3ATBEPIDKEHO
Posnopsmkerns
CostoM’sHCBKOT palloHHOT

B MicTi Kuesi nepxapHoi
aaMiHicTpauil

BLLZG et £LGNe F55~

[Hpopmanitina kapTka aaMiHICTPATUBHOI MOCTYTH

HananHs apXiBHUX JIOBIJOK Ta KON} JOKYMEHTIB,

K1 30epiraloThCs B apXiBHOMY BT
(Ha3Ba aAMiHICTPATUBHOI MOCIYIrH)

ApXIBHUH BiaaiT
Cosiom’siHCBKOT pationHol B MicTi Kuesi aepkaBHoT aaminicTpanii

(HarMeHyBaHHs Cy0’€KTa HaJaHHs aAMiHICTPaTUBHOL OCTYrH)

[HopMaLisn Npo UeHTp HAZAHHS aAMiHICTPATHBHIX MOCIyT

| 2
HaiimenyBanHs ueHTpy Hajauus | Y 0paBiinds (Llentp) Hajgauus aaMiHicTpaTUBHHX
aIMiHICTPATHBHUX [OCITYT nmociyr ConoMm’stHCbKOI padoHHOT B MicTi Kuesi
JeprKaBHOI aIMiHicTpauil
Micle3HaxomKeHHs 03020, m. Kuis, mpocm. [lositpoduorcexuit, 41,
LIeHTPY HaJAHHS Ynpasninas  (LleHTp) HazaHHs aaMiHICTpaTHBHUX

nociayr CosnomM’sHCBKOI palioHHOI B MicTi Kuesi
JepKaBHOT aaMiHicTpanil,

03087, ™. Kuie, Oynss. YokoJiBCHKHUIA, 40,
Ynpasiinds (LleHTp) HagaHHS —aaMiHICTpaTUBHMX
nocnyr Conom’stHebkoi paiioHHol B MicTi Kuesi
JepKaBHOl aAMIHICTpaLil,

03047, m. Kuis, npocn. [lositpodnorcexuii, 17,
apxiBHuit Binain Conom’siHCEKOT palioHHOT B MicTi
Kuesi nepraBHol aamiHicTpauii

aaAMIHICTPaTUBHUX MOCITYT

(W]

Tadopmaris mono | YNpasiinug  (LlenTp) HamanHs aaMmiHicTpaTHBHUX
pexxnMy poGotu uentpy | 1ocayr Conom’sHCbkol pabionnoi B wicti Kuesi
HaAHHS JeprKaBHOI aaMIHICTpaLiT;

anminicTpaTuBHuX nocuyr | [IoHeninok - yetsep 3 9:00 no 20:00
; ITsranng 3 9:00 no 16:45
Cy6ota 3 9:00 no 18:00
Apxisauit Binain Conom’stHCbKOT palOHHOT B MicTi
Kuesi nepxxaBHoi aaMinicTparii
[Toneainok 3 9:00 no 13:00
| Yersep 3 14:00 no 17:30




[TponopixeHHs Tabuil

1 2
3 | Tenedon/daxc (mosiaxm), | (044) 207 09 68,
aapeca enextponnoi | (044) 207 09 74,
TOLUTH Ta Be6-caiir | (044) 207 09 85,
o wananns | (044) 207 09 38
anminicTpatusHEx mociyr | email: cnap@solor.gov.ua
http://ac.dozvil-kiev.gov.ua
(044) 249 47 24
(044) 249 48 31
email: zagal@solor.gov.ua ©
HopmaTuBHI akTH, IKMMHU perjlaMeHTy€eThCsl HafaHHs aAMiHiCTPaTHBHOT [IOCITYTH
4 | 3akoHu Ykpaiuu 3akonn Yxpainn «[Ipo amminicTpatuBHi nocmyru,
| «[Ipo Hauionansuuit apxisuuii Qonn Ta apXiBHI
YCTaHOBU»
5 | Axtu Kabinery -
MinicTpiB Yxpainu
6 | Axtu ueHtpansHux | Hakas Minictepersa roctuuii Ykpainu sin 08 kBiTHs |
OpraHiB BrkoHaByol | 2013 poky Ne 656/5 «[lpo 3arBepmxenns Ilpasun
Blagu poOOTH apXiBHUX YCTAHOB YKpaiumy,
Haxas MinictepcTsa roctuuii Ykpainu Big 18 uepsHs
2015 poxy Ne 1000/5 «Ilpo 3atBepmkenns IIpaun
oprasizauii JiJIOBOACTBA Ta apXiBHOro 36epiraHHs
JIOKYMEHTIB Yy  JepKaBHMX OpraHax, opraax
MICLIEBOTO CaMOBPSIYBaHHs, Ha [IAMPHEMCTBAX, B
YCTaHOBAaX 1 opraHisaiisx»,
Haka3s MinicrepcTsa toctuuii Ykpainu sin 02 Gepests
2015 poxy Ne 295/5 «Ilpo 3arBepmkennsi Ilopsiaky
BUKOHAHHsS ~ apXIBHUMH  yCTaHOBAMM  3allMTIiB
IOpUANYHKEX Ta (i3u4HUX oci® Ha MiAcTaBl apXiBHUX
JIOKYMEHTIB Ta 0(OpMIIEHHS apXiBHUX JOBIAOK (KOMiH, "
BUTSITIB)» |
7 | AKTH "MICLIEBUX OpraHiB

