OPTAHISALIT
ANOBOACTBA
TA KOHTPOMIO

125042019 Ne 277

Nhop _gmﬁf .
aIMIHICTPaTUBHOI TIOCIYTH 3 IEPIKABHOI PEECTpallil CTBOPEHHS BiIOKPEMIIEHOro
HiAPO3 LTy IOpHUIUYHOI 0c00H (KpiM rpoManCchKoro popMyBaHH)

(Ha3Ba agMIHICTPATHBHOT ITOCIYTH)
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Binmnin 3 nuTass Aep)KaBHOI peecTpariil, FOpUINYHUX oCib Ta Gi3uIHUX
ocib-mianpuemnis I'onociiBebkol paiioHHoi B micTi Kueri nepxaBHol agminicTparil
(nalimenyBanHs cy0’eKkTa HaflaHHs aJMIHICTPATHBHOT NIOCAYTH)

Indopmartis npo cy6’exra HaqaHHA aIMiHICTPATHBHOI TIOCITYTH
Ta/ab0 IeHTPY HaJaHHS afIMIHICTPaTUBHUX MOCIIYT

1 | Micue3HaxoKeHHs VYupasninusg (Llentp) HaganHs
azMiHicTpaTUBHUX HocayT ["onociiBebkol

pationHoi B MicTi KueBi nepxaBHOT

aaMiHiCTpaii,
: 03039 m. Kuis, npoct. I'onociiBebkuid, 42
2 | Indopmanis MIOHO PEKUMY Tloreninox - wersep 3 09:00 go 20:00
pobotu ' I’ st 3 9:00 go 16:45
Cy6ota 3 9:00 mo 18:00
3 | Tenedon/daxc (nosinku), 30HA KOHCVJIbTAIIIM TA
anpeca enexTpodsoi nomrd Ta | IHOOPMYBAHHS (PELIELLLLS) -
BeO-caliT 281-66-66, 281-66-33

IHOOPMAILA IIIOJ0 PE3VIIbTATIB
HAJAHHA AIMIHICTPATUBHUX
ITOCIJIVT - 281-66-64, 281-66-14, 281-66-05,
281-66-69, BikHO «Bugaua TOKyMEHTIBY,
email: dozvil _golos@.ukr.net,
http://kyivenap.gov.ua, vdr(@golosiiv.gov.ua

HopmatuBHI aKTH, IKUMH perIaMeHTY€EThCS HaJaHHs aaMiHiCTPaTUBHOI ITOCIYTH

4 | 3akoHu YKpalH{ 3akoH Ykpaiau «lIpo gepxaBHy peecTpaliro
IOpUIUYHUX 0Ci6, Hi3uUHUX 0Ci6 — MATPHUEMITIB
Ta IPOMasicbKuX GopMyBaHb)

5 | Axtu Kabigety MiHicTpiB -

Yxpainu
6 | AKTU LUEHTPaIBFHUX OpPraHiB Haxaz MinicrepcTBa 10cThllil YKpaiHu Bijl
BHKOHABYOI BIad 18.11.2016 Ne 3268/5 «IIpo 3aTBEepmKEHHS

¢dopM 3asB y chepi mepxaBHOI peecTpamii
FOPUOMYHEX 0Ci6, Pi3MYHMX 0Cib — MianpUeMIiiB
Ta TPOMAJICEKUX (QOPMYBaHbY, 3apPEECTPOBAHMIA
y Minicrepctsi roctuitii Ykpainu 18.11.2016 3a
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Ne 1500/29630;

Haka3 MiHicTepcTBa FOCTHIIT YKpaiHu Bif
09.02.2016 Ne 359/5 «IIpo 3aTBepmKEHHS
Iopsinky nepxaBHOI peecTpanil FOpUITIHAX
ocib, Qi3uyHMX 0ci0 — MiAIpPUEMLIB Ta
IpoOMaJchkuX (OpMyBaHb, IO HE MalOTh
CTaTyCy IOpHUIOUUIHOT 0COOM», 3apeecTpOBaHUH Y
MinictepcTsi roctruii Yipaigu 09.02.2016 3a
Ne 200/28330;

