aIMIHICTPATHUBHOI ITOCIYTH 3 IIepKaBHOI peecTpallii pillleHHs Ipo BIAMIHY pilIEHHA PO

TIPUITHHEHHS FOPUIIYHOT 0c00H (KpiM rpoMaachKoro GopMyBaHH)
(na3Ba aAMIHICTPATHBHOT MOCTYTH)

o
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Bimmin 3 muTasb Jep)XKaBHOI peecTparil, FOPUANYHIX 0ci6 Ta Qi3uuHuX
ocib-ninnpuemuis I'onociiBcpkoi paifonHol B MicTi KueBi nep»xaBHoO1 anminicTpariii
(HalimenyBarHs cy0’eKkTa HaAaHHS aAMIHICTPATUBHOT MIOCIYTH)

Irdopmanis npo cy0d’exTa HalaHHA aIMIHICTPATUBHOI IOCITYTH
Ta/ab0 LEHTPY HaJaHHs aJIMiHiICTPAaTHBHUX ITOCTYT

1 | Micre3saxomKeHHs

Yupasnigss (LlenTp) HananHsA
aaMiHICTpaTHBHHUX MOCTYT I 0JlociiBebKoT
pationHoi B MicTi Kueri nepxxaBHoi
aZMIHICTpallil, .
03039 m. Kuis, mpocn. I'onociiBcekui, 42

2 | Indopmanis mono pexxumy
poboru

IToneninok - wersep 3 09:00 mo 20:00
Il sataung 3 9:00 go 16:45.
Cy6ota 3 9:00 mo 18:00

3 | Tenedon/daxc (noBinku),
azipeca eneKTPOHHOI IIOIITH Ta
BeO-caiiT

30HA KOHCVJILTALIIY TA
IHOOPMYBAHHJ (PELIEIILLA) -
281-66-66, 281-66-33

IHOOPMAILLA IIOAO PE3YJIBTATIB
HAJIAHHA AIMIHICTPATUBHUX
TTOCJIVT - 281-66-64, 281-66-14, 281-66-05,
281-66-69, BikHO «BHuraga JOKYMEHTIBY,
email: dozvil golos@.ukr.net,
http://kyivenap.gov.ua, vdr@golosiiv.gov.ua

HopMaTiBHI aKTH, AKMMH PErIaMeHTY€EThCs HalaHHs aMiHICTPaTUBHOI MOCIYTH

4 | 3akoHM YKpaiHU

3akon Ykpainu «IIpo nepxaBHY peecTpalliro
IOPUANYHUX 0Ci6, QI3UYHUX OCI0 — IiANPHEMITIB
Ta rPOMAJICEKUX (POpPMyBaHb)

5 | Axtu Kabisety MiHicTpiB
Yxpainu

6 | AKTH IeHTpaJIbHUX OPraHiB
BUKOHABYOI BlIax

Haka3z MinicrepcTBa roctullii YKpainu Bif
09.02.2016 Ne 359/5 «IIpo 3aTBEpmKEHHS
Iopsinky mep:xaBHOI peecTpallil FOPUANIHAX
oci0, GizmuHmX 0cib — MigIPUEMLIB Ta
rpoMajchkux (popMyBaHb, 1110 HE MAKOTh
CTaTyCy IOPUIAMYHO1 0COOMY, 3apeecTpOBaHIH Yy
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MinictepcTsi roctuntii Ykpaisu 09.02.2016 3a
Ne 200/28330;

Haka3 MiHicTepcTRa I0CTUINT YKpalHU Bif
23.03.2016Ne 784/5 «IIpo 3aTBepIKeHHS
Iopsnky GyHKIIOHYBaHHS IIOPTATY
eJIEKTPOHHMX CEPBICIB IOPUAHYHHX 0Ci0,
¢izugEnX 0ci0 — MIANPUEMIIIB Ta TPOMANCHKUX
hopMyBaHb, IO HE MAIOTh CTATYCy IOPHUANYHOL
ocobm», 3apeecTpopannii y MigicTepcTsi
roctyuli Yxpaiau 23.03.2016 3a No 427/28557

YMOBU OTpUMAHHSI aIMIHICTPAFEBHOT ITOCITYTH

[TincraBa uist OTPUMAaHHS
aIMIHICTPaTUBHOI IOCITYTH

3BEpHEHHS YITOBHOBKEHOTO MPEICTABHIKA
FOPUIMYHOI 0coOH (nasii — 3asBHHUK)

Buuepnauii nepenik
JIOKyMEHTIB, HEOOX1THUX IS
OTpUMaHHS aIMIHICTPaTHBHOI
TIOCITyTH