BUKOHaBYOI Bnaau/
OpraHiB MICLIEBOTO
CaMOBPSITY BaHHS




[TponorxenHs TabauLi

:

YMOBH OTpUMaHHS aAMiHICTPaTUBHOI IOCIyTH

8 |IlincraBa nust omepykaHHst | 3BEpHEHHS 3asBHUKA
aAMiHICTPaTHUBHOI
OCIYTH

9 | Buueprnuuil mepesik | © 3asiBa i3 3a3HAYEHHAM DEKBI3UTIB LOKYyMEHTY, LIO
JIOKYMEHTIB, HeobXimmux | OCBIAYYyeE - 0coOy, mNpi3BUlla, iMeHi, MO 6aThkoBi,
s OTpHMaHHs | MICUSL  [poxuBaHHg (s QisuaHOL ocobn),
aIMiHiCTPaTHBHOT HaliMEHYBaHHs oOpraHizauii, 1 MICLUE3HAXOMKEHHS
OCIyTH, a takoxc | (U1 ropuauyHO!  ocobu), Temu  (3amUTaHHA),
BUMOTH 110 HUX XPOHOJIOTIYHUX PaMOK 3alUTyBaHo! iH(opMallil.

Jlo 3asBM 3 NUTaHb BHKOHAHHS 3alMTIB COLATbHO-
[IPaBOBOro xapakTepy (IOBiJKa Mpo 3apobiTHY mJary,
MIATBEP/DKEHHST  TPYAOBOIO  CTaXy,  aTecTalilo
poboymx MicUb, NEpeHMeHyBaHHs MIANPUEMCTBA)
JOIa€TECS KOMis TPYAOBOI KHIKKM abo 3a3HA4aI0ThCH
|3armucy 3 TPYNOBOI KHMIKKM  (BKa3ylOUHW Ha3BH |
| LATPUEMCTB, X 3MIiHH, repenMeHyBaHHs,
MICUE3HaXOKEeHH, JaTH NPUMHATTS Ta 3BIMBHEHHS 3
pobOTH, HOMEPH HaKa3iB, Nepenik 3aiiManux nocazu).
[lpy momaui Komii  HOKYMeHTIB  0GOB’s3KOBe
Mpej SIBJIEHHS 1X OPUTIHAMIB AJIS 3BipKU.

10 |Tlopsinox Ta  cmoci6 | JOKYMEHTH  TOJArOTBCS  CyO’€KTOM  3BEpHEHHS
OMAHHS JIOKYMEHTiB, | ocobucTo, YIIOBHOBaXKEHOIO 0c00010 abo
HeoBX 1 THUX MUis | HAICHIIAKOTECS MOLUTO, €J1eKTPOHHOK MOLITO
OTpHUMAaHHsI
aIMIHICTPaTUBHOT
MOCIYTH

11 | IlnaTHicTs besoratHo

(Oe3ornaTHICTh) HaJaHHsI
aJAMIHICTPAaTHBHOI
MOCJIYTH

Y pasi nnatHocrTi:

11.1

HopmartuBHo-npaBosi
aKTH, Ha MIACTaBl SKUX
CTATYETHCS IJ1aTa




IIponorxxenHs Tabaui

1 2
11.2 |Po3amip Ta  mopsmokx -
BHECEHHs] 1aTH
(amMiHICTPAaTUBHOTO
300py) 3a MJIaTHY
aIMiHICTPaTUBHY
MOCayry
11.3 | PospaxyHkoBU# paxyHOK -
1151 BHECEHHSI IIJIaTH X
12 | Crpoxk HaZllalHA | 30 xaneHpapHuX JHIB
aIMIHICTPaTUBHOT '
MTOCITYTH
13 |IMepenix mimcéras s BixcyTtHicTe  BigmosigHoro apxiBHOro  oHmy,
‘| BIOIMOBM Yy Hajaugi | AOKYMEHTIB
aIMIHICTPaTUBHOT
MOCTYTH
14 | PesyneTar HafganHsg | APXiBHa NOBiIKa, apXiBHa KOs, apXiBHUN BHUTAT 3
aﬂMiHiCTpaTHBHO-I. ﬂOKyMeHTiB, iHCbOpM&HiﬁHP’lFI JIUCT
MOCIYTH
15 | Crniocobu OTPUMAHHSI Ocobucro, YIIOBHOBAYKEHOK ocofor abo
BimmoBini (pesynsrary) HaJCUIIAEThCA IMOWITOK (32 BUMOrow cyb’exTa
3BEPHEHHS) y BUITaJKaX, nependaveHux
3aKOHOJaBCTBOM

*I1pu 3BepHEHH] 10 aAMiHiCTpaTopa Mpe’ IBIAETHCS JOKYMEHT, IO 3acBiauye ocoby
cy0’€eKTa 3BEepHEHHsI Ta JOBIpPEHICTh, AKIIO 3asSBHUK Ji€ B IHTepecax 1HILIOT 0COOH.

HavanpHuk apxiBHOTO Bigainy

Jlrongmuna JKUT'A