Haka3 MiHicTepcTBa IOCTHUIN] YKpaiHu Bif
23.03°2016Me<784/5 «I1po 3aTBEpIKEHHS
Iopsanky ¢yHKIIOHYBaHHS OPTAITY
€JIEKTPOHHUX CEPBICIB IOPUINYHUX OCiO,
¢Gi3nuHEX 0Cib — MIATPUEMIIIB TA IPOMAJICEKHX
(dopMyBaHs, 1110 HE MAIOTh CTaTyCy IOPUAUYHOT
ocobn», 3apeecTpoBanuil y MiHicTepcTBi
rocTullii Ykpainu 23.03.2016 3a Ne 427/28557;
Haka3 MiHicTepcTBa FOCTHII YKpaiHu Bl
05.03.2012Ne 368/5 «Ipo 3aTBepmKeHHS
Bumor 1o HanucaHHA HalMEeHyBaHHSA
IOPUINYHO] 0co0H, 1T BITOKPEMIIEHOIO
OiApO3iLY, TPOMaJICEKOr0 (GOpMYyBaHHS, IO HE
Ma€ CTaTycCy IOpHANYHOI 0co0H, KpiM
oprasizamii npoQcuiIKmy, 3apeecTpOBAHUN y
Minictepersi woctuii Yipaiau 05.03.2012 3a
Ne 367/20680

VMOBH OUTPHMULII GAMILTICTPUIHBIOT HOCIY LM

[lincraBa nyist OTpUMaHHS
aJIMIHICTPaTUBHOI IMOCIYTH

3BepHEHHs YIIOBHOBXEHOI'O IPEICTaBHIKA
IOpuadHO1 ocobu (asi — 3asiBHUK)

Bryepnuuii nepesik
JIOKYMEHTIB, HEOOX1THUX IS
OTpUMaHHS aJMiHICTpaTHUBHOI
IIOCITYTH

3asBa Ipo IEpIKaBHY PEECTPAIII0 CTBOPECHHS
BIIOKPEMJICHOIO IiAPO3AUTY IOPUIMYHOT 0cobw;
IPUMIPHUK OpUTiHATY (HOTapialbHO 3aCBiT4eHa
KOIIis) piliEHHs YIIOBHOBAXXEHOT'O OpPraHy
YIPaBJIiHHS IOPUIUIHO] 0COOH IIPO CTBOPEHHS
BITIOKPEMIIEHOTO HiAPO3ALLY;

MIPUMIPHUK OpUTiHATY (HOTapiaJbHO 3acBimueHa
KOTIisT) JOKYMEHTA, 110 3aCBIIUYE
MTOBHOBaXXEHHS IPEJICTaBHUKA 3aCHOBHHUKA
(yuacHMKa) FOpUIMYHOT 0COOH — y pasi ydacti
TIpE/ICTaBHMKA 3aCHOBHHUKA (yJacHHUKa)
IOpUANYHOT 0cO0M Y MPUAHATTI pillleHHS
YIIOBHOBXEHHM OPTaHOM YIIPaBIiHHA
IOPUIUYHOT 0COOu.

SIKIo JOKyMEHTH MOJaloThCs 0COOUCTO,
3asgBHUK IPeJ sBIAE JOKYMEHT, IO BIIIOBIIHO
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JI0 3aKOHY TIOCBITYy€e 0coby.

Y pa3i mofaHHs TOKYMEHTIB IPEACTABHUKOM
JIOJIATKOBO TOAAETHCsI IPUMIPHAK OPHUTIHAITY
(HOTapiabHO 3aCBiIYeHA KOs ) JOKYMEHTa, 110
MiATBEPUKYE Or0 MOBHOBAXKEHHS (KPiM
BHIIQJIKY, KONH BIIOMOCTI TIPO TTIOBHOBAYKEHHS
BOTO IPEACTABHHUKA MICTATHCSA B €INHOMY
JepKaBHOMY PEECTpi FOPUANYHHX 0ciO,
qiznyHMX 0Ci6 — MANPHUEMIIB Ta FPOMAICHKHX

dbopmyBanb)

Crioci6 momasHs JOKYMEHTIB,
HeOOX1THUX JIJIs OTPUMaHHS
aJIMIHICTPAaTUBHOIL ITOCIYTH

1.V fanepos#t hopMi TOKYMEHTH OAI0THCSA
3afBHUKOM 0COOHMCTO ab0 MOIITOBUM
BIITIPaBJICHHSM.