IlpumipHUK OpHUriHaTy (HOTapiaJlbHO 3aCBiTyeHa
KOIIisl) pIlIeHHs YYaCHUKIB IOPUINYHOI 0COOU
a0o BIANOBITHOTO OpraHy OPUAMYHOI 0CO0H, a y
BUIIaIKaX, ependadeHux 3aKOHOM, — PIIIeHHS
BIZITIOBITHOTO JIEPYKABHOTO OPraHy PO BiAMIHY
pilleHHs PO MPUITHHEHHS IOPUANYHOT 0COOH;
IIPUMIPHUK OpHUTiHaTy (HOTapiaJbHO 3acBimueHa
KOITiS1) TOKYMEHTA, 1110 3aCBiTUy€E IIOBHOBAXKEHHS
IIpeJCTaBHUKA 3aCHOBHUKA (Y4aCHUKA)
FOPUIMYHOL 0COOM — y pa3i yyacTi IpeCTaBHUKa
3aCHOBHUKA (YYaCHUKA) IOPUIUIHOI 0cO0U y
OPUMHATTI PILIEHHS YIIOBHOBAXXEHUM OPraHOM
YIIPaBNIHHA OPUIAIHOT 0COOH.

SIKIIO MOKYMEHTH MTOaroThECs 0COGHUCTO,
3asIBHUK MpeA’ SIBILIE MOKYMEHT, IO BiAIOBIAHO
110 32KOHY IOCBITUyeE 0co0y.

V pasi noxpaHHs TOKYMEHTIB TPEICTAaBHUKOM
JIOJIaTKOBO MO/IAE€THCS NPUMIPHUK OpPUTiHATY
(HOTapiaIbHO 3aCBiTYeHA KOITiS) MOKYMEHTA, 1110
IiATBEPIUKYE HOro MOBHOBaYKEHHS (KpiM
BUIAJIKY, KOJIM BIHOMOCTI PO TIOBHOBA)KEHHS
IIFOT'0 IIPEACTaBHUKA MICTATHCA B CAMHOMY
NIEPXKABHOMY PEECTpi FOPUANIHIX 0Ci0, QizmuHuX
0ci0 — MANPHEMITIB Ta TPOMaIChKUX HOPMyBaHb)

Crioci6 nonaHHs TOKYMEHTIB,
HEOOXiHUX IJII OTPUMaHHS
aJMiHICTPaTUBHOI IOCIYTH

1.V maneposiif popMi JOKYMEHTH ITOHAFOTHCS
3asIBHUKOM 0COGHCTO ab0 MOMITOBUM
BiJIMIPaBICHHIM.

2. B enexTponHii GopMi JOKYMEHTH ITOAFOTHCS
gyepes NopTall eJIeKTPOHHUX CEPBICIB
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[TnarHicTs (6€30IIaTHICTS)
HaJaHHs aJIMiHICTpaTUBHOL
MTOCITYTH

be3ommaTso
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CTpoK HazaHHA
aAMIHICTPaTUBHOI ITOCTYTH

Jep>xaBHa peecTpallist IPOBOAUTHCS 32
BIZICYTHOCTI MiJICTaB IJisl 3yNIHHEHHS PO3IJISIILY
JIOKYMEHTIB Ta BIIMOBH Y JiepKaBHIM peecTpamil
NIpOTSroM 24 roAWH Michs HaAXOMKEHHS
JIOKYMEHTIB, KpIM BUXIAHMX Ta CBATKOBHX JIHIB.
3YNUHEHHS PO3IJISILY TOKYMEHTIB
3MIMCHIOETHCS Y CTPOK, BCTAHOBJICHUH IJIST
JIep>KaBHOI peecTpallii.

CTpox 3ynHHEHHS pO3TILANY HOKYMEHTIB,
HONaHuX JJIs Iep>KaBHOI peecTpallii, CTAaHOBUTD
15 xafleHnapsdIX IHIB 3 JaTH 1X 3yNUHCHHS
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Ilepenik migcras s 3yIUHECHHS
PO3IISIY NOKYMEHTIB, HOHaHUX
IJIs Aep>KaBHOT peecTparlil

IlonanHs IOKyMEHTIB a00 BIIOMOCTEH,
BH3HAYEHUX 3aKoHOM Ykpalnu «IIpo meprxaBHy
peecTpanio IpUARIHMX 0cib, Ppi3udHMX 0cib —
HiANPUEMIIIB Ta TPOMAICEKUX QOpMYBaHbY, He
B ITOBHOMY 00CsI31;

HEBIANOBIAHICT IOKYMEHTIB BUMOT'aM,
YCTaHOBJIEHUM CTaTTero 15 3akoHy YKpaiHu
«IIpo neprkaBHY peecTpaniio OPUINIHUX 0CIO,
GiznyHEX 0Cib — MiAIPUEMIIB Ta TPOMAICHKHX
bopMyBaHbY;

HEBIJINOBIIHICTh BIIOMOCTEH, 3a3HAYCHUX Y
3asB1 PO AEPXKABHY PEECTPAIiI0, BIIOMOCTSM,
3a3HAYEHUM Y NOKYMEHTAX, TONAHUX JJIS
JiepKaBHOI peecTpalii, abo BITOMOCTSIM, IO
MICTSATECST B COUHOMY IEPKaBHOMY PEECTi
IOPUINYHEX 0¢i0, hizuunux ocib — minnpuemiis
Ta TPOMAICLKIX GOPMYBAIIL;

