIl He nigTBepaMyeTbeca 3a A0MNOMOroH MpoOrpamHoro
npoaykry <«check»)/indopmauii npo cnnarty apmiHicTpaTMuBHOro 36o0py He niaTeeppunaca 3assBHUKY 6ype
BiAMOBJ/IEHO Y HaQaHHI agMiHicTpaTUBHOI Nnocnyru.

** BiAMOBa 3aABHMKY B NPUAHATTI AOKYMEHTIS Ta OhOPMNEHHI 33ABM-AHKETU HAAAETLCS Y pasi He NIATBEPANKEHHA NPALBHMKOM
TEPUTOPIANBHOMG OpraHy/TepUToPIansHOro nmiaposginy AMC/vnosHoBaxeHoro cy6'exta 3a AOMOMOro NPOrpaMHOro. NpoAayKTy
«check» iHdopmaLdii npo cnnaty agmiHicTpaTueHoro 36opy AKY HaAaB 3aABHKUK NiA Yac NOAAHHS AOKYMEHTIB (nepeBipseTbca y pasi
NOASHHA 3a8BHUKOM KOAY KBUTaHUIT).

T.B.0 HayanbHuKa Onekcin MYCTOBIT