2. B enexTpoHHiH popmi TOKyMEHTH I1OJAIOTHCS
Yyepes MOopTaJl eNEKTPOHHUX CEpBICIB

10

ITnatHicTh (6€30TIaTHICTS)
HaJaHHs aaMIHICTPaTUBHOI
TIOCITYTH

BbezommaTno

11

Crpok HajaHHsA
aJIMiHICTPaTHUBHOI TTOCITYTH

JHepsxaBHa peecTpalis IpOBOAUTECA 32
BIIICYTHOCTI TiICTaB JJIs 3yITMHEHHS PO3TIISILY
JNOKYMEHTIB Ta BiZIMOBH y NepXaBHI peecTpanii
OpOTATrOM 24 TOJMH HiCis HAIXOMKEHHS
JIOKYMEHTIB, KPiM BHUX1JITHHUX Ta CBATKOBUX JIHIB.
3yMUHEHHS PO3IIILY NOKYMEHTIBR
3IACHIOETHCS Y CTPOK, BCTAHOBIIEHUM TS
TEPWARHOT DEFCTPATTIT.

CTpoK 3yNWHEHHS PO3MILy TOKYMEHTIB,
NOJaHMX JJIs IEPKaBHOI peecTpallil, CTAHOBUTh
15 KayleHnapHUX AHIB 3 IaTH iX 3yNAHEHHS

Ilepenik mizmcras s 3yITHHEHHS
pO3TISAY TOKYMEHTIB, TOaHUX
JUTS JepKaBHOI peecTparlii

ITogaHHs 1OKyMEHTIB a0 BIIOMOCTEH,
BU3HAYeHuX 3aKoHOM YKpainu «lIpo nepxasny
peECTpalliro OPUIHIHUX 0ci0, GI3uIHNX 0Cib —
IiATNPUEMITIB Ta IPOMAICHKUX (POPMYBaHEY, HE
B IIOBHOMY 00Cs31;

HEBiAMOBIAHICTH JOKYMEHTIB BUMOTIaM,
YCTaHOBJIEHUM cTarTero 15 3akoHy Ykpainu
«ITpo meprkaBHY peecTpalito IOpUIuIHUX 0Cil,
dizmuHUX 0Cci6 — miANPHEMIIIB Ta TPOMAICEKHAX
hopMyBaHbY;

HEBiNMOBIMHICTH BiTOMOCTEH, 3a3HAUYCHUX ¥
3asiBi PO JIEPXKABHY PEECTPALIiIO, BITOMOCTSIM,
3a3HAaYCHHUM Y TOKYMEHTaX, HOJAHUX IS
neprxaBHOI peecTpariii, abo BiZOMOCTSIM, IO
MICTSThCS B €OHHOMY JIEpKaBHOMY PEECTpI
FOPUIMIHMUX 0¢i0, Pi3UUHUX 0ci0 — MiIIPUEMITIB
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Ta rpOManCchKuX GOpMyBaHb;

HEBIAMOBIHICTH BiIOMOCTEH, 3a3HAUECHUX Y
JIOKyMEHTax, MOJanux JJs JEpPKaBHO1
peecTparii, BITIOMOCTSM, 1110 MIiCTSITHCS B
€IMHOMY EPKaBHOMY PEECTPi FOPUANIHUX
ocib, GizuyHUX 0Cib — MIAIPHEMIIIB Ta
I'POMaZICEKUX (POPMYBaHb;

HEBIIOBIIHICTh PEECTPALIIHOr0 HOMepa
006J1iK0BOT KapTK¥ IIaTHUKA IOAATKIB abo cepil
Ta HoMepa nacnopTa (a1 ¢pi3uyHuX ocio, sKi
gepes cBOI pediriiHi NepeKOHaHHsI BIIMOBUITHCS
BIJl IPUHHATTS peecTpalifHOro HoMepa
00JIIKOBOT KapTKH TJIaTHHKA OJATKIB,
IIOBIIOMUMJIM TIPO 1€ BiATIOBIHUH
KOHTPOJIIOIOUMM Oprad 1 MaroTh BIAMITKY B
[acIopTi Mpo MpaBo 3AIMCHIOBATH IUIATEXI 3a
Cepi€ero Ta HOMEPOM IacIopTa) BiIOMOCTSIM,
Ha/JlaHUM BIATIOBIIHO N0 cTaTTi 13 3akoHy
Yxpainu «IIpo nepxaBHy peecTparliro
IOPUIMYHUX 0C10, QI3UYHMX 0Cib — miampHeMIIiB
Ta I'POMaJCEKUX (POPMYyBaHBY;