HEBIAMOBIAHICTh BIHOMOCTEH, 3a3HAYEHUX Y
JOKYMEHTaX, IOJaHuX I AepPKaBHOT
peecTpailii, BITOMOCTSIM, III0 MIiCTATHCS B
€IMHOMY JIepXaBHOMY PEECTpi FOPUIUIHUX
oci0, hi3uHUX 0Ci6 — MIAPHEMITIB T
IpoMaJICbKUX POpMyBaHb;

NOJIaHHS TOKYMEHTIB 3 IOPYIICHHIM
BCTaHOBJIEHOT'O 3aKOHOAABCTBOM CTPOKY JIJIS TX
TIOJIaHHS

[epenik mizcraB it BITMOBH Y
JepKaBHil peecTpauii

JloKyMeHTH IoJIaHo 0co00¥10, SKa HE Ma€ Ha Iie
IIOBHOBa)XEHb;

y €IMHOMY JepKaBHOMY PEECTPl IOPUANYHUX
ocib, gizuaHmX 0Ci0 — MiANPHUEMILB Ta
IpPOMaJCHKUX (OPMYBaHb MICTITLCS BIIOMOCTI
IIPO CyAOBE PIIIEHHS 11040 3a00poHU
IIPOBENIEHHS peecTpalliifHol Aii;

He YCYHYTO Ii/ICTaBH JUIsS 3YIIMHEHHS PO3TIISILY
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JIOKYMEHTIB TIPOTATOM BCTAHOBJIEHOI'O CTPOKY;
JIIOKYMEHTH cynepedars BuMoram Koxncruryuil
Ta 3aKOHIB YKpaiHy;

HEBIATIOBIIHICTh HAMEHYBaHHS BUMOTraM
3aKOHY

14 | Pe3ynpTaT HagaHHS
aIMIHICTPATHBHOI MTOCTYTH

Bnecenns BIAMOBIIHOTO 3anuCcy A0 €AUHOTO
JIEPXKaBHOTO PEECTPY FOPUINIHHX OCi6,
¢$13uuHUX 0C10 — MIAIPHUEMIIIB T2 IPOMAICEKHX
bopMyBaHs;

BHMHUCKA 3 €IMHOTO AEP>KaBHOTO PEECTPY
IOPUIMYHNX.QCI0, Qi3udHNX 0cib — miAnpuemIIis
Ta TPOMaJIChKUX (HOpPMYBaHb;

TIOBIZIOMJICHHS TIPO BIIMOBY Y Aep KaBHIi
peecTpalii i3 3a3Ha4eHHAM BUKITIOYHOTO
TIepeNTiKy IiACTaB /IS BiTMOBHU Ta PillleHHS
cy0’exTa Iep:KaBHOL peecTpaliii Ipo BiAMOBY Y
Jiep’KaBHIN peecTparii

15 | Cnocobu oTpuMaHHs BIIIIOBiI
(pesynbrary)

PesynbTaTy HanaHHsS agMiHICTPATHBHOL
TOCTYTH Yy cdepi nepKaBHol peecTparii B
eJIEKTPOHHIH HOpMi OIPUITIOAHIOIOTHCS Ha
[IOpTai eJIeKTPOHHUX CEPBICIB Ta NOCTYIIHI I
X HOUIYKY 3a KOJOM JIOCTYILY.

3a 6axxaHHsAM 3asBHUKA 3 €AMHOIO NEPXKABHOIO
peecTpy IOpUANIHEX 0Cib, hizmarmX 0cib —
MIOITPUEMIIB Ta TPOMAACHKUX GOPMYyBaHb
Ha/Ia€ThCs BUIMCKA y IariepoBii Gopmi 3
IIPOCTABJICHHAM IIIAMHUCY Ta I€YaTKU
JIepXKaBHOT'O peecTparopa Ta IeYaTKH,
BH3HaUeHO1 3aKkoHOM YKpainu «IIpo HoTapiaT»
(y BUDazKy, AKIIO OeP>KaBHHUM PEECTPATOPOM €
HOTapiyc) — y pa3i HoJaHHsA JOKYMEHTIB IS
IepKaBHOI peecTpanii y maneposiit popmi*.

V pasi BiIMOBH y AepKaBHi# peecTpaiil
JIOKYMEHTH, IOJaHi Ul JepKaBHOI peecTpallii,
[IOBEPTAIOTHCA (BHAAIOTECS, HAZICUIIAIOThCS
IIOIUTOBUM BiINIPaBIIEHHSM ) 3aIBHUKY HE
i3HiIIe HACTyIHOro poO0YOoro AHS 3 JIHS
HaJIXOJDKEHHS BiJI 3asBHUKA 3aSBHU IIPO iX
IIOBEPHEHHSA

BuxonyBau 060B’s13KiB
KepiBHUKa amapary

Haranis HABOE€BA
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