[IOJIaHHsI IOKYMEHTIB 3 TIOPYIICHHAM
BCTaHOBJIEHOI'O 3aKOHOJABCTBOM CTPOKY IS iX
HOJTaHHS

13

IMepenik migcTas A BIAMOBY Y
Iep KaBHIH peecTparil

JloxkymMeRTH ITo1aHO 0c00010, AKa HE Ma€ Ha IIe
IIOBHOBA)KEHb;

y CIHHOMY Hep>XKaBHOMY PEECTpl FOPHIHIHUX
ocib, Gi3uIHUX OCi6 — MIIPHEMITIB Ta
IpOMaChbKUX POPMYBaHb MICTSThCS BiIOMOCTI
TIIPO CyIOBE PIillIEHHS HI0JI0 3a60pOHH
NPOBENCHHS peecTpaliiaol ail;

HE YCYHYTO IIJICTaBU JIJIsl 3YITMHEHHS PO3IJISILY
JOKYMEHTIB IPOTSATOM BCTaHOBJIEHOTO CTPOKY;
JOKYMEHTH cyrepedaTs BuMoraM Koucturymii
Ta 3aKOHIB YKpaiHu;

HEBINNOBIIHICTE HAWMEHYBaHHSI BUMOI'aM
3aKOHY

14

PesynpraT HaTaHH
aIMIHICTPaTUBHOT TOCITYyTH

BHeceHHS BiAMOBIAHOrO 3amucy 10 €IHHOr0
JIepXKaBHOTO PEECTPY IOPUANYHKX 0CiO,
¢$13ngHUX 0ci0 — MiAIPUEMIIIB Ta TPOMAJICEKHAX
dopmyBaHb;

BUIMCKa 3 €IUHOTO AEPKaBHOTO PEECTPY
IOPUIOMYHEX 0ci0, QI3UUHAX 0Ci0 — miampHeMIlB
Ta TPOMaJCHKUX (GOpMyBaHb;

TIOB1IOMJIEHHS TIPO BIIMOBY Y JI€PKaBHIM
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peecTpanii 13 3a3Ha4eHHAM BHKITIOUHOTO
NepesiKy NiACTaB Uit BiIMOBU

15

Cnocobu 0TpuMaHHS BiANOBIII
(pesynbraty)

PesynbraTé HagaHHS aagMIHICTPaTUBHOT
nocHyrd y cdepi nepxxaBHOI peectpamnii (y Tomy
YUCIII BUITHCKA 3 €IMHOTO IEPIKABHOTO PEECTPY
IOPUIMYHEX 0c10, GI3MYHMX 0Ci0 — mianmpueMIiiB
Ta rpOMaichkux GOpMyBaHb) B EJIEKTPOHHIH
dbopMmi ONIPHITFOAHIOIOTECS Ha NOpTai
eJIEKTPOHHHUX CEPBICIB Ta AOCTYITHI VI 1X
TIOUIYKY 3@ KOJIOM JIOCTYILY.

3a GaxaHHaM=3asBHIKa 3 CIUHOTO IEePKABHOTO
pPeECTpY IOPUIUIHUX 0Ci0, DI3UIHUX OCI0 —
IIATIPUEMIIIB Ta TPOMaIChKUX (OpMYBaHb
HaJlacThCsl BUIIMCKA Y TanepoBiid ¢popmi 3
IIPOCTABJIECHHAM MIANUCY Ta MEYaTKH
JIepXKaBHOT'O PEECTpaToOpa Ta MeJaTKH,
BH3Ha4yeHO! 3aKkoHOM Ykpainu «IIpo HoTapiaT»
(y BUIAZKY, SKILO JAEPKABHUM PEECTPATOPOM €
HOTapiyc) — y pa3i NOJaHHA 3asBHU PO
JepKaBHY PEECTpallilo y maneporii ¢popmi.

V pasi BiZMOBH y AepxaBHiH peectpartil
JIOKYMEHTH, II0aH1 IJs Jep KaBHOL peecTpaliii,
IIOBEPTAFOTHCS (BUIAFOTHCS, HAJICUITAIOTHCS
IOLITOBHM BiATIPaBICHHAM ) 3aSBHUKY HE
Ii3HIIIE HACTYITHOTrO poO0YOoro AHS 3 IHSI
HATTXOMKEHHS RiJl RaTRAVKA 3aTRHU TTPO 1X
OBEPHEHHS

- |

BuxonyBau 060B’s13KiB
KepiBHHKa anapary

Haranis HABOEBA




